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Dear Reader,

Have you ever spent frustrating and painful hours trying to figure out how to cus-
tomize a display in the Financial Accounting component in SAP ERP Financials? If 
so, the newest book from the best-selling 100 Things series will be sure to ease your 
troubles, as it unlocks the secrets of an SAP expert for you to use. This book pro-
vides key users and even consultants with 100 tips and workarounds you can use to 
increase productivity, save time, and improve the ease-of-use for your SAP system. 
The tips have been carefully selected to provide a collection of the best, most useful, 
and rarest information. With these tips, your experience with SAP will be friendlier 
and easier, and you may think “I had no idea you could do that this way!” or “I wish 
I had known how to do that a long time ago!”

Thanks to the expertise of Paul Ovigele, this book will put you in the best possible 
position to truly maximize your time and make your job easier. Throughout the course 
of writing the manuscript, Paul impressed me with his in-depth knowledge, dedica-
tion to providing readers with the best possible information, and patience with the 
editorial process. You are now the recipient of this knowledge and dedication, and 
I’m confident that you’ll benefit greatly from both.

We appreciate your business, and welcome your feedback. Your comments and sug-
gestions are the most useful tools to help us improve our books for you, the reader. 
We encourage you to visit our website at www.sap-press.com and share your feed-
back about this work.

Thank you for purchasing a book from SAP PRESS!	  

Laura Korslund 
Editor, SAP PRESS 

Galileo Press 
Boston, MA

laura.korslund@galileo-press.com 

http://www.sap-press.com
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This book is one of the first of a new series based on 100 ideas for various SAP 
software components. It is designed to make reading and understanding SAP ERP 
more interesting and accessible for your day-to-day work. You can flip through this 
book and search for ideas on each page to see if any of the 100 topics catches your 
attention. If so, you can read through the concept or tip in a matter of minutes and 
decide whether you’d like to research the topic further. 

The Financial Accounting component in SAP ERP (also known as the FI component) 
delivers complete, integrated financial management software to ensure compliance 
and predictability of business performance. It is an essential building block of your 
enterprise business strategy—providing a solid foundation to expand your business, 
realize greater efficiencies across key processes, and ensure compliant and accurate 
accounting and financial reporting. It consists of the submodules General Ledger 
Accounting, Accounts Receivable, Accounts Payable, Bank Accounting, Fixed Assets, 
and Travel Management.

Each tip in this book aims to replicate a scenario where a skilled SAP expert is by 
your side, demonstrating how to best and most efficiently accomplish a task. It 
assumes a basic knowledge of functionality in the FI component (or the ability and 
access to find this information) on the part of the user. The information provided in 
this book is not readily available on the Internet. Rather, it represents lessons that 
I have learned from my more than 13 years of experience in the different FI com-
ponents with clients, both large and small, across a number of industries in several 
countries, as well as valuable “nuggets” provided to me by other experienced FI 
consultants, for which I am grateful. 

This book is broken down into 10 parts, each representing a processing function, 
rather than division by FI submodule, because there are several ideas that can apply 
to multiple submodules. This book does not claim to be an exhaustive account of 
all you need to know to use the FI component of SAP ERP. Rather, I have tried to 
include problem-solving tips and tricks for areas that are less than well covered in the 
available literature. As its end goal, this book aims to become an indispensable com-
panion for those trying to navigate the FI component in an efficient, user-friendly 
way. Let’s quickly discuss the different parts of this book.

Introduction
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Introduction

Part 1, Master Data, provides useful tips on how to easily maintain and control 
master data objects, such as with the hierarchical maintenance of general ledger 
accounts and sensitive fields in the customer and vendor master to monitor and 
approve any changes. 

Part 2, Transaction Processing, provides tips on quicker ways to perform Financial 
Accounting transactions, such as matching incoming payments to invoices by the 
number of days overdue and reversing a reversal document without having to repost 
all of the items.

Parts 3 and 4, Display and Data Analysis, give you ideas on how to access data from 
the system in specific formats, lists, and output types by making certain settings in 
the system. For example, you are shown how to maintain default settings for how 
reports are downloaded to Microsoft Excel; you also learn how to create a sort key 
to arrange your item display lists according to specific fields.

Parts 5, 6, and 7, Account Assignment, Environment, and Integration, focus more on the 
system configuration settings that determine how you are able to post to accounts 
automatically, where user entry defaults are maintained, and how data from other 
components flows seamlessly into the Financial Accounting component. For exam-
ple, you will learn the setting needed to display the financial and logistics documents 
in a purchasing invoice posting, how to set up alternative reconciliation accounts for 
customers and vendors, and how to handle delivery costs on purchase orders.

Part 8, Reporting, describes different ways of customizing and accessing reports in 
the system to meet specific needs, such as how to add extra fields to certain stan-
dard customer, vendor, and fixed asset reports and how to create and use drilldown 
reports.

And finally, Parts 9 and 10, Data Update and Technical, provide tips on how and where 
to use various programs and transactions that are more technical in nature (which 
may sometimes require the assistance of an ABAP or Basis expert) to update, modify, 
or delete certain data from the database or to access certain screen functionality. For 
example, you will learn how to delete finance master data from the system and to 
configure screen variants for Financial Accounting and Logistics Invoice Verification 
transactions.

For more information on Financial Accounting with SAP, visit www.sap-press.com, 
where you can find further reading material in this area.
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The importance of master data in the finance components cannot be over-empha-
sized. Most accounting transactions are based on some type of master data or other. 
Master data in SAP systems involves creating data records to be stored on a long-
term basis for several business processes. Examples of this data include customers, 
vendors, fixed assets, and general ledger accounts. 

The more fields that are entered in the master data, the less data entry needs to be 
entered on the transactional level. This is why many SAP implementation projects 
dedicate a huge amount of time to cleansing and validating master data before it is 
loaded into the SAP system. Incorrect entries and settings in master data records 
lead to incorrect transactions being posted, and this situation could be exponential 

Part 1

Master Data

Things You‘ll Learn in this Section
1	 Easily Maintaining General Ledger Accounts  ...............................   17
2	 Creating Cost Elements Automatically  .........................................   19
3	 Paying Vendors with Multiple Bank Accounts  ..............................   21
4	 Maintaining IBAN in the Master Records  ....................................   23
5	 Defining Sensitive Fields  .............................................................   25
6	 Direct Posting to Asset Reconciliation Accounts  ..........................   27
7	 Assigning Cost Centers on Assets  ................................................   29
8	 Netting Off Customer and Vendor Items  .....................................   31
9	 Deriving Segments  ......................................................................   33
10	 Defining Currency Types  .............................................................   35
11	 Creating Trading Partners  ............................................................   38

15
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Part 1    Master Data

if several transactions based on the same master data are processed in parallel. Cor-
recting these kinds of errors at the backend is much more costly than spending the 
time to ensure that the data correct before it is used. 

In most cases, the master data that the finance department relies on comes from 
other components. Normally, the finance department is not responsible for main-
taining the master data. However, the department should understand how master 
data is created to identify the root cause of an issue by looking at the field values 
and settings.

This section focuses largely on the master data that the finance team is responsible 
for, such as the General Ledger, customer, vendor, and fixed asset master and the 
profit center master (which was brought into the Financial Accounting component 
with mySAP ERP 2004). The themes we address in this part involve making master 
data easier to maintain, more flexible, and more secure. We also provide ideas on 
how to easily maintain general ledger accounts, create cost elements automatically, 
control changes to customer and vendor fields, derive segments, and define cur-
rency types.
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Tip 1

Easily Maintaining General 
Ledger Accounts
You can maintain multiple general ledger accounts by using the hierarchical display 
setting.

Creating and maintaining a general ledger account is usually done by first access-
ing Transaction FS00. This method is fine if you are creating or maintaining a single 
account and you have all of the relevant data you need to find the account, such as 
the account number range, company code data, and descriptions. However, if you 
want to have quick access to multiple accounts during maintenance in order to easily 
scan through similar accounts that you want to copy from, then your best option is 
to use the Hierarchy display functionality.

  And Here’s How...
You can access the Hierarchy Display setting by going to Transaction FS00 (General 
Ledger Account Master Data) and selecting the menu option Settings • Hierarchy 
Display.

You will see a dialog box asking whether you want to display the accounts in a navi-
gation tree or not. Choose to display the accounts in a navigation tree, and restart 
the transaction. You can exit the current transaction, restart it, or type “Transaction 
/nFS00” in the command field to access the screen, as shown in Figure 1.
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Tip 1    Easily Maintaining General Ledger Accounts

  Figure 1  Hierarchical Display of General Ledger Account Master

The folders that are displayed in the left part of the screen represent the account 
groups that the general ledger accounts belong to. You use the account groups to 
control the number range intervals of the accounts per chart of account. The account 
groups also control the field statuses (suppressed, optional, required, or displayed) 
of the fields that are available in the account master record. You can click on the 
triangle icons beside the account group folders to view the general ledger accounts 
that exist in those groups.

The right part of the screen is the traditional Master Data Maintenance screen for 
a general ledger account. By double-clicking on an account on the left part of the 
screen, you can maintain or display the details of the account on the right part of the 
screen. You can use the icons shown at the top of the screen to quickly access the 
functionality for maintaining the accounts. If you want to create a new account in 
a particular number range, you can easily check the hierarchy to see what the next 
available number is. You can then select the account that you want to copy from, 
click on the copy icon, and enter the account number you want to create.

By using the Find icon ( ), you can search for an account’s number or description 
in a company code. This is useful when you are creating an account that may already 
exist as a different number. By putting all or part of the description in the search 
field, you will find out if there is a similar account in the same or a different account 
range. The Block and Mark for Deletion icons are available here, as they are with 
the normal maintenance view. However, it is easier to scan through several accounts 
with the hierarchical view and check or maintain the block and deletion settings.

Last, you can easily change the view from one company code to another by clicking 
on the Change Company Code icon ( ).
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Tip 2

Creating Cost Elements 
Automatically
You can automatically create a cost element when a new profit and loss account is saved.

Once you have created a general ledger profit and loss account, you need to create 
a cost element. If your company creates accounts manually, you may run the risk 
of forgetting to create the cost element. Therefore, it is easier to set up the process 
where the system creates the primary cost elements automatically.

  And Here’s How...
To create cost elements automatically, you first need to set up the range of cost ele-
ment numbers to be created, along with their corresponding cost element categories. 
Access Transaction OKB2 or follow the Implementation Guide (IMG) menu path:

Controlling • Cost Element Accounting • Master Data • Cost Elements 
• Automatic Creation of Primary and Secondary Cost Elements • Make 
default settings

Enter the relevant chart of accounts and press [Enter], which brings you to the 
screen where you can assign the cost elements, as displayed in Figure 1.

You can enter either ranges of cost elements or individual cost elements in each row. 
The cost element category determines for which business transaction the cost ele-
ment can be used, and whether it is a primary or secondary cost element.
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Tip 2    Creating Cost Elements Automatically

  Figure 1  Automatic Generation of Cost Elements

You need to enable the system to create the cost element once the new general led-
ger account is created. To do this, follow the configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Master 
Data • G/L Accounts • Preparations • Edit Chart of Accounts List

Double-click on the relevant chart of accounts and change the Controlling Inte-
gration setting displayed into Automatic creation of cost elements, as shown 
in Figure 2.

  Figure 2  Controlling Integration Setting in Chart of Accounts

The next time a general ledger account that is within the relevant number range 
is created and saved, the corresponding cost element master record will be set up 
as well. This will carry over the description that was entered in the general ledger 
account and the cost element category that was set up in Transaction OKB2.

If you already created your general ledger accounts and retroactively want to create 
the cost elements automatically based on these accounts, you need to run a batch 
session to update the profit and loss accounts that you specified in Transaction OKB2 
as cost elements. To do this, go to Transaction OKB3 to create the batch input session 
and enter the relevant data.

You run the batch session using Transaction SM35. Depending on the number of 
cost elements being created, you can run the session in either the foreground or 
the background.
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Tip 3

Paying Vendors with 
Multiple Bank Accounts
By assigning partner bank types to each vendor bank account, you can easily pay vendors 
who have multiple banks.

If you are making payments using an automatic bank transfer payment method (such 
as by wire or ACH), the system will normally expect you to select just one bank 
account that is specified in the vendor’s master record. However, in some cases 
your vendor (or customer) may have several bank accounts and may request that 
you make a payment to a specific one, depending on the invoice that is being paid. 
Alternatively, they may require that you make payments to multiple banks, depend-
ing on when the payment is made.  

  And Here’s How...
To meet this payment requirement, you need to set up partner bank types in the 
vendor master record so you can select the bank to which you want to make the 
payment. Partner bank types are alphanumeric keys of up to four characters, but can 
be made up of any combination of letters and numbers the business wants to use. 
You can enter the partner bank type by following these steps:

1.	Go to Transaction FK01 to create the vendor master record or FK02 to change 
the record.

2.	Go to the Payment Transactions screen in the General Data tab.

3.	Enter the various bank accounts of the vendor, as shown in Figure 1.

4.	Enter unique keys for each bank in the Partner Bank Type column, which is 
denoted BnkT.
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Tip 3    Paying Vendors with Multiple Bank Accounts

  Figure 1  Multiple Banks in Vendor Master

There are a couple of ways to specify which partner bank type can be used on an 
invoice.

Option 1
The first is when you are creating the invoice using either Transaction FB60 for direct 
invoices or MIRO for purchasing invoices. When you have entered the details as 
usual, go to the Payment tab. In the Part. Bank field, you can specify which of the 
partner bank types entered in the vendor master record you want to use.

Option 2
If you forgot to enter the partner bank type when creating the invoice or did not 
have the relevant information at the time of posting, you can also specify the bank 
type by going to Transaction FB02 to change the invoice. When you have entered 
the invoice number and year to display the lines, double-click on the vendor line and 
click on the Additional Data tab. This takes you to the screen shown in Figure 2. 
Then use the drop-down menu on the Part. Bank TYPE field to select the option 
that relates to the bank you want to use.

  Figure 2  Additional Data Screen

This second option may be necessary when you are creating invoices through auto-
mated settlement processes such as consignment (using Transaction MRKO) or evalu-
ated receipt settlement (using Transaction MRRL). With these processes, the partner 
bank type field is not available when the invoice is created, so you have to retroac-
tively populate the field on the invoice document. 
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Tip 4

Maintaining IBAN in 
the Master Records
You can populate the IBAN for a vendor or customer by generating it from the bank account 
number or by direct input.

The International Bank Account Number (IBAN) is required as the primary account 
identifier in Europe. Payments not bearing an IBAN may be delayed or rejected. 
However, some European vendors still only provide their bank branch and account 
number, and not their IBAN.

In this tip, we will show you the easiest way to generate and maintain the IBAN in 
your master records.

  And Here’s How...
You can automatically populate the IBAN in the vendor master by going to Transac-
tion FK01 and entering the country, bank key (and in some countries, such as Italy, 
the bank control key), and account number in the Payment Transaction screen of 
the General Data section.

You generate the IBAN by clicking on the IBAN arrow. You first get a message say-
ing “Check and confirm the proposed IBAN.” When you confirm this message, the 
system proposes the IBAN from the account details that you entered, as shown in 
Figure 1.

  Figure 1  Automatic Generation of IBAN
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Tip 4    Maintaining IBAN in the Master Records

If the system proposes a number that is different from the one the vendor has 
provided, you can simply edit the values proposed by the system. You will see a 
message saying “The IBAN entered does not match the bank details.” This can be 
overwritten. Once the IBAN has been populated, there is a green mark underneath 
the IBAN arrow.

At times, the reverse is the case, where the vendor provides the IBAN but not his 
bank details. You therefore need to generate the country, bank key, bank control key, 
and bank account number from the IBAN.

To do this, click on the IBAN arrow without entering any other bank details. Enter 
the IBAN and click on the Generate bank Details button. You will get the IBAN 
converter pop-up box with the bank country, key, and account details. Once you 
have confirmed the details, the relevant bank fields are populated accordingly.

Another scenario may arise where you know the IBAN, but you do not want to enter 
(or generate) the bank details, as the vendor has not provided them. In this case, 
you need to allow users to enter the bank details without the account number. To 
do this, follow the IMG menu path:

Financial Accounting (New) • Accounts Receivable and Accounts Payable 
• Activate IBAN without Bank Account Number

This takes you to the screen shown in Figure 2.

  Figure 2  Activate IBAN without Bank Account Number

When you select the “IBAN without Account No.” Active box, you can enter the 
IBAN without the system requiring the bank account details. When you enter the 
IBAN in this case, the IBAN converter box will have the Acct Number unknown 
checkbox selected automatically. If, however, you want the account number to be 
generated, simply unselect this box and click on the Generate Bank details button 
as already described.
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Tip 5

Defining Sensitive Fields
You can define fields in the customer and vendor master as “sensitive” to control any 
changes made to them.

Certain fields in the vendor and customer master, such as bank account details, 
addresses, and tax identification numbers need to be monitored to ensure that any 
changes made to them have been approved for accuracy and legitimacy. If these 
fields are freely modifiable without the necessary approval, these actions could lead 
to issues of fraud or payment errors.

  And Here’s How...
Fields in the customer and vendor master can be set as sensitive so that any changes 
made to them will in turn block them for payment until an authorized person 
approves and releases them.

To define fields as sensitive, follow this configuration menu path:

Financial Accounting • Accounts receivable and Accounts payable • Customer 
Accounts • Master Data • Preparations for creating customer master data 
• Define Sensitive fields for dual control (customers)

Click on New Entries, then drop down on the field name and double-click on any 
fields you want to make sensitive. As an example, we have marked the Bank Key 
and Bank Account fields as sensitive in Figure 1.

«« Figure 1  Define Sensitive Fields
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When you try to change one of the fields that have been made sensitive, the system 
displays the message “Change to general data must be confirmed”. You are still 
allowed to save your changes. However, if anyone subsequently tries to display or 
change the customer/vendor master data before confirmation of the sensitive field 
changes, the system will give a message saying that the change has not been con-
firmed. The customer/vendor account will be blocked for payment until the change 
is confirmed by an authorized person (such as a supervisor). 

It is not obvious that the vendor/customer is blocked for payment from simply 
looking at the invoice documents. During the payment run, the system puts the 
invoices for the relevant customer/vendor in an exception list and indicates that 
there are unconfirmed changes to the master record. You can go to Transaction S_
ALR_87012090 to view changes that have been made to sensitive fields for vendors 
or Transaction S_ALR_87012183 for customers. To confirm the change (for vendors, 
for example) either use Transaction FK08 or follow the menu path:

Accounting • Financial Accounting • Accounts Receivable • Master Record 
• Confirmation of Change • Single

To confirm multiple vendor changes, follow the same menu path but choose the 
option List, or go to Transaction FK09 to be taken to the screen shown in Figure 2. 

  Figure 2  Confirm Multiple Vendor Changes

The person responsible for confirming the changes should have the relevant autho-
rization for this transaction. For obvious reasons, in most cases this authorization 
profile should not be given to the person who makes the changes. The authorized 
person can display which fields have been changed and then choose to confirm or 
refuse the changes.
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Tip 6

Direct Posting to Asset 
Reconciliation Accounts
You can make direct postings to asset reconciliation accounts by changing the reconcili-
ation control indicator.

Reconciliation accounts ensure that data from a subledger account flows seamlessly 
to SAP General Ledger. It is normally not possible to make direct postings to a rec-
onciliation account to preserve the integrity of the data passed from the subledgers. 
However, you may sometimes find this process of making direct postings necessary 
in Fixed Asset Accounting, because during migration SAP General Ledger and the 
asset subledger are updated separately.

  And Here’s How...
Even though it is not possible to change the reconciliation setting on an asset account 
in the general ledger master after postings have been made, you can bypass this 
roadblock with a couple of different methods. First, you can use Transaction ABF1, 
which looks like the standard “complex” posting transaction, except that it allows 
you to directly enter the asset reconciliation account alongside the asset posting key 
(70, 75, and so on). Second, you can use Transaction OAMK or follow the configu-
ration menu path:

Financial Accounting (New) • Asset Accounting • Preparation for Production 
Startup • Production Startup • Set or Reset Reconciliation Accounts

This will take you to the screen shown in Figure 1.
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  Figure 1  Choose Company Code

The settings are made by company code. Select the company code you want to 
change and click on the Change Control of Reconciliation Accounts folder. 
This brings you to the screen shown in Figure 2, which allows you to choose the 
accounts you want to set as reconciliation accounts or allows you to remove this 
setting.

The only accounts that appear in the list are the balance sheet accounts that have 
been configured in Transaction AO90.

To make a mass change setting, you can use the buttons at the bottom of the Change 
Control of Reconciliation Accounts screen, which is illustrated in Figure 3.

  Figure 3  Mass Reset Buttons

The Set Reconciliation Ind. for All Accounts button puts the reconciliation 
indicator on all of the accounts in the company code, whereas the Delete Recon-
ciliation Ind. for All Accounts button takes the indicator off. You can also use 
this transaction to change an account from having an Asset indicator to another 
reconciliation indicator, such as Customer or Vendor.

«« Figure 2  Change Control of 
Reconciliation Accounts
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Tip 7

Assigning Cost Centers on Assets
You can assign cost centers to assets for different time intervals and to assets in different 
company codes.

The cost center assignment is made in the Time Dependent tab of the asset master 
data and can be set for a specific validity period. The validity period functionality is 
important because an asset can belong to one cost center for a specific time period 
and then belong to another cost center in a different time period. However, you 
may not want cost centers to be managed as time-dependent if the assets will always 
belong to the same cost center.

  And Here’s How...
To disable the time-dependency of cost centers in the asset master record, you can 
go to the IMG menu path:

Financial Accounting (New) • Asset Accounting • Master Data • Specify 
Time-Independent Management of Organizational Units

When you select the Time-independent organizational units box, as shown in 
Figure 1, the system disables the time-dependency functionality for a cost center in 
an asset master record.

  Figure 1  Specify Time-Independent Organizational Units
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This means that when you enter or change the cost center assignment for an asset, 
it is valid for all time intervals. If you change the cost center with this setting active, 
the system will create an automatic transfer document from the old to the new cost 
center. One requirement of the standard system, however, is that the cost center 
that is assigned to an asset should belong to the same company code as the asset. If 
this is not the case, the system issues an error message.

There may be cases where your business holds an asset in another department that 
belongs to a different company code. Here you need to override this standard system 
restriction. To do this, use Transaction AO90 or follow the IMG menu path:

Financial Accounting (New) • Asset Accounting • Master Data • Specify 
Cost Center Check across Company Codes

The settings are made by company code. Select the corresponding box, as shown 
in Figure 2, and the system will allow you to enter a cost center with a different 
company code from the asset.

  Figure 2  Specify Cost Center Check across Company Codes

The standard system check normally checks that the cost center is in the same com-
pany code as the asset. However, with this setting, the system only checks that the 
cost center is in the same controlling area to which the company code of the fixed 
asset is assigned.

If you produce balance sheet reports by profit center, this setting will be significant 
because of the assignment of the cost center to the profit center. The transactions 
for the asset are shown on a profit center in a different company code from the 
asset account. Note that for the profit center to be derived from the cost center on 
the asset, the field status group of the general ledger account that is assigned for the 
asset’s acquisition and production costs (APCs) should have the profit center set to 
Optional.
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Tip 8

Netting Off Customer 
and Vendor Items
For customers who are also vendors, you can offset the payables against their receivables.

In some cases, you may have business partners that are both vendors and customers. 
They may require combined clearing of their open items during the payment run and 
dunning programs. You need to change a few settings in the master data in order for 
this process to work correctly, which we will discuss in this tip.

  And Here’s How...
In the vendor master (Transaction FK02) go to the Control tab of the General 
Data section. Enter the customer number of the vendor in the Customer field, as 
shown in Figure 1.

  Figure 1  Customer Field in Vendor Master

After making this entry, go to the Payment Transactions Accounting tab of the 
Company Code Data section and select the Clrg with Cust. (Clearing with Cus-
tomer) box that is displayed in Figure 2.
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This checkbox is only activated after you enter the customer in the vendor master. If 
you do not select this box, you will not be able to clear customer and vendor items 
together; however, you will be able to view their line items together in the customer 
or vendor line item display transactions.

If you also need to separately process the vendor items from a customer clearing 
transaction, go to the customer master (Transaction FD02), and then click on the Pay-
ment Transactions Accounting tab of the Company Code Data section. Select 
the Clearing with vendor box, which is displayed in Figure 3.

When you perform a payment run in Transaction F110, the system nets off the items 
of both the customer and vendor and proposes to pay only the difference. If you 
are performing any of the manual clearing functions for customers and vendors, 
the system shows the open items of the combined accounts. Before you consider 
activating this clearing functionality, ensure that it is legal to offset receivables with 
payables in the country in which the company code is located.

If you want to display the open items of the vendor and customer together, you can 
do this by going to the vendor line item display in Transaction FBL1N and selecting 
the Customer Items box, as displayed in Figure 4.

«« Figure 2  Clearing with Customer Checkbox

«« Figure 3  Clearing with Vendor Checkbox

«« Figure 4  Activate Customer Items in 
Vendor Item Display
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Tip 9

Deriving Segments
You can create full balance sheets below the company code level by activating and deriving 
the segment field.

The segment is an object that was introduced with SAP General Ledger. It is a divi-
sion of the company that can be used to create external financial statement reports. 
For the segment to be assigned to financial documents, you first need to know how 
to derive it. 

Because segments are relatively new, we find that they still generate a lot of ques-
tions from SAP customers. In this tip, we will show you how to create and derive 
segments so that they can be used for financial statement reporting.

  And Here’s How...
First, you need to assign both the profit center scenario (FIN_PCA) and segment sce-
nario (FIN_SEGM) to your ledgers; this is because the most common way of deriving 
a segment is through a profit center. You can do this via the IMG menu path:

Financial Accounting (New) • Financial Accounting Basic Settings (New) • 
Ledgers • Ledger • Assign Scenarios and Customer Fields to Ledgers

Select the relevant ledger(s), click on the Scenarios folder, and add the Profit Cen-
ter Update and Segmentation scenarios to the ledger, as shown in Figure 1.

«« Figure 1  Assign Scenarios to the 
General Ledger
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You need to define the segment field as a document splitting characteristic. To do 
this, go to the IMG menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Business 
Transactions • Document Splitting • Define Document Splitting Charac-
teristics for General Ledger Accounting

Select the Segment field and select the Zero-Balance checkbox. To ensure that 
every financial document contains a segment, we recommend that you also select 
the Mandatory checkbox, as shown in Figure 2, so that an error message is issued 
for documents that do not contain a segment.

  Figure 2  Document Splitting Characteristics

You define the segment as a configuration setting (as opposed to a master data setting), 
similar to the profit center. To define the segment, go to the following IMG menu path:

Enterprise Structure • Definition • Define Segment

If you want to be able to modify the segment field in the profit center master after 
transactions have been posted, go to Transaction SM30, go to view V_FAGL_SEGM_
PRCT, and select the Change Seg. In PrCtr checkbox.

Some companies do not use profit centers, so they would not be able to derive a seg-
ment using the process described above. If this is the case, you can use the Business 
Add-In (BAdI) FAGL_DERIVE_SEGMENT. Here, you can insert your own program 
logic for how the segment should be derived. You can also derive a segment by using 
FI substitutions. To do this, access Transaction OBBH and define a prerequisite and 
a substitution rule.

Finally, you can manually enter a segment when posting an accounting document. 
To do so, you need to enable the segment field status for the relevant general ledger 
accounts in Transaction OBC4 and for the relevant posting keys in Transaction OB41.

For more information on segment derivation, refer to Online Services System (OSS) 
Note 686531.
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Tip 10

Defining Currency Types
You can define up to three currencies for a company code by using currency types

If you are a multinational company (or one that belongs to an international group), 
then you will probably need to maintain more than one currency for your company 
code to satisfy group reporting requirements, to peg it with a more stable currency, 
or for management reporting purposes. 

One way to do this would be to manually translate all transactions in your company 
code to all the different currencies that you need to report in. However, this could 
be a painstaking process and may lead to errors. The more efficient way for you to 
accomplish this would be to take advantage of the parallel currency functionality, 
which automatically translates every financial transaction into the different curren-
cies set up for that company code.  

A company code can have up to three local currencies, also known as parallel cur-
rencies, by using one of the following currency types:

EE Company code currency	  
The currency of the country in which the company code is located

EE Group currency	  
The currency that is specified in the client table T000

EE Hard currency	  
Benchmark currency that is normally used in countries with high inflation

EE Index-based currency	 
A fictitious currency normally used in countries with high inflation

EE Global company currency	  
A currency that is used for affiliated companies
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  And Here’s How...
You can set currency types for the leading ledger of a company code in the follow-
ing IMG menu path:

Financial Accounting (New) • Financial Accounting Basic Settings (New) 
• Ledgers • Ledger • Define Currencies of Leading Ledger

Double-clicking on the relevant company code takes you to the screen shown in 
Figure 1, which shows each currency type linked to a valuation, valuation exchange 
rate type, source currency, and translation date.

  Figure 1  Parallel Currencies of Company Code

The Currency Type defines the currency’s function in your SAP system. This could 
be the currency of the country, the currency of the company’s parent entity, or 
another related currency. It is also used in conjunction with the valuation method 
if you use parallel valuation. The Valuation view is used with parallel valuation 
functionality to view business transactions by dimensions such as legal, group, or 
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profit center valuation. If you do not use parallel valuation functionality, then all 
currency types will be set to Legal.

The Exchange rate type controls which type of rate—buying, selling, or average—
is used to translate the currencies. This is normally set to M for average rate. The 
Source Currency determines which currency to use for translation and should 
normally be set to 1 for transaction currency. The Translation Date Type deter-
mines which date in the document will be compared with the valid-from date in the 
exchange rate table to decide which exchange rate will be used in the document.

In addition to these currencies, there is also the document, or transaction currency, 
which is any currency in which the document was posted.
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Tip 11

Creating Trading Partners
You can use a trading partner to identify transactions with affiliated companies for con-
solidation purposes.

You want to distinguish transactions made with affiliated companies from those made 
with other business partners. This way you can report on sales and purchases that 
are made within the corporate group separately from those that are made externally. 
You can then perform any eliminations that need to be made when performing a 
consolidation function. 

If you do not use trading partners, then you would need to set up a separate general 
ledger account to represent transactions relating to each affiliated company. Depend-
ing on the size of the group your company belongs to, this could lead to a significant 
increase in the number of general ledger accounts in your system.

  And Here’s How...
You can create a trading partner (or company) by going to the IMG menu path:

Enterprise Structure • definition • Financial Accounting • Define 
Company

You will see the screen displayed in Figure 1, where you can enter the appropriate 
company information.
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  Figure 1  Define Company (Trading Partner)

If your company is responsible for group eliminations, you need to set up the affili-
ates as company codes and assign them to trading partners. To do this, go to the 
IMG menu path:

Enterprise Structure • Assignment • Assign Company Code to Company

You then enter the trading partner number that represents the company code, as 
shown in Figure 2.

  Figure 2  Assign Company to Company Code

When you have set up the trading partners, you can assign them to the affiliate com-
panies’ vendor and customer master records. To do this, go to the Control tab of 
the General Data section in either the customer (FD02) or vendor (FK02) master 
data and add the relevant trading partner number, as shown in Figure 3.

  Figure 3  Trading Partner Field in Vendor Master
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With this setting, when a posting is made to this vendor or customer, the trading 
partner field is populated for both the receivables/payables entry and the offsetting 
account entry. This facilitates the elimination of the receivables and payables as well 
as the revenue and cost between affiliated companies. You can also assign a trading 
partner to a general ledger account to achieve the same objective as above.

To do this, insert the trading partner in the Type/Description tab of the general 
ledger master using Transaction FS00. If you want to directly input the trading part-
ner in the document, enable the trading partner field in the document type. To do 
this, go to the document type configuration Transaction OBA7, and in the Control 
Data section, select the checkboxes Inter-Company Postings and Enter Trading 
Partner, as shown in Figure 4.

By checking only the Enter Trading Partner checkbox, you can enter only one 
trading partner at the header level, which will apply to all the line items of a docu-
ment. By checking both the Enter Trading Partner and Inter-Company Post-
ings checkboxes, you can enter multiple trading partners at the line item level of a 
document.

«« Figure 4  Activate Intercompany Posting in 
Document Type 
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Financial transactions are processed in the normal course of business. The frequency 
and nature of the transactions that are processed depends on the specific business 
scenario and the policy of the organization. Transaction processing is normally done 
more frequently than master data processing, and therefore, the methods of per-
forming these transactions are usually more unique to the users, as they have most 
likely formed a habit of doing things in a certain way. In this manner, users often find 
different workarounds to compensate for any system gaps or processing errors when 
they process transactions. SAP, however, provides various features to reduce the 
time and effort users need to process data and create journal entries by using certain 
functionalities (which are not always known to the user) within the transactions.

You use transaction processing to carry out system activities that form part of a pro-
cess. The completion of one activity is necessary for the next activity in a process 
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chain to be executed. In an enterprise resource planning (ERP) system such as SAP 
ERP, it is important that the processing of transactions is as smooth, timely, and 
accurate as possible so that the related processes can be carried out expediently. 
However, sometimes you might find that the transactions you perform frequently 
are prone to entry errors and may cause a bottleneck in the process. There are also 
situations where you carry out a time-intensive activity repeatedly due to force of 
habit and perform manual workarounds where necessary.

In this part of the book, we will show you some alternative processes to avoid the 
laborious and sometimes error-prone methods you’ve been using. You will learn 
unique ways to clear customer open items, specify specific types of documents to 
be included in a payment run, match a vendor invoice to multiple purchase orders 
in a single screen, and post advance payments.
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Tip 12

Clearing Customer Invoices
Customer open items can be selected with greater or lesser detail for payment by using 
extra clearing options.

When you receive payments from customers, selecting and matching the items to 
be cleared can be difficult when the items to be paid have not been referenced. This 
may be the case because you have to wade through a pile of invoices to find which 
one is being paid. If you are using an automated process such as the Electronic Bank 
Statement, there is normally an interpretation algorithm that is used to determine the 
items to be paid. However, with the manual processes you would need to formulate 
your own logic to decide how to apply the payment. 

In this tip, we will show you several ways to reduce the manual effort of searching 
through the open items to be cleared. 

  And Here’s How...
The most common way of processing customer payments manually is by using Trans-
action F-28 or via the following menu path:

Financial Accounting • Accounts receivable • Document Entry • Incoming 
Payments.

In cases where the customer payment does not specify which invoices need to be 
cleared, you can apply the payment to the items according to their days overdue by 
selecting the Distribute by Age checkbox in the Open Item Selection section of 
the initial screen, as displayed in Figure 1.
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When you subsequently click on the Process Open Items button, the system pro-
poses the items to be cleared in the order of the number of days they are outstand-
ing. You can see from the Days in Arrears column that the items that have been 
selected are those that have been overdue the longest. If the next item to be selected 
is more than the balance that is left on the payment, then the system enters the 
remaining amount in the Difference Postings box (shown in Figure 2), thus sug-
gesting that this balance be posted back to the customer’s account.

Another possible scenario is that the customer is paying one or several invoices that 
they have not specified with the payment, but you believe it would be too time-
consuming to locate the invoices that add up to the payment amount. To expedite 
the process of finding the location of these items, select the Automatic Search 
checkbox in the initial screen of Transaction F-28. When you click on the Process 
Open Items button, the system selects all of the items that add up to the amount 
entered in the initial screen.

If the tallied items come close to the amount entered (within a 10% variance, which 
is the standard), the system shows the pop-up box displayed in Figure 3, which gives 
you the proposed amount to be cleared and asks whether you accept it.

If you select Accept, the system leaves the balance as Not Assigned, and you can 
clear the balance against other items or leave it on the customer’s account.

«« Figure 1  Distribute by Age Checkbox in 
Open Item Selection

«« Figure 2  Difference Postings

«« Figure 3  Proposed Amount and Difference
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Tip 13

Reversing a Reversal Document
If you cannot reverse a document because it has cleared items, you can use the “Post with 
Reference” with reversal functionality.

Sometimes you may need to reverse a document that already has cleared items. This 
may happen when one of the general ledger account lines on an invoice has been 
cleared, or when the document that you are trying to reverse is a reversal document. 
Normally you cannot reverse a document that contains a reversal indicator, but in 
this tip we will present a workaround to this problem.

  And Here’s How...
You can reference a document with cleared items by using Transaction FBR2, which 
takes you to the screen shown in Figure 1. Enter the Document Number and 
Company Code that you want to reference, and then select the Generate reverse 
posting box.

When you press the [Enter] button, the system will take you to the header and first 
line of the document. If you keep pressing [Enter], you will be taken to subsequent 
lines in the document. When you reach the last line of the document, the system 

«« Figure 1  Post with Reference with Reversal 
Generation
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will show the overview screen displayed in Figure 2, which shows all of the lines 
and their respective posting keys and amounts.

  Figure 2  Document Overview

You can change the text on the header or any of the lines by double-clicking on the 
line. For example, by double-clicking on line 001, you can enter the item text, as 
shown in the Text field in Figure 3, to indicate that this is a reversal document.

  Figure 3  Reversal Document Item Text

You can click on the Document Overview button ( ) to go back to the Post Docu-
ment Display Overview screen and post the document. 

A few other ways of accessing the Post with Reference transaction are as follows:

EE In an Enjoy Transaction (for example Transaction FB50 for the general ledger, 
FB60 for vendors, or FB70 for customers), select the menu option GoTo • Post 
with Reference.

EE In a Complex Posting transaction (for example Transaction F-01 for the general 
ledger, F-43 for vendors, or F-22 for customers), select the menu option Docu-
ment • Post with Reference.
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Tip 14

Defining Ledger Groups
You can use ledger groups to facilitate simultaneous updating of accounting documents in 
several ledgers.

If you need to produce financial statements according to different accounting stan-
dards such as US GAAP and IFRS, you must create adjustment entries that reflect 
the different accounting treatments that are defined by these standards. You can do 
this either by creating extra general ledger accounts to record these adjustments or 
by using parallel ledgers, which gives you a manageable number of general ledger 
accounts. You can create parallel ledgers to represent the different accounting stan-
dards, along with the leading ledger that is the principle ledger for financial statement 
consolidation.

You can produce these financial statements by defining ledger groups. Ledger groups 
are a combination of individual ledgers that can be used as a means of updating all 
ledgers in the group through a single general ledger transaction. This process is used 
in cases where parallel ledgers are set up for parallel accounting processes and when 
similar updates need to be made to certain ledgers, but not to others.

  And Here’s How...
To define a ledger group, you first need to define a ledger by following the IMG 
menu path:

Financial Accounting (New) • Ledgers • Ledger • Define ledgers for General 
Ledger Accounting

The screen in Figure 1 is displayed.
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  Figure 1  Define Ledgers in General Ledger Accounting

Here, you define a two-character key for your ledger in the Ld field, give it a name, 
and assign it to the general ledger totals table FAGLFLEXT. You then define whether the 
ledger is the leading ledger by selecting the Leading checkbox. Once you define the 
ledger as the leading ledger, a ledger group with the same name is automatically created. 
You can add other ledgers to this ledger group by following the IMG menu path:

Financial Accounting (New) • Ledgers • Ledger • Define Ledger Group

The ledger that this ledger group is derived from is automatically flagged as the 
representative ledger of that ledger group. The representative ledger controls the 
posting periods that are allowed when postings are made to that ledger group. You 
can assign the posting period variant to the representative ledger (if the representa-
tive ledger is not the leading ledger) via the IMG menu path:

Financial Accounting (New) • Ledgers • Ledger • Define and Activate 
Non-Leading Ledgers

This takes you to the screen shown in Figure 2.

  Figure 2  Settings for Non-Leading Ledgers

You can then control the posting periods for that variant using Transaction OB52. 
When you post a document to an open posting period in the representative ledger, 
the document is posted to all other ledgers in the ledger group, even if their posting 
periods are closed. You therefore need to make sure that you synchronize the post-
ing periods of all ledgers within a group.

The accounting transactions you can use to post directly to a ledger group are Trans-
actions FB01L, FB50L, and ABF1L. If a ledger group is not specifically assigned in an 
accounting transaction, then all ledgers in the system are updated with the posting.
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Tip 15

Recording Advance Payments
You can use special general ledger transactions to record advance payments and clear them 
when the payment is made.

You might find yourself in a unique situation where a vendor asks you to pay a 
certain amount up front before delivery is made. You can use the down payment 
functionality of your system to accomplish this. This involves creating a down pay-
ment request (which is a noted item), then either creating a down payment or run-
ning the payment program.

  And Here’s How...
To access the settings for a down payment request, go to Transaction OBYR or access 
the settings via the IMG menu path:

Financial Accounting (New) • Accounts Receivable and Accounts Payable • 
Business Transactions • Down Payments Made • Define Alternative Accounts 
for Down Payments

Double-click on the Special General Ledger indicator F and click on Properties 
to access the screen shown in Figure 1.

Notice that the Noted Items checkbox and the radio button for Down Payment/
Down Payment Request are selected. This checkbox can only be selected for Spe-
cial General Ledger indicator F. As part of the standard system setting, you cannot 
select this checkbox for any other down payment indicator.
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  Figure 1  Special General Ledger Indicator Properties

In the Target Sp. G/L Ind. field, enter the down payment indicators that can be cre-
ated from this down payment request (you can find the list of special general ledger 
indicators and their meanings in the initial screen of Transaction OBYR). Click on 
the Accounts button, and you will come to the screen displayed in Figure 2. This 
screen shows the reconciliation accounts (which are linked to the vendor) that the 
down payment request can be used for, as well as the special general ledger accounts 
that will be used when the down payment request is posted.

To post a down payment request, go to Transaction F-47 or access the screen via 
the following menu path:

Accounting • Financial Accounting • Accounts Payable • Document Entry 
• Down Payment • Request

You enter the document header details as normal, along with the vendor account and 
the relevant Special General Ledger indicator (Trg.sp.G/L ind. field), as shown 
in Figure 3. This special general ledger indicator is not the down payment request 
indicator, but is one of the target special general ledger indicators configured in the 
properties of indicator F.

«« Figure 2  Special General Ledger Account Assignment to 
Reconciliation Accounts

«« Figure 3  Special General Ledger Indicator for 
Down Payment Request



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b

	 Transaction Processing    Part 2

51

Click on the New Item button to enter the amount, due date, and other relevant 
information, and then post the document. When viewing the vendor line items in 
Transaction FBL1N, you need to select the Noted Items checkbox to view the down 
payment request, which is displayed in Figure 4.

Although noted items can be viewed in vendor (and customer) line item display 
reports, they do not update transaction figures, so they do form part of the balance 
of the vendor, customer, or general ledger accounts.

«« Figure 4  Enable Noted Items in Line Item Display
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Tip 16

Payment Run Free Selection
You can include or exclude certain documents from a payment run, based on specific criteria.

You may want to restrict the list of selected open items in the payment proposal to 
be more specific with the items that you want to include or exclude in the payment 
run. This will help to streamline the list of items that is shown in the payment pro-
posal and make it easier to review. For example, you may want the payment proposal 
to include specific document numbers for a vendor or customer, items with only a 
credit balance, or only items that contain a certain field value (for example, a specific 
group key) in the vendor and customer master.

  And Here’s How...
To modify your list of open items, go to the Free Selection tab of the payment 
program in Transaction F110. Select the dropdown option on the Field NAME field 
to see the pop-up box shown in Figure 1. You can choose between the Document, 
Vendor Master Record, and Customer Master Record.

Each of these options gives you the list of table fields that are available for that selec-
tion. You can use most fields from the following tables to define your free selection 

«« Figure 1  Free Selection Options
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conditions: BKPF and BSEG for documents, LFA1 and LFB1 for vendors, and KNA1 
and KNB1 for customers. 

Select the field you want to use, and enter the values to include from that field. For 
multiple values, you can separate the values using a comma (with no spaces between 
the comma and the values). For example, to enter profit centers 1000, 2000, and 
3000, enter the values as “1000,2000,3000”. For ranges, enter the values in paren-
theses and separate them with a comma. For example, a document number range 
from 100001 to 100008 is entered as “(100001,100008)”. If you are entering date 
fields as your selection criteria, you should enter them in the format YYYYMMDD; 
for example, November 4, 2010, becomes “20101104”. Examples of these values 
are displayed in Figure 2.

  Figure 2  Free Selection Field Values

You can also exclude the values that you have entered from the payment proposal by 
selecting the Exclude Values checkbox. You can choose up to three selection crite-
ria fields (such as document number, posting date, and amount), and each of these 
can have three fields from different tables, from the same table, or a mix of both.

Note that the system does not validate that the value you entered exists in the field 
table. It only validates that the field length and character specifications are correct. 
You will only find out if you entered incorrect values when you execute the payment 
proposal and do not get the data you requested. Depending on the number of items 
in the payment proposal, this may be difficult to identify, so it is important that you 
ensure that the values you enter in the filter criteria are accurate.
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Tip 17

Using Enjoy Transactions 
versus Complex Postings
You need to know when to use Enjoy Transactions versus “complex posting” transactions 
to process accounting documents.

The standard accounting posting Transaction F-02 allows you to work with specific 
processes, such as the manual entry of tax items for general ledger documents, as 
well as transfers from one vendor or customer to another. However, this is a time-
consuming exercise, as you need to enter a lot of data in the fields and to navigate to 
as many screens as there are line items. It is possible to become lost when entering 
the account to be posted to on one screen and the amount that relates to that account 
on the next screen. Furthermore, if you have another account line to post to, this 
account is entered on the same screen as the amount of the previous account line, 
and it’s amount is entered on the next screen.

It is therefore confusing to align the accounts with their related amounts. To simplify 
the process, you can use the Enjoy Transaction, where you enter all of the accounts 
and amounts in a single screen.

  And Here’s How...
The Enjoy Transaction is a single screen where you can enter, hold, simulate, park, 
and post a document, as well as retrieve templates using minimal entries and key-
strokes. It is used for accounting documents such as general ledger postings, incom-
ing invoices and credit memos, and outgoing invoices and credit memos. You can 
access the Enjoy Transaction for general ledger postings by going to Transaction FB50 
or via the following menu path:
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Accounting • Financial Accounting • General Ledger • Posting • Enter 
General Ledger Account Document

You will see the buttons shown in Figure 1, which will help you simplify the data 
entry process.

For example, the Copy Lines button ( ) copies the line you select to the line imme-
diately below it. If you have multiple lines that have similar values in almost all of 
the fields, you can use this function to replicate the line and then change only the 
relevant fields. If you want to store the account and amount entries as a template, 
use the menu option:

Edit • account Assignment Template • Save Account Assignment Template

Give the template any name. You can access the account assignment template by 
clicking on the Tree Options button ( ) and selecting the template you 
saved. In Figure 2, you can see that using the Tree Options button also gives you 
access to held documents and screen variants.

The Enjoy Transaction screen has some restrictions, one being that if you are in a 
vendor or customer transaction (i.e. FB60 or FB70), you cannot control to what 
type of offsetting account you post. You only have the option of posting to a general 
ledger account because you cannot change the posting keys as you would with the 
complex transaction. Therefore, you may need to switch to a complex transaction 
screen from an Enjoy posting screen. To do this, after you have entered the vendor 
details, follow the menu path Environment • Complex Posting to find the screen 
shown in Figure 3.

«« Figure 1  Enjoy Transaction Quick Access 
Buttons

«« Figure 2  Tree Options 
View
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  Figure 3  Complex Posting Screen

You will see the document overview with the single vendor line. To enter another 
vendor’s account, you can enter the relevant posting key and account at the bottom 
of the screen as you would when you are using a complex posting transaction.

It is important to note that if you try to switch back to the Enjoy Transaction, you 
will lose all your data! Therefore, make certain you have made all of the necessary 
entries in the Enjoy Transaction format before you switch to complex posting. You 
can make any subsequent changes to the lines by double-clicking on the line in the 
complex posting format.
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Tip 18

Deriving Profit Centers from 
Customer or Vendor Transfers
You can take advantage of passive splitting to derive the profit center on postings between 
vendors or customers.

If your company needs to have a balance sheet by profit center (or another dimen-
sion such as segment or business area), then you need to ensure that some or all bal-
ance sheet account transactions contain a profit center. However, when processing a 
transfer posting from one vendor or customer to the other, the system will not know 
what document splitting characteristic (for example, profit center) the posting should 
have. The reason for this is as the general ledger reconciliation accounts that are 
linked to customers and vendors are balance sheet accounts, the active splitting rules 
(which look for the account assignment of the offsetting account) do not work.

So, to ensure that every accounting posting contains a profit center, you have to set 
the system up appropriately.

  And Here’s How...
First, you need to define the profit center field as a document splitting characteristic 
and make it a required entry. You can do this by following the IMG menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Business 
Transactions • Document Splitting • Define Document Splitting Charac-
teristics for General Ledger Accounting
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The screen in Figure 1 is displayed.

  Figure 1  Document Splitting Characteristics

For the defined profit center characteristic, select the Mandatory field checkbox. 
By choosing this box, an error message will be issued any time a document does 
not have a profit center. One scenario where this is likely to happen is with the 
example described on the previous page, where you are making a posting from one 
balance sheet account with no default profit center assignment to another balance 
sheet account.

You might normally post from one customer to another by using the SAP complex 
posting Transaction F-22 or by switching from an Enjoy Transaction (as described 
in Tip 17). However, the system will not have a profit center assignment on any of 
the lines in the document, because the profit center field cannot be directly entered 
on a customer line. Therefore, you will probably receive the error message we just 
described if you have set the profit center field as a mandatory document splitting 
characteristic.

The correct way to post this document is to take advantage of the document splitting 
functionality. There are two main types of document splitting:

EE Active splitting	  
At least one of the lines on the document contains a profit center. In this case, 
the balance sheet line is split into as many lines as there are profit centers on the 
document, in the same ratio that the profit center amounts are split.

EE Passive splitting	  
The profit center is inherited from a line on the original document that is being 
post-processed. Passive splitting therefore normally applies to “post with clearing” 
documents, because this is the only way you can post a document by selecting 
and matching another document that has already been posted.

We will use an example to demonstrate how the profit center can be derived from a 
posting. An invoice to customer 600 has been posted and is shown in the document 
display (use Transaction FB03) screen in Figure 2.
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  Figure 2  Document Display (Entry View)

The default document display shows the entry view, which is how the transac-
tion was originally posted. You can see that the profit center (and segment) is only 
assigned to the revenue line.

To see how the system displays this document after document splitting, click on the 
General Ledger View button to see the display as shown in Figure 3.

  Figure 3  Document Display (General Ledger View)

Note that in the General Ledger view, the system does not show the customer 
number. Instead, it shows the reconciliation account that is linked to the customer. 
For customer 600, the reconciliation account is 145000.

However, if later on you find that the invoice should have gone to customer 1000 
instead of customer 600, you can rectify this mistake by following these steps: Go 
to Transaction FB05 and enter the header and line details for customer 1000, and 
then click on the Choose Open Items button, which will take you to the screen 
shown in Figure 4.

Enter customer 600 and click the Process Open Items button to see the screen 
shown in Figure 5.

«« Figure 4  Choose Open Items Screen

«« Figure 5  ​
Process Open 
Items Screen
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Select the amount to be transferred to customer 1000 and post the document.

When you display the document using Transaction FB03, you will see that the profit 
center that was derived from the revenue line on the original document has been 
inherited in the correct customer’s document. When you view it using the entry 
view, you will see the transfer from customer 600 to customer 1000 as shown in 
Figure 6.

  Figure 6  Transfer from Customer 600 to Customer 1000

Clicking on General Ledger View takes you to the screen shown in Figure 7.

  Figure 7  General Ledger View of Transfer Document

You will see that the profit center (and segment) that was on the original invoice has 
now been inherited by customer 1000 (which is shown as reconciliation account 
140000).
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Tip 19

Posting Fast Invoice 
Entry for MIRO
You can match vendor invoices against multiple purchase orders using a single screen 
transaction.

Transaction MIRO is widely used by most account payable departments that use 
SAP software. These departments could be posting as few as one or as many as a 
thousand invoices per day. This transaction, however, only allows the input of one 
purchase order per invoice on a single screen.

If you need to enter several invoices that contain several purchase order lines, con-
sider using Transaction MIRA to accomplish this process quickly.

  And Here’s How...
You can access the Fast Invoice Entry screen by going to Transaction MIRA or via 
the menu path:

Logistics • Materials Management • Logistics Invoice Verification • Docu-
ment Entry • Enter Invoice for Invoice Verification in the Background

The top part of the screen looks exactly like the MIRO transaction. The bottom part 
of the screen is shown in Figure 1.

«« Figure 1  Fast Invoice Entry Screen
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In the Multiple Assignment part of the screen you can enter as many purchase 
orders as exist on the vendor invoice.

One thing to note about this transaction is that you cannot change any of the line 
item details that have been defaulted from the purchase order, such as the amount, 
quantity, or account assignments. If you want to make a change here, then you 
should revert back to standard invoice verification Transaction MIRO.

Use Transaction MIRA when you expect the invoice details to be largely similar 
to those on the purchasing document and therefore do not need any significant 
changes. When you have completed the document, click on the Schedule Back-
ground Verification button, which looks like the normal Post button. This stores 
the invoice verification in the background until you run the settlement program 
RMBABG00 by going to Transaction SE38. This takes you to the screen displayed 
in Figure 2.

  Figure 2  Logistics Invoice Verification in Background

This program can either be processed directly or set up as a background job using 
Transaction SM36. You can use parameters such as Invoice Document Number, 
Company Code, User, etc., to filter the documents that will be posted, or leave the 
values open so that all documents that have been saved in the MIRA transaction are 
processed. The program checks and validates the invoices and posts them if there are 
no errors. It also produces a log that tells you which documents cannot be posted.
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Tip 20

Manually Clearing 
Multiple Accounts
You can combine several accounts in the manual clearing transaction to allow matching of 
items from different accounts.

You might find yourself in a situation where you want to clear more than one account 
using the clearing transaction. Additionally, there are specific circumstances where 
you may want to clear items that do not have a common field that you can match 
(unlike with the automatic clearing functionality, where each line needs to have a 
matching field that the system can use as a criteria for performing the clearing).

To be able to work with clearing items from multiple accounts, we will tell you how 
to accomplish this task by using a manual clearing transaction.

  And Here’s How...
To manually clear multiple accounts, go to Transaction F-03 (note that this process 
also applies to the other clearing transactions such as F-44 for vendors, F-32 for 
customers, and so on), enter the initial general ledger account that you want to clear, 
and press [Enter] to display the open items for clearing. As displayed in Figure 1, 
you can select the open items that you want to clear.

  Figure 1  Process Open Items Screen
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If you want to add the open items of multiple accounts to the same clearing screen, 
you need to do the following: Click on the Document Overview button and then 
click on Choose Open Items to show the screen displayed in Figure 2. This screen 
already contains the company code and account that you are clearing.

Select the Other Accounts checkbox and click on the Process Open Items button 
to see the screen shown in Figure 3, where you can add additional accounts. First, 
enter the relevant account type for the accounts, and then enter the accounts and 
company codes. Either select the Standard OIs checkbox if there are no special 
general ledger transactions to be considered, or enter the relevant special general 
ledger indicators.

Press the [Enter] key, and you will see that the open items from the additional 
accounts (shown in Figure 4) have been added to the list.

  Figure 4  Additional Accounts in Clearing Screen

«« Figure 2  Choose Open Items Screen

«« Figure 3  Additional 
Accounts Screen
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Tip 21

Posting to Special Periods
You can use special periods for adjustment postings that do not affect the monthly balances 
in the affected year.

When performing your periodic processes, you want to be able to post audit or tax 
adjustments to periods that do not affect the balances in your normal periods, but 
do affect the balance for the whole year. In standard SAP, there are usually 12 normal 
posting periods and 4 special periods, the idea being that each special period can be 
used to make adjustments to each quarter of the fiscal year.

In this tip, we will show you how to maintain and make postings to special periods, 
which you can use for any adjustments that you do not want to form part of the 
balance of your normal periods.

  And Here’s How...
Set up special periods by going to Transaction OB29 or following the IMG menu path:

Financial Accounting (New) • Financial Accounting Global Settings (New) 
• Ledgers • Fiscal year and Posting Periods • Maintain Fiscal Year Variant 
(Maintain Shortened Fiscal Year)

The screen in Figure 1 is then displayed.

  Figure 1  Fiscal Year Variant with Special Periods
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Enter the special periods that correspond to the relevant fiscal year variant in the 
No. of Special Periods column. The system allows you to enter more than four 
special periods, but you cannot enter more than 16 total periods.

To enable posting to the special periods, you need to ensure that these periods are 
open. To do this, use the standard period maintenance table (Transaction OB52). 
It is normal to open the special periods of the previous year in the second posting 
interval in this table. This way, you can keep the normal periods of the previous fis-
cal year closed and maintain the normal periods of the current fiscal year in the first 
posting interval. This is displayed in the screen shown in Figure 2.

  Figure 2  Period Maintenance Table

To post to the special periods when entering a general ledger document (for instance 
in Transaction FB50), first ensure that the posting date you entered falls in the 
last period of the fiscal year. For example, if you are using a January to December 
calendar-based fiscal year variant, your posting date should be between December 1 
and 31. You should also enable the posting period to be entered in the screen to 
specify to which of the special periods is to be posted. If you do not enter any posting 
period, the system will automatically use period 12, which is based on the posting 
date you entered. To allow the posting period to be entered in an Enjoy Transaction, 
click on the Editing Options button and select both the Display Periods and the 
Posting in Special Periods Possible checkboxes, as shown in Figure 3.

If you do not select the Display periods checkbox, you will not be able to enter 
the special periods.

«« Figure 3  Enable Posting to Special Periods
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There are several reasons why either a consultant or end user would need to dis-
play data in a company’s SAP system, such as responding to an account query for 
a customer or vendor, viewing the outstanding items in a bank account, or finding 
out how much depreciation has been recorded on a fixed asset. There are a number 
of ways, ranging from simple to complex, to extract data from your SAP system. 
You can display the data directly on the screen, print it out, or download it to an 
external application.

Displaying data is one of the most common tasks that is carried out by SAP system 
end-users. The beauty of the system is that you, as an end user, can configure your 
own display screens often without requiring the help of a consultant or programmer. 
You also have several functions that are usually found in spreadsheet programs, such 
as sorting columns in a list, filtering data for specific values, totaling and subtotaling 
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amount columns, and hiding and moving column positions. These tools provide 
you with a lot of flexibility with regard to how you can view lists and reports. You 
can save any of the settings that have been made as a variant for yourself alone, 
or (with the proper authorization) for anyone who uses that report. If you are not 
satisfied with SAP’s functionality for arranging and customizing the screen, you can 
always download the report to Microsoft Excel (in HTML, XML, or XXL format) or 
Microsoft Word.

Another aspect of SAP’s display functionality is that you should be able to enter the 
minimum amount of data in a field to get the data output you want. For example, if 
you are working within a certain company code and you go to another screen that 
requires a company code, the system will automatically populate the company code 
field with the one you were working on in the previous screen. Additionally, the 
field memory stores the last few values that you entered so that you can simply press 
the [Backspace] key or [Spacebar] to retrieve a value you entered in the past.

This part of the book will provide tips on how to sort, search, and maintain certain 
display settings in order to make the data in the system easier to analyze and inter-
pret. For example, we will show you how to use worklists for quick display and 
processing of data. Also, you will learn how to add special fields and mass change 
fields to line item display reports.
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Tip 22

Displaying Parallel Currencies
You can display the alternative currencies of a company code and post to them directly in 
several ways.

As we discussed in Part 1, every company code can have up to two parallel curren-
cies, which are translated at historical exchange rates and set in the currency tables. 
When you display a document for a company code, you can also display the amounts 
that were updated in these currencies. Without this functionality, you would have to 
manually translate the company code currency into the parallel currencies.

  And Here’s How...
Access the Display Document transaction (FB03), double-click on one of the lines 
in the document, and click on the Additional Data button, which takes you to 
the screen shown in Figure 1. You will see the parallel currency amounts (which are 
made in the configuration screen of Transaction OB22).

You can also view the parallel currencies when displaying the balance of a general 
ledger account in Transaction FAGLB03. When you have displayed the balances per 
period, click on the Change Display Currency button to see the screen shown 
in Figure 2. You can choose in which parallel currency you want to display the 
balances.

«« Figure 1  Parallel Currencies in a 
Document



© 2013 by Galileo Press Inc., Boston (MA)70

Tip 22    Displaying Parallel Currencies

When you display the line items of the account (do this by double-clicking on one 
of the amounts in the Balance Display screen), you can view the parallel currency 
amounts by pulling in the relevant columns using the Change Layout button. This 
will take you to the screen displayed in Figure 3.

  Figure 3  Parallel Currencies in Line Item Display

Note that the Amount in Local Currency field relates to the company code cur-
rency. The Amount in Local Currency 2 field relates to the first parallel currency 
set up in Transaction OB22 (in this case the group currency). The field Amount 
in Local Currency 3 relates to the second parallel currency set up in Transaction 
OB22 (in this case, the hard currency).

Sometimes you may need to make an adjustment to the parallel currency amounts 
without changing the company code currency amount. To post a document only to 
the parallel currencies (and thereby post a zero amount in the first company code 
currency), go to the following menu path:

Accounting • Financial Accounting • General Ledger • Posting • Valuate 
Foreign Currency

Enter the document header and line item data as you would with a normal account-
ing document. However, do not enter any value in any of the amounts fields (that 
is, neither the Amount nor the Amount in LC fields) if you only want to post to 
the parallel currencies. Instead, click on the Additional Data button, which will 
display the parallel currency amount fields ready for input. 

«« Figure 2  Parallel Currencies in Balance 
Display



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b 71

Tip 23

Downloading to Excel
You can maintain Excel download settings for line item reports.

Most financial line item display reports can be downloaded directly to Microsoft 
Excel. You can easily choose which spreadsheet format to download the data to, but 
you need to know how to create, modify, and delete the default download settings. 
In this tip, we will show you how to modify these settings so that you have the abil-
ity to change the download format as required.

  And Here’s How...
The usual way of activating a direct Excel download from the financial line item 
display reports is to follow the menu option List • Export • Spreadsheet from 
the display screen.

The first time you do this, you will see a pop-up box as displayed in Figure 1. 

«« Figure 1  Spreadsheet Download Formats
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This box gives you various formats to choose from. If you select the Always Use 
Selected Format  checkbox, the system will save whichever option you last chose 
as a default. This is a good option if you always use the same format, as it saves you 
from selecting the option over and over again. However, once you have saved the 
setting, you are essentially stuck with it (keep reading for solutions to this problem). 
This setting will apply to all reports that are downloaded directly to Excel, so you 
will not have the flexibility of choosing different download options for different 
reports.

Remove Default Setting
If you want to remove the default setting for Excel downloads, go to Transaction 
SE38 (or SA38, depending on your authorization level) and enter program SALV_
BS_ADMIN_MAINTAIN. This program may only be maintainable by your Basis team 
or a few select power users. The screen in Figure 2 is displayed.

  Figure 2  Screen for Maintaining Excel Download Defaults

When you execute the program, you will see that the screen is divided into three 
sections. The first section, Action, is where you select what you want to do in the 
program—Display, Create, Change, or Delete. If, for example, you had saved a 
default download format and now want to delete it, select the Delete option. Then, 
in the General Data section, select the Detailed Selection option and enter the 
relevant client number and user name. You do not need to make any change in the 
third section, ALV Data, for this purpose. When you click on the Execute button, 
you will see a line with your user name and the Excel download option that you have 
saved. Highlight this line and click on the Delete button, and a pop-up message box 
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will appear, specifying how many lines are selected for deletion and if you want to 
delete them. Select Y (for Yes) to delete the line(s).

Make or Change Default Setting
If you want to make or change a default format using this program, you can select 
the Create or Change option in the Actions section. Then enter the relevant cli-
ent and user(s) in the General Data section, select the ALV_GUI option in the 
ALV section, and enter the Excel format that you want to set as or change to be the 
current default.
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Tip 24

Sorting the Payment 
Run Output List
You can use sort variants to define how the payment program correspondence is sorted.

The payment program creates payment media such as checks and bills of exchange, 
as well as payment advice notes, depending on the payment methods used. You 
may want to sort the items by certain criteria such as by vendor name, postal code, 
or accounting clerk to help manage the processing of these outputs. If you do not 
specify how the system is to sort this material, the system will sort the items accord-
ing to the SAP vendor numbers, which is not normally in a logical sequence that can 
be used to easily search for or group the payment media.

  And Here’s How...
You can find the screen to configure item sorting by accessing the IMG menu path:

Financial Accounting (New) • Accounts Receivable and Accounts Payable 
• Business Transactions • Automatic Outgoing Payments • Payment Media 
• Sort Variants

To define the variants for the correspondence output (for example, to control the 
sort order in which the checks are printed), click on the Payment Media: Define 
Sort Variants step. Then click on the Create button, which takes you to the screen 
shown in Figure 1. Here you can give the Sort Variant a two-character key and a 
description.
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Pressing the [Enter] button takes you to the screen shown in Figure 2, where you 
can define the sequence of fields by which you want the media to be sorted.

The dropdown options in the Fld name field show you which fields are available. 
If you need the field characters to start from a certain position, you can put the 
position number in the Offset field. For example, let’s say your sort variant was by 
bank key, and a vendor’s bank key number was 890135622. When you choose an 
offset number of 4, the sort variant will be based on the value 135622, because the 
number 1 is the fourth character in the field value. 

If you do not put anything in the Offset field, then the system will use the whole 
field value. If you want only a specific number of characters from the field value to 
be used for the sort character, you can enter the number in the Length field. 

You can now insert the sort variant into the relevant payment methods to be used in 
the payment run. You can accomplish this by accessing Transaction FBZP and clicking 
on the Pmnt Methods In Company Code button. You then double-click on the 
relevant company code and payment method, and click on the Form Data button 
to open up the fields in that section. Next, go to the subsection labeled Sorting of 
the (shown in Figure 3) and enter the sort variants you created for correspondence 
and line items in the corresponding fields.

«« Figure 1  Create Sort Variant

«« Figure 2  Sort Variant 
Configuration Screen

«« Figure 3  Assign Sort Variant to Payment Method
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Using the Document 
Display Editing Options
You can display a document using the document or reference number, as well as by the 
Data Entry or General Ledger view.

In the initial screen of the standard document display transaction, you can see the 
SAP document number, the company code, and the fiscal year. However, when ven-
dors query specific invoices, it is normal for them to give their own invoice number 
as opposed to the SAP document number. In this case, you may want to adapt the 
document screen so that you can easily look up a document based on the vendor’s 
invoice number. Let’s look at this display configuration process in the solution.

  And Here’s How...
You can display accounting document numbers by using Transaction FB03 (Docu-
ment Display) or via the menu path:

Financial Accounting • General Ledger (or Accounts receivable or Accounts 
payable) • Document • Display

To enable entry of this field in the Document Display screen, click on the Editing 
Options button. In the Display Documents Using section shown in Figure 1, 
select the Reference No. box and click on the Save button.

«« Figure 1  Reference Number Checkbox
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The system shows you a message stating: “The options were entered in the user 
master record.” This means this reference number field setting is stored in the user’s 
profile and will always be used as default until it is changed and resaved. The original 
screen is displayed with the reference number field, as shown in Figure 2.

  Figure 2  Reference Number Field in the Document Display Screen

You can only enter either the document number or the reference number, not both. 
There are two views that you can use to display documents.

EE The standard view is called the Data Entry view, which shows your standard 
double entry postings according to the items that have been posted.

EE With SAP General Ledger, there is now also the General Ledger view, which 
contains the line items split according to the document splitting characteristics 
and zero-balancing items.

To default the General Ledger view when displaying an accounting document, 
click on the Editing Options button, and select the General Ledger View check-
box in the Display Documents Using section, as shown in Figure 3.

«« Figure 3  General Ledger View 
Checkbox
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Resetting Cleared Items en Masse
You can reset multiple cleared items by using a simple Legacy System Migration Workbench 
(LSMW) recording.

When you reset a cleared item, you generally must remove any clearing data from the 
line item of a document, thereby changing its status from cleared to open. This is a 
standard practice using Transaction FBRA. A drawback of this transaction, however, 
is that you can only reset one cleared document at a time.

Let’s look at how you can reset hundreds of incorrect clearing documents quickly 
and easily using LSMW.

  And Here’s How...
By using the LSMW tool, you can easily create an upload sheet with the clearing 
document numbers, company code, and fiscal year that you can load into the system 
to reset the cleared items. If you are new to this somewhat complex process, we 
suggest that you look up information on how LSMWs are created in SAP’s online 
help system at http://help.sap.com. We will only address the key areas that need to 
be set up to deal with mass resetting of cleared items in this tip.

Go to Transaction LSMW and create your project, subproject, and object. Then select 
Goto • Recordings and give the recording any name (in this example, we use the 
name ZFBRA, as shown in Figure 1).
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  Figure 1  Create LSMW Recording

When you save the recording, three recorded fields will be available: Document 
Number of the Clearing Document (AUGBL), Company Code (BUKRS), and 
Fiscal Year (GJAHR). To save the file structure, you need to perform the following 
five steps (note that at each step you select the radio button connected to the step 
and Execute ( )):

1.	Maintain object attributes.	  
Select the Batch Input Recording radio button, enter the recording name, and 
click Save.

2.	Maintain source structures.	  
Click on the buttons Change ( ) and Create ( ), and give the source stricture 
a name (for example, ZZFBRA) and description.

3.	Maintain source fields.	  
Click on Change, then click once on the source field name and then on the Table 
Maintenance button ( ). Enter the values shown in Table 1 and click the Save 
button twice.

Field Name Type Length Field Description

AUGBL C 10 Clearing document

BUKRS C 4 Company code

GJAHR C 4 Fiscal year

  Table 1  Create LSMW Recording

4.	Maintain structure relations.	  
Click on the Change button and the Save button.

5.	Maintain field mapping and conversion rules.	 
Click on Change and select the menu Extras • Auto Field Mapping. Press the 
[Enter] key four times, and then click on the Save button ( ).
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Next, create an upload file. This should contain three columns: document number, 
company code, and fiscal year. You can enter all of the relevant data in the file and 
save it in the text tab-delimited format, as displayed in Figure 2.

To upload the file, you need to perform the next step:

6.	 Specify files.	  
Click on the Change button and double-click on the Legacy Data – On the 
PC (Frontend) option. Enter your file name and choose the format Tabulator 
(which, in our example, represents the text tab-delimited format). Then select 
the boxes Field Names at Start of File and Field Order Matches Source 
Structure Definition. Press the [Enter] key and click on the Save button.

The next seven steps upload and validate the data:

7.	 Assign files.	 
Click on the Change and Save buttons.

8.	 Read data.	  
Click on Execute ( ), and click on the Back button ( ) twice.

9.	 Display read data.	  
Press [Enter] and then click on the Back button.

10.	 Convert data	  
Click on Execute, and then click on the Back button twice.

11.	 Display converted data.	  
Press [Enter] and then click on the Back button.

12.	 Create batch session.	  
Click on Execute and press [Enter].

13.	 Run batch input session.	  
Highlight the session, click on the Process button, select Display Errors Only, 
and press the [Enter] key.

When the session is complete, you will get a message saying “Processing of Batch 
input session completed.” This means all of the documents in the file have been 
posted correctly, and therefore all of the cleared documents have been reset.

«« Figure 2  Text Tab-Delimited File 
Format



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b 81

Tip 27

Eliminating Check 
Printing Overflow
You can use a setting in the program variant to keep the check numbers from printing on 
an extra page of a payment.

Sometimes there are many line items on a check, which can then flow over to two 
or more pages. If you print checks on blank paper, you need to ensure that no check 
numbers are printed on voided checks (as will be the case with check overflow). It 
is important to note that if you use preprinted checks and they have been placed in 
sequential order in the printer, the overflow pages will be printed on check forms 
and, hence, the check number on the preprinted check will be out of sync with the 
check numbers in your SAP system.

In this tip, we will walk you through the process to make the check numbers print 
only on the pages that contain the check form.

  And Here’s How...
You can use one of two options to make check numbers print in sequential order for 
only the first pages of a multiple-page check document:

1.	In the check form, specify that the check on page FIRST is sent to the check 
printer, and the checks on pages NEXT and LAST are sent to another printer that 
contains letter paper. Then you can go to the print variant by using Transaction 
SE38, entering the check program, and choosing the relevant variant.

2.	Your second option is to go to Transaction F110 (Payment Program), select the 
Printout/Data Medium tab, click on the variant in the relevant program field, 
and follow the menu path Environment • Maintain Variants. Then select the 
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Do Not Void Any Checks checkbox in the Output Control section, which is 
displayed in Figure 1.

Alternatively, you can choose to use only one printer, place the checks in sequential 
order, and let the page overflow be printed on a check page that is automatically 
voided based on the check form settings. Note that if you select the Do Not Void 
Checks checkbox in the check variant, the system will also void the check number 
that coincides with that check page. Therefore, do not select this checkbox.

Note that you should also be aware of this setting in other transactions that involve 
check printing such as Reprint Check (Transaction FCH7) and Payment with Printout 
(Transaction FBZ4). Figure 2 shows the output control (which means the specifica-
tions for how the check should be printed) of the transactions used for printing 
single checks.

  Figure 2  Output Control of Check Printing Transaction

The Do Not Void Any Checks checkbox has been selected so that the check num-
bers are only printed on the initial page that contains the check form, and not on 
the overflow pages.

«« Figure 1  Output Control of Check 
Variant
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Tip 28

Specifying Period Texts
You can specify texts for each period in balance display reports.

Periods texts are the descriptions that are given to the financial periods (for example, 
January can be the text for period 1, February for period 2, and so on). The peri-
ods that are listed in balance display reports, such as in Transaction FAGLB03, are 
displayed numerically (normally from period 1 to 16), but do not contain the text 
of the period. 

When you have noncalendar fiscal years, for example, April to March, it is not always 
obvious which month period 1 relates to. (Note: This is even more relevant if you 
deal with several company codes that have different fiscal year variants. Here, they 
may have different beginning and ending months, which may create confusion.)

This tip shows you how to display the period texts in these balance display reports.

  And Here’s How...
If you want the description of the periods to show in the balance display reports, 
you need to maintain period texts. This can be done by going to Transaction OB29 
or via the IMG menu path:

Financial Accounting (New) • Financial Accounting Basic Settings (New) 
• Ledgers • Ledger • Maintain Fiscal Year Variant (Maintain Shortened 
Fiscal Year)

Click on the fiscal year variant that is linked to the relevant company code, and click 
on the Period Texts folder. Click on New Entries, which takes you to the screen 
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shown in Figure 1. Enter the relevant language (you can maintain texts for your 
periods in multiple languages), period, and short and long texts for the period.

When you use special periods, you can enter any text in the Text fields that would 
make sense to the user. In Figure 2 we have entered the texts “Q1 adjustments” for 
period 13, “Q2 adjustments” for period 14, and so on.

Once you have made these configuration settings, you can go to a report to see these 
texts alongside their respective periods. When you go to one of the balance display 
transactions (such as FAGLB03), you can pull in the description of the periods by 
clicking on the Choose Layout button and selecting Change Layout. Pull in the 
Month field and insert it after the Period field, as we have done in Figure 3.

  Figure 3  Period Texts in Balance Display

Depending on your authorization, you can save the setting just for yourself or make 
it the default setting for everyone who uses the transaction. Note that you need to 
make this layout change for all of the balance display reports such as FK10N and 
FD10N, as a layout change in one balance report does not automatically update all 
reports.

«« Figure 1  Period Texts in Fiscal Year Variant

«« Figure 2  Texts for Special Periods
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Tip 29

Defining Special Fields
You can add extra fields to line item display reports by defining special fields.

Line item display reports come with a set number of fields that exist in the Layout 
screen, as well as several hidden fields that can be added by changing the layout of 
the screen. In most cases, these fields are sufficient to analyze and report the line 
items in an accounting document. However, there are circumstances in which addi-
tional fields are needed. These fields exist in finance tables but are not accessible in 
the display reports. In this situation, you need to add special fields and pull them 
into the reports.

  And Here’s How...
There are two ways of adding special fields to display reports, depending on which 
report you are using. If you want to add special fields to either the classic general 
ledger line item display (Transaction FBL3N), vendor line item display (FBL1N), or 
customer line item display (FBL5N), you can go to Transaction O7R3 or follow the 
IMG menu path:

Financial Accounting • Accounts Receivable and Accounts Payable • 
Customer Accounts • Line Items • Display Line Items • Define Additional 
Fields for Line Item Display

When you click on New Entries, you will see the screen shown in Figure 1. You 
then click in the Table field, press the [F4] button, and select the appropriate table. 
Then click on the Field field, press the [F4] button, select the appropriate field you 
want to add, and save the transaction.
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You can add as many special fields as you want, but note that the more table fields 
the report can access, the slower the report becomes. It is also important to note 
that the special field is a cross-client table, which means that any modification you 
make will be reflected in all clients of your SAP instance.

If you want to add special fields to the general ledger view line item display report, 
go to the configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Master 
Data • G/L Accounts • Line Items • Define Special Fields for Line Item 
Display

The steps needed to add special fields to the general ledger line item display reports 
are exactly the same as the process you use to add to regular display reports. How-
ever, note that adding special fields in this table is independent from the special 
fields added in Transaction O7R3. The special fields defined here affect only the 
general ledger view line item display report (FAGLL03).

When you have added the special fields to the configuration table, they will be 
included in the respective display reports’ hidden fields. You can access these by 
clicking on the Change Layout button and pulling the hidden fields from the right 
part of the Change Layout screen to the left part of the screen, as displayed in 
Figure 2.

  Figure 2  Add Special Field to Line Layout

«« Figure 1  Define Special Field
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Tip 30

Adding Fields to the 
Mass Change Option
You can add extra fields to the mass change option in line item display screens by changing 
the function group.

There may be cases where you need to add extra fields to the Mass Change screen. 
For example, you may want to add the payment term field (BSEG-ZTERM) so you 
can do a mass update of this field for several documents. This functionality is useful 
because it allows you to simultaneously change the data of several lines in documents 
that have already been posted.

  And Here’s How...
To make mass changes for several documents in a line item display report, select 
the relevant lines and click on the Mass Change button. The Mass Change screen is 
then shown, which is divided into three sections: Payment Data, Dunning Data, 
and Additional Data. You can enter the new values to which you want the fields 
in the documents selected to be changed. Alternatively, you can enter nothing in the 
field to mass delete the contents of that field.

To add extra fields to the Mass Change screen go to Transaction SE80 (you need to 
have a developer’s access to the system), drop down on the selection box, select the 
option Function Group, and enter FI_ITEMS in the field below. Then open up the 
Screens folder and double-click on screen 0100, as it is displayed in Figure 1.

«« Figure 1  Screens Folder
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Select the menu option Go To • Layout, which opens the Screen Painter of screen 
SAPLFI_ITEMS 0010. To modify this screen, click on the Display/Change button, 
and click on the button at the top of the screen called Dictionary/Program Fields 
Window. This produces a pop-up box called Screen Painter: Dict. /Program 
fields. To add the Payment Term field, enter “BSEG-ZTERM” in the Table/Field 
Name field and click on the Get from Dictionary button, as shown in Figure 2.

  Figure 2  Screen Painter Program Fields

Now, select the table row line that is shown at the bottom of Figure 2 and click on 
the Green Check icon at the bottom of the screen. You are taken back to the screen 
SAPLFI_ITEMS 0010, and your cursor becomes a cross symbol that is dragging a 
rectangular box. Use this cursor to move the box onto the part of the screen where 
you want your new field to be positioned. When you have identified the appropriate 
position, click once on the box to place it there. 

In Figure 3 the bottom-right part of the screen shows where the new Payment 
Terms field will be added to the Mass Change screen.

If you want to move the field to a different position, simply drag it again and click 
on the new position. When you are happy with the position, save and activate the 
screen. You can go back to the original screen, SAPLFI_ITEMS, and insert the fol-
lowing line into the source code on the Flow Logic tab:

field *bseg-zterm module req_zterm on request.

Save and activate the screen.

«« Figure 3  Add Field to 
Screen Painter
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Tip 31

Maintaining Worklists for FI Data
You can use worklists to combine related objects for processing and displaying data.

It is common to have several account-related objects that you want to process or 
display together in a transaction such as vendors, customers, the general ledger, and 
exchange rates. This is not normally possible unless you enter the individual values 
or ranges manually in the field selection. This option increases processing time and 
is prone to entry errors. 

In this tip, we will show you how to avoid this problem and easily display and pro-
cess multiple objects by using worklists.

  And Here’s How...

Maintain Worklists
To create worklists for displaying and processing accounting line items, follow the 
menu path:

Accounting • Financial Accounting • General Ledger • Environment • Current 
Settings • Maintain Worklist for Processing Open Items/Maintain Worklist 
for Displaying Line Items/Maintain Worklist for Displaying Balances

Next, select which object (company codes, customers, vendors, or general ledger 
accounts) you want to maintain worklists for.

Double-click on the customer object (KUNNR), click on the Create button, and give 
the worklist a name and description. Enter the numbers of the customers that should 
be grouped in the worklist, as displayed in Figure 1, and save the data. You can also 
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use this procedure to create worklists for either of the other objects, namely vendors 
and general ledger accounts.

Activate Worklists
To activate the worklists in line item display reports and open item processing, you 
need to activate the relevant settings in the accounting editing options. To do this, 
go to Transaction FB00, go to the Open Items tab, and select the Use Worklists 
checkbox, which is shown in Figure 2.

  Figure 2  Activate Worklists in Open Item Processing

Now go to the Line Items tab, select the Worklists Available checkbox (shown 
in Figure 3), and save your settings.

  Figure 3  Activate Worklists in Line Item Display

When you go to the line item display Transaction FBL5N for customers, a button 
called Activate Worklist will now be displayed at the top part of the screen, as 
shown in Figure 4.

«« Figure 1  Add Customers to 
Worklist



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b

	 Display    Part 3

91

When you click on this box, a new section called Customer will appear at the top 
of the screen. Enter the worklist you created and click on the Execute button, and 
the open items for the customers in the worklist are displayed. You can also perform 
the same steps in the customer display balance Transaction FD10N.

Clear Open Items
For the clearing of open items (Transaction F-32 for customers) you can simply enter 
the worklist name in the Account field, as shown in Figure 5, and click on Process 
Open Items. The open items of all of the customers in the worklist are displayed 
for processing.

You can apply this process to any open item clearing transaction for customers, such 
as F-28 (Process Incoming Payment), F-31 (Process Outgoing Payment), and F-26 
(Incoming Payment Fast Entry).

Worklists for Exchange Rates
Worklists can be used to simplify the maintenance of exchange rates, which nor-
mally exist in table TCURR. Table TCURR contains several lines of data for different 
exchange rate types, validity dates, and currencies. It is usually quite cumbersome 
for navigating through to enter only the data that you need updated.

To define worklists for entering exchange rates, go to the IMG menu path:

SAP NetWeaver • General Settings • Currencies • Define worklist for 
Exchange rate Entry

The screen shown in Figure 6 is displayed.

«« Figure 4  Worklist Button in Customer 
Line Item Display

«« Figure 5  Clearing 
Customers Using Worklist
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You can enter a worklist name, text, and the frequency of maintenance of the 
exchange rates (you do not have to adhere to this interval, but it helps highlight 
whether the rates entered are now out-of-date).

  Figure 6  Maintain Exchange Rate Worklist

You can also enter a tolerance percentage for how much the new exchange rate 
can deviate from the previous one. You can go to the next configuration step in 
the same menu path: Assign Exchange Rate to Worklist, which takes you to 
the screen shown in Figure 7. For each exchange rate type and currency pair, you 
can assign your created worklist and specify whether you will use direct or indirect 
maintenance.

To maintain the exchange rates using worklists follow the menu path:

Accounting • Financial Accounting • general ledger • Environment • 
Current Settings • Enter Currency Exchange rates using a Worklist

You can highlight the worklist you created, click on the Change button ( ), and 
enter a valid from date and exchange rate for the relevant currency pair, as shown 
in Figure 8.

  Figure 8  Maintain Exchange Rates Using Worklist

Click on the Set Worklist to “Completed” button, which takes you to the initial 
screen, update the status of the worklist to show a green light, and highlight the date 
on which it was last maintained.

«« Figure 7  Assign Currency 
Pairs to Worklist
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One of the main benefits of using the SAP system is that the time you save from 
quicker processing of data and real-time integration of the components can be used 
for more data analysis. There are several transactions you can use to analyze account-
ing documents and processes. Most postings to accounts can be viewed and ana-
lyzed by account, line item, or document number and drilled down to the source 
document that generated the posting. Sometimes you may not remember what 
document number was posted. In this case, the system provides several fields where 
you can enter values that relate to the document, including entry date, company 
code, and username.

When line items are displayed, they are usually sorted by the assignment number 
field. This is a free text field that can be either populated manually or based on the 
sort key field, which is entered in the general ledger or vendor/customer master 
data. You can configure certain fields as sort keys, such as posting date, sales order, 
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vendor, and purchase order. This means your financial line item display reports will 
be sorted by the defined sort key.

Sometimes the chronology of the document number ranges is broken. A typical 
example of this is when there is a system termination or a short dump. This can 
happen when you are posting a transaction and, due to some program or database 
error, the transaction is aborted or you lose the system connection. In this case, the 
document number that should have been assigned to your posting may be incor-
rectly assigned in the data base, even though it is not linked to a document; the next 
time you try to post the document, it uses the next number. To solve this potential 
problem, there is a report you can use to see the document number range gaps, and 
hence account for all of the document numbers in the system.

Account determination tables are used as the main integration point between the 
FI component and the other components, such as Sales and Distribution, Materials 
Management, and Human Resources. The Accounting Detective report allows you 
to analyze which accounts have been assigned to the various components. There are 
also reports in the components such as Purchasing and Sales and Asset Accounting, 
where you can analyze the invoices or asset transactions according to various criteria 
and trace them back to their respective accounting documents.

In this part you will find tips and tricks that will show you how to easily use the data 
generated from the system to analyze business results.
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Tip 32

Deriving the Assignment Number
You can populate an assignment number automatically by using sort keys.

The assignment field of a document is a free text field that you can use to sort items 
of an account in a line item display transaction. It is also normally used as a clear-
ing criterion for automatic clearing. The assignment field (which has the technical 
name ZUONR) is a key table field in tables where open or cleared items are read (for 
example, in tables BSID and BSAD for customers). It can be populated manually by 
entering up to 18 alphanumeric characters in the field or by using a sort key, which 
pulls the value of a predefined accounting document field into the assignment field. 
However, it is better to let the system populate it automatically using a sort key, as 
this will save data entry time and eliminate any potential typing errors.

In this tip, we will show you how to create this sort key and use it for this 
purpose.

  And Here’s How...
To create a sort key to enter an assignment number, go to Transaction OB16 or fol-
low the IMG menu path:

Financial Accounting (New) • Accounts receivable and Accounts Payable 
• Customer (or Vendor) Accounts • Line Items • Display Line Items • Line 
Items without ALV • Determine Standard Sorting for Line items

When the system takes you to the transaction screen, you will see a number of stan-
dard sort keys displayed with a field description. You can use any of these standard 
keys, modify them to suit your needs, or create new ones.
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To create a new sort key, click on the New Entries button and enter a three-digit 
code and description. You can choose the relevant fields from tables BKPF, BSEG, 
BSEC, or BSED. Pick the field names as displayed in Figure 1, and then enter the 
offset, if any (which specifies from what position in the original field the contents 
are to be transferred to the assignment field), and the length of characters of the field 
that you want to be populated.

  Figure 1  Sort Key Configuration

The fields are listed in chronological order as they are defined. This means that if 
you enter a sales order in Field 1 and a line item number in Field 2, the system 
will populate the sales number and line item as one continuous value in the assign-
ment field.

Once you have created the sort keys, you need to enter them into the relevant mas-
ter data. For the general ledger master data, go to the master data Transaction FS00 
and enter the sort key in the Control Data tab, as displayed in Figure 2.

You can see that the assignment field is populated with the sort key you defined and 
the items are sorted by this field.

Note that for ALV reports such as FBL1N, even though the assignment column is 
initially used to sort the line items, you can manually define another column that can 
be used to sort the list. You can do this by clicking on the relevant column, clicking 
on one of the sort buttons (  or ), and saving it as a variant.

«« Figure 2  Assign Sort Key to General 
Ledger Master



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b 97

Tip 33

Maintaining the GR/IR Account
By using the clearing and maintenance transactions, you can clean up the items in the 
GR/IR Account.

You should regularly maintain the goods receipt invoice receipt (GR/IR) account, 
otherwise it will grow to an unmanageable size. In this tip, we will explore two 
transactions you can use to ensure that the lines in this account have been cleared 
appropriately, and also ensure that items that will never be matched are written back 
to their original accounts.

  And Here’s How...

Automatic Clearing Transaction
The first transaction you want to use is Transaction F.13 (Automatic Clearing), which 
matches all of the goods receipts with their related invoice receipts based on the 
purchase order and line item numbers. The combination of purchase order and line 
item number is stored in the assignment field of the GR/IR account. You should set 
this field as clearing criterion in the Automatic Clearing rules, either by going to 
Transaction OB74 or via the following configuration menu path:

Financial Accounting (New) • General ledger Accounting (New) • Business 
Transactions • Open Item Clearing • Prepare Automatic Clearing

You can set up the clearing rules as shown in Figure 1.
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This screen indicates that for all Charts of Accounts for account type S (which stands 
for the general ledger), every account (0 to 9999999999) should have the assign-
ment field (ZUONR) as an automatic clearing criteria.

Therefore, when you go to Transaction F.13, every invoice and goods receipt of 
equal but opposite amounts with the same purchase order and line item number 
will automatically be cleared from the account using the values from the assignment 
field.

You should enter the relevant company codes’ fiscal year and any other data that 
will restrict the documents to be selected. Then select the Select G/L Accounts 
checkbox and enter the relevant GR/IR account(s), as we have demonstrated in 
Figure 2.

  Figure 2  GR/IR Account in Automatic Clearing Program

We recommend that you run this transaction daily, which you can do manually or 
by scheduling it as a background job.

GR/IR Maintenance Transaction
The next transaction you can use to maintain the GR/IR account is maintenance 
Transaction MR11. This transaction clears quantity discrepancies between the goods 
receipt and its related invoice. These quantity variances remain as balances in mon-
etary value in the GR/IR account.

When configuring the transaction, you can choose a tolerance level (which is the 
maximum amount of a variance that can be written off) that the quantity variance 
should be equal to or less than for the variance to be cleared. The reason for this is 
that if the goods receipt has not been invoiced because the vendor has not yet sent 
the invoice, then you may not want to clear this amount, as it will be cleared at some 
point in the future when the invoice receipt is posted.

«« Figure 1  Define Automatic Clearing 
Rules
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Figure 3 shows the settings that determine which GR/IR accounts should be main-
tained (if you select the relevant checkboxes for GR/IR clearing account, deliv-
ery Cost accounts, or ERS-related items, this will select which type of accounts 
should be cleared). It also shows the latest receipt date to be considered and the 
tolerance percentage.

  Figure 3  GR/IR Account Maintenance Settings

We advise that you run this transaction at period end for purchase orders that are 
at least three months old. That way, if you do clear a goods receipt amount whose 
invoice was never posted, it is probably likely that the vendor was paid in some 
manual form.

When the documents are posted, they will create open items in the GR/IR that are 
the equal but opposite value to the discrepancies that are to be written off. The 
assignment field of these documents will contain the purchase order and line item 
number, so the next time you run the automatic clearing transaction, these items 
should be matched and cleared.
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Tip 34

Finding an FI Document
You can use several selection parameters to locate an accounting document.

Sometimes a document number has been forgotten or was not recorded immediately 
after posting. One way of searching for the document is to go to the account that was 
posted to (if you remember it) and try to figure out which document is the correct 
one. However, depending on how many lines have been posted to that account, this 
process could seem similar to searching for a needle in a haystack. 

In this tip, we will show you how to locate an FI document by entering other fields 
that relate to the accounting document so that the appropriate number is found. 

  And Here’s How...
You can display accounting documents by using Transaction FB03 or via the menu 
path:

Accounting • Financial Accounting • General Ledger • Document • 
Display

If you do not know the document number but have some other information that 
would help you track the document, click on the Document List button.

You can now enter the relevant field values that relate to the document. For example, 
if you know that it was a journal entry and it was entered on the day you are search-
ing for the document, enter document type SA in the Document type field (this is 
the standard document type for journal entries; however, this may vary depending 
on the document type setup in your organization) and enter the current date in the 
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Entry Date field (shown in Figure 1). You can enter ranges and single values in 
these fields to add more flexibility to your search options.

  Figure 1  General Selections for Displaying Documents

If you want to display noted items (which are items that do not add to an account 
balance, but are shown in the account for informational purposes), you can select 
the Display noted items checkbox. This shows any down payment requests and 
bills of exchange items that exist.

You can also use this transaction to view the number of documents posted by a user 
on a particular date or range of dates. You can do this by clicking on the Dynamic 
Selections button ( ) and entering the user’s name in the appropriate field, as 
shown in Figure 2.

You can save this setting as a variant (by clicking on the Save as Variant button 
( ), giving the variant a name, and clicking on the Save button) if you plan to run 
this list regularly.

When you click on the Execute ( ) button, you will see the list of documents that 
are based on your selection criteria. You can then drill down into them as usual to 
find the source documents.

«« Figure 2  Search by User 
Name
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Tip 35

Displaying Number Range Gaps
You can display gaps in document numbers across several ledgers by running a program 
report.

Sometimes gaps exist in the number range assignment in some documents; these 
can be due to buffer settings, program short dumps, or many other reasons. This 
situation can cause problems in some countries (for example, Italy), where it is a 
statutory requirement that accounting documents be in consecutive order. This is 
a strictly enforced requirement, as a company can expect an audit trail when the 
documents are not in order.

In this tip, we will explain the easiest way to expose any gaps in your document 
number range, so that there is a clear audit trail showing why the gaps exist.

  And Here’s How...
To display the gaps in FI documents, go to Transaction SE38 and execute program 
RFBNUM00N, which takes you to the screen shown in Figure 1. Then either enter 
the relevant company codes or leave the field blank if you want all company codes 
to be considered.

Specify one fiscal year, so that in the cases where you have maintained year-depen-
dent number ranges, you can display only number intervals for the fiscal year that 
you entered. You can select the specific document number or number range that 
you want to analyze.
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  Figure 1  Number Range Gaps Screen

To include archived documents in the list, select the Check Document Archive 
checkbox. If you do not use year-dependent number ranges, the system will display 
any gaps in the number range intervals for all years.

To display only the intervals from the year that you entered and beyond, select 
the Display Numbering Gaps Starting with Specified Fiscal Year Only 
checkbox.

As displayed in Figure 2, the system outputs all of the intervals for every document 
number range, unless you select the Display Gaps Only checkbox, in which case 
only the intervals with gaps are displayed.

  Figure 2  Display Number Range Gaps
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Tip 36

Account Determination Analysis
You can use the Account Detective to find where accounts have been automatically assigned.

There has never been an easy way to find out where an account has been assigned 
without going into several configuration transactions. However, SAP recently delivered 
the Account Detective Report (available with SAP ERP 6.0), which changed all that.

This new report lists all of the accounts in a company code or chart of accounts, 
along with their master data settings, and gives you the option of finding out where 
they have been assigned. Let’s explore this report and learn how to access it.

  And Here’s How...
To access the Account Detective Report, go to Transaction S_ALR_87101048, which 
takes you to the screen shown in Figure 1.

«« Figure 1  ​
Account Detective 
Screen



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b

	 Data Analysis    Part 4

105

If you want to analyze the accounts in just one company code, then enter the com-
pany code and check the Only Accounts in the Company Code box. Then enter 
the relevant controlling area and chart of accounts. You can only enter one chart of 
accounts because most account determination tables are populated on a chart of 
accounts basis.

Figure 2 shows how the report is displayed when you click on the Execute button. 
If you do not select any of the options in the Account Determination Analysis 
section, you will see a list of the accounts that you selected and their respective set-
tings in the general ledger master record. This list is useful if all you want to do is 
analyze, for example, the number of accounts that are open item managed, available 
for line item display, or automatically posted to.

If you select any of the Account Determination Analysis checkboxes, you will 
see the list of master data settings as the header line and the tables (such as T095 
and CSKB) where the accounts have been assigned in the item lines.

  Figure 2  Display Account Determination

You can see in Figure 2 that account 00010000 is assigned to tables T095 and T095B 
(these are the tables for asset account determination) and to table CSKB (this is the 
Cost Elements table), where it is assigned to a cost element category of 90.
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Tip 37

How to Interpret Subcontracting 
Account Postings
You should understand how to interpret the accounts that are posted to during the sub-
contracting process.

For the subcontracting process to work, the purchasing and production teams usually 
make the following settings:

EE The finished product needs to have a bill of materials (BOM) set up with the mate-
rials the subcontractor needs to create.

EE The info record for the vendor should be set up with the subcontracting info 
category.

EE The material master of the finished product should have a special procurement 
type of 30 in the MRP2 view.

EE The purchase order should have an item category of L (for subcontracting).

Subcontracting is a process used in the Purchasing component of SAP ERP where an 
organization uses an external party to make a product by sending that party the input 
materials and paying a fee for the conversion to the finished product. However, from 
an accounting perspective, there is sometimes confusion about the accounts that are 
posted to when a subcontracting purchase order has been goods receipted. This tip 
will clarify this confusion by providing an example of the subcontracting process and 
detailing the accounts that are posted to and what they represent.
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  And Here’s How...
A typical example of entries that are posted during the subcontracting process is 
as follows: A finished product is to be produced by a subcontractor, using one raw 
material that you send to him to be converted. We will assume that there is only 
one component in the bill of material and that the finished product is valued at the 
standard cost. (When there are several components, the system simply creates the 
additional lines for the extra raw materials’ inventory and offset accounts.) 

Table 1 shows how the account postings are represented in the system when the 
finished product is received from the subcontractor and a goods receipt has been 
made in the system. In this example, the finished product has a standard cost of 
$1000, the raw material has a standard cost of $800, the subcontracting vendor 
charges $200 for conversion costs, and there is a freight charge of $50.

The account key column indicates where the general ledger accounts are configured 
in the inventory account determination settings of Transaction OBYC.

Debit/Credit Account Amount ($) Account Key

Debit Finished product inventory 1000 BSX

Credit Inventory change – subcontracting 1050 BSV

Credit Price variance 50 PRD

Debit Subcontracting services 200 FRL

Credit Gr/ir 200 WRX

Debit Subcontracting services 50 FRL

Credit Freight accrual 50 FR1

Debit Raw material offset 800 GBB-VBO

Credit Raw material inventory 800 BSX

  Table 1  Subcontracting Posting Example during Goods Receipt

Note that the inventory change – subcontracting account is a combination of the raw 
material (800), the conversion cost (200), and the freight charge (50). If the value 
is not equal to the standard cost of the finished product (1000), then the difference 
(50) is posted to the price variance account.

The raw material offset account, the subcontracting services account, and the inven-
tory change – subcontracting account should all be assigned to the same cost object 
(e.g., cost center) in Transaction OKB9.
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Tip 38

Analyzing the LIV Document List
You can analyze logistics invoice verification (LIV) documents according to various statuses 
in a list display transaction.

Invoices that are posted with logistics invoice verification (LIV) transactions are 
normally analyzed by both the purchasing and accounting teams. However, these 
transactions normally show a list of purchase order documents or a list of account-
ing documents, respectively, and not the LIV documents. The LIV documents are 
hybrid documents of the Finance and Purchasing components and contain their own 
document numbers.

It is much quicker to view a LIV document directly than navigate to it from 
another component. In this tip, we will show you how to access and analyze this 
document.

  And Here’s How...
To list the logistics invoice verification documents with the option to navigate to 
the purchasing or finance documents, go to Transaction MIR5 or follow the menu 
path:

Logistics • Materials Management • Logistics Invoice Verification • Further 
Processing • Display List of Invoice Documents

The screen in Figure 1 is displayed.
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  Figure 1  Purchasing Invoice Documents Screen

If you know the document number, you can enter it in the relevant field so that 
it returns only the document you want to analyze. Usually, however, you use this 
report when you do not know the specific document numbers but are trying to 
analyze which documents were posted by using certain selection criteria.

For example, you can display the list of documents that were posted for only specific 
users by entering the relevant user names. You can do the same for the other fields 
in the selection screen. If you only want to display the list for one-time vendors (ven-
dors that do not have their own master data because you only expect to do business 
with them once), then you can select the One-Time Account Only checkbox.

If you click on the Expert Mode button at the top of the screen, you will see the 
display shown in Figure 2. You can choose to display the equivalent FI document 
number for the invoice (if this is different from the logistics document number) or 
the documents that contain postings in the G/L Account or Material tab of the 
invoice.

«« Figure 2  Expert Mode Screen
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Tip 39

Correcting Billing 
Documents with Errors
You can analyze and correct billing documents that contain accounting errors by using the 
release transaction.

Sometimes an accounting-related error prevents the accounting document from 
being created during billing document posting. When this happens, the person who 
posted the billing document may not necessarily notice that there was an error with 
the accounting interface because the billing document is still created, and the printed 
document (or EDI or other output) can still be sent to the customer. The system 
provides a message saying “Billing Document has been created (but no accounting 
document was generated).” However, this may not necessarily be noticed by or be 
relevant to a non-finance person. 

This tip will show you how to display and analyze billing document errors and 
release the billing document when the error has been corrected.

  And Here’s How...
One way to analyze the error for a particular billing document is to go to the 
Change Billing Document transaction (VF02) and click on the green flag Release 
to Accounting. If the error remains, the system will show you a message saying 
“Check the Notes in the Log”.

To do so, go to the menu Edit • Log, where you will see a more descriptive expla-
nation of the error message.

This process can be used when a few billing documents are processed in a period, 
and the person who posts the document is responsible for analyzing the error(s) and 
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either resolving the errors or passing them to the finance department for resolution. 
However, the billing documents are often posted by various processes, both manual 
and automated, and it may not be practical to analyze every accounting error as it 
occurs. In such cases, we advise you to use Transaction VFX3 (Release Billing Docu-
ments to Accounting), which should be included as one of your period end closing 
processes.

When you go to Transaction VFX3, you will be taken to the screen shown in Fig-
ure 1, where you can enter the values that are relevant to the billing documents 
you want to analyze and release. In the Incomplete Due To section, select the 
Accounting Block and Error in Accounting Interface checkboxes.

  Figure 1  Release Billing Documents to Accounting Screen

Once you execute the transaction, you will see the list of billing documents that have 
accounting block errors. If you want to check what error is causing the block, then 
click on the green flag Release to Accounting. To view the detailed explanation 
of the message, click on the Notes ( ) button.
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Tip 40

Reconciling the General Ledger 
with the Asset Subledger
You can reconcile the accounts that are linked to the asset subledger with SAP General 
Ledger by using certain program reports.

There are situations where the balance in the asset subledger is different from the 
general ledger balance. For example, during a fixed assets implementation, you can 
post to the asset reconciliation accounts separately from their related general led-
ger accounts. If there is an imbalance between these two accounts, you will need 
to know where the difference exists so you can correct it. Therefore, you need to 
reconcile the two ledgers, which we will demonstrate in the following tip, as well 
as know how you can analyze the data to facilitate the reconciliation.

  And Here’s How...
To reconcile the two ledgers, go to Transaction ABST2. Enter the relevant company 
code to be reconciled and execute the program, which takes you to the screen shown 
in Figure 1.

  Figure 1  Reconciliation of Fixed Assets to the General Ledger
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This program reads all of the transactions in the Asset Value Fields table ANLC for 
the current fiscal year, summarizes the values per general ledger account, and writes 
them to the totals table EWUFIAASUM. For this transaction to work, ensure that the 
current fiscal year is open (execute Transaction AJAB) and that the fiscal year change 
program for the previous year has been run (execute Transaction AJRW).

To analyze the difference between the value updates of a specific general ledger 
account in an asset account and SAP General Ledger, go to Transaction ABST. This 
takes you to the screen displayed in Figure 2, where you can enter the company 
code, fiscal year, depreciation area, and the reconciliation account to be analyzed.

When you execute this transaction, any inconsistencies between SAP General Ledger 
and asset accounting transactions will be displayed. One prerequisite for using this 
report is that the general ledger account needs to be set up to display line items. To 
configure this, select the Line Item Display checkbox on the Control Data tab of 
the general ledger master.

You can also manually reconcile the postings between the fixed asset and general 
ledger accounts by using the asset history sheet and general ledger balance display 
reports. To do this, go to the asset history sheet Transaction AR01 and enter the 
relevant data, as shown in Figure 3.

  Figure 3  Asset History Sheet Entry Screen

«« Figure 2  Consistency Check of SAP 
General Ledger to Asset Accounting
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When you execute the transaction, you will see that one of the standard summary 
levels is by balance sheet APC account. You can go to  Transaction FAGLB03 (General 
Ledger Balance Display), enter all of the corresponding asset reconciliation accounts 
(configured in Transaction AO90), and execute the transaction to display and com-
pare the balances.
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This part of the book is dedicated to account assignments, which control how post-
ings from other components flow into SAP General Ledger. Postings to SAP General 
Ledger can occur in three major ways:

EE By assigning a general ledger account to the master record of a customer or 
vendor

EE By assigning the general ledger account to a configuration table of the relevant 
component 

EE Directly by using a journal entry transaction

The more account assignments that are made, the fewer journal entries and manual 
postings need to be posted. The advantages of reducing the manual postings are that 
it reduces the number of tasks that are carried out at period end, and it reduces the 
number of potential errors from posting to incorrect accounts or cost objects. Before 
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we delve into the account assignment tips, let’s go over some of the main types of 
account assignment we will discuss in this part of the book:

EE Customer and vendor accounts are integrated with SAP General Ledger by assign-
ing a reconciliation account to the master data. There is only one field in the mas-
ter data for the reconciliation account; however, you can also configure alternative 
reconciliation accounts, which can be manually selected when a posting is being 
made to the customer or vendor account.

EE Revenue-related accounts are assigned by using access sequences that specify 
certain criteria on the customer master, material master, or pricing procedure 
to determine which accounts will be used when a sales document is posted to 
accounting.

EE Inventory-related accounts are assigned based on the valuation class that is linked 
to the material master. They are also based on a transaction key and account modi-
fier that specifies the accounts to be used depending on the type of inventory 
transaction posted.

EE Travel expense accounts are determined based on the assignment of expense 
types to wage types and the subsequent assignment of wage types to account keys 
that control the expense, advance, or prepayment accounts to be used.

In this part of the book you will find tips on the various ways to assign accounts to 
source objects so that the flow of information to SAP General Ledger from other 
components is as seamless and automated as possible.
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Tip 41

Assigning Alternative 
Reconciliation Accounts
You can choose a different reconciliation account from the one linked to the subledger 
account when posting an accounting document.

You can only assign one reconciliation account to the customer or vendor master, 
which means that any postings made to the subledger account will automatically 
update this one general ledger account. However, sometimes you may need more 
than one reconciliation account for the same customer or vendor to classify the dif-
ferent types of transactions you make with them.

In this tip, we will show you how to link more than one account to a single business 
partner.

  And Here’s How...
You can set up alternative reconciliation accounts by following the IMG menu path:

Financial Accounting (New) • Accounts Receivable and Accounts Payable • 
Business Transactions • Postings with Alternative Reconciliation Account 
• Define Alternative Reconciliation Accounts

(Note that you can also assign alternative reconciliation accounts by using the spe-
cial G/L indicator as in the case of down payments and bills of exchange. This was 
covered in Tip 15.)
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In the resulting screen shown in Figure 1, enter the general ledger account that is 
directly linked to the subledger in the G/L Acc column, and enter the alternative 
reconciliation account in the Alt. G/L column.

If you need more than one alternative reconciliation account linked to the same 
general ledger account, then enter the same general ledger account in as many lines 
as you have alternative accounts. If you want to use a short key to represent the 
alternative reconciliation account (to ease document entry), you can enter any two-
character alphanumeric key, such as AA, as shown in Figure 1 in the ID column. 

For the reconciliation account field to be available during document entry, you 
have to enable this functionality in the general ledger account master. To enable the 
functionality, go to Transaction FS00 and select the Recon. Acct. Ready for Input 
checkbox in the Create/Bank/Interest tab, as shown in Figure 2.

  Figure 2  Enable Entry of Reconciliation Accounts

This box may not be available in the general ledger master, so you need to enable it 
for the general ledger account. To do this, go to Transaction OBD4 and double-click 
on the account group related to the general ledger account. Then double-click on 
the subgroup Document Entry and set the Reconcil. Acct Ready for Input field 
to Opt. Entry. The checkbox will then be available in the general ledger master, 
and you can activate it for both the main reconciliation account and the alternative 
reconciliation account.

When you are posting to the vendor account using Transaction FB60 (or a customer 
account using Transaction FB70), click on the Details tab, as displayed in Figure 3. 
You can enter either the alternative general ledger account or the ID that you set in 
the configuration table.

«« Figure 1  Alternative Reconciliation Accounts 
Configuration
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Note that this functionality is only possible with finance-related postings to custom-
ers, vendors, and assets, such as Transactions FB60, FB70, FB01, FB02, and FB05. 
It cannot be used with the document entry transactions that are linked to other 
components such as MIRO (Logistics Invoice Verification) or VF01 (Create Billing 
Document).

«« Figure 3  Change Reconciliation Account during 
Invoice Posting
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Tip 42

Determining Revenue Accounts 
You can maintain revenue accounts for postings from Sales and Distribution by using access 
sequences.

In the standard SAP system, five access sequence options are normally available in 
the Sales and Distribution component, and these are usually sufficient for most busi-
nesses. However, you may need to base your account assignments on fields that do 
not exist in the standard access sequence.

In this tip, we will show you how to create additional fields for revenue account 
determination.

  And Here’s How...
You can define extra fields for determining revenue accounts by going to the follow-
ing IMG menu path:

Sales and Distribution • Basic Functions • Account Assignment/Costing • 
Define Dependencies of Revenue Account Determination

In this transaction, define the conditions tables that the access sequence accesses. 
Double-click on the option Account Determination: Create Tables and enter a 
number between 501 and 999. When you press [Enter], you will see the screen 
displayed in Figure 1. This shows the available fields from the field catalog, which 
you can double-click on to add to the condition table.
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  Figure 1  Create Condition Table

If there are fields that you want to use that are not available in the field catalog, you 
can add them by following the previously mentioned IMG menu path.

Double-click on the option Field Catalog: Allowed Fields for the Tables. 
When you click on New Entries and drop down on the Field column, you can 
double-click on the available field names to add them to the field catalog. When you 
have added the necessary fields to the condition table, you can save and generate 
the table so that all clients in this SAP instance are updated.

Now that you have defined the condition table, you need to add it to the access 
sequence.

Follow the same configuration menu path as above, but choose the next step, 
Define Access Sequences and Account Determination Types. Double-click on 
the option Maintain Access Sequences for Account Determination, and the 
available access sequences will be shown. By selecting the KOFI access sequence and 
double-clicking on the Accesses folder, you will see the accesses that are available, 
as displayed in Figure 2.

The order in which the accesses are displayed in the No. column represent the 
sequence the system will use to determine the account assignments.

You can now add your condition table by clicking on New Entries. Enter the next 
number in the access sequence (in our example, this is 60) and enter the table num-
ber (501 in our example), as shown in Figure 3.

«« Figure 2  Standard Access Sequence



© 2013 by Galileo Press Inc., Boston (MA)122

Tip 42    Determining Revenue Accounts 

  Figure 3  Add Condition Table to Access Sequence

Highlight your condition table and double-click on the Fields folder to activate the 
fields in this condition table that you pulled from the field catalog. Once you save 
your settings, the condition table will be available in the revenue account determina-
tion transaction. You can access this transaction by selecting the configuration step 
Assign G/L Accounts, which takes you to the screen shown in Figure 4.

«« Figure 4  Access Sequence with New  
Condition Table



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b 123

Tip 43

Setting Up Revenue 
Recognition Accounts
Learning the proper settings for the revenue recognition process will help you to conform 
to the matching principle of most Accounting standards.

The most common form of revenue recognition is at the date of sale, which usually 
coincides with the date of shipment of inventory to the customer. For this process, 
the standard SAP settings for revenue account determination are sufficient. However, 
for noninventory sales such as services and fixed asset disposals, the revenue recog-
nition point does not necessarily coincide with the date the customer is billed.

  And Here’s How...
When working with noninventory sales, you can handle this type of scenario by 
using SAP’s revenue recognition functionality in the Sales and Distribution compo-
nent. You need to make the necessary configuration settings to the sales document 
item category and run the revenue recognition program with Transaction VF44. 
Because of the legal and tax implications requirements for revenue recognition, 
SAP recommends that you contact them via the Online Services System (OSS) to 
ensure that SAP’s solution satisfies these requirements (see SAP Note 779366 for 
more information).

From a financial accounting standpoint, you need to make several settings to update 
the accounts related to the revenue recognition process. Table 1 describes the 
accounts to be used.
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Account Description

Revenue account The account for recognized revenues

Receivables account The customer account

Deferred revenue account The offsetting account that is updated when 
the revenue recognition program is run

Unbilled receivables account The offsetting account that is updated when 
the customer is billed

  Table 1  Revenue Recognition Accounts

The revenue account is the same account that is used in the standard revenue deter-
mination process. You need to configure this revenue account in Transaction VKOA 
alongside the account key ERL. Assign the account key ERL to the revenue condition 
(PR00) in the sales pricing procedure. The receivables account is the reconciliation 
account, which you link to the customer master data (FD02) in the Accounting 
Information Accounting tab of the Company Code Data section.

Configure the deferred revenue account in the Provision Account column, shown 
in Figure 1. The deferred revenue account is adjacent to where the revenue account 
is configured in the revenue account determination table (Transaction VKOA).

  Figure 1  Deferred Revenue Account Configuration

The unbilled receivables account is configured in the Unbilled Receivables Account 
Determination table (Transaction OVUR), as shown in Figure 2. It is set up per chart 
of accounts and is adjacent to the receivables reconciliation account.

When you create the deferred revenue and unbilled receivables accounts, you need 
to make the following settings in the general ledger account master (Transaction 
FS00):

«« Figure 2  Unbilled Receivables Account Configuration
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EE On the Type/Description tab, select the indicator Balance Sheet Account.

EE On the Control Data tab, do not select Only Balances in Local Crcy. Rather, 
enter the same tax category as the revenue account, select Posting Without Tax 
Allowed, and activate the Open Item Management and Line Item Display 
indicators.

EE On the Create/Bank/Interest tab, select the Post Automatically Only 
indicator.

When a customer is billed (VF01/VF04), the following accounting entries are 
made:

EE Debit: Receivables

EE Credit: Unbilled receivables account

When the revenue recognition program is run (VF44), the following accounting 
entries are made:

EE Debit: Deferred revenue

EE Credit: Revenue
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Tip 44

Setting Up Material Ledger 
Account Determination
You can set up different accounts for single- and multilevel price determination by using 
special general modifiers for material ledger account keys.

The material ledger serves two purposes. First, it allows you to value your inven-
tory in up to three currencies and valuation methods (namely legal, profit center, 
and group valuation). Second, it allows you to perform actual costing by rolling the 
variances from inventory-related transactions back into the product to establish an 
actual cost.

There is a lot of confusion in the material ledger regarding the accounts that these 
postings are made to, as well as how detailed you should be when setting up the 
accounts so that it is clear which postings relate to which variances. This tip will high-
light the account keys you need to assign for the various material ledger functions.

  And Here’s How...
You can assign accounts to the material ledger by going to Transaction OMWB or by 
following the configuration menu path:

Materials Management • Valuation and Account Assignment • Account 
Determination • Account Determination Without Wizard • Configure 
Automatic Postings



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b

	 Account Assignment    Part 5

127

You can click on the Account Assignment button shown in Figure 1 to access the 
various transaction keys that contain the account determination settings. When you 
double-click on a transaction key, you will initially be asked to enter the relevant 
chart of accounts. When you have done so, you can either directly assign the relevant 
general ledger accounts, or specify general modification keys to differentiate general 
ledger accounts that belong to the same transaction key.

Where you need to define general modification keys, click on the Rules button in 
the transaction key, and then select the General Modification checkbox, as shown 
in Figure 2.

Table 1 explains the transaction and general modification keys that are relevant to 
the material ledger.

Transaction 
Key

Description General 
Modification

Description

PRY Single-level price 
determination

PNL Variance transferred to 
next level

PRV Multilevel price 
determination

PNL Variance transferred to 
next level

PPL Variance taken from lower 
level

KDM Single-level exchange rate 
determination

PNL Variance transferred to 
next level

  Table 1  Material Ledger Modification Keys

«« Figure 1  Automatic Posting 
Configuration Screen

«« Figure 2  General 
Modification Checkbox
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Transaction 
Key

Description General 
Modification

Description

KDV Multilevel exchange rate 
determination

PNL Variance transferred to 
next level

PPL Variance taken from lower 
level

GBB Offsetting account for 
inventory posting

AUI Variances from cost center 
over/under absorption 

COC Revaluation of other 
consumables

N/A N/A

LKW Reserve account for 
nonrevaluation of 
inventory

N/A N/A

  Table 1  Material Ledger Modification Keys (Cont.)
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Tip 45

Setting Up Document Splitting
You can define your own active splitting scenarios if you understand the different settings 
for document splitting.

Of the types of document splitting that are available (active, passive, and zero-
balancing), you can only configure active splitting to create balance sheet accounts 
for profit centers, segments, and other dimensions. SAP has a standard set of rules 
that contain settings for document splitting. These rules are sufficient in most cases; 
however, it is important to know the specific settings in case you need or want to 
create your own rules, or if you need to troubleshoot any issues with the standard 
rules.

  And Here’s How...
To set up document splitting you first need to identify the business transaction that 
you will use. Business transactions are events that lead to the update of line items in 
the general ledger, customer invoice, vendor invoice, and payments, for example.

You can do this by going to the following configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Business 
Transactions • Document Splitting • Extended Document Splitting • Define 
Business Transaction Variants

Highlight the relevant business transaction and double-click on the Accounting 
Transaction Variant folder to see the screen shown in Figure 1.



© 2013 by Galileo Press Inc., Boston (MA)130

Tip 45    Setting Up Document Splitting

  Figure 1  Business Transaction Variant

Here you can see the business transaction 0300 (which stands for Vendor Invoice), 
which is assigned to the standard business transaction Variant 0001.

Next, assign the business transaction and variant to the appropriate item category. 
Item categories characterize the items of an accounting document based on the 
account type of the line item; for example, vendor, customer, or asset. To assign 
the item categories, highlight the standard variant 0001 and double-click on the 
Assigned Item Categories folder to access the screen shown in Figure 2.

  Figure 2  Assign Item Categories to Business Transaction

Now you can see the item categories that have been assigned to the business transac-
tion for vendor invoices (0300) in the standard variant (0001).

Next, assign general ledger accounts to these item categories by going to the follow-
ing configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Business 
Transactions • Document Splitting • Classify G/L Accounts for Document 
Splitting
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This takes you to a screen similar to the one in Figure 3, which shows general led-
ger account ranges that are assigned to the account assignment categories Vendor 
(03000) and Expense (20000).

  Figure 3  Assigned GL Account Ranges

Now, classify the document types for document splitting by going to the following 
configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Business 
Transactions • Document Splitting • Classify Document Types for Docu-
ment Splitting

The resulting screen in Figure 4 shows the assignment of document type KR (for 
vendor invoices) to the above business transaction and variant.

  Figure 4  Classify Document Types for Document Splitting

Next, define a splitting method, which defines how an account assignment is inher-
ited during document splitting. To do this, access the configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Business 
Transactions • Document Splitting • Extended Document Splitting • Define 
Document Splitting Method

Use the standard splitting method (0000000012) shown in Figure 5.
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  Figure 5  Document Splitting Method

The next step is to define the document splitting rule, which brings all of the prior 
steps together. To do this, access the prior configuration menu path.

In the screen that appears, highlight the line that contains document splitting method 
0000000012 and business transaction 0300 (vendor invoice), and then double-click 
on the folder on the left part of the screen called Item Categories To Be Edited. 
Highlight the item category 03000 (vendor) and double-click on the folder Base Item 
Categories to get to the screen shown in Figure 6.

  Figure 6  Document Splitting Rule

This splitting rule shows that for standard splitting method 0000000012, business 
transaction 0300 (vendor invoice), and business transaction variant 0001 (standard), 
the item category 03000 (customer) derives its account assignment from base item 
categories 20000 (expense) and 30000 (revenue). Simply put, it means that if you 
post a document that contains a vendor line and an expense (or revenue) line, the 
vendor line will inherit the profit center from the expense (or revenue) line.

Finally, you need to activate the document splitting in order for it to work. To do so, 
go to the following configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Business 
Transactions • Document Splitting • Activate Document Splitting

This takes you to the screen shown in Figure 7.
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  Figure 7  Activate Document Splitting

You can see that document splitting has been activated for splitting method 
0000000012. By selecting the Inheritance checkbox, you ensure that lines with-
out an account assignment in a document will inherit the lines in the document that 
contain account assignments.

To deactivate document splitting for a company code, you can double-click on the 
folder on the left part of the screen called Deactivation Per Company Code and 
select the Inactive checkbox (not shown) for the relevant company code.
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Tip 46

Performing Foreign 
Currency Valuation
You can perform foreign currency valuation for different accounting principles by using 
valuation areas.

Foreign currency valuation is a process in which you compute the unrealized exchange 
rate gains or losses (between the local currency and the document currency) of 
the open items and balances of certain accounts at a key date. This functionality 
has always been available in SAP R/3 (using Transaction F.05). However, with the 
introduction of SAP General Ledger in SAP ERP, there is now the option to revalue 
currencies according to different accounting principles that are represented by dif-
ferent ledger groups.

  And Here’s How...
The first step in configuring foreign currency valuation is to set up (or choose) a 
valuation method. You can do this by following the IMG menu path:

Financial Accounting (new) • General Ledger Accounting (New) • Periodic 
Processing • Valuate

Step 1
Choose the first step: Define Valuation Methods. This step helps you define how 
the data is selected for valuation—under what conditions the valuation should be car-
ried out (e.g., only when there are exchange rate losses or only gains, or all the time) 
and what document type and exchange rate type should be used for the valuation.
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Step 2
Once you have defined the valuation method, continue on to the next step of the 
configuration menu: Define Valuation Areas. Here you assign a valuation area, 
which is usually a two-character key, to the valuation method that you defined and 
select the local currency to be used as a basis for valuation. If you want to have 
different valuation areas depending on which accounting principle is used, you can 
define unique keys to represent each accounting principle. For example, Figure 1 
shows that the legal valuation area US is assigned to the company code currency, 
and group valuation area IA is assigned to the group currency.

You need to assign these accounting principles to a ledger group (refer to Part 2 for 
more information on ledger groups) by going to the step Check Assignment of 
Accounting Principle to Ledger Group. Note that you must first have defined 
the accounting principles. If you still need to complete this, follow the IMG menu 
path to define the principles:

Financial Accounting (New) • Financial Accounting Global Settings (New) 
• Ledgers • Parallel Accounting • Define Accounting Principles

Enter the name and description of the accounting principles, such as GAAP (Gener-
ally Accepted Accounting Principles) and IAS (International Accounting Standards), 
as shown in Figure 2.

  Figure 2  Define Accounting Principles

Step 3
In the next configuration step, Assign Valuation Areas and Accounting Prin-
ciples, you assign the valuation areas to the accounting principles. This enables you 
to update the different ledger groups, depending on which valuation area you use.

«« Figure 1  Define Valuation 
Areas
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Tip 47

Specifying Third-Party Orders 
Account Assignment
You can specify the offsetting account to be used on third-party purchase orders by modify-
ing the account assignment category.

You use third-party purchase orders, also known as drop-ship or drop-shipment 
orders, when the vendor (manufacturer or wholesaler) ships the purchased prod-
uct directly to the customer. Because the purchase requisition (and hence purchase 
order) is automatically processed, there is no process for manually entering the 
general ledger account in the line item of the purchase order.

Also, as the third-party process does not involve receiving the product into inven-
tory, the usual account assignment based on the valuation class of the material does 
not apply here. Instead, the account is derived from the account modification that 
is assigned to the account assignment category. You need to understand where this 
account is defined if you want to specify a particular account for drop-shipments, 
which is separate from your cost of sales account.

  And Here’s How...
To understand how the third-party account assignment process works, follow the 
IMG menu path:

Materials Management • Purchasing • Account Assignment • Maintain 
Account Assignment Categories
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Double-click on the account assignment category that is used for third-party orders, 
which takes you to the screen shown in Figure 1. (Note: If you do not know what 
account assignment category this is, go to Transaction VOV5 and look at the sched-
ule line category that is linked to item category TAS; then go to Transaction VOV6 
and double-click on this schedule line category to see which account assignment 
category it uses. You will see which general modification this account assignment 
category uses.)

In the standard SAP system, the general modification (this is the key that specifies 
which account is posted to for inventory movements) that is used is normally VBR, 
which means the offsetting account used is the cost of sales account. However, if 
you want to use a special account for third-party orders, you need to configure 
this different account in the account determination table for Materials Management 
(Transaction OBYC).

Double-click on account key GBB (offsetting entry for inventory posting) and copy 
one of the lines that use the general modification in the account assignment category. 
Then change the general modification to any three-character key that you want (for 
example, VAZ, as shown in Figure 2) and enter the new account to which you want 
the drop-shipment order posted.

  Figure 2  Create New Account Modification

Once you save your settings, you can go back to the account assignment category 
and change the general modification to the new one you created. Note that if the 
account assignment category is being used for other purposes, you may want to 
copy it to a new category and then change the general modification. If this is the 
case, then you also need to assign the new account assignment category to the 
purchasing item category for third-party orders. You can do this using configuration 
Transaction OMG0.

«« Figure 1  Third-Party Account 
Assignment Category
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Tip 48

Using the Debit/Credit 
Shift Setting
You can assign an account to two different nodes in the financial statement version 
depending on whether it has a positive or negative balance by using the debit/credit shift 
functionality.

The financial statement version is a structure that represents the way you can group 
the general ledger accounts (for a specific chart of accounts) in the balance sheet 
and profit and loss statements. One requirement that external parties sometimes 
request (such as tax authorities, banks, or the relevant accounting standards board 
of your region) is that you represent certain asset accounts in the liability section 
if the accounts have a negative balance. A typical example involves a bank account 
that is managed as an overdraft account with a debit or credit balance. This account 
may need to be assigned as a liability if it has a negative balance and an asset if it 
has a positive balance.

  And Here’s How...
You can access the financial statement versions by going to Transaction OB58 or 
accessing the IMG menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Periodic 
Processing • Documents • Define Financial Statement Versions

Double-clicking on the relevant financial statement version takes you to the screen 
shown in Figure 1.



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b

	 Account Assignment    Part 5

139

Click on the Fin.statement items button, which takes you to the hierarchy structure 
where you can create items and assign accounts.

To set up the debit/credit shift functionality using the bank account example from 
the previous page, select the lowest node that the bank account is assigned to in the 
assets section and ensure that only the Debit checkbox is selected for the account 
group, as shown in Figure 2.

You then assign exactly the same range of accounts to a node as we did in the liabili-
ties section. Ensure that only the Credit checkbox is selected. Now click on the 
node in the Assets section, click on the Select button ( ), and click once on the 
node in the Liabilities section.

Go to the menu Edit • Debit/Credit Shift • Define, and the pop-up box shown 
in Figure 3 will appear, indicating which node will be the debit item and which will 
be the credit item.

If you agree with the proposed setting, click on the green check box, and you will 
see the contra items highlighted next to their corresponding nodes.

«« Figure 1  Financial 
Statement Version 
Configuration

«« Figure 2  Debit Checkbox for Bank Account

«« Figure 3  Define Debit/Credit Shift
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Tip 49

Setting Up Travel Management 
Account Determination
You can set up expense types for normal expense prepayments and advance payments by 
using wage type assignments to symbolic accounts.

The Travel Management submodule involves all activities that relate to planning 
and booking trips, as well as recording travel expenses for reimbursement. If you 
spend a certain amount on a trip expense, such as a hotel, the general ledger account 
that represents hotel expenses should eventually be updated. You may also need 
to record advance payments and company-paid expenses in some scenarios, which 
involve slightly different settings when configuring travel expenses. You should 
know how these expense types are configured to post to the respective general 
ledger accounts; incorrect assignments lead to a variety of general ledger journal 
corrections during the month-end process.

  And Here’s How...
You can set up the account determination for travel expenses via the following IMG 
menu path:

Financial Accounting (New) • Travel Management • Travel Expense • Master 
Data • Travel Expense Types • Create Travel Expense Types for Individual 
Receipts

Select the relevant trip provision variant (which in essence holds the trip accounting 
rules for a particular country) and either copy an existing expense type, or create a 
new one. Depending on whether the expense is to be paid up front by the company 
or reimbursed to the employee, select the appropriate option, Paid by Company or 
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Reimbursed to Employee, in the Amounts are field. The screen in Figure 1 shows 
an expense type that is to be paid up front by the company.

You can now assign a wage type to the expense type by going to the configuration 
step in the Travel Expense menu:

Wage Types for Interfaces • Assign Wage Types to Travel Expense Types for 
Individual Receipts

Assign at least one existing wage type to the travel expense type.

In the configuration step Transfer to Accounting • Define Assignment of Wage 
Type to Symbolic Account, you assign the wage type to a symbolic account assign-
ment. If the symbolic account assignment has a positive sign in front of the number, 
then the expense amount you enter is debited to the general ledger account. If it has 
a negative sign, then the expense amount credits the general ledger account. 

If a balance sheet account is to be updated (as in the case of prepayments and 
advance payments), the W/o CO Receiver checkbox should be selected, as shown 
in Figure 2.

Next, go to the configuration step Conversion of Symbolic Account to Expense 
Account and double-click on the transaction key HRT (trip costs postings, expense 
accounts). Assign the relevant expense, prepayment, and travel advance accounts to 
the general modification, which has the same last two digits as the symbolic account 
that is assigned to the wage type. The screen in Figure 3 shows the account assign-
ments to the general modification.

«« Figure 1  Expense Type 
Configuration

«« Figure 2  Wage Type 
Assignment to Symbolic Account

«« Figure 3  Account Assignment to General Modification
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The environment section of the Financial Accounting component relates to the 
default settings that can be made either on a user-specific or system-wide basis, 
which helps minimize the time needed to process a transaction. The day-to-day 
processing of finance transactions normally involves performing the same tasks in a 
somewhat repetitive manner. You can make various settings that are either specific 
to a particular submodule or that span the entire financials landscape. These settings 
can include activities such as:

EE Entering exchange rates

EE Maintaining posting periods

EE Storing user parameters

EE Maintaining worklists

EE Controlling document numbers

Part 6

Environment
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You can save a lot of processing time by defaulting known values in specific fields 
so that users do not have to enter them over and over again. Also, as different users 
have different functions that require specific default settings only for that function, 
you might find it more practical to customize the screen on a user-specific basis, 
rather than a system-wide basis.

This part of the book provides several unique tips and tricks that show you how to 
streamline the tasks users need to perform a transaction for both user-specific and 
global settings. There are settings that can be made in the accounting editing options 
that are specific to individual users. For example, you may want to default only the 
company code for which you are responsible. Or you may want to be able to park 
only a document that has all of the complete information in it.

Alternatively, there are also settings that can be made on a global basis, such as the 
document types and posting keys that are used in an Enjoy Transaction or the acti-
vating barcode entry for incoming invoices.
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Tip 50

Establishing Default Settings 
for Enjoy Transactions
You can preset the document types and posting keys to be used in Enjoy Transactions.

When processing a document with an Enjoy Transaction such as FB50 for general 
ledger documents, FB60 for vendor invoices, or FB70 for customer invoices, you do 
not need to enter the posting keys or document types that need to be used, as they 
are already preset in the system. However, you may need to use different document 
types and posting keys than the ones that are predefined in order to distinguish 
specific transactions. For example, you may want a document type for intercompany 
transactions to be distinguished from those to external parties so that you can easily 
identify them separately in a particular account.

  And Here’s How...

Default Document Types
To set up default document types for Enjoy Transactions, go to Transaction OBZO. 
When you click on the New Entries button, you can enter the relevant company 
code, account type, which determines the transaction that this setting is relevant 
for (general ledger, customer, or vendor), business transaction (invoice or credit 
memo or blank for general ledger documents), and related document type you 
want to be used, as shown in Figure 1.

«« Figure 1  Document Types for 
Enjoy Transactions
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If you do not define any document type, the system will propose the standard docu-
ment types: vendor invoice (KR), vendor credit memo (KG), customer invoice (DR), 
customer credit memo (DG), and general ledger document (SA).

You can override these document types in the Enjoy Transaction (for example, FB50) 
by clicking on the Editing Options button. Next, go to the Special Options for 
Single Screen Transactions section and change the Doc Type Option to Docu-
ment Type Ready for Input, as shown in Figure 2.

Click on the Save button ( ) and the Back button ( ), which will take you to the 
original screen. The document type field is now blank and available for you to enter 
the relevant document type you want to use.

Default Posting Keys
To set up default posting keys for incoming invoices and credit memos, follow the 
IMG menu path:

Financial Accounting • Accounts receivable and Accounts Payable • Busi-
ness Transactions • Incoming Invoices/Credit Memos • Incoming Invoices/
Credit Memos – Enjoy • Define Posting Keys for Incoming Invoices/Credit 
Memos

Double-click on the description Vendor Item in Incoming Invoice (Transaction 
EGK) to view or enter the posting keys you want to be used for vendor invoices, as 
shown in Figure 3.

«« Figure 2  Setting the Document Type Option

«« Figure 3  Define Posting Keys for 
Incoming Invoices
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You can go back to the initial screen by clicking on the Back button and double-
clicking on the description G/L Item in Incoming Invoice (Transaction EGS) to 
view or enter the posting keys you want used for the offsetting general ledger 
accounts on vendor invoices.

For outgoing invoices and credit memos, follow the IMG menu path:

Financial Accounting • Accounts Receivable and Accounts Payable • Busi-
ness Transactions • Outgoing Invoices/Credit Memos • Outgoing Invoices/
Credit Memos – Enjoy • Define Posting Keys for Outgoing Invoices/Credit 
Memos

Double-click on the description Customer Item in Incoming Invoice (Transaction 
AGD) to view or enter the posting keys that will be used for customer invoices, as 
shown in Figure 4.

Go back to the initial screen by clicking on the Back button, and then double-click 
on the description G/L Item in Outgoing Invoice (Transaction AGS) to view or 
enter the posting keys that will be used for the offsetting general ledger accounts 
on customer invoices.

For general ledger postings, go to the following IMG menu path:

Financial Accounting • General Ledger Accounting (New) • Business 
Transactions • G/L Account Posting – Enjoy • Define Posting Key for G/L 
Account Posting

You can view or enter the posting key for general ledger account postings in Trans-
action SAK.

«« Figure 4  Define Posting Keys for 
Outgoing Invoices
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Tip 51

Customizing Fields with 
Accounting Editing Options
You can use accounting editing options to customize certain fields when displaying and 
processing accounting documents.

When you process and display finance transactions, you usually want the transaction 
screens to have only the preset fields and settings that are relevant to you. One way 
to accomplish this is for the Basis team to make these default settings for all users. 
However, many of these settings are user specific, which may be cumbersome to 
maintain, as there could be thousands of system users that require different settings. 
Therefore, there is a way to customize the screens in certain transactions to suit your 
individual requirements.

  And Here’s How...
To customize the user-specific settings in finance transactions, you can go to Transac-
tion FB00 or access the menu path:

Accounting • Financial Accounting • General Ledger • Environment • 
User Parameters

This takes you to the screen shown in Figure 1.
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  Figure 1  Document Entry Editing Options

There are various settings in each tab that represent different processes in the Finan-
cial Accounting component.

If you select the Document Entry tab, some of the settings you can make are as 
follows:

EE Documents Only in Local Currency	  
Select this checkbox to enter the values in the company code currency. This means 
you can only enter documents where the currency is equal to the local currency. 
The foreign currency amount fields are hidden.

EE Document Must Be Complete for Parking	  
By selecting this checkbox, you can park a document only if all of the required 
fields have been validated and the balance of the document comes to zero.

EE No Company Code Proposal	 
Select this checkbox to make the system issue a pop-up box (for Enjoy Transac-
tions only) asking you to enter a company code rather than defaulting a company 
code.

If you select the Open Items tab (not shown), some of the settings you can make 
are as follows:

EE Selected Items Initially Inactive	  
Select this checkbox so that the items that are proposed for clearing are not auto-
matically selected. Instead, you need to double-click on the proposed item to 
select it.

EE Sorting by Amount without +/- Sign	  
Select this box to sort the open items by treating the values as absolute amounts, 
that is, without taking the +/- signs into account.



© 2013 by Galileo Press Inc., Boston (MA)150

Tip 51    Customizing Fields with Accounting Editing Options

When you save these settings, you will see a message saying “The options were 
saved in the user master record.” This means the settings are only applicable to the 
user that made them. You can view the settings that have been made by going to 
your user profile in Transaction SU3 and clicking on the Parameters tab. This takes 
you to the screen shown in Figure 2.

  Figure 2  User Parameters for Accounting Options

The X marks in the Parameter Value column coincide with the checkboxes that are 
activated in the Document Entry tab of Transaction FB00. Parameter IDs FOP and 
FO2 represent the settings that are made in the General Entry Options section, 
and Parameter ID FO3 represents the settings that are made in the Special Options 
for Single Screen Transactions section. This latter section is only available if you 
click on the Editing Options button in an Enjoy Transaction, which takes you to 
the screen shown in Figure 3.

  Figure 3  Special Options for Single Screen Transactions

The settings you make here enable or disable certain fields in the Enjoy Transactions 
such as FB50, FB60, and FB70.
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Tip 52

Displaying LIV and Finance 
Document Numbers
You can display both the accounting and logistics invoice verification numbers when a 
purchasing invoice is posted.

When you post a logistics invoice verification (LIV) document, the standard system 
is set up to display the logistics number in the message bar at the bottom of the 
screen. This can sometimes be confusing because the accounting document number 
that relates to that posting is different from the number that the logistics team uses, 
and this is the number that is usually referenced by the finance team. This issue 
relates to the logistics invoice verification transactions such as MIRO (Enter Incom-
ing Invoice), MIR7 (Park Incoming Invoice), MR8M (Cancel Invoice Document), and 
MRRL (Evaluated Receipt Settlement).

In this tip, we will show you how to display the logistics and account numbers at 
the same time when a logistics invoice verification posting is made.

  And Here’s How...
To display both the logistics and accounting documents, you need to go to the 
Parameters tab of your user profile. You can access these either by going to Transac-
tion SU3 or via the top menu path System • User Profile • Own Data and then 
clicking on the Parameters tab.

This takes you to the screen shown in Figure 1.
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  Figure 1  Maintain User Profile

Scroll to the bottom of the screen until you get to a blank line, and enter Parameter 
ID “IVFIDISPLAY.” Enter “X” (upper case) in the Parameter Value column, as 
shown in Figure 2, and click on the Save button.

  Figure 2  Parameter ID for Invoice FI Display

The changes only take effect after you have logged off the SAP system and logged 
back on. The next time you post a logistics invoice verification document, such as with 
Transaction MIRO, you will see a message in the status bar, as shown in Figure 3.

  Figure 3  Message Including Accounting Document Number

The system will now display both the logistics and accounting documents. You can 
access both documents by using Transactions MIR4 and FB03 and navigate from 
one to the other.

Display the logistics document using Transaction MIR4 (Display Invoice Document). 
Enter the logistics document number and the fiscal year and press [Enter] to view 
the document. To navigate from here to the accounting document, click on the 
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Follow-On Documents button, and you will see the accounting document, as 
shown in Figure 4.

You can also display the accounting document by using Transaction FB03, where 
you enter the document number, company code, and fiscal year and press [Enter] 
to view the document. You can navigate to the logistics document by selecting the 
menu option:

Environment • Document Environment • Original Document

Note that the logistics and accounting document number range statuses do not 
change in the same increments. The logistics number range applies to all company 
codes, whereas the accounting number range is only for one company code.

«« Figure 4  Navigate to Accounting Document from MIR4
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Tip 53

Mass Change for Fixed Assets
To make mass changes to fixed assets, you can create substitution rules and worklists.

Changing master data on a mass basis is very common with finance data. There are 
several situations where the data that you originally entered in a master record is 
incorrect or where an organizational change has been made and requires you to 
update certain records. For other finance data such as general ledger, vendors, and 
customers, you can use Transaction MASS and choose the appropriate object type 
(such as G/L account, customers, or vendors). However, this transaction does not 
have an option for fixed assets. You therefore need to have an alternative way to 
perform a mass change without having to modify the master records individually.

  And Here’s How...
You can change mass data for fixed assets through the following processes:

EE Create a substitution rule

EE Create a worklist

EE Release the worklist

Create a Substitution Rule
Creating a substitution rule enables you to define certain prerequisites for the field 
you want to change and specify what new value you want to populate the field with 
(for instance if you can state—as a prerequisite—that all assets that belong to plant 
1000 should have a cost center of 100ABC). The system will then take all of the 
assets in that plant (regardless of what cost center they currently have) and substitute 
their cost center field with 100ABC. You can create substitution rules by accessing 
Transaction OA02 or following the menu path:
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Accounting • Financial Accounting • Fixed Assets • Environment • Mass 
Change Rule

Click on the Substitution button, and in the following screen, click on the new 
Substitution ( ) button. On the right-hand part of the screen, give 
the Substitution a name and a description, as shown in Figure 1, and click on the 
Save button.

You can create a substitution rule to change all of the assets that are assigned to cost 
center 1000 to cost center 2000. To do this, click on the Step button ( ), and 
a pop-up box entitled Substitutable Fields will appear. Scroll down the list until 
you get to Table-Field ANLZ-KOTSL with the description Cost Center.

Select the checkbox to the left of this field and press [Enter], which makes another 
pop-up box appear, entitled Entering the Substitution Method. Select Con-
stant Value and press [Enter]. You can now define the prerequisite for this 
substitution. 

Using the above cost center numbers, the prerequisite will be cost center 1000 
(because this is the field to be substituted). Double-click on the Prerequisite button 
on the left part of the screen, and you will see a listing of tables appear on the right 
part of the screen, as shown in Figure 2.

Double-click on Structure ANLZ and scroll down the list until you find the cost 
center technical name (ANLZ-KOSTL). When you double-click on this value, it will 
appear in the top-right part of the screen.

«« Figure 1  Fixed Asset 
Substitution Creation

«« Figure 2  Available Table Structures for 
Substitution
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Click on the equals sign, click on the Constant button, and enter cost center 1000 
in the pop-up box. Press [Enter], and the formula ANLZ-KOSTL = ‘1000’ will appear 
in the top-right part of the screen. Now double-click on the Substitutions button 
( ) on the left part of the screen, enter cost center 2000 in the Con-
stant Value field, and click on the Save button.

You now need to activate the substitution for a company code. To do this, click on 
the Back button four times to go back to the original screen, and click on the New 
Entries button to enter the relevant company code and substitution rule, as shown 
in Figure 3.

  Figure 3  Activating Substitution for Company Code

Create a Worklist
You can create the worklist (to specify for which assets the substitution rule is rel-
evant) by going to Transaction AR01, or follow the menu path:

Accounting • Financial Accounting • Fixed Assets • Environment • Worklist 
• Generate

Enter the company code and cost center, as shown in Figure 4, and click on the 
Execute button ( ).

  Figure 4  Generate Fixed Assets Worklist

You can now see a list of all of the assets that are assigned to cost center 1000. To 
include these assets in a worklist, click on the Create Worklist button ( ). 
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This takes you to the pop-up box shown in Figure 5. Give the worklist a name in 
the WL name field, and then highlight the task Change Asset W/O Dialog (Bulk 
Change).

When you press [Enter], another pop-up box will appear titled Mass Change: 
Select Substitution. Enter the substitution that you created (for example, TESTSUB, 
created above) and press [Enter] again. You will receive a system message such as 
the one in Figure 4.6.

Release the Worklist
You can release the worklist (so that the substitution rule can be carried out for the 
affected assets) by going to Transaction AR31 or via the following menu path:

Accounting • Financial Accounting • Fixed Assets • Environment • Worklist 
• Edit

This takes you to the screen shown in Figure 7.

«« Figure 5  Naming the Worklist

«« Figure 6  Message from Creating Worklist
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  Figure 7  Editing the Worklist

When you click on the Execute button, you will see the list of assets in cost center 
1000 with the Work Item Status set to Ready. Click on the Release button and 
you will see the message shown in Figure 8.

Note that the next time you execute this worklist the assets will be displayed with 
a Work Item Status of “Completed”. This tells you the mass change has been car-
ried out.

«« Figure 8  Message from Releasing 
Worklist
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Tip 54

Modifying Message 
Control Settings
By modifying the settings in the application area of the message number, you can control 
the severity of a message the systems issues to the user.

When you process finance transactions, the system sometimes issues a message to 
prevent you from doing something that may cause a conflict in the system or to alert 
you of the consequences of carrying out the process. With the standard system, an 
information message is simply displayed at the bottom of the screen, a warning mes-
sage prevents you from further processing until you press the [Enter] key, and an 
error message stops you from continuing with the transaction altogether.

Based on business requirements, you may want to lessen the severity of a message 
so that processing is not held up.

  And Here’s How...
A typical example of a system message that occurs is when you are posting a docu-
ment to a previous fiscal year. If you enter a posting date of a prior fiscal year, 
the system issues a warning message saying “Posting takes place in previous fiscal 
year.” As this is only a warning message, you can press [Enter] to carry on with the 
transaction.

However, if you are processing many documents, pressing [Enter] each time you get 
this message may be an extra step that increases the time it takes to process the trans-
action. To deal with this, you first need to double-click on the message bar when it 
appears. This takes you to the long text of the message, as shown in Figure 1.
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The important thing to note from the screenshot is the message number (F5202). 
This number is a combination of the application area (the first two digits: F5) to 
which the message belongs and the number (202) on which the message text and 
system settings are based. To change the settings of the message, you can go to 
Transaction OBA5 or access it via the following configuration menu path:

Cross Application Components • Bank Directory • Change Message 
Control

This takes you to the pop-up box shown in Figure 2, where you enter the relevant 
application area from the message and press [Enter].

Usually the standard messages do not show up in the configuration table, and you 
will have to include the message number in the message control table in order to 
modify it. However, note that not all of the standard messages can be entered in this 
table, as some of SAP’s messages (particularly the ones that are critical to the system 
functioning properly) cannot be modified.

To modify a standard message, first click on the New Entries button. Enter the 
message number in the MsgNo column, enter a hyphen sign in the Online and 
Batchl columns, and press [Enter]. The screen should now look like the one shown 
in Figure 3.

«« Figure 1  Long Text on the 
Message Bar

«« Figure 2  Enter 
Application Area
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The columns shown in Figure 3 are explained as follows. 

EE Online 
The message settings made here affect any postings that you make directly on the 
screen. Some of the setting options (which are the same for all of the columns) are 
“E” for errors, “W” for warning, and “-” for switch off message.

EE Batchl 
The message settings made here affect any postings made by a batch input 
session.

EE Standard 
This is the standard system-delivered message setting.

The settings we have made in Figure 3 will turn off the message so that it does not 
appear the next time you enter a posting date from a previous year.

«« Figure 3  Make Settings to 
Message Number
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Tip 55

Maintaining Text Determination 
Configuration
By using text IDs, you can store information regarding vendors and customers in their 
master records.

The information that is entered in the customer and vendor master is sufficient to 
transact reports and issue output on the system. Often, however, you may want to 
add extra information in the respective master records. This data usually represents 
general information about the business partner or specific information on the busi-
ness that you do with them.

  And Here’s How...
To add texts to the customer or vendor master, you need to set up text IDs. These 
text IDs can be set up at the central and accounting levels of the customer and ven-
dor master records. We will use customers as an example here, as the settings are 
essentially the same for vendors.

You can define text IDs centrally for customers by going to Transaction OBT1 or fol-
lowing the configuration menu path:

Financial Accounting (New) • Accounts Receivable and Accounts Payable 
• Customer Accounts • Master Data • Preparations for Creating Customer 
Master Data • Define text IDs for Central Texts (Customers)

Click on the Create button ( ) and enter a text ID and description in the pop-up 
box that appears, as shown in Figure 1.
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Press the [Enter] button, and your text ID will appears in the list on the screen. 
Ensure that you select the Relevant Text box, as this is the only way this text will be 
made available in the customer master. You can create as many text IDs as you want 
to represent different classifications of text that you want to maintain. For example, 
you can create a text ID called “Sales Notes” that could represent any relevant sales-
related information for the customer.

Once you have done that, go to the customer master record in Transaction FD02. 
When you enter the customer number and company code, go to the General Data 
section and select Extras • Texts from the top menu. You will see the text ID you 
created, as shown in Figure 2.

  Figure 2  Choose Text ID in Customer Master

Double-click on the ID line, which takes you to a blank page in Microsoft Word 
format, where you can enter as much text as you require for this customer. When 
you have finished, click on the Save button. Anytime you want to access the text 
you entered, simply navigate to the text ID in the customer master and double-click 
on the relevant line. The text that was entered above is stored centrally in the cus-
tomer master.

If you want to store text for the customer in only specific company codes, go to 
Transaction OBT2 or access it via the following configuration menu path:

«« Figure 1  Create Central Text ID
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Financial Accounting (New) • Accounts Receivable and Accounts Payable 
• Customer Accounts • Master Data • Preparations for Creating Customer 
Master Data • Define text IDs for Accounting Texts (Customers)

Click on the Create button ( ) and enter a text ID and description in the pop-up 
box that appears, as shown in Figure 3.

The rest of the process works exactly like the setup for central texts. However, when 
you go to the customer master record in Transaction FD02, you need to go to the 
Company Code Data section and select Extras • Texts from the top menu.

«« Figure 3  Create Accounting  
Text ID
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Tip 56

Activating Barcode Entry 
for Non-PO Invoices
You can enable the barcode dialog box in invoice processing screens by making several 
configuration settings.

You can scan accounts payable paper invoices so that the images can be retrieved 
when the invoice is displayed in the system. This way, you will always have access 
to the invoice image by looking on the system, and you will no longer need to wade 
through loads of paper to find a particular invoice (which will also reduce your 
company’s carbon footprint).

To set this up, you need a barcode to be attached to the paper invoice prior to it 
being scanned. The barcode number can then be input in a dialog box when the 
invoice is being entered. To activate this dialog box, you need to make several con-
figuration settings. 

In this tip, we will look at the settings you need to make for non-purchase order 
invoices.

  And Here’s How...
There are three steps you need to follow to activate the barcode dialog box for 
incoming invoices:

EE Edit document type

EE Maintain document types for barcode entry

EE Specify control parameters for barcode entry
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First, edit the document types, which groups similar stored documents together 
(for example, incoming invoices without verification). To do this, you can either use 
Transaction OAC2 or follow the configuration menu path:

Sap NetWeaver • Application Server • Basis Services • Archivelink • Custom-
izing Incoming Documents • Edit Document Types

You can use one of the standard document types (for non-PO invoices this would 
be FIIINVOICE) or create a custom one. In this example we will create a custom 
document type.

To do this, click on the New Entries button and enter a document type name, 
a description, and a document class FAX (this is the standard format for scanned 
incoming documents), as shown in Figure 1.

  Figure 1  Edit Document Type

Next, assign the document type you created to a company code and the document 
type for non-PO invoices. You can do this by going to Transaction OBD5 or via the 
following configuration menu path:

Financial Accounting (New) • Financial Accounting Global Settings (New) 
• Document • Bar Code Entry • Maintain Document Types for Bar Code 
Entry

Click on the New Entries button, enter the relevant company code and non-PO 
invoice document type (KR), and assign the document type you created in the first 
step, as shown in Figure 2.

The last step is to activate the barcode entry function. You can do this by going to 
Transaction OAC5 or via the following configuration menu path:

«« Figure 2  Assign Document Type
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Financial Accounting (New) • Financial Accounting Global Settings (New) 
• Document • Bar Code Entry • Specify Control Parameters for Bar Code 
Entry

Click on the New Entries button, where you can enter the Object Type BKPF (for 
accounting documents) and the document type you created in the first step, and 
select the Bar Code Active checkbox, as shown in Figure 3.

The next time you process a non-purchasing order invoice using Transaction FB60 
and you click on the Save button, you will see a dialog box appear (as shown in 
Figure 4). When you see this dialog, enter the barcode number and press [Enter].

  Figure 4  Bar Code Dialog Box for non-PO Invoice

To retrieve the archived image of the invoice, go to Transaction FB03, enter the 
invoice number, and press [Enter] to display the document. Next, click on the Services 
for Objects button ( ) and select Attachment List. This will show a line that 
represents the barcode entry. By double-clicking on this line you can see the image 
of the invoice.

«« Figure 3  Activate Bar Code Entry
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Tip 57

Activating Barcode Entry 
for PO Invoices
You can enable the barcode dialog box in invoice processing screens by making several 
configuration settings.

Similar to the previous tip, you can scan accounts payable invoices so that the images 
can be retrieved when the document is displayed. This way you always have access 
to the invoice image by looking on the system, and you do not have to wade through 
loads of paper to find a particular invoice.

This requires a barcode to be attached to the paper invoice prior to it being scanned. 
The barcode number can then be input in a dialog box when the invoice is being 
entered.

To activate this dialog box, you need to make several configuration settings. 

  And Here’s How...
There are three steps you need to follow to activate the barcode dialog box for 
incoming invoices:

EE Edit document type

EE Maintain document types for barcode entry

EE Specify control parameters for barcode entry

First, you need to edit the document types, which groups similar stored documents 
together. To do this, you can either use Transaction OAC2 or follow the configura-
tion menu path:
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Sap NetWeaver • Application Server • Basis Services • Archivelink • Custom-
izing Incoming Documents • Edit Document Types

In this example we will choose the standard document type for PO invoices, which 
is MMILOGINV. The configuration is already set in the standard system, as shown 
in Figure 1, so you do not need to do anything here.

  Figure 1  Edit Document Type

Next, assign the document type you created to a company code and the docu-
ment type for creating PO invoices (RE). You can do this by going to Transaction 
OBD5, clicking on the New Entries button, and entering the relevant information, 
as shown in Figure 2.

You can then check which object type the document type is assigned to. You do this 
by going to Transaction OAC3 or via the configuration menu path:

Sap NetWeaver • Application Server • Basis Services • Archivelink • Custom-
izing Incoming Documents • Edit Links

Double-click on the first activity line that reads Link Information for Optical 
Archive and scroll down the list until you get to document type MMILOGINV, as 
shown in Figure 3.

  Figure 3  Check Object Type Assignment

The final step is to activate object type BUS2081. To do this, go to Transaction OAC5, 
click on the Change button ( ), click on the New Entries button, and enter the 
information as shown in Figure 4.

«« Figure 2  Assign Document Type
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Next, process a purchasing invoice using Transaction MIRO. Click on the Save but-
ton. In the dialog box that appears (as shown in Figure 5), enter the barcode number 
and press [Enter] to confirm its attachment to the invoice.

  Figure 5  Barcode Dialog Box for PO Invoice

To retrieve the archived image of the invoice, go to Transaction MIR4, enter the 
invoice number, and press [Enter] to display the document. Click on the Services 
for Objects button ( ) and select Attachment List. This displays a line that 
represents the barcode entry. By double-clicking on this line, you can see the invoice 
image.

«« Figure 4  Activate Barcode Entry
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Tip 58

Defining Payment Groupings
You can use grouping keys to select similar items for payment.

When you make a payment to a customer or vendor, the system automatically selects 
all of the open items that are due and groups them together in one payment (this is 
the case if the Single Payment checkbox is not selected in the vendor or customer 
master record).

If there are credit memos in a vendor’s account, for example, the system will not 
match the credit memo with the specific invoice that it relates to during the auto-
matic payment. Instead, it will net it off with all of the other open invoices in the 
account. This treatment is acceptable to most businesses; however, sometimes you 
may need to group common open items together so that they are grouped together 
in a single payment.

In this tip we will show you how to group similar items so they are paid together.

  And Here’s How...
You can set up grouping keys to group similar items for payment. Do this by going 
to Transaction OBAP or by following the menu path:

Financial Accounting (New) • Accounts Receivable and Accounts Payable • 
Business Transactions • Incoming Payments • Automatic Incoming Payments 
• Define Payment Groupings

Click on the New Entries button and enter a two-character grouping key and a text 
in the Description section, as shown in Figure 1.
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  Figure 1  Define Grouping Key

In the Application of Rule section, select the necessary checkboxes for custom-
ers and for vendors, which determines whether the fields you are defining will 
be pulled from the BSID table (open items for vendors), the BSIK table (open item 
for customers), or both.

In the Fields for Grouping Payments section, you can define up to three fields, 
which can be used as grouping criteria. You then define the number of characters 
in the field that should be determined by using the Offset and Length fields. In 
the example shown, we have entered the technical name for the assignment field 
(ZUONR) and a character length of 18, as this is the maximum number of characters 
this field can take.

Now you need to add the grouping key you created to the vendor or customer 
master. We will use the vendor master in this example, as the settings are basically 
the same as the customer master. Go to Transaction FK02, and on the Payment 
Transactions Accounting tab of the Company Code section, enter the grouping 
key in the appropriate field, as shown in Figure 2.
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  Figure 2  Add Grouping Key to Vendor Master

The settings you make in this screen ensure that any invoices created for this ven-
dor that have the same value in the assignment field will be grouped together for 
payment. If the payment grouping does not work the way you expect and you have 
followed the instructions specified above, refer to OSS Note 305414 for trouble-
shooting help.
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Tip 59

Setting Up Payment 
Tolerance Groups
When you set up tolerance groups, you can define the maximum amounts that you can 
write off during a clearing process.

When you clear open items against each other, you can set a tolerance limit. This 
allows you to write off differences up to a certain amount to a separate general ledger 
account. There is sometimes confusion about where to define these tolerance groups, 
as SAP has a number of tables (for general ledger accounts, customers and vendors, 
and employees) where tolerance groups are defined.

In this tip, we will show you how to set up tolerance limits so that if you have a 
clearing difference that is less than the tolerance limit, the system will still allow the 
document to be posted.

  And Here’s How...
First, it is important to distinguish the tolerance groups that are used for clearing dif-
ferences from the ones that are used for logistics invoice verification. The tolerance 
groups for logistics invoice verification deal with the differences between the amount 
on the goods receipt and the amount on the invoice receipt, which are determined 
when you post a purchasing invoice.

You set the configuration for this tolerance group in Transaction OMR6. We will 
only discuss the tolerance groups related to those clearing differences in this sec-
tion, which are determined when you perform a clearing transaction. There are three 
types of tolerance groups for this purpose:



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b

	 Environment    Part 6

175

EE Tolerance groups for employees

EE Tolerance groups for general ledger accounts

EE Tolerance groups for customers/vendors

Employees
You can configure the tolerance groups for employees by going to Transaction OBA4 
or using the following configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Business 
Transactions • Open Item Clearing • Clearing Differences • Define Toler-
ance Groups for Employees

Probably, your company code is already configured by a consultant in this table with 
a blank tolerance group (as this is the only way any user can post to this company 
code). Therefore, you can select the company code and click on the Copy button ( ) 
to copy the blank tolerance group. You can then assign your new tolerance group to 
the company code and local currency, as shown in Figure 1.

Next, adjust the tolerance limit settings as required in the Permitted Payment Dif-
ferences section, which is shown in Figure 2.

The Revenue line on this screen indicates that when the credit amount is greater 
than the debit amount, you can still post the document if the amount is below 
whichever amount is less: $1000 or 10% of the debit line.

The Expense line indicates that when the debit amount is greater than the credit 
amount, you can still post the document if the amount is below whichever amount 
is less:  $1000 or 10% of the credit line.

«« Figure 1  Assign Tolerance 
Group to Company Code

«« Figure 2  Set Tolerance 
Limits for Employees
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The Cash Discnt Adj.to column shows that if the difference between the debit and 
credit amount is up to $10, it will be adjusted with the cash discount posting.

Next, assign the tolerance group to the relevant users. To do this, go to Transac-
tion OB57 or access the configuration screen via the following configuration menu 
path:

Financial Accounting (New) • General Ledger Accounting (New) • Business 
Transactions • Open Item Clearing • Clearing Differences • Assign Users 
to Tolerance groups

Click on the New Entries button and assign the user(s), as shown in Figure 3.

General Ledger Accounts
To set up the tolerance group for general ledger accounts, go to Transaction OBA0 
or access the configuration screen via the configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Business 
Transactions • Open Item Clearing • Clearing Differences • Define Toler-
ance Groups for G/L Accounts

Click on the New Entries button and enter the company code and tolerance group 
details, as shown in Figure 4.

The debit Posting field indicates that when the credit amount is greater than the 
debit amount (and hence there is a debit difference to be posted), you can still post 

«« Figure 3  Assign Tolerance Group to Employee

«« Figure 4  Set Tolerance Limits for 
General Ledger Accounts
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the document if the amount is below whichever amount is less: $900 or 10% of 
the debit line.

The Credit Posting line indicates that when the debit amount is greater than the 
credit amount (and hence there is a credit difference to be posted), you can still 
post the document if the amount is below whichever amount is less: $900 or 10% 
of the credit line.

The next step is to assign this tolerance group to one or more general ledger accounts. 
You can do this by going to the general ledger master data maintenance transaction 
(FS00), selecting the Control Data tab, and entering the tolerance group you cre-
ated in the Tolerance Group field, as shown in Figure 5.

  Figure 5  Assign Tolerance Group to General Ledger Account

If this field does not appear in your general ledger master record, you need to enable 
the field status for the account group of the general ledger in Transaction OBD4.

When you are clearing this general ledger account and there is a difference between 
the debit and credit open items, the system looks at the tolerance limits set up for 
the user that is making the posting (set up in Transaction OBA4), as well as the toler-
ance set up for the general ledger (set up in Transaction OBA0), and picks the more 
restrictive setting of the two. It posts the difference to the account that is configured 
in Transaction OBXZ.

Customers/Vendors
To set up the tolerance groups for customers/vendors, go to Transaction OBA3 or 
access the configuration screen via the configuration menu path:

Financial Accounting (New) • Accounts receivable and Accounts Payable • 
Business Transactions • Open Item Clearing • Clearing Differences • Define 
Tolerances for Customers/Vendors
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Click on the New Entries button and assign your tolerance group to the relevant 
company code and local currency, as shown in Figure 6.

Enter the tolerance limit settings as required in the Permitted Payment Differ-
ences section, which is shown in Figure 7.

For selected customers and vendors to use this tolerance group, you need to include 
it in their master records. To do this (for customers, for example), go to Transaction 
FD02 (Customer Master Maintenance) and on the Payment Transactions tab of 
the Company Code data section, enter the tolerance group you created, as shown 
in Figure 8.

  Figure 8  Assign Tolerance Group to Customer Master

When you are clearing this customer’s account and there is a difference between the 
debit and credit open items, the system looks at the tolerance limits set up for the 
user that is making the posting (set up in Transaction OBA4), as well as the tolerance 
set up for the customer (set up in Transaction OBA3), and picks the more restrictive 
setting of the two. It then posts the difference to the account that is configured in 
Transaction OBXL.

«« Figure 6  Assign 
Tolerance Group to Company 
Code

«« Figure 7  Set Tolerance Limits 
for Customers/Vendors
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Integration between the Financial Accounting component and the other components 
is a key part of the SAP ERP design. It ensures that data flows seamlessly between 
the components. Because the FI component depends on data that is fed from other 
areas, the configuration that relates to the integration points is normally embedded 
in those areas either as part of a preconfigured client or as part of the customizing 
activities carried out during a project. Therefore, the person that is responsible for 
customizing the FI component should also be aware of the settings in these other 
components that will affect finance data. The components or functionalities and their 
descriptions that are most commonly integrated with the FI component are:
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EE Materials Management	  
Posting logistics invoice verification creates entries in the vendor, inventory, tax, 
and expense accounts.

EE Sales and Distribution	  
Posting a billing document can generate financial postings for the customer, rev-
enue, accrual, surcharge, tax, and rebate accounts.

EE Production Planning	  
The settlement of manufacturing orders posts work in process or variances to the 
relevant balance sheet and profit and loss (P&L) accounts.

EE Inventory Management	  
Inventory transactions using movement types create accounting entries in the 
inventory-related accounts such as raw materials, finished goods, and scrap.

EE Cost Element Accounting	  
Profit and loss accounts are usually set up as cost elements (with the exception of 
accounts that are posted to during production settlement). Balance sheet accounts 
can be set up as statistical cost elements if they are fixed asset reconciliation 
accounts that are used to post a budget to the asset.

In this part of the book, we will provide ideas that are mainly based on settings made 
in other components that influence financial postings. For example, we will show 
you how to optimally align logistics and finance document numbers, handle delivery 
costs on purchase and sales orders, and set up the accounts to be posted to during 
manufacturing order settlement.
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Tip 60

Aligning FI and Logistics 
Document Numbers
By changing the document number range settings, you can synchronize your accounting 
document numbers with your logistics invoice verification document numbers.

The document numbers that are generated from logistics invoice verification transac-
tions, which in turn post to finance, do not correspond to their ensuing accounting 
document numbers. This is because the configuration of the document numbers in 
the Logistics components is different from what is done in the FI component. This 
sometimes causes confusion when the finance team is working with the logistics 
team on a specific document, as each team references a different document number. 
It also means the accounting team cannot easily display a purchasing invoice using 
an accounting transaction without navigating through different screens to get to the 
appropriate document.

In this tip, we will show you how to synchronize your logistics document numbers 
with your accounting document numbers for purchasing invoices.

  And Here’s How...
First, go to the configuration logic for deriving the logistics invoice verification docu-
ment number ranges by following the configuration menu path:

Materials Management • Logistics Invoice Verification • Incoming Invoice 
• Number Assignment • Maintain Number Range for Logistics Documents 
• Transaction - Assign Number range
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This takes you to the screen shown in Figure 1.

Transaction Type RD relates to invoices and Transaction Type S relates to cancel-
lations made in logistics invoice verification. They are both assigned to No. range 
number 01. Take a note of this number and go to the following configuration menu 
path to see which number range interval is assigned to it:

Materials Management • Logistics Invoice Verification • Incoming Invoice 
• Number Assignment • Maintain Number Range for Logistics Documents 
• Maintain Number Range Intervals for Invoice Documents

In the screen that appears, click on the Intervals button to take you to the screen 
shown in Figure 2.

  Figure 2  Display Number Range Intervals

You can now see the interval and current number that is assigned to number range 
number 01. This is the number range that is used when you post a purchase order 
invoice using Transaction MIRO. The Current Number status in this range is 
510560891. Take note of these numbers so that you can align the accounting num-
ber accordingly.

You now need to look at which accounting number range is used for the accounting 
document number that is generated from Transaction MIRO. To do this, go to the 
following menu path:

Materials Management • Logistics Invoice Verification • Incoming Invoice 
• Number Assignment • Maintain Number Range for Logistics Documents 
• Maintain Number Assignments for Accounting Documents

«« Figure 1  Assign Number Range to Logistics Transaction
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In the screen that appears, click on the Document Types in Invoice Verification but-
ton and double-click on Transaction MIRO to access the screen shown in Figure 3.

You can see that Transaction MIRO is assigned to the accounting Document Type 
RE. Now click on the Back button ( ) twice to take you back to the original screen, 
where you click on the Document Type button. Scroll down, and when you reach 
Document Type RE (Gross Inv. Receipt), double-click on it. This takes you to the 
screen shown in Figure 4.

  Figure 4  Number Range Assignment to Document Type

You can see that accounting document type RE is assigned to Number range 51. 
To see which number range interval is assigned to number range 51, click the Back 
button twice to take you back to the original screen, where you click on the Number 
Range for Document Type in FI button. Enter the relevant company code, click 
on the Intervals button, and scroll down to number range 51, where you can make 
the entries shown in Figure 5.

  Figure 5  Maintain Number Range Interval

«« Figure 3  Document Type for 
Invoice Verification
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Number range 51 (for accounting documents) has been given exactly the same 
interval as the number range number 01 (for logistics invoice verification), and the 
Ext column (for external number assignment) has been flagged. This is necessary so 
that the system does not use an internally derived number for the accounting docu-
ment, but instead accepts whatever number is generated from the logistics invoice 
verification. This way, both numbers (for accounting and logistics) will never be out 
of synch.

If the original accounting number interval had a current number, you would need 
to make this current number zero before the system would allow you to check the 
Ext column. Do this by clicking on the Status button in the previous screen and 
deleting the current number for that number range. The current number needs to 
be set exactly the same as the logistics invoice number status (5105608891), shown 
previously in Figure 2.
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Tip 61

Aligning FI and Billing 
Document Numbers
By changing the document number range settings you can synchronize your accounting 
document numbers with your billing document numbers.

The document numbers that are generated from billing transactions, which in turn 
post to finance, do not correspond to their ensuing accounting document numbers. 
This is because the configuration of the document numbers in the Sales and Distribu-
tion components is different from that done in the FI component. This sometimes 
causes confusion when the finance team is liaising with the billing team about a 
specific document, as each team references a different document number.

Additionally, payments from a customer normally reference the billing document 
number on the customer’s remittance advice, which may not be immediately linked 
with the accounting document referenced in the customer’s account.

In this tip, we will show you how to synchronize your billing document numbers 
with your accounting document numbers. Note that if you work with a country that 
requires chronological FI number ranges, the cancellation of a billing document that 
has not been passed to FI will lead to a gap in the number ranges. In these cases, you 
need to release all billing documents to accounting before cancelling them.

  And Here’s How...
First, go to the configuration logic for deriving billing document number ranges fol-
lowing the configuration menu path:
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Sales and Distribution • Billing • Billing Documents • Define Billing 
Types

Scroll down to Billing Type F2 (which is the standard billing type for billing docu-
ments) and double-click on that line to take you to the screen shown in Figure 1.

  Figure 1  Define Billing Type

There are two things to note in Figure 1:

EE The No.Range Int.Assgt is 19. This is the document number range that holds 
the interval from which the billing document numbers are generated.

EE The Document Type field is blank. When this is the case, the system uses the 
default document type RV for the FI document.

To check this number range interval, go to the following configuration menu path:

Sales and Distribution • Billing • Billing Documents • Define Number 
Range for Billing Documents

In the screen that appears, click the Intervals button and scroll down to number 
range 19, which is shown in Figure 2.

  Figure 2  Display Number Range Intervals
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You now need to find the number range assignment for the FI document. To do this, 
go to the configuration for the FI document type RV by either using Transaction 
OBA7 or following the configuration menu path:

Financial Accounting (New) • Financial Accounting Global Settings • 
Document Type • Document Header • Define Document Types

In the screen that appears, scroll down until you reach Document Type RV and 
double-click on that line to get to the screen shown in Figure 3.

  Figure 3  Number Range Assignment to Document Type

You can see that Number Range 14 is assigned to Document Type RV. To edit the 
number range interval, click on the Number Range Information button, then 
enter the relevant company code and click on the Status button. Scroll down to 
Number Range 14, delete the value in the Current Number column, and save 
the settings. 

Now click on the Back ( ) button, click on the Intervals button, enter the same 
interval as the one in the billing document number range shown in Figure 3, and 
select the Ext checkbox. Finally, click on the Status button again to change the cur-
rent number to the one in the billing document number range (90038083 in our 
example).

Once you have made all of the above settings, the next time a billing document 
is posted, it will have the same document number as its resulting accounting 
document.
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Tip 62

Accruing Freight on Sales Orders
You can automatically accrue the freight costs that you charge to a customer during billing 
to a balance sheet and expense account.

When you invoice a customer for a product, depending on the freight terms speci-
fied in the contract, either your business or the customer could be responsible for 
paying the freight costs. If the customer is responsible, then you normally charge 
them for the product and freight and then pay the freight vendor separately once 
the invoice is received.

However, depending on the timing, the freight vendor’s invoice may not come in 
until the next period, so your balance sheet will not reflect the liability and expense 
in the period that the delivery cost was incurred. In this tip, we will show you how to 
automatically accrue these freight costs at the same time the customer is invoiced.

  And Here’s How...
You need to follow several steps to set up a freight accrual automatically when 
you bill a customer. First, set up an access sequence on which the freight condi-
tion type will be based. Do this by going to Transaction V/07, clicking on the New 
Entries button, and giving the access sequence a value and description, as shown 
in Figure 1.

  Figure 1  Define Access Sequence
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Next, double-click on the Accesses folder, click on the New Entries button, and 
enter the information, as shown in Figure 2.

  Figure 2  Define Accesses

We want the freight condition type to be based only on the sales organization in 
the access sequence. You create the freight condition type by going to Transaction 
V/06.

The easiest way to create a new condition type is to copy an existing one. Select 
the standard freight condition HD00, click on the Copy ( ) button, and enter the 
details, as shown in Figure 3.

  Figure 3  Create Condition Type

You now need to make the following changes:

EE Enter the access sequence we created (ZD00) in the Access Seq. field.

EE Set the Calculat.Type to A (percentage).

EE Select the Item Condition checkbox (not shown in the screenshot).

EE Select the Accruals checkbox (not shown in the screenshot).

Now you need to create and assign an account key to the relevant general ledger 
accounts. To do this, go to the following configuration menu path:

Sales and Distribution • Basic Functions • Account Assignment/Costing • 
Revenue Account Determination • Define and Assign Account Keys
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In the screen that appears, double-click on Define Account Keys, click on the New 
Entries button, and give the key a description, as shown in Figure 4.

To assign this account key to the relevant general ledger accounts, go to the follow-
ing configuration menu path:

Sales and Distribution • Basic Functions • Account Assignment/Costing • 
Revenue Account Determination • Assign G/L Accounts

Now double-click on Acct Key and enter the relevant information, as shown in 
Figure 5.

  Figure 5  Assign Account Key to General Ledger Account

Note that the accrual account is entered in the G/L Account column, and the 
expense account is entered in the Provision acc. column.

If you have Controlling Profitability Analysis (CO-PA) implemented in your organiza-
tion, then you need to assign the condition type ZD00 to a value field in CO-PA. This 
is the only way that a billing document that contains this condition can be posted to 
accounting. To do this, go to Transaction KE4I and make the necessary assignment, 
as shown in Figure 6.

  Figure 6  Assign Condition Type to Value Field

Next, assign the condition type (ZD00, in our example) and account key (ZF1, in our 
example) to the relevant pricing procedure. To do this, go to Transaction V/08, select 
the relevant pricing procedure, and double-click on the Control folder on the left 
part of the screen. You now click on the New Entries button and add condition 
type ZD00, as shown in Figure 7.

«« Figure 4  Define Account Key
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  Figure 7  Add Condition Type to Pricing Procedure

The key columns to note are as follows:

EE Step: We entered 995 because it is the next available step number in the pricing 
procedure.

EE CTyp: Enter the new condition type (ZD00) in this field.

EE Fro: 810 is the step number for the freight revenue condition ZF00. This is what 
the freight accrual condition (ZD00) will be based on.

EE Statistics: Select this box, as this condition is statistical and therefore will not 
affect the price to the customer.

EE Reqt: Set this field to 2 (item with pricing).

EE Accruals: Enter the account key that was created above (ZF1).

The last step is to create a condition record for your newly created condition type. 
To do this, go to Transaction VK11, enter condition type ZD00, click on the Key 
Combination button, and click on the Check button. Now enter the relevant sales 
organization and 100%, as shown in Figure 8, and save your entries.

  Figure 8  Maintain Condition Record

When you create a sales order and enter the price (PR00) and freight revenue (ZF00) 
conditions, you will see that the freight accrual condition (ZD00) is automatically 
derived with the same value as the freight revenue condition. This is shown in 
Figure 9.
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  Figure 9  Conditions Tab of Sales Order

The accounting document that is generated from the sales document when it is billed 
looks like the screen shown in Figure 10.

  Figure 10  Billing Accounting Document with Freight Accrual

The freight accrual and expense amounts are posted to their relevant accounts to 
reflect the amount of freight that was billed to the customer. When the freight ven-
dor’s invoice arrives, it can be matched with the freight accrual account (31204001 
in this example), and any difference can be written off to the expense account 
(476901 in this example).
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Tip 63

Handling Planned Delivery Costs
You can accrue planned delivery costs on a purchase order by utilizing the accrual key in 
the calculation schema.

When a product is purchased from a vendor, there are normally delivery costs 
associated with it. Sometimes the delivery costs are known at the time of purchase 
(planned delivery costs) and sometimes they are not (unplanned delivery costs). 
When the costs are known, it is prudent to accrue them when the product has been 
received into the system. This way, if the freight vendor’s invoice does not arrive 
in the same period that the goods were received, there will be an estimate in the 
system that reflects the cost of delivering the product.

In this tip we will show you how to set up planned delivery costs so that you can 
record a delivery accrual when the goods receipt transaction is made.

  And Here’s How...
To set up planned delivery costs, you need to assign an accrual key to the relevant 
condition in the calculation schema. First, you need to establish which calculation 
schema is relevant for your purchase order document type. You can do this by going 
to the following configuration menu path:

Materials Management • Purchasing • Conditions • Define Price Determi-
nation Process • Define Schema Determination

Double-click on Determine Calculation Schema for Standard Purchase 
Orders to access the screen shown in Figure 1.
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  Figure 1  Display Calculation Schema

Because the first two columns are blank, the standard calculation schema used will 
be RM0000 for all purchase organizations and all types of vendors. You can go to 
the following configuration menu path to see where the accrual key is assigned in 
this calculation schema:

Materials Management • Purchasing • Conditions • Define Price Determi-
nation Process • Define Calculation Schema

Now you highlight calculation schema RM0000 and double-click on Control Data 
on the left part of the screen. To look at the standard freight condition types, scroll 
down to condition type FRA1, as shown in Figure 2.

  Figure 2  Freight Conditions in Calculation Schema

The three freight condition types shown on the screen differ by whether they are 
percentage based, fixed values, or based on quantity. However, they all contain the 
same accrual account key (FR1) and hence will generate the same type of account 
postings. Note that only the accrual key is relevant for these conditions. The account 
key that is shown (FRE) is only relevant if you have activated purchase account 
management.

Now that you know which accrual key is linked to the freight condition in the calcu-
lation schema, you can see which account has been assigned to this key. To do this, 
go to Transaction OBYC and double-click on transaction key FR1. This takes you to 
the screen shown in Figure 3.
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You can enter the freight condition either in the purchasing info record (in which 
case it will default to the purchase order for that vendor and product) or directly into 
the purchase order. Figure 4 shows an example of a freight amount of $10 entered 
in freight condition FRB1 on the line item Conditions tab of a purchase order.

  Figure 4  Conditions Tab of a Purchase Order

When the goods receipt is posted for this purchase order, the freight accrual of $10 
is posted to the account (192100) configured in accrual key FR1. This is shown in 
Figure 5.

  Figure 5  Goods Receipt Accounting Document Including Freight Accrual

When the freight invoice is received, go to Transaction MIRO. Ensure that you 
select the option Planned Delivery Cost (if the freight vendor sends a separate 
invoice) or Goods/Service Items + Planned Delivery Costs (if the product ven-
dor includes the freight in their invoice). You can find this setting on the right part 
of the MIRO screen, titled Layout.

«« Figure 3  Account Assignment 
for Freight Transaction Key
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In the example shown in Figure 6, we assume that the freight vendor has sent a 
separate invoice. We therefore select the Planned Delivery Cost option, which 
brings up only the freight amount of $10.

  Figure 6  Planned Delivery Cost Line Item

If the vendor’s freight amount is different from the one entered in the purchase 
order, then the difference will be posted to the account that is linked to the product 
you purchased.
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Tip 64

Handling Unplanned 
Delivery Costs
You can add unplanned delivery costs to a purchase order invoice and configure how they 
are posted.

When a product is purchased from a vendor, there are normally delivery costs associ-
ated with shipping the product. Sometimes the delivery costs are known at the time 
of purchase (planned delivery costs), but sometimes they are not (unplanned deliv-
ery costs). When they are not known, you have the option of entering these costs 
when the invoice is received. However, you need to decide where these costs should 
be posted and how (or if) they are split among several purchase order lines.

  And Here’s How...
To configure how unplanned delivery costs are posted, go to the following configu-
ration menu path:

Materials Management • Logistics Invoice Verification • Incoming Invoice 
• Configure How Unplanned Delivery Costs Are Posted

This takes you to the screen shown in Figure 1.

If you want to see the options in the Unplanned Del. Costs column, click on the 
field and press [F4]. The options that appear here are:

«« Figure 1  Configure Unplanned Delivery Cost
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EE Blank: This means the unplanned costs are distributed among the invoice items 
in the ratio of the monetary value of the invoice items

EE 2: This posts the unplanned delivery cost to a separate general ledger account. 
You specify this general ledger account by going to Transaction OBYC and then 
double-clicking on transaction key UPF to see the screen shown in Figure 2.

EE 1: This means the unplanned costs are distributed among the invoice items, but 
when determining the ratio of each item it takes into account the monetary value 
of the item and the planned delivery costs.

Note that if you want to use your own logic to distribute the unplanned delivery costs, 
you need to utilize the Business Add-In (BAdI) MRMBADI_UDC_DISTRIBUTE.

To enter unplanned delivery costs, go to Transaction MIRO, enter the basic data 
and purchase order information as usual, and go to the Details tab. As shown in 
Figure 3, you enter the amount of the unplanned delivery cost in the Unpl. Del. 
Csts field.

  Figure 3  Entering Unplanned Delivery Costs in Transaction MIRO 

If the unplanned delivery cost comes from a different vendor from the one that pro-
vides the product (for example, the freight vendor), then you need to do a couple 
of things. First, at the top of the MIRO screen, change the Transaction to “Subse-
quent debit”. Then go to the Details tab and enter the total amount of the invoice 
in the Unpl. Del. Csts. field, and enter the freight vendor in the Inv. Party field, 
as shown in Figure 4.

«« Figure 2  General Ledger 
Account for Unplanned Delivery 
Costs
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  Figure 4  Entering Unplanned Delivery Costs with Different Vendor

In this example, the invoicing party has been changed from 5 (which is the product 
vendor) to 7777 (which is the freight vendor).
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Tip 65

Creating Statistical Cost Elements
To control expenditure on fixed assets, you can use internal order budgeting, which requires 
the asset balance sheet accounts to be created as statistical cost elements.

When you procure fixed assets externally, you may need to track the expenditure 
against a budget to prevent overspending and to signal whether you are getting close 
to the spending limit.

Budgets can be created by using internal orders or work breakdown structure (WBS) 
elements, which are tied to the fixed assets. However, because internal orders and 
WBS elements are controlling objects that require cost elements, you need to set up 
your fixed asset balance sheet accounts as cost elements for this linkage to be made. 
Note that the general SAP rule is that only profit and loss accounts are to be created 
as cost elements. Therefore, in this special situation you need to set up the balance 
sheet accounts as statistical cost elements so you can create budgets for your fixed 
assets. (Note that amounts posted to statistical cost elements cannot be allocated in 
CO like the other cost element categories).

  And Here’s How...
You need to follow a few steps to make this process work. We will use internal 
orders in our example, as they have the same type of settings as WBS elements.

The first step is to link all of the internal orders to the assets as statistical. You can 
do this in Transaction KO02 (or Transaction KO01 when creating the order) by going 
to the Control Data tab and selecting the Statistical Order checkbox, as shown 
in Figure 1.
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You now need to assign this internal order to the asset master (Transaction AS02) 
on the Origin tab and in the Investment Order field.

To create the fixed asset balance sheet accounts in the next step (which are config-
ured in Transaction AO90), go to the following configuration menu path:

Financial Accounting (New) • Asset Accounting • Transactions • Budget 
Monitoring with Statistical Orders/WBS Elements • Create Statistical 
Cost Elements

In the screen that appears, double-click on Create Cost Elements for Project/
Order Account Assignment. This takes you to the screen shown in Figure 2.

  Figure 2  Create Cost Elements for Internal Orders

Now enter the relevant details as necessary, and click on the Execute button ( ), 
which gives you a list of the asset balance sheet accounts that have been created as 
cost elements. This list is illustrated in Figure 3.

«« Figure 1  Flagging 
Internal Order as Statistical
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The system has assigned a cost element category (or type) of 90 to these balance 
sheet accounts. This is the only cost element category that can be used for balance 
sheet accounts. All of the others are for profit and loss accounts or secondary cost 
elements.

Now that you have made the necessary settings, you can enter a budget on the inter-
nal order ($28,000 in this example) by going to Transaction KO22 and clicking on the 
Original Budget button, which takes you to the screen shown in Figure 4.

The amount ($28,000 in this example) that is entered on the screen controls the 
amount that can be spent on any assets that are assigned to this order. Depending on 
the availability control settings in your system, you will see a warning or error mes-
sage if a purchase order or invoice is within a certain tolerance limit of this budget. 
You can find the availability control in the configuration menu path:

Controlling • Internal Orders • Budgeting and Availability Control

You can also report on the actual costs made on the asset against the budget by going 
to Transaction S_ALR_87013019, entering the order, and executing the report to see 
the screen shown in Figure 5.

«« Figure 3  List of Statistical Cost 
Elements

«« Figure 4  Entering a Budget 
for an Internal Order
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  Figure 5  Budget/Actual Report for Internal Order

The Budget column represents the budget that was entered in Transaction KO22, 
while the Actual column represents the purchases that have been made on the 
asset, which is assigned to the internal order. Double-clicking on the Actual line 
makes a pop-up box appear. In this box, double-click on Orders: Actual Line 
Items, which shows you the statistical cost elements that make up the actual costs.
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Configuring Production 
Settlement Accounts
You should know how to make the settings for accounts that are posted to upon settling 
manufacturing orders.

Settlements are made at period end so that the costs that exist in a manufacturing 
order can be transferred to a receiving object such as a cost center, material, or prof-
itability segment. Usually, the settlement process also creates a posting to a general 
ledger account that is associated with the receiving object. You need to know where 
these general ledger accounts are configured and how to exclude them from being 
created as cost elements so that they do not create a double posting in the Control-
ling component.

  And Here’s How...
Two profit and loss accounts are associated with manufacturing order settlements. 
They are configured in different parts of the system. We will walk you through each 
one.

Production Variance Account
The production variance account is posted to when a manufacturing order has either 
been fully delivered or marked as technically complete at period end. To configure 
this account, go to Transaction OBYC, double-click on transaction key PRD (Cost 
(Price) Differences), and enter the accounts for each valuation modifier and class, 
as shown in Figure 1.
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The Debit column represents the account posted to for an unfavorable variance, 
while the Credit column represents the account for a favorable variance. If the 
variance accounts were set up as cost elements, then they would also require a cost 
object. This would therefore create a double posting in the Controlling component, 
and therefore cause an imbalance with the FI component.

Work in Process Account
The system posts to the work-in-process (WIP) account when a manufacturing 
order has not been fully delivered or marked as technically complete at period end. 
This account represents the balance of the debits and credits on the manufacturing 
account. To configure this account, go to the following configuration menu path:

Controlling • Product Cost Controlling • Cost Object Controlling • 
Product Cost by Order • Period End Closing • Work in Process • Define 
Posting Rules for Settling Work in Process

This takes you to the screen shown in Figure 2, where you assign a profit and loss 
and balance sheet account to the relevant controlling area, company code, and 
results analysis category.

  Figure 2  Work-in-Process Account Configuration

When there is a debit balance on the manufacturing order, a settlement process deb-
its the balance sheet account and credits the P&L account. The P&L account should 
not be set up as a cost element, as it is the offsetting amount of the balance on the 
manufacturing order. If the P&L account was a cost element, then it would appear 
on the manufacturing order and bring its balance to zero. This should not be the case 
until the order has been completed and variances have been calculated.

«« Figure 1  Production Variance 
Account Configuration
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Posting to a General Ledger 
Account and a Material in MIRO
Activating the G/L Account and Material tabs allows you to make direct postings 
during logistics invoice verification.

When an invoice is received and needs to be matched to a purchase order, there 
are sometimes extra items that need to be booked to an account different from the 
one that was on the purchase order. The screen in the logistics invoice verification 
transaction normally contains only one tab, called PO Reference, where you can 
enter the purchase order number and inherit its line items. However, you cannot 
enter any other accounts that are not part of the purchase order.

To avoid this problem, in this tip we will show you how to activate two extra tabs 
for either posting to a general ledger account or directly to a material.

  And Here’s How...
To enable direct posting during logistics invoice verification, go to the following 
configuration menu path:

Materials Management • Logistics Invoice Verification • Incoming Invoice 
• Activate Direct Posting to G/L Accounts and Material Accounts

This takes you to the screen shown in Figure 1, where you can see the relevant 
checkboxes.
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If you select the Dir.Posting to G/L Acct = Active checkbox, the tab for post-
ing directly to a general ledger account will be enabled and appear on the Logistics 
Invoice Verification screen. If you select the Dir.Posting to Matl = Active check-
box, the tab for posting directly to a material will be enabled.

The next time you post go to the logistics invoice verification transaction (MIRO), 
the lower part of the screen will look like the screen shown in Figure 2.

If you want to post directly to a general ledger account, click on the G/L Account 
tab and enter the relevant line item details as you would in a normal accounting 
posting (such as in Transactions FB50, FB60, or FB70). Figure 3 shows an example 
of this entry.

If you want to post directly to a material, click on the Material tab and enter the 
material number, plant, amount, and quantity, as shown in Figure 4.

  Figure 4  Posting to a Material Account in MIRO

«« Figure 1  Activate Direct Posting to 
General Ledger and Material Accounts

«« Figure 2  Activated 
Tabs in MIRO Transaction

«« Figure 3  Posting to a 
General Ledger Account in 
MIRO
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Note that when you make a posting directly to a material, the system will debit or 
credit the material’s valuation price with the amount and quantity that you post.

If the material is valued at the moving average price (that is, with price control V), 
this amount will be posted to the general ledger account, which is linked to the valu-
ation class of the material (this general ledger account is stored in Transaction OBYC 
under transaction key BSX). If the quantity you enter is more than the quantity of 
inventory on hand, then the difference will be posted to the price variance account 
(this general ledger account is stored in Transaction OBYC under transaction key 
BSX). If the material is valued at the standard price (that is, with price control S), 
this amount will be posted to the price variance account.
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Tip 68

Referencing Sales 
Document Numbers
You can populate the assignment and reference fields of an accounting document with the 
sales document number.

When you post a billing document, an accounting document is created. You can set 
up this document so that the Reference and Assignment Number fields can be 
populated with values from the sales document, such as the sale order, delivery, or 
billing document number. You can use the Reference and Assignment Number 
fields to sort, analyze, and clear the lines in the accounting document. This helps you 
easily see the sales order number that is linked to a general ledger account posting 
without needing to drill down into the document to access this information.

  And Here’s How...
To pull the relevant sales document numbers into the accounting reference fields, 
you need to make the relevant settings in the copy control functionality in the Sales 
and Distribution component. There are three levels of copy control for billing docu-
ments, depending on the source document type. They are as follows:

EE Order to bill copying control	  
This controls the data of the document flow from sales orders to billing 
documents.

EE Delivery to bill copying control	  
This controls the data of the document flow from delivery documents to billing 
documents.
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EE Bill to bill copying control	  
This controls the data of the document flow from billing documents to billing 
documents.

You can access the copy control settings for sales orders to billing documents by 
going to Transaction VTFA or via the following configuration menu path:

Sales and Distribution • Billing • Billing Documents • Maintain Copying 
Control for Billing Documents

In the screen that appears, double-click on the line Copying Control: Sales Docu-
ment to Billing Document to get to the screen Display View: Header Overview. 
Scroll down until you reach the relevant billing document type in the Tgt column 
that is assigned to the relevant sales document in the Source column, as shown in 
Figure 1.

In this example, we have selected standard billing document type F2, which is 
derived from sales document type OR. This means that this is not a delivery-related 
billing document, but instead is created directly from the sales order. You can click 
on the Display -> Change button ( ) and double-click on the Billing Type line 
to see the screen shown in Figure 2.

To find out which sales-related number can be populated in the assignment or ref-
erence number field of the accounting document, click on the corresponding field 
(for example, the Assignment Number field) and press the [F4] key to display the 
options shown in Figure 3.

«« Figure 1  Copy Control from Sales 
Order to Billing Type

«« Figure 2  Assignment and 
Reference Number Fields in the Copy 
Control Screen
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Selecting any of the options shown populates the assignment field of the accounting 
document with that value. The same logic applies to the Reference Number field, 
except that the assignment number is transferred to the line item of the account-
ing document, while the reference number is transferred to the header item of the 
accounting document.

If you want to define your own rules for the fields that are transferred to accounting, 
you can use the following user exits:

EE EXIT_SAPLV60B_001: Changes the header data in structure ACCHD

EE EXIT_SAPLV60B_002: Changes the line item data in structure ACCIT

«« Figure 3  Assignment 
Number Copying Options
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Tip 69

Assigning Accounts for 
Non-Stock PO Items
You can use material groups to assign accounts automatically to non-stock items on a 
purchase order.

One of the biggest headaches for the finance team when using SAP software has to 
do with correcting the accounts that are posted to when a purchase order is goods 
receipted or invoiced. Usually, the accounts on a purchase order are automatically 
derived from the material (through the valuation class) or the fixed asset (through 
the asset class).

However, for purchased items such as services, supplies, and other expenses, the 
purchasing team needs to enter the account manually on the Account Assignment 
tab of the purchase order line item. This leads to cases where incorrect accounts 
entered by the purchasing team are not identified until the goods receipt or invoice 
receipt has been posted, and several correcting journals will need to be made.

One way to avoid manual entry of accounts in non-stock purchase orders is to use 
material groups.

  And Here’s How...
You can create material groups by going to Transaction OMSF or by following the 
configuration menu path:

Logistics • General • Product Lifecycle Management (PLM) • Material 
Master • Settings for Key Fields • Define Material Groups
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Click on the New Entries button, and enter a material group number and descrip-
tion, as shown in Figure 1.

The next step is to create a valuation class, which enables you to assign the mate-
rial group to a general ledger account. You can create valuation classes by going to 
Transaction OMSK or via the configuration menu path:

Materials Management • Valuation and Account Assignment • Account 
determination • Account Determination without Wizard • Define Valua-
tion Classes

Click on the Valuation Class button and the New Entries button, and enter a 
four-digit valuation class, an account category reference (which you can choose from 
the drop-down list in the ARef column), and a suitable description. Figure 2 shows 
an example of this setting.

You now need to assign the material group to this valuation class. You can do this by 
going to Transaction OMQW or via the following configuration menu path:

Materials Management • Purchasing • Material Master • Entry Aids for 
Items without a Material Master

This takes you to the screen shown in Figure 3, where you can assign the material 
group to the valuation class we just created.

«« Figure 1  Create Material Groups

«« Figure 2  Define Valuation Class

«« Figure 3  Assign Valuation Class to Material 
Groups
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The final step is to assign the valuation class to the relevant general ledger account 
that you want the purchased items to be posted to. You first need to find out which 
account modification key the account assignment category uses. This account assign-
ment category is entered on the purchase order for non-stock purchases. For exam-
ple, account assignment category K (cost center) is normally used for purchases that 
relate to expenses or supplies. If you go to Transaction OME9 and double-click on 
account assignment category K, you will see (as shown in Figure 4) that it is assigned 
to account modification VBR.

You can now assign the valuation class to a general ledger account using account 
modification key VBR. To do this, go to Transaction OBYC, double-click on transac-
tion key GBB, and click on the New Entries button ( ). Enter “VBR” in the Gen-
eral Modification field, and assign the valuation class to a general ledger account, 
as shown in Figure 5.

If you also want the cost center to be defaulted from the material group, you can 
assign the automatically configured general ledger account above to a cost center 
by using Transaction OKB9.

«« Figure 4  Account Modification 
Assignment

«« Figure 5  Automatic Account 
Determination Screen
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Tip 70

Setting Up a Goods-
in-Transit Account
If you want to identify the shipments that have been made but have not yet reached the 
customer, you can configure a separate account for goods in transit.

When a post goods issue (PGI) transaction is done, it usually reflects the issuing of 
your inventory that is to be delivered to the customer. The standard accounting post-
ings for this transaction are for the inventory account to be credited and the cost of 
sales account to be debited.

The billing document is then sent out almost immediately to the customer. However, 
in some scenarios (particularly with long haul shipments), it may take days, or even 
months for the product to reach the customer. In these cases, we recommend set-
ting up a goods-in-transit account for shipments that have not yet been billed. This 
will rectify the issue of having to reverse the postings to the cost of sales account 
(every month end) for items that have been shipped but have not yet been billed 
to the customer.

  And Here’s How...
To set up the goods-in-transit account, use the standard SAP transaction for creat-
ing new accounts (FS00). Note that the following indicators should be set as part of 
creating the account:

EE Balance Sheet Account

EE Open Item Management

EE Line Item Display
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You need to configure this account to be the offsetting account to inventory when 
the PGI function is carried out. Note that the usual offsetting account to inventory 
is the cost of sales account. However, we do not want the cost of sales account to 
be posted to until the customer is billed.

To make this setting, go to Transaction OBYC, double-click on transaction key GBB, 
and scroll down until you see General Modification VAX (shown in Figure 1).

You can now overwrite the entries in the Debit and Credit columns (in this exam-
ple, we use overwrite account 893000) with the goods-in-transit account that you 
created.

The next step is to create an account key for your cost of sales condition type. The 
cost of sales condition type is normally not set up to post to accounting. However, by 
assigning it to an account key, which in turn is assigned to a general ledger account, 
you enable the cost of sales condition to be posted to this account. Tip 62 covered 
setting up and assigning account keys, so please refer to that tip for more informa-
tion on these procedures.

The important thing to note is that when assigning the general ledger accounts to 
the account key in Transaction VKOA, the first general ledger account column should 
be the goods-in-transit account, and the second should be the cost of sales account. 
Figure 2 shows this configuration.

You now need to assign the account key (VPR in our example) to the cost of sales 
condition type VPRS. Before you do this, you need to flag the condition type as an 
accrual condition. To do this, go to Transaction V/06 and double-click on the VPRS 
condition. Go to the Control Data 2 section and select the Accruals checkbox, 
as shown in Figure 3.

«« Figure 1  Display 
Cost of Sales Account 
Assignment

«« Figure 2  Assign General 
Ledger Accounts to Account 
Key



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b

	 Integration    Part 7

217

  Figure 3  Accruals Checkbox in Cost Condition Type

Now you can go to the relevant pricing procedure (Transaction V/08) and enter 
account key VPR in the Accruals column, as shown in Figure 4.

  Figure 4  Assign Accrual Key to Condition Type

Based on the above setup, the following accounting entries will be posted:

EE When the post goods issue function is carried out:

EE Debit: Goods-in-transit account

EE Credit: Inventory account

EE When the customer is billed:

EE Debit: Customer

EE Credit: Revenue

EE Debit: Cost of sales account

EE Credit: Goods-in-transit account

As you can see, the goods-in-transit account is a clearing account that only has a bal-
ance when an order has been shipped and not billed. The function of this account 
is very similar to that of the goods receipt/invoice receipt (GR/IR) account, except 
that it relates to sales transactions, while the GR/IR account relates to purchasing 
transactions.

Just like the GR/IR account, the goods-in-transit account can become unmanage-
able if not maintained regularly. One way to do this is by populating the assignment 
field of this account with the sales order and line item number. To do this, go to the 
configuration for creating a sort key (Transaction OB16), click on the New Entries 
button, and enter the details as shown in Figure 5.
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  Figure 5  Define Sales Order Sort Key

You now need to assign the sort key on the Control Data tab in the general ledger 
master record of the goods-in-transit account (Transaction FS00). This setting only 
populates the assignment field of the goods-in-transit account during the PGI post-
ing, not the billing document posting. To populate the assignment field with the sales 
order and item during billing, you need to utilize user exit EXIT_SAPLV60B_002.

For regular maintenance, you can use the Automatic Clearing transaction (F.13) to 
regularly clear out the items that have the same sales order and line item number 
and whose total balance comes to zero.
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A key element of the Financial Accounting component is the process of extracting 
data from the system and into a report in both a timely manner and a user-friendly 
format. Due to the real-time nature of the SAP system, most reports are immediately 
updated once a transaction has been carried out.

SAP provides many reports in the Financial Accounting area, which you can mostly 
use without the need to customize them. It is important that you are aware of the 
available reports so you do not end up creating a custom report when a standard 
report exists that does the same thing. In many cases, you only need to tweak the 
standard reports a little for them to work the way you want.

Some reports are more flexible than others. For example, classical reports (the older, 
non-interactive SAP R/3 reports), are not flexible, as they present all of the informa-
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tion on a single screen, and you usually cannot navigate beyond what is displayed. 
With drill-down reports, however, you can display the reports for single or multiple 
characteristics, so you can change the report totals depending on the combination 
of characteristics you choose. With line item display reports, you can see the details 
of every document that was posted for the selected object and can usually drill into 
the line to display the source document. With ABAP List Viewer reports, you can 
add, hide, subtotal, filter, and sort columns, among other things.

You can download most reports to Microsoft Excel to further manipulate the data. 
If the standard SAP reports do not meet certain reporting requirements for your 
business, you can create custom reports that do not require programming, such as 
SAP Query and Report Painter reports.

In this part of the book, we will show you how to make the most of the standard 
reports to get extra information from them or improve their layout. For example, 
we will show you how to add extra fields to reports that do not exist in the layout 
variant. We will also show you how to improve the formats of the user-unfriendly 
aging reports. Additionally, we will introduce a few ideas on creating and using 
drill-down reports (which are not normally used in Financial Accounting) for more 
flexible reporting.
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Tip 71

Adding Fields to Fixed 
Asset Reports
You can add extra fields to the standard fixed asset reports by using sort versions.

The Fixed Assets component contains a variety of standard reports. These standard 
reports come with preset columns that are based on certain fields in the asset master 
record, such as company code and asset class. You may need to add other fields that 
are not available in these reports but that are utilized by your business. You can do 
this by creating custom sort versions, which specify the fields that are sorted and 
subtotaled in the asset reports.

  And Here’s How...
To create sort versions in the Fixed Assets component, go to Transaction OAVI or 
follow the configuration menu path:

Financial Accounting • Asset Accounting • Information System • Define 
Sort Versions for Asset Reports

In the screen that appears, click on the New Entries button and enter a sort ver-
sion key and description, as shown in Figure 1. Note that your custom sort version 
should begin with either X, Y, or Z.

«« Figure 1  Define Sort 
Version
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In the Sort Levels section, click on the first field in the Table column and press the 
[F4] key to see the table options from which you can choose. Choose the relevant 
fields you want to display from the table in the Field Name column. In our example 
(shown in Figure 2) we have chosen the fields Evaluation Group 1 (ORD41) and 
Original Asset (AIBN1) from the asset reporting table ANLAV.

  Figure 2  Define Sort Levels

If you want to control the values and lengths of the fields, you can use the Offs and 
Lng columns. In the Offs column (which stands for offset), you can specify from 
what position (from the first character of the field value) you want to display the 
field value. In the Lng (which stands for length) column, you can specify how many 
characters from the offset position you want to display for the field.

To subtotal the fields in the report, select the Total checkbox. You can also add a 
page break to the printed version of the report any time there is a new value in the 
field list. To do this, select the radio button for the relevant field under the Page 
column. The page break can only be made for one field in the sort version.

Once you have created the sort version, you need to insert it in one of the fixed 
asset reports. To demonstrate this process, we will go to the asset balances report, 
which you can access with Transaction AR01. Enter the custom sort version in the 
Sort Variant field of the Settings section, as shown in Figure 3.

When you execute the report, the list shown will not initially show the columns 
you added to the sort version. You need to manually add them by clicking on the 
Change Layout button ( ) and clicking on the Show Selected Fields button ( ) 
to pull in the hidden fields.

«« Figure 3  Insert Sort Variant 
in Asset Report
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Tip 72

Adding Fields to Customer/
Vendor Address Lists
You can add more fields to the customer and vendor address list reports by making changes 
to the underlying query.

The customer and vendor address list reports (Transactions S_ALR_87012180 and 
S_ALR_87012087, respectively) provide the business partners’ address information 
in an easy-to-read tabular format. You will find, however, that the number of fields 
in this report is quite limited and not suitable for sufficient master data analysis and 
reporting. When you click on the Change Layout button ( ), you will not find 
any extra fields to add to the report. In this tip, we will show you how to insert 
additional fields into this report without having to do any ABAP programming or 
other complex modification.

  And Here’s How...
Using the customer address list report as an example, you can find the underlying 
source of the report by going to Transaction SE93, entering “S_ALR_87012180” in 
the Transaction Code field, and clicking on the Display button. At the bottom of 
the screen, in the Default Values section, are the screen fields and values as shown 
in Figure 1.

«« Figure 1  Default Values for 
Transaction Code
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The value of screen field D_SREPOVARI-REPORTTYPE indicates that it is an SAP 
Query (AQ); the value of screen field D_SREPOVARI-REPORT specifies which SAP 
Query is being used in the report (/SAPQUERY/FDG); the value of screen field 
D_SREPOVARI-EXTDREPORT specifies to which user group the query belongs 
(F1).

With this information, you can go to the SAP Query Transaction to modify this query 
accordingly by accessing Transaction SQ01 and going to the menu Environment • 
Query Areas. Select the Global Area (Cross Client) option, as shown in Figure 2.

Click on the Other User Group button ( ) and double-click on the user group 
/SAPQUERY/FD. This displays query F1, as shown in Figure 3.

To modify this query, click on the Change button, and in the screen that appears 
click on the Basic List button to see the screen titled Query F1 Layout Design. 
In our example we will add the Industry key to this query. You can do this on the 
left part of the design screen (which you may have to expand to see the fields and 
their descriptions). Open the folder called KNA1, and open the General Data in 
Customer Master section to select the Industry Key field (KNA1-BRSCH) in the 
List Fields column. This is shown in Figure 4.

  Figure 4  Enable Industry Key Field in Table KNA1

«« Figure 2  Set Query Area

«« Figure 3  Query of User 
Group



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b

	 Reporting    Part 8

225

Once you have saved your query, the next time you go to the List of Customer 
Addresses report, you will see that the field you added (in our case, the Industry Key 
field) is included in the report (shown as Industry Sector), as shown in Figure 5.

  Figure 5  List of Customer Addresses Report

Note that to mitigate any issues that may occur with upgrades or enhancements, 
you should not directly modify the SAP standard query. Instead, you should create 
a custom transaction code based on Transaction S_ALR_87012180, create a custom 
query based on /SAPQUERY/FDG, make the changes to this query, and assign it to 
your custom transaction code.
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Tip 73

Improving the Format 
of Aging Reports
You can display the standard aging reports in a much more user-friendly format by chang-
ing your system settings.

SAP ERP has always come with predelivered customer and vendor aging reports 
(the reports that classify the open items of vendors and customers according to the 
number of days they are overdue in different intervals such as 1-30, 31-60, 61-90, 
etc.).

There is, however, a lot of confusion about which reports should be used for aging 
purposes (none of the reports has the word aging in them) and how to improve the 
format of these reports for better usability. In this little-known tip, we will focus on 
how to improve the aging reports for customers.

  And Here’s How...
To access the customer aging report, go to Transaction S_ALR_87012176 or use the 
following menu path:

Accounting • Financial Accounting • Accounts receivable • Information 
System • Reports for Accounts Receivable Accounting • Customer Items • 
Customer Evaluation with OI Sorted List

Enter the intervals you want to display in the Due Date Sorted List section of the 
report, as shown in Figure 1.
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When you execute this report, you will see the relevant information of your custom-
ers’ items in the intervals (for example 30, 60, 90, 120) that you specify in the Due 
Sorted List part of the selection screen.

The problem with this report is that the format is not very user-friendly and cannot 
easily be downloaded. The system displays an address block for each customer, as 
shown in Figure 2.

  Figure 2  Standard Customer Evaluation Report Layout

To make this report more user-friendly and convert it into an ABAP List Viewer (ALV) 
format, click on the Start button on your computer desktop. Go to the Control 
Panel, and double-click on the SAP Configuration icon ( ). Now go to the 
Design Selection tab, select the Use Classic Design radio button, and select the 
Use Accessibility Mode checkbox, as shown in Figure 3.

Now you can save the settings shown in the screenshot in your computer. Note that 
depending on the version of Windows or Macintosh that you are using, the options 
you can select may be slightly different. In this example, we are using Windows XP.

You need to log off and then back on to the SAP system for the changes to take effect. 
When you do, you can go back to Transaction S_ALR_87012176 and execute the 
report to see the layout shown in Figure 4.

«« Figure 1  Open Item Due 
Date Intervals

«« Figure 3  Enable Accessibility Mode Option
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  Figure 4  Customer Report with New Layout

This list shows a much better display than the one using the standard settings. You 
can perform the usual ALV functions (which you can’t do in the standard report) 
such as sort, filter subtotal, and download to Excel. You can double-click on each 
line to see the details that make up the amount, which is not possible with the 
standard report.

For certain versions of Windows, you may find that the next time you log off and 
on to your computer, your SAP screen has the older “classic” format. If this is the 
case, deselect the settings that you made in this tip, and only reset them when you 
need to display the aging reports.  
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Tip 74

Financial Statements by 
Functional Areas
By activating the cost of sales accounting scenario, you can view your income statement by 
functional areas and by general ledger accounts.

Most financial statement reports use a period-based accounting approach. This 
means you use revenue and cost elements to report transactions that have occurred 
in that period. This method of reporting is useful for analyzing the activities that 
took place in a period.

However, it does not show the functional areas where the activities occurred. For 
example, an account called “Salaries” tells you how much was paid in salaries for the 
month, but it does not tell you if the salaries are related to production, sales, research, 
and so on. One workaround to this issue is to create different salary accounts to 
represent different functions, but this could lead to an unmanageable number of 
accounts and may create issues with account determination. 

The SAP solution to this issue is to activate cost of sales accounting and use functional 
areas in parallel with general ledger accounts in your financial statements. In this tip, 
we will show you the only way you can use functional areas for reporting.

  And Here’s How...
You must follow a few steps to use functional areas. First, before making any post-
ings (in the period in which you want to start using cost of sales accounting) you 
need to assign the cost of sales scenario to your leading ledger. To do this, go to the 
following configuration menu path:
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Financial Accounting (New) • Financial Accounting Global Settings (New) 
• Ledgers • Ledger • Assign Scenarios and Customer fields to Ledgers

In the screen that appears, highlight the leading ledger and double-click on the Sce-
narios folder on the left part of the screen. Click on the New Entries button and 
enter scenario “FIN_UKV,” as shown in Figure 1.

  Figure 1  Assign Scenario to Ledger

Next, activate cost of sales accounting for the relevant company code. You can do 
this by going to the following configuration menu path:

Financial Accounting (New) • Financial Accounting Global Settings (New) 
• Ledgers • Ledger • Activate Cost of Sales Accounting

Change the COS Status to “Active” for the relevant company code, as shown in 
Figure 2.

Now define the functional areas you want to use for reporting. To do this, go to the 
following configuration menu path:

Financial Accounting (New) • Financial Accounting Global Settings (New) 
• Ledgers • Fields • Standard Fields • Functional Areas for Cost of Sales 
Accounting • Define Functional Area

Click on the New Entries button and enter a functional area key (up to 16 charac-
ters) and description, as shown in Figure 3.

«« Figure 2  Activate Cost of Sales Accounting
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Now that you have defined the functional areas, you need to derive them when 
postings are made. The most common way of deriving functional areas is through a 
cost center category, because cost centers are normally logically grouped into areas 
where costs occur, and cost center categories reflect groups of similar cost centers. 
To assign functional areas from cost center categories, go to the following configura-
tion menu path:

Controlling • Cost Center Accounting • Master Data • Cost Centers • 
Define Cost Center Categories

This takes you to the screen shown in Figure 4, where you can assign the functional 
areas you defined to the relevant cost center categories.

  Figure 4  Assign Functional Areas to Cost Center Categories

Other ways of deriving functional areas are as follows (in order of which takes prior-
ity when there is more than one assignment):

EE Manual entry	 
By enabling the Functional Area field in the field status group (Transaction 
OBC4) that is assigned to a general ledger account, you can enter a functional area 
directly when making postings to this account.

EE Substitution 
You can create a substitution rule (Transaction OBBH) to derive a functional area 
using certain prerequisites.

EE General ledger account	  
You can directly assign a functional area in the general ledger account master 
record (Transaction FS00).

«« Figure 3  Define Functional Areas
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EE Cost objects	  
You can enter a functional area in the master data of most cost objects such as 
cost centers, internal orders, WBS elements, and cost collectors. You may need 
to make some or all of the above assignments depending on the data flows and 
processing requirements of your business. Once you make them, you can then use 
the standard general ledger reports to view the financial statements by functional 
area. You can access one of these reports through Transaction S_PL0_86000028 
or by following the menu path:

Financial Accounting • General Ledger • Information System • General 
Ledger reports (New) • Financial Statement/Cash Flow • General • Actual/
Actual Comparisons • Financial Statement: Actual /Actual Comparison

The resulting report is the same as the one you would use for the general ledger 
financial statements. As the cost of sales ledger is now part of the general ledger, the 
functional area is simply a different reporting dimension that you can now use in 
your financial statements. This eliminates any reconciliation issues that could occur 
between the general ledger financial statements and other cost of sales reports, such 
as those based on costing-based profitability analysis.
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Tip 75

Report on Vendors and 
Customers with No Activity
The vendor and customer business reports allow you to display the business partners that 
have not had any activity within a specified period.

There are some vendors and customers that you have done business with in the past 
but are not likely to do so in the future. In these situations, it is prudent to block 
these accounts so they are not accidentally posted to. You may also want to have a 
list of vendors and customers you have not transacted with for a while in order to 
consider them for archiving.

By using the vendor or customer business report, you can display the business part-
ners that do not have any purchases or sales within a certain period.

  And Here’s How...
To access the vendor business report, use Transaction S_ALR_87010043 or follow 
the menu path:

Accounting • Financial Accounting • Accounts Payable • Information 
System • Reports for Accounts Payable Accounting • Vendor Balances • 
Vendor Business

This takes you to the screen shown in Figure 1. Enter the company code(s) to be 
used in the analysis.
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  Figure 1  Vendor Business Report Initial Screen

In the Further Selections section (shown in Figure 2), you can enter the periods 
of the fiscal year that you want to evaluate. The system’s default setting chooses all 
of the periods specified in your fiscal year variant (including any special periods), but 
you can change this to the period range that is relevant for your analysis. Double-
click on the Purchases for Acct field. In the pop-up box that appears, double-click 
on the Single Value icon ( ). Leave this field blank, as shown in Figure 2.

  Figure 2  Enter Further Selections

Now enter the fiscal year in the Output Control section. This report is normally 
used to show the value of the transactions made with vendors during the specified 
period and year. However, if you want to display the vendors that have had no 
purchases during this period, select the Accounts with No Purchases checkbox, 
as shown in Figure 3.

When you click on the Execute button, you will see the list of vendors with no 
activity in the period. This is symbolized by the fact that the Purchasing column 
has a zero amount for all of the vendors in the list (see Figure 4).

«« Figure 3  Specify Accounts with No 
Purchases
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  Figure 4  Display Vendors with No Activity

There is a similar report for customers, which you can access with Transaction 
S_ALR_87012186 or by going to the following menu path:

Accounting • Financial Accounting • Accounts receivable • Information 
System • Reports for Accounts Receivable Accounting • Customer Balances 
• Customer Sales

You can enter exactly the same settings we just discussed for vendors if you want 
to display the customers that do not have any transactions within the specified 
period.
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Tip 76

Display Offsetting Account 
for FI Documents
By using a specific SAP Query report, you can view both the originating and offsetting 
accounts in an accounting document.

When you view an accounting document line item report, it is normally difficult to 
pull in the offsetting account for a line that has been posted. For example, if a ven-
dor invoice posting is made that credits the vendor and debits an expense account, 
you cannot see the vendor account when you look at the expense line item report. 
Instead, you have to drill into the document and display the document overview 
before seeing the offsetting account. To view the offsetting account directly in a 
report, you can use a predelivered SAP Query report.

  And Here’s How...
To access the query report that displays the offset account, go to Transaction SQ01, 
select Environment • Query Areas, select Global Area (cross-client), and click 
on the Choose button, as shown in Figure 1.

Click on the Other User Group button ( ) and select the user group /SAPQUERY/
AU: Audit Information System (AIS). There are three finance reports you can 

«« Figure 1  Specify Global Query Area
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use (for customers, vendors, and general ledger accounts) that display the offsetting 
account (shown in Figure 2).

  Figure 2  Queries from AIS User Group

In our example we will use the general ledger analysis report. Click on query OS and 
click on the Execute button ( ), which takes you to the screen shown in Figure 
3. Here, you can enter the relevant information in the Chart of accounts, G/L 
account, and company code fields.

  Figure 3  General Ledger Account Analysis Initial Screen

In the Program Selections section, enter offsetting account type “K” (for vendors), 
as shown in Figure 4. The offsetting account type indicates which type of account 
(vendors, customers, fixed assets, general ledger, or material) you want to display as 
the offsetting account. If you leave this field blank, it will display all of the offsetting 
accounts that were posted to for documents that contain the general ledger account 
you specified.

  Figure 4  Specify Offsetting Account Type

In the Ref. Currency (Optional) field (not shown in the screenshot) enter the cur-
rency of the company code in which you are reporting. Otherwise, the report will 
be shown in German Deutsche Mark (DEM). To view the screen in a better layout, 
click on the SAP List Viewer output format. When you click on the Execute button, 
you will see the report, as shown in Figure 5.
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  Figure 5  Display Line Items with Offsetting Accounts

The report shows the vendors that were posted to for documents that contained 
the specified general ledger account (415000). You can also see which reconciliation 
general ledger account (in the G/L Acct column) is linked to the offsetting vendor 
account.
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Tip 77

Creating Report Painter Reports 
for SAP General Ledger
You can create report painter reports that are based on the totals tables of SAP General 
Ledger.

Before SAP General Ledger was introduced, there were several different ledgers you 
could use to create Report Painter reports for general ledger accounts, profit centers, 
and functional areas. However, with the introduction of SAP General Ledger, which 
now encompasses different ledgers such as the cost of sales and profit center ledger, 
you may be confused about which library to use in order to create Report Painter 
reports for SAP General Ledger. Additionally, if you used Report Painter reports with 
the classic General Ledger, you would need to know how to convert these reports to 
read SAP General Ledger tables. In this tip, we will show you how to do just that.

  And Here’s How...
To create a Report Painter report, go to Transaction GRR1 and click on the Library 
field. Press the [F4] button and select Lib (library) 0FL, as shown in Figure 1.

  Figure 1  Choose SAP General Ledger Library
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Notice from Figure 7.1 that library 0FL is based on SAP General Ledger totals table 
FAGLFLEXT. This means all of the characteristics that are available in the new general 
ledger table will be available in the report.

Select library F1, enter a report name and description, and click on the Create but-
ton. Select Edit • Gen. Data Selection to see how the characteristics transfer in 
the screen shown in Figure 2.

  Figure 2  Available Characteristics for SAP General Ledger Report

The available characteristics on the right part of the screen, such as profit center and 
functional area, are now part of SAP General Ledger even though they previously 
existed in their own ledgers.

The other steps for creating the Report Painter report can be followed as normal. The 
main difference with creating Report Painter reports in SAP General Ledger involves 
the library that you choose and the characteristics that are available to report on.

Convert Existing Reports
If you already had reports that you created that are based on the classic ledgers (for 
example, using library 8A2 for profit centers), you can convert these reports to the 
SAP General Ledger library 0FL. To do this, go to Transaction FAGL_RMIGR and 
enter the source library, report, and the destination library, as shown in Figure 3.

  Figure 3  Transfer Classic Profit Center Accounting Report to SAP General Ledger
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When you click on the Execute button, you will see a screen that looks like the one 
shown in Figure 4. Select the line that is displayed and click Execute again.

  Figure 4  Analysis of Transferred Report

Now you see a log telling you whether the transfer was successful or not. If it was 
successful, you need to add the report (FL-PCA01 in our example) to a report group. 
To do this, go to Transaction GR51, give the report group a name, and enter “0FL” 
into the general ledger library in the Library field, as shown in Figure 5.

Press [Enter], give the report a description, and click on the Reports button. Enter 
the new report “FL-PCA01” and click on the Save button. You can now execute your 
report from Transaction GR55 or by assigning it to a custom transaction code.

«« Figure 5  Create Report Group
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Creating Drill-Down Reports
You can easily create drill-down reports in SAP General Ledger by copying standard reports.

With the introduction of new characteristics into SAP General Ledger such as profit 
center, functional area, and segment, some new standard reports are now three-
dimensional in nature. This means you can report on multiple dimensions, such as 
all the accounts posted to for a particular profit center in a segment. This is much 
more flexible than the previous general ledger reports, where the general ledger 
account was the only object on which you could report.

However, these new drill-down reports may not have all of the elements that satisfy 
your reporting needs. Let’s look at how we can create customized versions of these 
drill-down reports.

  And Here’s How...
To create a drill-down report for SAP General Ledger, you first need to create a form 
to define the rows, columns, and formulas to be used in the report. To create a form, 
go to the following configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Informa-
tion System • Drilldown Reports (G/L Accounts) • Form • Specify Form

In the screen that appears, double-click on Create Form and ensure that the Form 
Type is set to Reporting for Table FAGLFLEXT. Enter a form name and descrip-
tion, as shown in Figure 1.
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  Figure 1  Create Form Initial Screen

The easiest and most expedient way to create a form is to copy a standard one and 
amend it. You can enter the relevant form that you want to copy in the Copy From 
section, as shown in Figure 2.

Now click on the Create button, and either change the rows and columns as required 
or leave them as they are and click on the Save button. Assign the form you created 
to a report by following the configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Information 
System • Drilldown Reports (G/L Accounts) • Report • Define Report

In the screen that appears, double-click on Create Report and ensure that the 
Report Type is set to Reporting for Table FAGLFLEXT. Now enter a report name 
and description. Specify the form you created in the With Form field, as shown in 
Figure 3.

  Figure 3  Create Report from Form

Click on the Create button, which takes you to a screen where you can add all of the 
characteristics you want to include in the report. You can simply select the relevant 

«« Figure 2  Copy From
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characteristics on the right part of the screen (as shown in Figure 4) and click on the 
 button to pull them into the left part of the screen.

  Figure 4  Select Characteristics for Report

When your report has been created, you can either assign it to a custom transaction 
code (explained in Tip 95 of Part 10) or access it (and all other SAP General Ledger 
drill-down reports) using Transaction FGI3.
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Tip 79

Using Drill-Down Reports
By using general ledger drill-down reports, you can perform multidimensional reporting of 
the characteristics that exist in the SAP General Ledger totals table.

Drill-down reports are now available in SAP General Ledger. They are very similar 
to the reports used in Controlling Profitability Analysis (CO-PA), where you can sort 
different characteristics to display key figures for those characteristics. You can use 
the system-delivered drill-down reports or create your own.

However, unless you know how to navigate these reports, you may not realize the 
full benefit of their three-dimensional reporting capabilities.

  And Here’s How...
To access one of the standard drill-down reports for SAP General Ledger, go to the 
following menu path:

Accounting • Financial Accounting • General Ledger • Information 
System • General Ledger reports (New) • Financial Statement / Cash Flow 
• General • Actual/Actual Comparison • Financial Statement: Actual/
Actual Comparison

This takes you to the screen shown in Figure 1, where you enter the currency type 
and company code.

  Figure 1  Enter General Selections
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You can also enter values in the other fields of the General Selections section 
if you want to restrict the report by other characteristics. Otherwise, leave these 
fields blank and go to the Report Selections section. Enter the necessary values, 
as shown in Figure 2.

Click on the Execute button to display the report. The top-left part of the screen 
shows the available characteristics for sorting (see Figure 3).

  Figure 3  Drill-Down Report Layout

You can expand the line called Accounts Not Assigned by clicking on the diamond 
( ) icon to give a full list of accounts in the financial statement version. If you click 
once on one of the characteristics (for example, Profit Center) and click on the 
line FS Item/Account, the system will be displayed by profit center, as shown in 
Figure 4.

«« Figure 2  Enter 
Report Selections
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  Figure 4  Sort by Profit Center

If you want to display the report by another characteristic (for example, segment), 
click once on Segment and click on the Profit Center line. This switches the dis-
play from profit centers to segments. If you want to use two characteristics in the 
report (for example, all of the accounts posted to in profit center 3100), click on 
Account Number and the diamond icon ( ) that appears to the left of profit center 
3100. This displays a list of accounts that make up the amount in profit center 3100, 
as shown in Figure 5.

  Figure 5  Sort by Profit Center and Account Number

Because the currency type selected in the selection screen was the company code 
currency, the values of the report are displayed in this currency (USD in this exam-
ple). However, you can display this report in any currency that you have maintained 
in the currency tables by clicking on the Currency button ( ) at the top part of the 
screen, entering a currency and translation key (as shown in Figure 6), and clicking 
on the Execute button.
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  Figure 6  Change Display Currency

You can also drill into any of the lines on the report by clicking once on the line 
and selecting the top menu Goto • Line Items. This gives you a list of the general 
ledger documents that make up the amount on the report. The line item view that 
is displayed is in the same format and layout as the FAGLL03 (G/L Account Line 
Item Display) report. You can further navigate from that view to see the document 
overview, source document, and other assignments to the document.
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Tip 80

Quick Access to FI Reports
You can use a single transaction to access the available SAP standard reports within a 
given FI submodule.

Navigating to FI reports normally involves either going to several different transac-
tions or following long menu paths from SAP’s application menu. However, there 
are single transactions you can use to access the general ledger, accounts receivable, 
and accounts payable submodules.

  And Here’s How...
To quickly access reports in the general ledger submodule, use Transaction F.97 to 
see the screen shown in Figure 1.

Now navigate to the report you need by expanding the relevant section. For exam-
ple, if you want to access a tax report for the United States, navigate the application 
tree as follows:

Reporting • Taxes Reports • USA • Use and Sales taxes

«« Figure 1  Application Tree for 
General Ledger Reports
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To display the report, click on the report line and then click on the Execute 
button.

You can display the programs the reports are based on by selecting the top menu 
Settings • Technical Names On/Off.

If you want to set a specific node as the starting point when you go to this transac-
tion, click on the node that you want to set and click on the Set Focus button. For 
example, if you perform this process for the Information System node, the screen 
will look like the one shown in Figure 2.

If you want to save the setting so that this is the only node that shows up when you 
go to Transaction F.97, click on the node once and select the menu option Settings 
• Define Initial Position. If you want to reset the starting node, select the menu 
option Settings • Reset Initial Position.

For quick access reports in the accounts payable submodule, go to Transaction F.98 
to access the screen shown in Figure 3.

«« Figure 2  Set Focus 
on Specific Node

«« Figure 3  Application Tree for 
Accounts Payable Reports
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For quick access reports in the accounts receivable submodule, go to Transaction 
F.99 to access the screen shown in Figure 4.

The navigation and settings you can configure in the accounts payable and receiv-
able application tree reports are similar to those we described previously regarding 
the general ledger.

«« Figure 4  Application 
Tree for Accounts Receivable 
Reports
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Updating data in the SAP system is usually carried out once a transaction is posted or 
a record is processed. Due to the real-time nature of the system, this data is imme-
diately active and available once it is entered. There are times, however, when you 
need to perform data updates either periodically or as a one-off process due to the 
following reasons:

EE You may have forgotten to activate a certain functionality when you went live 
with the system. In this case, the functionality that the activation enables will be 
missing for all previously posted data. In a situation like this, there are programs 
you can run to retroactively update all past data with the new activation to ensure 
consistency of data in the system.

Part 9

Data Update
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EE There could be redundant or unnecessary data in the system, which needs to be 
deleted. In an SAP system, you cannot normally delete data records completely. 
The common way to delete data is to mark it for deletion so that the system gives 
a warning message if this data is processed. However, if the records are still vis-
ible and can be used, they may lead to potential misuse. Therefore, in some cases 
(particularly before going live with the system) it may be necessary to run a dele-
tion program that removes the data from the database entirely.

EE Certain reports may need to be updated with data from another part of the sys-
tem, but because the data is not automatically linked to the report, you may need 
to run a program with a batch job to periodically populate the report fields.

This part of the book provides several ideas on how you can run programs to update, 
delete, and retroactively populate data in the system. These programs are usually 
required when there is inconsistent data that needs to be corrected or removed to 
make the system function or be analyzed appropriately.
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Tip 81

Enabling Line Item Display for 
General Ledger Accounts
You can retroactively activate line item management for general ledger accounts that 
already contain postings.

To display the line items on a general ledger account, select the Line Item Display 
checkbox of the general ledger master record, which is located in the Control Data 
tab. If you did not originally select this checkbox before postings were made to the 
account, you can always do so after the fact. 

However, this setting will only affect future postings to the account, so all prior 
postings to the activation will not be displayed. To display these prior postings, you 
need to run the Line Item Display transaction.

  And Here’s How...
Before you can run the Line Item Display transaction, you need to perform two 
steps. The first step is to activate the line item display settings in the general ledger 
account master record. To do this, go to the General Ledger Master Record trans-
action (FS00) and enter the relevant account and company code. Then go to the 
Control Data tab, click on the Change button ( ), and in the Account Man-
agement in Company Code section, select the Line Item Display checkbox, as 
shown in Figure 1.
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The second step is to block the account for posting so no one can process the 
account while the line item change is being made. To do this in the general ledger 
master, click on the Block icon ( ). Select the Blocked for Posting checkbox in 
the Block in Company Code section and save your settings.

Next, go to Transaction FAGL_ACTIVATE_IT and enter the general ledger account 
and company code. You can choose to display only the lines of certain documents 
in the account (not shown here) by entering the relevant document numbers in the 
Document Number field. Click on the Execute button ( ) to display the screen 
shown in Figure 2. (Note: The processing time may be a few seconds to several 
minutes, depending on how many lines exist in the account.)

The system indicates the documents that have been selected and changed, as well 
as whether line items have been generated in table BSIS (which is the open items 
index for general ledger accounts). Once the transaction has been executed, you can 
go to the General Ledger Line Item Display transaction (FAGLL03) to ensure that all 
of the lines have been transferred. To verify this, you can compare the total balance 
of this transaction with the one in the General Ledger Balance Display transaction 
(FAGLB03). If these totals match, then you can unblock the account in Transaction 
FS00, so postings can be made to the account.

«« Figure 1  Activate Line Item Display

«« Figure 2  Documents 
Generated for Line Item 
Display
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Tip 82

Enabling Open Item Management 
for General Ledger Accounts
You can enable the clearing of general ledger accounts that were not initially activated for 
“open item management.”

General ledger accounts can only be cleared (that is, matching debit and credit items 
to total zero) if the Open Item Management indicator is set in the general ledger 
master record. However, the system requires that the balance of the account be zero 
for the Open Item Management indicator to be changed.

Additionally, changing this indicator manually only applies to future documents, not 
prior documents. If you want to clear prior documents, there are a few steps you 
need to take to activate open item management for both the prior and future docu-
ments in a general ledger account.

  And Here’s How...
To activate a general ledger account for clearing, you need to ensure that the Line 
Item indicator is set in the master record. To do this, go to the General Ledger Master 
Record transaction (FS00) and enter the relevant account and company code. Then 
go to the Control Data tab, click on the Change button ( ), and select the Line 
Item Display checkbox in the Account Management in Company Code section, 
as shown in Figure 1.
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If you want to activate line items for historical data, follow the instructions in the 
first tip in this part of the book.

Once the general ledger is activated for clearing, go to Transaction FAGL_ACTIVATE_
OP and enter the relevant general ledger account, company code, and effective date 
(which you can either leave as the current date or make a past date) in the Account 
Data section, as shown in Figure 2.

  Figure 2  Open Item Management Initial Screen

For open item management to be activated, the account needs to have a zero bal-
ance. This means that if, for example, the account has a debit balance of $100, a 
posting needs to be made to credit this account and debit a “transfer account” with 
$100, so the original account becomes zero (temporarily). Therefore, you need to 
enter a Document Type and Account for Transfer Posting to make this zero 
balance posting. This is shown in Figure 3.

Select the Perform Reposting checkbox so that the posting that is made to bring 
the balance of the account to zero is reversed after the open item switch has been 
turned on, which will bring the account back to its original balance. Then click on 
the Execute button to see the screen shown in Figure 4.

«« Figure 1  Activate Line Item Display

«« Figure 3  Enter Document Type and 
Account for Reposting



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b

	 Data Update    Part 9

259

  Figure 4  Log Display for Open Item Activation

When you click on the Execute button, the system log will show the steps that 
were carried out to activate open item management. The messages in Figure 4 state 
that the balance from account 113010 was posted to account 125100 (to make its 
balance zero), and it specifies the document number that was created. If you scroll 
further down the screen (not shown in the screenshot), the system will also show 
how many lines were changed in the general ledger tables and which document 
number was generated from the reposting.

Once this transaction is complete, all of the line items of the account will be avail-
able for clearing, and the Open Item Management indicator will be activated in 
the general ledger master record.
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Tip 83

Deleting Financial 
Accounting Master Data
To prepare the system for productive startup, you can delete any redundant finance master 
data by using a specific program.

During an implementation project, you may have financial master data in your test 
or productive systems that you want to get rid of. Usually in SAP systems, you can-
not totally remove a master data object unless you use an archiving program—you 
are only able to mark it for deletion. However, there are cases where leaving the 
data in the system will only cause confusion to the users and may skew reports or 
transaction processing. You therefore want to remove any master data items that 
are not going to be used, as long as no transactions have been posted to them. Let’s 
explore how we can accomplish this.

  And Here’s How...
You can access the deletion program for Financial Accounting master data (custom-
ers, vendors, and general ledger accounts) by going to Transaction OBR2. Note that 
this transaction should only be used either in a test system or in a production system 
before going live, otherwise you risk deleting productive master data that is to be 
used for real transactions. When you go to the transaction, you will see a screen like 
the one shown in Figure 1.



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b

	 Data Update    Part 9

261

  Figure 1  Specify Account to Be Deleted

In the Deletion Quantity Selection section, you can choose which type of master 
data (customers, vendors, or general ledger accounts) you want to delete by select-
ing the relevant checkboxes. You can also specify the individual account(s) that you 
want to delete.

In the Deletion Depth section, shown in Figure 2, you can choose either to delete 
master data that has no assignment to a company code, sales, or purchasing area by 
selecting the Only General Master Data checkbox or to delete a master record 
that has an assignment to a specific company code.

In the Program Control section, you can specify that you want to delete only 
accounts that have the Marked for Deletion flag activated in their master 
records. To do this, select the Delete per Deletion Flag Only checkbox, shown 
in Figure 3.

«« Figure 2  Deletion Indicator for Company 
Code Data

«« Figure 3  Activate Deletion per 
Deletion Flag
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When you click on the Execute button, you will see a message asking you if you 
really want to delete the data. If this is the case, click on the Yes button to see the 
log screen shown in Figure 4.

  Figure 4  Deletion Log Screen

The log shows if the deletion has been successful and indicates the tables where the 
data records have been read and deleted.

Note that when a company code is productive, you need to ensure that this deletion 
program cannot be run for it, otherwise you may end up deleting live data that is 
relevant to your business transactions with customers and vendors. To do this, go 
to Transaction OBR3 and select the Productive checkbox for the relevant company 
code, as shown in Figure 5.

  Figure 5  Select Productive Checkbox in Company Code

With this activation turned on, if you try to delete the data in that company code, 
you will see a message saying that the company code is productive, and therefore 
its data cannot be deleted.
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Tip 84

Deleting Financial Accounting 
Transactional Data
You can use certain deletion programs to reset the balance carryforward of SAP General 
Ledger or to delete all of the transactional data of a specific company code.

After you have migrated account balances to SAP General Ledger, you might have a 
situation where the balances that have been brought forward are incorrect and need 
to be deleted. There can also be cases during an implementation project where test 
data was accidentally loaded into your production system. In these scenarios, you 
need to be able to run a program that can delete all of the transactional data from the 
relevant ledger to prepare the system for production, or in the case of a test system, 
so the data can be reloaded again.

  And Here’s How...
To delete the transactional data from a specific ledger for a particular fiscal year, go 
to Transaction FAGL_DEL, which takes you to the screen shown in Figure 1.

  Figure 1  Initial Screen for Transactional Data Deletion
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You need to restrict the selection criteria as much as possible so that the deletion 
is specific to the data in the relevant ledger, company code, and fiscal year. If you 
only want to delete the transactions of certain general ledger accounts, you can 
enter these accounts in the Account Number field. Note that this selection must 
be conducted very carefully to ensure the consistency of the data.

In the Processing Options section, ensure that the Output List checkbox is 
selected (as displayed in Figure 2) so you can see the statistics of the deletion opera-
tions that have been performed.

Click on the Execute button to see the table the data was deleted from (which 
will be the SAP General Ledger totals table FAGLFLEXT and all of the other tables 
involved in the transaction, to ensure data consistency of the database) and the 
number of records that have been deleted, as shown in Figure 3.

  Figure 3  Deletion Statistics for Ledger

If you wanted to delete all of the transactional data in a particular company code to 
prepare it for productive startup, go to the following configuration menu path to 
see the screen shown in Figure 4:

Financial Accounting (New) • General Ledger Accounting (New) • Prepara-
tion for Productive Start • New Installation • Delete Test Data • Delete 
Transaction data • Delete Company Code Data

«« Figure 2  Select Output List Checkbox
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Enter the company code whose data you want to reset. You can also delete CO data, 
regenerate credit limits, and delete custom matchcodes. We recommend that you 
use a separate program (RKSCUS01) to delete CO data. In program RKSCUS01, you 
can specify whether you want to delete actual and plan data or actual data only.

Note that this deletion program (and the deletion Transaction FAGL_DEL) does 
not work if the Productive indicator is set for the company code in Transaction 
OBR3.

«« Figure 4  Delete Company Code Data
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Tip 85

Deleting Fixed Assets Data
You can reset all of the data that has been created and posted in a particular company code 
by running the fixed assets deletion program.

When you are in the testing phase of your fixed asset conversions, you may need to 
do several iterations of the data loads until the correct data is in the system. There-
fore, it may be necessary to delete all of the fixed assets data in the system before 
performing a new data load.

In this tip, we will show you the transaction you can use to reset all of the fixed asset 
data that exists in a particular company code.

  And Here’s How...
You can delete all of the fixed asset data in a company code by accessing Transaction 
OABL or going to the following configuration menu path:

Financial Accounting (New) • Asset Accounting • Preparing for Production 
Startup • Tools • Reset Company Code

This takes you to the screen shown in Figure 1, where you enter the company 
code you want to be reset. Make sure to take note of the important warning on the 
screen.
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If you only want to delete the transactional fixed assets data and not the master data, 
select the Line Items Only checkbox. Press [Enter], and the system displays the 
message shown in Figure 2.

Click on the Yes button to reset the company code, and a message appears at the 
bottom of the screen, notifying you that the company code was reset.

Note that when this transaction is executed, it only deletes asset accounting data. If, 
for example, you deleted asset transactions that are integrated with general ledger 
transactions, the general ledger transactions will still exist in the system. This would 
cause an imbalance in the reconciliation between fixed asset accounting and SAP 
General Ledger. You therefore need to delete all related general ledger transactions 
by using a separate process (which is demonstrated in Tip 85 of this part of the 
book). However, as mentioned above, this transaction is only to be used in a test 
system or during the asset migration from a legacy system, so the emphasis on rec-
onciling SAP General Ledger with fixed asset accounting may not be that stringent.

To make sure that the reset transaction cannot be used in your production system, 
set up your company code as “Productive.” To do this, go to Transaction OBR3 and 
activate the Productive indicator for the relevant company code.

«« Figure 1  Reset Fixed Assets in 
Company Code

«« Figure 2  Reset 
Company Code Message
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Tip 86

Deleting Bank Statements 
that Have Been Posted
If a bank statement needs to be reloaded due to errors, you can use a specific program to 
delete the original statement.

When you enter a bank statement into the system either electronically or manually, 
there can be cases where an incorrect statement, or a statement with errors, was 
loaded. In these cases, you cannot simply reload the same bank statement—the 
system will not allow you to enter a bank statement in the same house bank and 
account ID that has an identical statement number. In this situation, it is important 
to know how to delete the incorrect statement from the system in order to correctly 
reload it.

  And Here’s How...
To delete a bank statement from the system, the deletion program requires some spe-
cific information, which you need to retrieve from the bank statement transaction. 
You can find this information by going to Transaction FEBA_BANK_STATEMENT or 
via the following menu path:

Accounting • Financial Accounting • Banks • Incoming • Bank Statement 
• Reprocess

This takes you to the screen shown in Figure 1, where you enter the Company Code, 
House Bank, Account ID, and Statement Number information for the statement 
you want to delete.
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  Figure 1  Bank Statement Reprocessing Initial Screen

When you click on the Execute button, the system takes you to the Edit Bank 
Statement screen, which shows the bank statement as a folder and displays all of 
the statement items within it. You then click on the Other Display button at the 
top of that screen to see the view shown in Figure 2.

You now need to pull the Short Key column into this view. To do this, click on the 
pick button to the right of the Choose Layout icon ( ), select Change Layout, 
and select the Short Key field from the right part of the screen. Use the  but-
ton to pull it to the left part of the screen. When you press [Enter], the Short Key 
column appears in the screen, as shown in Figure 3.

Make a note of the Short Key number (42 in this example), as you will need it in 
the deletion program. Now go to Transaction SE38 to delete the bank statement, 
enter program RFEBKA96 in the Program field, and click on the Execute button 
to see the screen shown in Figure 4.

«« Figure 2  Bank Statement Items

«« Figure 3  Bank 
Statement Items Including 
Short Key
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  Figure 4  Delete Buffer Entry Screen

Enter the appropriate value in the Application field (this example refers to the 
electronic bank statement, so we entered 0001). Press the [F4] key in this field to 
see what the other options are. Now enter the Short Key number (42) that you got 
from the bank statement view into the ID field. Click the Execute button to see the 
screen shown in Figure 5.

  Figure 5  Bank Statement to Be Deleted

The system now shows the bank key and bank account numbers you intend to delete 
in the Sending Bank column. Verify these so you know you are dealing with the 
correct bank.

In the Statement ID column you see the year of the bank statement and the state-
ment number as a continuous string. You should also verify these details. If the 
selection is correct, click on the Delete Statements button and in the message that 
appears, click on the Yes button. The system then gives you a green light signal if 
everything is correct and specifies from which tables the records were deleted.
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Tip 87

Update Withholding Tax 
Postings Retroactively
After updating the vendor master with the relevant tax code, you can adjust past docu-
ments for withholding tax.

When you enable a vendor for withholding tax, all invoices and payments for this 
vendor are eligible for withholding tax based on the tax code that is entered in 
the vendor master. However, sometimes you only discover that a vendor is liable 
for withholding tax after invoices and payments have been made to his account. In 
this situation, you need to know how to subsequently create withholding tax data 
after invoices and payments have been processed.

  And Here’s How...
To create withholding tax data for these documents, first go to Transaction FK02. 
Enter the appropriate withholding tax code in the Accounting Information 
Accounting section of the vendor master’s Company Code view (see Figure 1).

The withholding tax code (00) you see in this screen relates to 1099 MISC vendors 
in the United States. You can press the [F4] button in this field to see what the other 
available options are.

«« Figure 1  Withholding 
Tax Code in Vendor 
Master
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To complete the settings for a withholding tax vendor, go to the Control section 
of the General Data view. Enter the vendor’s tax identification or social security 
numbers in the Tax Number 1 and Tax Number 2 fields, respectively. Once you 
have saved your settings, run the withholding tax adjustment program. There are 
two programs you can use to create withholding tax data. They are:

EE RFWT0010 
This program is normally used to adjust withholding tax data where extended 
withholding tax is activated within your company code.

EE RFWT0020 
This program is normally used to adjust withholding tax data where the with-
holding tax rate is 0%.

In our example, we will show you how to make the adjustment using program 
RFWT0020. Go to Transaction SE38, enter program RFWT0020, and click on the 
Execute button to see the screen shown in Figure 2. Here, you enter the relevant 
selection data as we have demonstrated.

  Figure 2  Withholding Tax Adjustment Program Screen

In the Details on Selected Procedure section (shown in Figure 3), select the 
Only Recreate Documents Without W/Tax Data box if you only want to create 
withholding tax documents where they did not previously exist.

If you want to exchange a previous withholding tax code with the one that is cur-
rently in the vendor master, do not select this box. In this situation, you need to spec-
ify whether the withholding tax data should be updated on the invoice document or 
the payment document by selecting the relevant radio button (see Figure 3).
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Click on the Execute button to see the screen as shown in Figure 4, which shows 
the documents that have been updated for withholding tax.

  Figure 4  Updated Documents for Withholding Tax

The relevant documents will now be updated with the withholding tax code, and 
they will be available in the withholding tax reports (for example, with Transac-
tion S_PL0_09000314 for US 1099 Misc) along with any output forms that are 
produced.

«« Figure 3  Specify Document for 
Withholding Tax Update
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Tip 88

Populating the Check Number 
in a Payment Document
You can automatically populate the assignment field of a payment document with the 
check number.

When performing an analysis on the bank account (using Transaction FAGLL03, for 
example) it is not easy to see what the check number that relates to the payment 
document is, which you need to see to understand which check made a certain 
payment. You normally need to drill into the item or select the line and click on 
the Display Check Information button ( ) to see the check number. To bypass 
this annoyance, you can run a program that will automatically update the payment 
document assignment field with the check number so that you can view it in line 
item reports.

  And Here’s How...
You can update the check number in a payment document by going to Transac-
tion FCHU and entering the relevant Paying Company Code, House Bank, and 
Account ID, as shown in Figure 1.

  Figure 1  Create Check Reference Initial Screen



Personal Copy for Erwin Leitner, user id c233ab3d-4d90-4a2a-a512-b52cce09f65b

	 Data Update    Part 9

275

In the General Selections section, you can further restrict the selection criteria by 
entering values in fields such as the Date of Issue and Creation Date.

In the Target Field Selection for Check Number section (displayed in Figure 
2), choose in which field in the payment document you want the check number to 
be populated.

Click on the Execute button to see a list of all of the payment documents that have 
been updated with their corresponding check numbers (see Figure 3).

The next time you display the line items in the payment account using Transaction 
FAGLL03, you will see that the assignment field (if this was the field that was speci-
fied) has been populated with the check number. If you have a sort key for this 
payment account that already populates the assignment field (as described in Tip 
32 of Part IV), running Transaction FCHU will override the value populated by the 
sort key with the check number.

It is best to set up the underlying program (RFCHKU00) that is linked to this transac-
tion as a background job that is run every night. This way, the line item reports are 
populated every day with the checks that were issued the previous day.

«« Figure 2  Target Field Selection for Check Number

«« Figure 3  ​
Documents Updated 
with Check Number 
Reference
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Tip 89

Handling Check 
Assignment Errors
There are certain transactions you can use to fix the incorrect assignment of manual checks 
to payment documents.

It is common for errors to be made when manual payments processed with Transac-
tion F-53 are assigned to checks, using Transaction FCH5. A typical example is where 
you assign check number A with payment document B and check number B with 
payment document A, which results in a situations where you need to swap the 
assignments. Also, there are cases where you may have assigned a check number to 
a payment document that has itself been assigned to a totally different check. 

The usual way of fixing these issues is to void the checks, reverse the payment 
documents, reenter the payment documents, and reassign the checks, which can be 
quite a quite laborious process. In this tip, we will show you the alternative steps 
you need to handle these issues expediently. 

  And Here’s How...

Scenario 1
Below is an example of two payment documents where the check numbers have 
been incorrectly assigned:

EE Payment document number 1500000000 has been assigned to check number 
00022745 (but should have been assigned to check number 00022746).

EE Payment document number 1500000003 has been assigned to check number 
00022746 (but should have been assigned to check number 00022745).
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You can correct these assignments using Transaction FCHT or by going to the fol-
lowing menu path:

Accounting • Financial Accounting • Banks • Environment • Check Balance 
• Change • Assignment to Payment

This takes you to the screen shown in Figure 1, where you can enter the relevant 
information for both checks.

  Figure 1  Check Document Numbers To Be Switched

Click on the Change Assignment button, and the system shows you the message 
shown in Figure 2.

Check that the reallocation has been made correctly by going to Transaction FCH2, 
entering one of the payment document numbers that you changed (for example, 
1500000000 in the above example), and verifying that it has now been assigned to 
the appropriate check number.

Scenario 2
Payment document number 1500000001 has been assigned to check number 
00022744 (but should have been assigned to check number 00022749, which has 
not been issued).

In this case, you need to delete the assignment of the check number to the payment 
document. Before you do this, ensure that the check you are deleting is the last num-

«« Figure 2  Message for Check Number 
Reallocation
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ber in the check status (that is, no other check has been issued after this one). If the 
check is not the last number in the check status, go to Transaction FCHI, enter the 
relevant company code house bank and account ID details, and click on the Change 
Status button to see the screen shown in Figure 3.

  Figure 3  Change Check Number Status

Here, the current number status is 00022748. You need to change this to the number 
of the check that you want to delete (00022744). Ensure that you make a note of 
the current check number (00022748) because you need to reset the status to this 
number so that the checks are not out of sync. Once you have changed the number 
(simply by overwriting the current number with the one you want to delete) accord-
ingly, save your changes.

Now go to Transaction FCHF and enter the details of the incorrectly assigned check 
number, as shown in Figure 4.

Once you have entered the details, click on the Execute button and press the 
[Enter] key to delete the check number. Ensure that this deleted check number 
(00022744) is accounted for in the system. It should either be voided (by using 
Transaction FCH3) or assigned to its appropriate payment document (by using Trans-
action FCH5).

Now go back to the Check Lot Maintenance transaction (FCHI) and change the 
number status back to what it was originally (in this case 00022748). The payment 
document (1500000001) is now freed up to be assigned to its correct check number 
00022749. Assign the correct check number by going to Transaction FCH5.

Once you have entered the relevant information, press the [Enter] key to verify the 
check information and save your settings.

«« Figure 4  Delete Check 
Number Entry Screen
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Tip 90

Transfering CO Planning 
Documents to SAP General Ledger
You can copy data from Overhead Cost Controlling (CO-OM) to SAP General Ledger by 
running a transfer program.

Planning in FI was not generally used until New General Ledger (now called SAP 
General Ledger) was introduced. So therefore, if you want to transfer plan data from 
the Controlling component to SAP General Ledger (on a “plan” to “plan” basis), you 
need to know what steps to take before the transfer and which program should be 
run to execute the transfer. This will save the time you need to recreate plan data 
(which already exists in the Controlling component) in SAP General Ledger.

  And Here’s How...
To copy planning data from Overhead Cost Controlling to General Ledger Account-
ing, first activate integrated planning in SAP General Ledger. You can do this by 
following the configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Planning 
• Plan Versions • Define Plan Versions

Click on the New Entries button and enter the details, as shown in Figure 1.

«« Figure 1  Activate 
Integrated Planning
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You now need to assign the plan version to a fiscal year and activate line item plan-
ning for the version. You do this by going to the following configuration menu 
path:

Financial Accounting (New) • General Ledger Accounting (New) • Planning 
• Plan Versions • Fiscal-Year-Dependent Version Parameters • Assign Plan 
Version to Fiscal Year and Activate

Click on the New Entries button and enter the details, as shown in Figure 2.

Press [Enter] to activate the LItem indicator. You also need to activate integrated 
planning in the Controlling component. You can do this by accessing Transaction 
KP96 and entering the relevant version and fiscal year, as shown in Figure 3.

When you click on the Execute button, the system will issue a message saying 
“Integrated planning activated successfully.” This means you can now run the trans-
fer program. You can do this with Transaction FAGL_CO_PLAN or by going to the 
configuration menu path:

Financial Accounting (New) • General Ledger Accounting (New) • Planning 
• Transfer Planning Data from CO-OM

You now see the screen shown in Figure 4, where you enter the relevant selection 
data as shown.

«« Figure 2  Assign Fiscal Year to Plan 
Version

«« Figure 3  Activate 
Integrated Planning in 
Controlling
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  Figure 4  Transfer Planning Data Initial Screen

In the Processing Options section (displayed in Figure 5) select the List posted 
records checkbox to see all of the records that were posted, as well as the Check 
for existing records checkbox so that the system checks whether the data record 
already exists before posting it.

Click on the Execute button to see a log of the documents that were processed and 
a list of the ones that were posted correctly, as shown in Figure 6.

If you double-click on any of the lines displayed, the system takes you to the original 
plan cost document that was transferred to SAP General Ledger.

«« Figure 5  Select Processing Options

«« Figure 6  List of Documents Posted 
Correctly
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You use the technical processes in the Financial Accounting component in cases 
where the master data and configuration settings are not sufficient. The degree of 
technical activities can vary from creating a background job to modifying a program. 
Depending on how technical the activity is, it could be performed by the SAP techni-
cal team (that is, a Basis person or an ABAP programmer) as opposed to someone in 
the finance department. For example, tasks such as creating transaction codes and 
scheduling background jobs may be performed by the Basis team, while tasks such 
as changing screen variants and creating validation rules may be carried out by an 
ABAP programmer.

However, it is important for people who use the Financial Accounting component 
to be aware of the technical tasks that can be carried out to improve their periodic 
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processes. This is even more relevant where finance users are responsible for carry-
ing out these tasks themselves, as it saves them from having to solicit outside help 
(either from another team or an external consultant) to perform these functions.

This section of the book will provide some technical tips you can use to enhance and 
streamline finance processes such as how to create transaction and screen variants 
for certain financial accounting transactions, how to dynamically schedule back-
ground jobs for processes that are carried out repeatedly with the same input data, 
and how to control the posting of general ledger accounts to specific cost centers by 
using validation rules. We recommend keeping technical enhancements and changes 
to a minimum as much as possible to keep the system stabilized. Also, there is a 
concern that any technical changes that are not part of the standard system could be 
impacted when there is a system upgrade or an enhancement package is applied.
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Tip 91

Configuring Transaction Variant 
for FI Enjoy Transactions
You can customize the field layout of FI enjoy transactions by using screen and transaction 
variants.

When you process any of the enjoy transactions in Financial Accounting such as 
Transactions FB50, FB60, and FB70, there may be certain field and column settings 
that you want to reconfigure to make the screen more relevant to your processing 
needs. You may also want to hide certain buttons to prevent users from accessing 
them. To do this, you need to create a transaction variant and configure the screen 
settings within this variant.

  And Here’s How...
We will use an example where you want to hide the Tax tab in the transaction for 
parking vendor invoices (FV60). To create a transaction variant, go to Transaction 
SHD0 and enter the relevant transaction code and a transaction variant, as shown 
in Figure 1.

Now click on the Create button ( ) to go to the processing screen for that trans-
action, which in this example is the Basic Data screen of the Park Vendor Invoice 
transaction (FV60), as shown in Figure 2.

«« Figure 1  Create Transaction 
Variant
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When you have entered the relevant information, as shown in Figure 2, press 
[Enter], which takes you to the Confirm Screen Entries screen. To make the Tax 
tab invisible, select the Invisible checkbox in the Tax row, as shown in Figure 3.

  Figure 3  Make Tax Tab Invisible

Now click on the Exit and Save button to go to the Change Transaction Variant 
screen, where you can give the screen variant a short text and click on the Save 
button. This takes you back to the original screen, where you can see that a screen 
variant has been assigned to the transaction variant you created. This screen variant 
is a combination of the transaction variant name (ZFV60 in this example) and the 
screen number (in this example 1100).

The next time you go to the Park Vendor Invoice transaction (FV60) you will see that 
the Tax tab does not appear (see Figure 4).

You can also use the transaction variant functionality to assign default values to fields, 
suppress fields for entry, hide or change the order of columns in the line items sec-
tion, or hide icons and buttons on the screen.

Figure 2  Park Vendor Invoice: 
Basic Data Screen

  Figure 4  Park Vendor Invoice 
Screen without Tax Tab
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Tip 92

Designing Screen Layout 
for Transaction MIRO
You can customize the field layout of logistics invoice verification transactions by using 
screen and transaction variants.

In the Logistics Invoice Verification transaction (MIRO), you may want to set up the 
screen so that the fields displayed are only the ones you need to process an invoice. 
Instead of having to scroll to the right part of the screen to access fields that are used 
all the time, you may want them available as soon as the transaction is accessed. 
Also, you may want to suppress certain fields and buttons that you do not need, 
make certain key fields required for entry, and default the values in selected fields. 
This will reduce the time it takes to process logistics invoices and reduce possible 
user entry errors.

To accomplish this, you need to create a screen variant for Transaction MIRO where 
you can sort or hide the columns or define their sequence and width.

  And Here’s How...
For this tip, we will configure the general ledger account and cost center to show 
in the initial screen of the logistics invoice verification transaction without having to 
scroll to the right part of the screen (as you do with the standard layout). You can 
change the screen variant for the MIRO transaction by going to Transaction OLMRL-
IST or via the following configuration menu path:

Materials Management • Logistics Invoice Verification • Incoming Invoice 
• Maintain Item Lists Variants



© 2013 by Galileo Press Inc., Boston (MA)288

Tip 92    Designing Screen Layout for Transaction MIRO

Enter “MIRO” in the Transaction field and “ZMIRO” (for example) in the Screen 
Variant field, as shown in Figure 1.

  Figure 1  Create Screen Variant for MIRO Transaction

Click on the Create button, which takes you to the Enter Incoming Invoice screen. 
You can enter any relevant data to validate the screen and then proceed to move the 
columns as necessary. In our example, we will move the G/L Account and Cost 
Center columns from the right part of the screen to the part of the screen that makes 
them visible when you initially access the transaction (shown in Figure 2). To move 
a column, you can simply left-click on and hold down on the title of the column and 
drag it to where you want it to be positioned.

  Figure 2  G/L Account and Cost Center Columns in Initial Screen

Press the [Enter] key, which brings up the Confirm Screen Entries screen. Here you 
can give the screen variant a short text and select the Adopt Column Sequence 
checkbox, as shown in Figure 3.

Click on the Exit and Save button, which takes you to the Change Screen Variant 
screen. Save your work.
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  Figure 3  Adopt Column Sequence

To test the transaction, click on the Back button ( ) to go back to the original Screen 
Variants screen and then click the Test button ( ). This takes you into the MIRO 
transaction screen and shows the columns (shown in Figure 4) that you moved into 
the initial view.

  Figure 4  Test MIRO Transaction Screen

Go back to Transaction MIRO and drop down in the Layout field on the right part 
of the screen. Here you can see the screen variant that you created in the list, as 
shown in Figure 5.

When you select this screen layout it will remain defaulted in this transaction even 
after you have logged out of the system, unless you decide to change it again.

«« Figure 5  New Screen Variant Included in Layout 
Options
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Tip 93

Making Financial Statement 
Version Modifiable in 
Production Client
You can directly modify the financial statement version in your productive system by chang-
ing the application area message.

The financial statement version represents the chart of accounts reporting structure 
and can be freely defined according to the needs of a country, industry, or business. 
It is usually set up in the configuration client and then transported to the production 
client. This is because the development client is open for configuration changes, 
while the production client is not, and the financial statement version is based on a 
configuration object. 

However, in reality, because general ledger accounts are usually modified directly 
in the production client, the financial statement version should also be enabled for 
direct modification in this client. If you do not allow direct modification of the finan-
cial statement version, you will have to open up the production client every time 
you want to make a change, and this presents the risk of other users accidentally 
modifying configuration tables directly in the productive system.

  And Here’s How...
To make the financial statement version modifiable in production, there are a few 
steps you need to take. First, find out what application area and message number 
are issued when you try to modify the financial statement version. To do this, go to 
Transaction FSE2 in your production system, and you will usually receive an error 
message such as the one shown in Figure 1.
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Click on the Help button ( ) to display the long text of the message (see Figure 2).

The message number is FE146, which means the application area is FE and the mes-
sage number is 146.

Next, switch off this error message by changing the message control settings. To 
change the settings on this message, go to Transaction OBA5 (in your development 
system), enter Application Area “FE,” and press the [Enter] key. Now click on 
the New Entries button, enter the relevant settings as shown in Figure 3, press the 
[Enter] key again, and click on the Save button ( ) to save your changes.

  Figure 3  Change Message Settings

You can now go to the production client and attempt to modify the financial state-
ment version by going to Transaction FSE2. Enter the relevant financial statement 
version and click on the Execute button ( ). When you make your changes and 
click on Save, you will see a message, as shown in Figure 4.

«« Figure 1  Error Message 
from Modifying Financial 
Statement Version

«« Figure 2  Error Message Long Text
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If you press the [Enter] key, the system will display a message saying that the finan-
cial statement version has been changed and your changes will have taken effect.

«« Figure 4  Message from 
Modifying Financial Statement 
Version
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Tip 94

Maintaining Selection 
Variables in Variants
You can dynamically maintain the variants of several reports by using selection variables.

There are several reports that are run during period end that are used to analyze the 
transactions that occurred during that period or cumulatively. Usually you set these 
reports up as background jobs to ease the system processing time and the effort 
involved in the online execution of the programs. As is the case with background 
jobs, you need to maintain variants that specify the entry fields to be populated 
when the report is run.

However, if certain values (such as period, year, posting date, and so on) need to be 
changed each month, it could become rather painstaking to update the variants of 
all of the reports that need to be run in the background. In this tip we will show you 
how to set up a dynamic way of changing the fields of these variants.

  And Here’s How...
As an example, we will set up a selection variable for the Posting Date field for 
multiple reports. First, go to one of the reports (in our example we will use the Use 
and Sales Tax report in Transaction S_ALR_87012394) and enter the necessary fixed 
values that you want to save in your variant. In the top menu select:

Goto • Variants • Save as Variant

This takes you to the Variant Attributes screen, where you can scroll down to the 
Posting Date line in the Objects for the Selection Screen section and check 
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which selection type this field is assigned to. In Figure 1 you can see that the post-
ing date is assigned to Selection Type S (which stands for “selection” as opposed 
to P for “parameter”).

You can then go to the top menu Environment • Maint. Sel. Variables, and in the 
screen that appears, go to the Selection Options tab (because the selection type 
for the posting date field was S). Click on the Change button ( ) and the Create 
button ( ), and enter the values as displayed in Figure 2.

You can give the variable any name you want. In this example we use POSTING_
DATE_S. This indicates that it relates to the Posting Date field in programs where 
the selection type is S. It is possible for there to be some programs where the posting 
date has a selection type of P, and you can therefore distinguish the fields by using 
this designation.

Next, click on the button in the O (for “option”) column. Click on the  symbol to 
indicate that you want to choose a range of dates. Now enter the start and end dates 
of the month (in numerical format) in the Lower Limit and Upper Limit columns, 
and then save your settings.

Click on the Back ( ) button to go back to the Variant Attributes screen. On the 
Posting Date line, drop down in the Selection Variable field and select T (table 
variable from TVARC). Also, drop down in the Name of Variable Input Only Using 
F4 field and select the variable you created (in our example POSTING_DATE_S), as 
shown in Figure 3.

«« Figure 1  Selection Type for Posting Date

«« Figure 2  Values for 
Posting Date Variable
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  Figure 3  Assign Selection Variable to Posting Date Field

Now give the variant a name and description as normal, and then click on the Save 
button. You can repeat the setting shown in Figure 3 for all other reports where the 
posting date has an S selection type. This way, instead of changing the variants of 
each report (and there could be hundreds of them) every month, you simply need to 
follow these steps: Go to Transaction STVARV and click on the Selection Options 
tab, scroll down to the POSTING_DATE_S line, and change the date range to the 
relevant month. This updates all of the reports that contain this selection variable 
in their variants.
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Tip 95

Creating Transaction Codes 
for Report Painter Reports
You need to know which screen fields and values to use if you want to assign transaction 
codes to Report Painter reports.

Report Painter (or Report Writer) reports are normally created when the layout or 
data that exists in standard reports is not suitable for your reporting needs. The 
advantage of Report Painter reports is that you do not need to use ABAP program-
ming to create them and you can make them more customized to your requirements 
than the standard reports. 

You can run Report Painter reports by executing the relevant report group in Transac-
tion GR55. However, if you do not want all users to have access to all of the Report 
Painter reports, then you need to assign them to transaction codes. To do this you 
need to know which default values to use in the transaction code.

  And Here’s How...
To assign a Report Painter report to a transaction code, you first need to establish 
in which report group the report exists. This is because it is the report group that 
you assign to the transaction code. Therefore, if you have several reports in a report 
group, they will all be executed simultaneously with the transaction.

To do this, go to the relevant report (using Transaction GR55 or GRR3) and select 
Environment • Technical Information from the initial screen to see the screen 
shown in Figure 1.
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  Figure 1  Technical Information for Report Group

You can see that the report group in this example is ZPP1. Now go to the transac-
tion for maintaining transaction codes (SE93), enter a transaction code beginning 
with Z, and click on the Create button. In the Create Transaction dialog box 
that appears, give the transaction code a short text, select the Transaction with 
Parameters (Parameter Transaction) radio button (as shown in Figure 2), and 
press [Enter].

  Figure 2  Create Custom Transaction Code

In the Create Parameter Transaction screen that appears, go to the Default 
Values For section, select the Skip Initial Screen checkbox, and enter “START_
REPORT” in the Transaction field, as shown in Figure 3.

Scroll down to the Default Values section and enter the values, as shown in Figure 4.

«« Figure 3  Default Values for 
Section
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The values that appear in this screen can be explained as follows:

EE D_SREPOVARI-REPORTTYPE 
This refers to the type of report. Enter the value “RW” (for Report Writer).

EE D_SREPOVARI-REPORT 
This refers to the report group. Enter the report group that is linked to the report 
(ZPP1 in this example).

Once you save the new transaction code, you will be able to directly access the 
report by executing the transaction. You can then ask your Basis team to assign the 
transaction codes for different Report Painter reports to different user roles so that 
only the authorized users can access the reports.

«« Figure 4  Enter Screen 
Field Values
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Tip 96

Creating Transaction Codes 
for SAP Query Reports
You need to know which screen fields and values to use if you want to assign transaction 
codes to SAP Query reports.

When you use Transaction SQ01 to create an SAP Query report, you can assign the 
reports to transaction codes. In turn, you can assign the transactions to user roles so 
that only certain users can access the reports. However, it is important to know that 
you cannot simply assign the query program (which normally begins with “AQ….”) 
to the transaction codes, as these programs can be different for the same query in 
each client.

You should also note that any modifications to the Infoset will lead to a change in 
the program name. If the query is not regenerated in your production system, the 
transaction code will read the incorrect program. To avoid this situation, you need to 
create a transaction code for the query that can be executed correctly in all clients.

  And Here’s How...
To assign a standard SAP Query report to a transaction code, go to the transaction 
for maintaining transaction codes (SE93), enter a transaction code beginning with Z, 
and click on the Create button. In the Create Transaction dialog box that appears, 
give the transaction code a short text, select the Transaction with Parameters 
(Parameter Transaction) radio button (as shown in Figure 1) and press [Enter].



© 2013 by Galileo Press Inc., Boston (MA)300

Tip 96    Creating Transaction Codes for SAP Query Reports

  Figure 1  Create Custom Transaction Code

In the Create Parameter Transaction screen that appears, go to the Default Values 
For section, select the Skip Initial Screen checkbox, and enter “START_REPORT” 
in the Transaction field, as shown in Figure 2.

Scroll down to the Default Values section and enter the values, as shown in Figure 3.

The values that appear in this screen can be explained as follows:

«« Figure 2  Default 
Values for Section

«« Figure 3  Enter Screen 
Field Values
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EE D_SREPOVARI-REPORTTYPE 
This refers to the type of report on which the transaction code is based. Enter the 
value “AQ” (for SAP Query).

EE D_SREPOVARI-REPORT 
This refers to the user group to which the query is assigned. Enter the relevant 
user group name (which is MIRO in this example).

EE D_SREPOVARI-EXTDREPORT 
This refers to the name of the query. In this example, the name of the query is 
MIRO_PO.

EE D_SREPOVARI-VARIANT 
If you want the transaction to be executed with a variant, you can enter the variant 
name in this field. In this example we have entered the variant SAP_MIRO_PO.

When you save the new transaction code, you will be able to directly access the 
report by executing the transaction.

You can ask your Basis team to assign the transaction codes for different SAP Query 
reports to different user roles so that only the authorized users can access the 
reports.
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Scheduling Materials 
Management Period Close
By using a dynamic selection variable on the posting date, you can schedule the Materials 
Management period close indefinitely.

The Material Master Period Close program is run at the beginning of every month 
so that inventory postings can be made in the new month. You can run this program 
manually by using Transaction MMPV; however, it would need to be run as early as 
possible on the first day of the new month (there could be other inventory-related 
jobs that are run in the early hours of the morning that rely on this program in order 
to be posted in that month).

Therefore, it is beneficial to set up this program as a background job. Because the 
period in the program needs be changed every month, you could create a variant for 
every period and schedule each variant as a different step to be run in its relevant 
period. However, this means you would need to change the batch job every year, 
and it is possible to forget to do this. You therefore need a more dynamic way of 
creating this batch job to run for every period, which we will go over in this tip.

  And Here’s How...
To create a dynamic variant for the Material Master Period Close program, go to 
Transaction MMPV and enter the relevant company codes in the From and To 
company code fields. Click on the Save as Variant button ( ) and give the vari-
ant an appropriate name and description (such as PERIOD_CLOSE, which we use 
in this example).
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In the Objects for Selection Screen section, scroll to the Date field, drop down 
in the Selection Variable field, and select D (dynamic date calculation). Now 
drop down in the Name of Variable Input Only Using F4 field and select First 
Day of the Current Month. The screen should now look like the one shown in 
Figure 1.

  Figure 1  Selection Variable for Posting Date

Click on the Save button to save the variant.

Next, you need to schedule the background job by going to Transaction SM36. Enter 
a name for the job in the Job Name field and click on the Start Condition button, 
which displays the Start Time dialog box. Here you can click on the Date/Time but-
ton and enter the first day of the next month (note that you only need to this once, 
as the system will subsequently always use the first day of the current month), and 
the time you want the program to run. In our example, we choose 12:30 a.m. (see 
Figure 2). We provide the time cushion of 30 minutes in our example in case there 
is an issue with the system time, where there is a lapse between system date/time 
being updated with the actual date/time.

  Figure 2  Schedule Start Date and Time

Now, select the Periodic Job checkbox, which is located at the bottom of the 
screen. Click on the Period Values button, which displays a Period Values pop-
up box. Click on Monthly, the Check button, and Save to be taken back to the 
Start Time dialog box. Click on Check and Save again to go back to the Define 
Background Job screen.
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Now click on the Step button, enter the period closing program name (RMMMPERI) 
in the Name field, and enter your variant in the Variant field, as shown in Figure 3.

Next, click on the Check and Save buttons, and the Step List Overview screen 
shown in Figure 4 is displayed.

  Figure 4  Step List Overview Screen

Click on Back and then Save to save the background job. As the variant was set up 
using a dynamic variable of the start of the month and the background job was set 
up monthly on the first day of the month, the system will use the first day of each 
month as the posting date for the period closing program.

«« Figure 3  Enter Period 
Closing Program and Variant
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Tip 98

Maintaining Custom 
Reports in an Area Menu
You can use area menus to create and maintain custom transaction codes for reports in a 
default reporting tree.

If you have many custom reports in your system (created using various tools such 
SAP Query, Report Painter/Writer, ABAP programs, and so on), you may want to 
streamline the access to these reports by assigning them to transaction codes and an 
area menu; otherwise, it can be hard to find the reports you need. You can then copy 
the area menu into a role menu so that users can access all their authorized custom 
transactions in their default SAP menu tree.

  And Here’s How...
To create an area menu, go to Transaction SE43. In the Area Menu field, enter 
“S000” and click on the Copy ( ) button. In the resulting pop-up box, enter a name 
and description for your area menu, as shown in Figure 1.

Next, click on the Copy button and choose the language in which the copy is to be 
created. The system prompts you to assign the area menu to a development package 
(you can check with your Basis team about which package you should use).

Figure 1  Copy Area Menu Screen
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Now, click on the Change button ( ) to see the standard SAP menu tree. (You have 
the option to navigate this tree to where you want to insert your custom report. We 
are going to use the accounts payable menu path to illustrate our example, although 
this process can be applied to any area of the SAP menu.) We have navigated the 
menu tree as follows:

Accounting • Financial Accounting • Accounts Payable • Information 
System • Reports for Accounts Payable Accounting • Vendors: Items

This takes you to the screen shown in Figure 2.

Click on the Vendors: Items node and click on the Add Entry as Subnode but-
ton ( ). In the resulting screen, click on the Report button. This takes you to the 
Transaction Code for Reports screen, where you choose the type of report for which 
you want to create a transaction code.

In Figure 3, we have chosen SAP Query for Report type, specified that it is a 
Global Area query, and entered the relevant User Group and Query.

«« Figure 2  Reports for Accounts 
Payable Accounting Menu Tree

«« Figure 3  Choose Report 
Type for Transaction Code
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If you click on the Display Other Options ( ) button at the bottom of the screen, 
you can see that Generate Automatically and Adopt Report Descriptions are 
automatically activated. This means the system will generate the transaction code 
internally and will adopt the transaction description from the report description. If 
you want to give the transaction your own code and description, then you need to 
unselect these boxes and manually enter a Z transaction code and description.

In our example, we will leave these boxes selected. Press the [Enter] key to accept 
and move on, and the system again prompts you to assign a package to the devel-
opment object. If it defaults the last package that you entered, simply click on the 
Save button; otherwise, enter the package your Basis team provided. The system 
then displays the new transaction code and description that was generated for the 
report, as shown in Figure 4.

  Figure 4  Transaction Code Generated for Report

Click on the Copy button to add the transaction to the area of the menu tree that you 
highlighted. The area menu now looks like the screen shown in Figure 5 (that is, with 
the Purchasing Documents transaction included in the Vendors: Items node).

Save your changes. If you want to default this area menu for a user (in reality, the 
Basis team will assign the area menu to all of the relevant users on a mass basis), go 
to Transaction SU01, enter the person’s user name, and click on the Change button. 
Then go to the Defaults tab and in the Start Menu field enter the area menu you 
created, as shown in Figure 6.

«« Figure 5  Area Menu 
Including New Report 
Transaction
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By doing this, the next time the user logs into the system they will be able to access the 
new transaction (and all other custom report transactions that were created) by going 
to the relevant node in the SAP menu. An example of this is shown in Figure 7.

The custom report Transaction Y_ECC_68000200 has been added to the Vendors: 
Items node of the SAP menu. You can add the other custom reports to their relevant 
nodes in that area menu by going through the same process.

«« Figure 6  Enter Area Menu in 
User Profile

«« Figure 7  SAP Menu Including 
New Transaction Code
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Tip 99

Validating Account and Cost 
Center Combinations
If you want to validate postings to general ledger accounts against a certain cost center, 
you can create validation rules.

When most profit and loss accounts (with a cost element category of “1”) are posted 
to manually, a cost object (usually a cost center) needs to be entered in the posting. 
Because you are allowed to pick any cost center in the dropdown list to assign to 
the posting, there are times when the incorrect general ledger account/cost center 
combination is selected. This may lead to several adjustments at month end and is 
complicated even further if you run assessments and the values in the incorrect cost 
center have already been reallocated somewhere else.

It is important for the system to be able to issue an error message when certain gen-
eral ledger accounts have not been given the correct cost center assignments. You 
can set up validation rules in the system to accomplish this, which we will describe 
in this tip.

  And Here’s How...
Before you create the validation rule, you need to gather a list of general ledger 
accounts that are to have cost center restrictions and include them in a set. In our 
example, we want all general expense accounts (in the range of 476100 to 476999) 
to be assigned only to the operations cost center (403). To do this, go to Transaction 
GS01, give the set a description, specify the relevant source table, and select the 
Basic Set radio button, as shown in Figure 1.
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Press the [Enter] key, which displays a pop-up box where you enter the field name 
for general ledger accounts (HKONT), as shown in Figure 2.

Press the [Enter] button again and give the set name a description. Next, enter the 
range of accounts that you want to be included in the set. If the accounts are not in 
chronological order, you can also enter the individual accounts in separate lines. In 
our example (shown in Figure 3) we have entered the range of 476100 to 476999.

  Figure 3  Enter General Ledger Account Set Range

«« Figure 1  Create Set

«« Figure 2  Enter Field Name 
for Set
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Validation Rules
Now save the set and proceed to create the validation rule. To do this, go to Trans-
action OB28, click on the New Entries button, and enter the relevant values, as 
shown in Figure 4.

  Figure 4  Create Validation

Enter the company code, call point 2 (which is on a line item level), and give the 
validation a name. 

Now access Environment • Validation from the top menu and click on the Yes 
button in the message that appears. In the Create Validation: (Header Data) screen 
click on the Step button, give the validation step a description in the right part of the 
screen, and double-click on the Prerequisite button in the left part of the screen. 
Then go to the top menu and elect Settings • Expert mode and type the following 
formula in the Prerequisite screen:

BSEG-HKONT IN ZGLCOSTCTR

This formula means you are selecting all general ledger accounts in the set ZGL-
COSTCTR. Next, go to the left part of the screen, double-click on the Check button, 
and type in the formula shown here:

BSEG-KOSTL = ‘403’

Go to the left part of the screen, double-click on the Message button, and click on 
the Maintain Message button ( ) in the right part of the screen.

Next, click on a message number that does not have any text and click on the Indi-
vidual Maint. button. This creates an entry text field in front of your message 
number, where you can type in the message you want to be displayed if the condi-
tions of your validation are not met (shown in Figure 5).

We used the ampersand sign (&) because the cost center and general ledger account 
we want to display in the message will vary depending on the posting. Therefore, 

«« Figure 5  Enter Validation 
Message
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we have set up this variable key and will specify its values that should be populated 
later. Click on the Save and Back buttons to go back to the initial screen.

Variables
Enter “E” (for error message) in the Message Type field, the message number you 
maintained in the Message Number field, and the values for the variables, as shown 
in Figure 6.

These message variables (which are the technical table and field names, which you 
can select by clicking in the field and pressing the [F4] button to see the options) 
indicate that the first variable specifies the general ledger account and the second 
variable specifies the cost center specific to the posting.

Save the validation and go back (using the Back button) to the original screen to acti-
vate it. To activate, enter “1” in the Activtn Level column, as shown in Figure 7.

  Figure 7  Activate Validation

Result of Validation
Now when a user tries to assign any other cost center to a general ledger account 
that is in the 476100 to 476999 range, they will see the error message you created 
in the validation rule, as shown in Figure 8.

You cannot post the document until the cost center is changed appropriately. You 
can extend the settings explained in this tip to different combinations of general 
ledger accounts and cost centers by creating each combination as a different set in 
your validation.

«« Figure 6  Enter Message 
Variables

«« Figure 8  Validation 
Message During Posting
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Tip 100

Scheduling Payment 
Program Automatically
You can ease the burden of periodically creating several payment runs by automatically 
scheduling the payment program.

If you use SAP software, then you are probably using the automatic payment pro-
gram to process some of your payments. The automatic payment program (also 
known as the payment run) is usually run every week or every two weeks in most 
companies.

Additionally, several versions of the payment program are usually run in a period to 
represent local and foreign payments or payments based on different methods such 
as checks, wires, ACH, or bank transfers. This can result in a considerable amount 
of time spent entering payment run parameters every week, even though most of 
the values are the same and the only item that changes is the date.

To eliminate the time spent creating payment runs, there is a transaction that you can 
use to save all of the values you enter in the payment program as a variant, set the 
date fields as dynamic variables, and schedule the program as a background job.

  And Here’s How...
You can schedule the payment run automatically by going to Transaction F110S or 
following the menu path:

Accounting • Financial Accounting • Accounts Payable • Periodic Process-
ing • Schedule Payment Program Periodically
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All of the information that was available in different tabs in the Payment Run transac-
tion (F110) is available on just one screen in Transaction F110S. Enter the Run Date 
and Identification as in the Payment Run section, as shown in Figure 1.

  Figure 1  Payment Run Section

Do not select the Proposal Run checkbox unless you want to issue only a payment 
proposal and not an actual payment run.

In the Parameters section, enter the Date Specifications, Payments Control, 
and relevant Accounts to be selected for payment, as shown in Figure 2.

  Figure 2  Parameters Section

In the Additional Log section (near the bottom of the screen) select the necessary 
Required Logging Type checkboxes and enter the accounts that are to be made 
available for a detailed log (which should include at least the same accounts selected 
for payment). These settings are displayed in Figure 3.
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  Figure 3  Additional Log Section

In the Print and DME section, select both of the Print Control checkboxes, enter 
the output program name and variant to be used for form printing or data medium 
exchange (DME), and enter the program name for proposal and payment lists, as 
shown in Figure 4.

  Figure 4  Print and DME Section

Create a Variant
Once you have made all of the necessary entries (which should be no different than 
the entries that you make in a typical payment run), click on the Save button to 
create a variant. This takes you to the Variant Attributes screen, where you go to 
the Objects for Selection screen and enter the relevant dynamic variables for the 
Dates fields, as shown in Figure 5.
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  Figure 5  Objects for Selection Screen

All of the date fields in the program variant should be set to be “Dynamic” so that 
they can be changed accordingly, depending on when the background job is run. 
The date settings are specific to each individual business; however, it is normal for 
all of the date fields to be set to the current date, while the Next Post. Date field 
is set to the next day, the next week, or some other point in the future (we used the 
next week in our example).

To have your Variant Attributes screen look like the one in Figure 5, simply drop 
down in the Selection Variable field and select D (for dynamic date calculation), 
drop down in the Name of Variable (Input Only Using F4) field, and select Cur-
rent Date.

For the Next Post. Date field, instead of selecting Current Date, select Current 
Date +/- ??? Days. In the resulting pop-up box, enter the number of days from the 
current date that you want to be displayed, as shown in Figure 6.

For positive days, enter just the number, and for negative days enter the number 
and a dash sign (-) after it.

Once you have saved the variant, you will be taken back to the original screen, 
where you can select Program • Execute in Background from the top menu and 
proceed to set up the job as a weekly (or whatever frequency is required for your 
business) scheduled job.

«« Figure 6  Date Calculation 
Parameters Screen
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Glossary

Access sequence  The order in which the 
system works through the condition tables 
when searching for particular condition 
records. It starts with the more specific con-
dition records and proceeds to more general 
condition records.

Account assignment category  Determines 
which account assignment details are re-
quired for the line item of a purchase order, 
such as the general ledger account or cost 
center.

Account assignment template  A model 
document that can be used for recurring 
financial transactions.

Account category reference  A group of 
valuation classes the system uses to vali-
date whether the valuation class you have 
entered in the material master accounting is 
allowed.

Account detective  A report that shows the 
general ledger accounts that are automati-
cally assigned in the system and the source 
tables where they are assigned.

Account determination  An automatic 
function that determines the accounts for 
amounts that are posted in Financial Ac-
counting.

Account groups  An object that determines 
the data that is relevant in the creation of 
master records and the number range from 
which numbers are selected for these master 
records.

Account ID  Together with the house bank, 
the account ID represents a specific bank 
account that belongs to a company code.

Account key  The account key enables the 
system to post amounts to different types of 
accounts such as revenue, freight, discount, 
or tax. It is used to distinguish general 
ledger accounts that are posted automatically 
through the use of condition types

Account type  A key that specifies the area 
to which an account belongs. Because the 
same account number can be used for (for 
example) an asset, customer, vendor, or 
general ledger, the account type is used in 
addition to the account number to identify 
an account.

Accounting principle  A set of rules and 
principles for financial statements prepara-
tion and legal accounting reporting such as 
the International Accounting Standards (IAS) 
and General Accepted Accounting Practices 
(GAAP).

Accrual key  A key that identifies different 
types of general ledger accounts for accruals 
or provisions, such as freight and rebate 
accruals.

Activation level  Specifies the activation 
level of validation or substitution for a com-
pany. The activation level can be set to active 
or inactive.

Active splitting  A type of document split-
ting you can control in customizing to split 
the line items according to the classification 
of the document for a business transaction 
and the assigned splitting rule.

Alternative reconciliation account  A dif-
ferent reconciliation account from the one 
entered in the master record, which you can 
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select when making a posting to a vendor or 
customer.

ALV report  A user-friendly report that is 
displayed in a tabular format and allows 
the user to sort, filter, and sum the data in 
tables.

Application area  A set of commonly related 
work processes made up of the transaction, 
programs, and screens that relate to these 
processes.

Area menu  An area menu enables you to 
group menus that contain a set of functions 
that are used to perform particular tasks in 
an organization.

Attachment list  A list of the external do-
cuments that have been attached to an SAP 
object by using the “Services for objects” 
function. (See services for objects.)

Background job  A scheduled set of tasks 
that contains one or more ABAP programs 
and is executed in background processing.

Bank key  A key that uniquely identifies a 
particular bank in the system. It can refer to 
the routing number or the sort code, depen-
ding on the country where it is located.

Base item categories  Item category whose 
document line items are used to determine 
the account assignments into which the do-
cument line item to be processed is split.

Batch input session  Contains all of the 
information and data required for a data 
transfer with a batch input. It is made up 
of a sequence of transaction calls, including 
input data and user actions.

Billing document  A generic term for a 
document that is issued for a customer ac-
count such as invoices, credit memos, debit 
memos, pro forma invoices, and cancellation 
documents.

Billing type  Controls certain functions used 
in the processing of invoices, credit memos, 
debit memos, and cancellation documents.

Business transaction variant  Further 
restricts the item categories specified in the 
business transaction.

Calculation schema  Used in the Materials 
Management component to determine the 
costs, prices, rebates, and taxes that are 
calculated when the relevant condition types 
are selected in a purchasing document.

Chart of accounts  Consists of a list of ge-
neral ledger accounts in accordance with an 
ordered numbering structure. The chart of 
accounts contains the account number, the 
account name, and technical information for 
each general ledger account.

Check number status  Represents the last 
check number assigned in a check lot.

Cleared items  Items that have been mat-
ched off with a corresponding contra item, 
such as a payment with an invoice or a re-
versal document with its original document.

Company  A company can consist of one 
or more company codes that use the same 
transaction chart of accounts and the same 
fiscal year breakdown. Companies are usu-
ally used for consolidation purposes.

Company code  The smallest organizatio-
nal unit of Financial Accounting for which 
a complete self-contained set of accounts 
can be drawn up for purposes of external 
reporting.

Company code currency  Currency into 
which all transacted currencies in the com-
pany code are translated. It usually repre-
sents the currency of the country in which 
the company code resides.
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Complex posting  A multi-screen transac-
tion that allows you to enter more data than 
you would in an enjoy transaction, such as 
manually entering tax amounts in general 
ledger postings and accessing reference 1, 2, 
and 3 fields.

Condition record  Contain master data tables 
that use variable factors such as the custo-
mer, the product, order quantity, or date to 
determine the final price the customer gets.

Condition table  Determines the field com-
binations that an individual condition record 
should consist of.

Constant profit center  The default profit 
center for specific line items in processes for 
which it is not possible to derive the correct 
profit center through document splitting 
when the document is posted. This is the 
case if the required profit center is not yet 
available when the posting occurs.

Controlling area  An organizational unit 
within a company that is used to represent a 
closed system for cost accounting purposes.

Copying control  Allows you to define con-
trol data for the document flow of delivery 
and billing documents. You can specify 
which document type is to be assigned to 
copied reference documents and which item 
categories are to be copied for a particular 
delivery or billing type.

Cost center  An organizational unit within 
a controlling area that represents a defined 
location of cost incurrence and can be based 
on functional requirements, allocation 
criteria, physical location, or responsibility 
for costs.

Cost element  The classification of the 
organization’s valuated consumption of pro-
duction factors within a controlling area.

Cost element category  The classification 
of cost elements according to their usage or 
origin.

Cost of sales accounting  Type of profit 
and loss statement that matches the sales 
revenues to the costs or expenses involved 
in making the revenue.

Currency type  Key that identifies the role 
of a currency in the system such as group 
currency, hard currency, index currency, or 
global company currency.

Data medium exchange  Enables you to de-
fine file formats that meet the requirements 
of your banks. By doing so, you can model 
an externally defined bank format in SAP 
ERP, which allows you to send or receive 
data in the form of DME files in this format.

Debit/credit shift  This functionality in the 
financial statement version allows you to as-
sign one financial statement item to another 
as a contra item. This means the display for 
the group of accounts that is summarized in 
these financial statement items is dependent 
on whether the total balance of the accounts 
is in credit or in debit.

Default profit center  Profit centers that are 
used to collect costs, revenues, or postings 
made to balance sheet accounts within a 
posting period.

Deferred revenue account  The general 
ledger account number that is used to track 
deferred revenue (the amount of revenue 
that has been invoiced and not recognized).

Direct quotation  A currency value ex-
pressed in units of the local currency (or 
“To” currency in the exchange rate table) 
per unit of the foreign currency (or “From” 
currency in the exchange rate table).

Distribution channel  Channel through 
which saleable materials or services reach 
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customers, such as by wholesale, retail, and 
direct sales.

Division  An organizational unit based on 
responsibility for sales or profits from salea-
ble materials or services.

Document class  Defines the technical for-
mat of a document and is assigned to a glo-
bal document type for bar code activation.

Document number range  Used to specify 
a number interval from which document 
numbers are selected and the type of 
number assignment (internal or external). 
You can assign one or more document types 
to each number range so that the number 
range becomes effective through the docu-
ment type specified in document entry and 
posting.

Document overview  The display of the line 
items of a document that has been posted 
or is about to be posted, including any auto-
matically calculated lines such as for tax and 
exchange rate differences.

Document splitting  An automatic pro-
cedure for organizing line items in the 
document according to selected dimensions, 
such as organizing receivable lines by profit 
center or segment.

Document splitting characteristics  An 
account assignment object for which docu-
ment splitting can be performed. It generally 
corresponds to a field in the data structure 
of the general ledger such as Profit Center, 
Segment, Business Area, and Customer.

Document type  A key that distinguishes the 
business transactions to be posted. It deter-
mines the number range that will be used in 
posting the document and the account types 
to be posted.

Down payments  Part of the full price paid 
at the time of purchase or delivery with the 

balance to be paid later. They are shown se-
parately from other receivables and payables 
on the balance sheet.

Drill-down report  A means of evaluating 
the data of an application according to its 
characteristics and key figures. Drill-down 
reporting enables users to generate sim-
ple ad hoc reports and complex formatted 
reports based on forms.

Dummy profit center  The profit center to 
which all Profit Center Accounting data is 
transferred from objects that are not assi-
gned to a profit center.

Editing options  Can be used to make user-
specific settings for document entry and 
to default the document currency for both 
standard and enjoy financial transactions.

Enjoy transaction  Used to perform finan-
cial accounting postings such as entering, 
holding, parking, and posting documents in 
a single-screen transaction with a minimum 
amount of entries.

Exchange rate type  A key representing a 
type of exchange rate in the SAP system, 
such as buying rate, bank selling rate, or 
average rate. It is used when translating 
currency amounts in the system.

Entry view  This document display view 
is based on the classic General Ledger. It 
does not include the effects of SAP General 
Ledger such as document splitting and indi-
vidual ledger display.

External number range  Contains document 
numbers that are specified by the user when 
they post a transaction, as opposed to letting 
the system internally generate the document 
numbers.

Field catalog  Defines fields that can be used 
as search fields for condition records.
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Field status group  Determines which fields 
are ready for input, which are required 
entry fields, and which are hidden during 
document entry.

Field status variant  A field status variant 
groups several field status groups together 
and is assigned to a company code. This al-
lows you to work with the same field status 
groups in any number of company codes. 

Financial statement items  Used for accoun-
ting purposes within the balance sheet, in-
come statement, and for statistical purposes 
to produce the group reports.

Financial statement version  Represents a 
hierarchical positioning of general ledger 
accounts. It can be based on specific legal 
requirements or for specific organizational 
purposes.

Fiscal year dependent  An indicator that 
the allocation of posting periods to calendar 
days must be made individually for each 
year. It is used if the end of the period is not 
linked to a fixed calendar day.

Fiscal year independent  Indicates that the 
allocation of posting periods to calendar 
days is based on the period end days of the 
calendar year.

Fiscal year variant  A variant that defines 
the relationship between the calendar and 
fiscal year. It specifies the number of periods 
and special periods in a fiscal year and how 
the SAP system is to determine the assigned 
posting periods.

Functional areas  An organizational unit in 
accounting that classifies the expenses of an 
organization by functions such as Admini-
stration, Sales and Distribution, Marketing, 
Production, and Research and Development. 
This classification is used to meet the needs 
of cost-of-sales accounting.

General ledger account  A structure that 
records value movements in a company code 
and represents the general ledger account 
items in a chart of accounts.

General ledger view  A document display 
view that includes the effects of SAP General 
Ledger such as document splitting and indi-
vidual ledger display.

General modifier  A three-digit key that is 
used to differentiate the account determina-
tion, depending on the business transaction. 
Also known as the account grouping code or 
the account modifier.

Global query  Queries that exist in the glo-
bal query area and are available throughout 
the system and in all clients. Query objects 
in the global area are connected to the Work-
bench Organizer, and their transports are 
created automatically without any manual 
preparation.

Goods receipt  A term from inventory 
management that denotes a physical inward 
movement of goods or materials.

Goods receipt/invoice receipt (GR/IR) 
account   An accrual account that is posted 
to when a goods receipt (as a credit) or 
invoice receipt (as a debit) transaction is 
posted. It is meant to be cleared regularly so 
that the open items that match up against 
each other do not show up when analyzing 
the items in the account.

Group currency  The currency that is defined 
at the client level in table T000. It is also 
used for cross-company postings in control-
ling and for consolidation purposes.

Grouping key  You use this key to specify a 
maximum of three fields from the database 
tables BSIK (vendors) or BSID (customers) to 
enter in the customer/vendor master record 
so that open items containing the same 
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entries in the specified fields are settled 
together.

Hard currency  A country-specific second 
currency used in countries with high rates of 
inflation.

Held documents  An incomplete document 
that is temporarily saved by a user and can 
only be completed and posted by that user.

House bank  A unique bank ID of the com-
pany code in the system.

IBAN  A standardized, uniform representa-
tion of complete bank details in accordance 
with the European Committee for Banking 
Standards (ECBS).

Indirect quotation  A currency value ex-
pressed in units of the foreign currency (or 
“From” currency in the exchange rate table) 
per unit of local currency (or “To” currency 
in the exchange rate table).

Integrated planning  Used to determine 
whether to transfer plan data from the cost 
center accounting component (CO-OM-CCA) 
to other components (such as the Special 
Purpose Ledger or the Profit Center Accoun-
ting component), and whether to write line 
items for each change in the plan data.

Internal number range  Contains document 
numbers that are internally generated by the 
system.

Internal order  An instrument used to mo-
nitor costs and revenues of an organization 
such as with short-term jobs or services.

Investment order  An internal order that is 
assigned to an asset and is used for budget 
control purposes.

Invoice receipt  Describes the receipt of an 
invoice issued by a vendor such as invoice 
receipt referencing a purchase order, invoice 

receipt referencing a goods receipt, or in-
voice receipt without reference.

Item categories  The item category characte-
rizes the items of an accounting document 
such as customer, vendor, asset, cash dis-
count clearing, and exchange rate difference 
accounts. It is derived from the account type 
and is required for document splitting.

Layout variant  A variant you can use to cre-
ate different views of a standard SAP report 
by adding, hiding, subtotaling, filtering, and 
sorting the data and saving it as a variant to 
be accessed in that format in the future.

Leading ledger  A ledger that applies the 
same accounting principle as that used 
for drawing up the consolidated financial 
statement. It is integrated with all subsidiary 
ledgers and is updated in all company codes. 
You can only specify one ledger as the lea-
ding ledger in General Ledger Accounting.

Ledger group  A combination of ledgers for 
the purpose of applying the functions and 
processes of General Ledger Accounting to 
the group as a whole. By specifying a ledger 
group, you can post data only to the ledgers 
in that group. A ledger group is automati-
cally created for each ledger and carries the 
same name as that ledger.

Line item display  A display of line items 
from one or more accounts. This is manda-
tory for customer and vendor accounts. For 
general ledger accounts, this setting must be 
defined in the master record of the account.

Local currency  The currency of a company 
code in which the local ledgers are managed.

Logistics invoice verification  A process that 
is situated at the end of the logistics supply 
chain that includes purchasing, inventory 
management, and invoice verification. 
It updates the data saved in the invoice 
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documents in Materials Management and 
Financial Accounting.

Legacy System Migration Workbench 
(LSMW)  An SAP system tool that sup-
ports one-time and periodic data transfers 
from external systems to SAP ERP systems. 
It facilitates the conversion of data to the 
necessary format and can be processed using 
batch input, call transaction, direct input, 
BAPIs, and EDI.

Manual clearing  The process of using one 
of the manual clearing transactions to match 
a debit and credit item that balances to zero 
or within a clearing tolerance.

Mass reset  The mass process of changing 
the status of line items from “cleared” to 
“open” and breaking the link between the 
cleared document and its original open item.

Master data  Nontransient data that is used 
in transactional processing and displaying 
reports. It is key business information that 
may include data about general ledger 
accounts, cost centers, customers, vendors, 
materials, and employees, to name a few.

Material group  Grouping of materials 
that can be used for reporting purposes or 
account assignment.

Material ledger  Enables material invento-
ries to be valuated in multiple currencies 
and valuation approaches and is the basis of 
actual costing. It collects transaction data for 
materials whose master data is stored in the 
material master and uses this data to calcu-
late prices to valuate these materials.

Message control  The process of changing 
the severity of a message from (say) an error 
to a warning.

Message number  The numerical identifica-
tion of a message in a message class.

Movement type  A classification key indi-
cating the type of material movement such 
as goods receipt, goods issue, or physical 
stock transfer. It enables the system to find 
predefined posting rules determining how 
the general ledger accounts are to be posted 
and how the inventory fields in the material 
master record are to be updated.

Multi-level price determination  Takes into 
account the use of one material in another 
material, where single-level price differences 
exist for the input material, and it results 
in multilevel price differences. In this way, 
differences are rolled up from raw materials 
through semifinished products to finished 
products.

Non-leading ledger  When parallel ledgers 
are used, one of them must be specified as 
the leading ledger and the other parallel 
ledgers then become non-leading ledgers.

Noted items  A special item that does not 
affect any account balance. When you post 
a noted item, a single-entry document is ge-
nerated that can be displayed using the line 
item display if you select the Noted Items 
checkbox.

Number range interval  An interval of conse-
cutive numbers and/or other alphanumeric 
characters within a number range.

Number range status  Represents the last 
number that was assigned in a number 
range.

Open item management  A stipulation in 
the general ledger master record that the 
items in an account must be used to clear 
other line items in the same account. These 
items must balance out to zero before they 
can be cleared.

Open items  Items in general ledger 
accounts that have not been matched with 
their corresponding contra items.
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Parameter ID  Allows a field to be filled 
with proposed values from SAP system 
memory.

Parameter  A component of a selection 
screen, which is displayed as a single input 
field and internally as an elementary data 
object.

Parameter value  The value entered in a 
parameter ID that defaults into the field that 
carries that parameter ID.

Parked documents  Documents that are 
stored temporarily with incomplete infor-
mation (such as where the balance is not 
zero). You can go back to the document to 
complete it so it can be posted.

Partner bank types  A key you enter in the 
customer vendor master or line item to 
specify which business partner’s bank the sy-
stem should use when several bank accounts 
exist.

Passive splitting  Document splitting 
processes you cannot influence by settings 
in Customizing. It is used mainly when a do-
cument line inherits its account assignment 
from another line that had previously been 
actively split.

Payment document  The accounting docu-
ment that is generated when a payment is 
made to a customer or vendor.

Payment groupings  Used to define the 
grouping keys that are used to settle a custo-
mer or vendor’s open items together.

Payment method  A method that specifies 
how payment is to be made, such as by 
check, bill of exchange, or bank transfer.

Payment program  The program for making 
the payments specified in payment requests. 
The payment program generates documents 

in Financial Accounting and payment media 
to create payment forms and lists.

Payment proposal  A selection of open 
items that are due for payment according 
to the parameters specified in the payment 
program.

Payment term  The conditions of payment 
agreed to between business partners with re-
spect to goods supplied or services provided.

Period texts  The descriptions of periods 
that can be shown in balance display reports.

Periodic unit price (PUP)  A price that 
changes periodically as a result of goods mo-
vements and invoice entries. It is calculated 
by dividing the value of the material by the 
quantity of that material in inventory and re-
ferences the base unit of measure and price 
unit in the material master record.

Planned delivery costs  Delivery costs that 
are planned in a purchase order and are 
posted to an accrual account when a goods 
receipt of that purchase order is made.

Plant  An organizational unit for dividing 
an enterprise according to production, 
procurement, maintenance, and materials 
planning. It is a place where materials are 
produced or goods and services are provi-
ded.

Post goods issue  The process made on out-
bound deliveries that relieves the material 
from inventory and records a cost of goods 
sold in accounting.

Post with reference  The process of using 
one document as a template for posting 
another document.

Posting key  A two-digit numerical key that 
determines the way line items are posted. It 
determines several factors including the ac-
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count type, type of posting (debit or credit), 
and field status of the entry screens.

Posting period variant  Describes the spe-
cifications for a posting period and hence 
determines the accounting periods that are 
open for transaction processing.

Prerequisites  A Boolean statement that is 
used for selecting data for validation and 
substitutions. If the prerequisite statement 
is false, the entered value is not selected for 
validation or substitution. If the prerequi-
site statement is true, the entered value is 
checked against the check statement entered 
in the Check field for a validation and is 
replaced with the specified field in a substi-
tution.

Pricing procedure  Defines the conditions 
that are permitted for a document and the 
sequence in which the system takes these 
conditions into account during pricing.

Primary cost element  A cost element whose 
costs originate outside of the Controlling 
component and accrual costs that are used 
only for controlling purposes. Primary cost 
elements usually have a corresponding 
general ledger profit and loss account of the 
same number.

Profit center  An organizational unit in 
accounting that reflects a management-
oriented structure of the organization for 
the purpose of internal control. Operating 
results for a profit center can be analyzed 
using either the cost of sales approach or the 
period accounting approach.

Program variant  A variant that can be used 
to store the attributes of the screen in a 
program and is saved so that it can be called 
during online or background processing of 
the program.

Provision account  Used when there are 
conditions that are relevant for accrual; for 

example, rebate conditions. If this is the 
case, account determination takes place in 
the billing document with the field account 
key—Accrual (KVSL2). This field is assigned 
to the condition type in the pricing proce-
dure. Normally account determination for 
general ledger accounts takes place in the 
billing document with the field account 
key (KVSL1). The account key field is also 
assigned to the condition type in the pricing 
procedure.

Purchasing organization  An organizational 
unit in logistics that subdivides an enterprise 
according to the requirements of purchasing.

Reconciliation accounts  General ledger 
accounts that are assigned either directly or 
indirectly to the subsidiary ledgers (such as 
in the customer, vendor, or assets areas) so 
that any postings to these subledgers will 
update SAP General Ledger automatically.

Report Painter  Report Painter uses a gra-
phical report structure that forms the basis 
for the report definition and enables you to 
report on data from various applications. 
When defining the report, you work with 
a structure that corresponds to the final 
structure of the report when the report data 
is output.

Report Writer  Report Writer enables you 
to report on data from multiple applications 
using functions such as sets, variables, for-
mulas, cells, and key figures. You can create 
complex reports that meet more specific 
reporting requirements than when you use 
the Report Painter tool.

Representative ledger  The ledger of a 
ledger group used by the system to deter-
mine the posting period during posting 
and to check whether this posting period is 
open. Each ledger group must contain only 
one representative ledger.
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Revenue recognition  The point at which 
revenue is credited to a revenue account 
in SAP General Ledger. It can either be 
standard (as in when the customer is billed), 
time-based (at specified dates in a project), 
or performance-based (at certain perfor-
mance milestones in a project).

Sales document item category  A classifi-
cation that distinguishes between different 
types of sales item (for example, free of 
charge items and text items) and determines 
how the system processes the item.

Sales document type  An indicator for 
controlling the sales documents defined in 
the system that allows the system to process 
different business transactions in different 
ways. You can either use the standard sale 
document types or define your own.

Sales organization  An organizational unit 
in logistics that structures the company 
according to its sales requirements. A sales 
organization is responsible for selling mate-
rials and services.

SAP Query  A tool that allows users to de-
fine and execute their own reports without 
needing knowledge of ABAP programming.

Scenario  Business views that are assigned 
to ledgers and specify which posting data 
is transferred from different application 
components to General Ledger Accounting. 
Scenarios specify which fields of the ledger 
are filled with posting data from other appli-
cation components.

Schedule line category  An indicator that 
allows each schedule line to be controlled 
differently and influences how functions 
such as inventory management, material re-
quirements planning, and availability check 
are performed for each schedule line.

Screen variant  An object that determines 
the input fields, buttons, and checkboxes 
that are displayed on a data entry screen.

Secondary cost element  A cost element 
that is used to allocate costs for internal 
activities. They are used only in Controlling 
and do not correspond to any general ledger 
account in Financial Accounting.

Segment  A division of a company that can 
create its own financial statements for ex-
ternal reporting. A segment can be entered 
in the master record of a profit center. The 
segment is then derived from the assigned 
profit center during posting. It can also be 
derived by using a substitution rule, a BAdI, 
or through direct entry.

Selection type  Specifies whether a field in 
a program variant has a “parameter” option 
(where only a single value is permitted) or a 
“selection” option (where intervals and free 
selection options such as >, <, <> …) can be 
entered.

Selection variable  Used to supply the 
relevant selection criterion with values by a 
table variable or a function module.

Sensitive fields  Fields that require sepa-
rate authorization when changes are made 
to them before further processing can be 
carried on the master data in which they are 
contained.

Services for objects  A button that exists 
in applications that contain objects in SAP 
BusinessObjects Repository. It allows you to 
store external documents, Internet addres-
ses, and notes on objects; start workflow 
tasks; and enter bar codes, among other 
things.

Set  An object that groups specific values or 
ranges of values under a set name. The set 
values reside within one or more dimensi-
ons of a database table.
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Short key  A unique ID that is given to 
every bank statement that is posted in the 
system.

Single-level price determination  Takes into 
account the price and exchange rate diffe-
rences that arise directly when a material is 
procured to calculate the periodic unit price 
of the material.

Sort key  Indicates the layout rule for the 
Assignment field in the document line item.

Sort version  Determines the sort levels and 
the summation levels of the displayed fixed 
asset reports to which it is assigned.

Sort variant  You can use this to define the 
fields for up to three levels by which the line 
items are to be sorted.

Special general ledger transactions  Special 
transactions in accounts receivable and 
accounts payable that are shown separately 
in the general ledger and subledger. They 
include bills of exchange, down payments, 
and guarantees.

Special periods  A posting period that 
is used to divide the last regular posting 
period for closing operations. A maximum 
of twelve posting periods and four special 
periods make up a fiscal year.

Splitting method  Contains the rules gover-
ning how the individual item categories are 
dealt with.

Splitting rule  Defines rules for document 
splitting according to the splitting method, 
business transaction variant, and item cate-
gories.

Standard query  This is where all query 
objects (queries, InfoSets, user groups) are 
created and managed specifically for each 
client. Query objects are not attached to the 
Workbench Organizer, which means they 

cannot be created and transported according 
to standard correction and transport proce-
dures, but instead require manual prepara-
tion of a transport.

Statistical cost element  A cost element that 
is linked to a balance sheet account such as 
a fixed asset reconciliation account that is 
used with an investment order for budget 
controlling.

Subcontracting accounts  The accounts that 
are used in the subcontracting process to 
record the offsetting entries of the inventory 
accounts that are issued and produced, as 
well as the service fee that is charged by the 
subcontracting vendor.

Substitution rule  An automatic process for 
replacing values as they are entered into 
the SAP system. Entered values are checked 
against a user-defined Boolean statement, 
which is called a prerequisite. If the state-
ment is true, the system replaces the values 
concerned.

Symbolic account  A customizing object 
used for posting payroll results and travel 
management data from the Human Resour-
ces component to accounting.

Text determination  A group of text types 
that you want to display or maintain in a 
business context.

Third-party order  A sales order outsourced 
to a third-party company that delivers the 
ordered products to the customer.

Tolerance group  The tolerance groups 
represent amounts or percentages by which 
receivables may be underpaid or overpaid.

Tolerance limit  The percentage or absolute 
tolerated differences between the transacted 
values and the open value.
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Totals table  A database table containing 
totals records. The total of all line items 
posted under a reconciliation key that could 
be grouped according to criteria in General 
Ledger Accounting and other downstream 
accounting systems.

Trading partner  A legally independent com-
pany belonging to the group.

Transaction key  Used to determine ac-
counts or posting keys for line items, which 
the system creates automatically.

Transaction variant  Allows you to create 
different variants for the same transaction 
so you can assign default values to fields, 
suppress and change the readiness for input 
of fields, or suppress whole screens.

Transactional data  Refers to data that is 
short-lived and assigned to certain master 
data such as individual posting documents. 
For example, the total sales to a customer 
consist of the data of the individual business 
transactions that is the transaction data.

Translation date type  Determines which 
date should be used for the translation of 
the amounts according to the exchange rate 
table.

Travel expense type  Used to record ex-
penses that are incurred on business trips 
and are recorded in Travel Management. 
They are used to distinguish individual 
receipts such as hotel bills and trip expenses 
that are accounted by per diem or flat rates 
such as advances.

Tree options  An option available in enjoy 
transactions that allows you to access ac-
count assignment templates and parked and 
held documents.

Unbilled receivables account  The account 
that is posted to when the revenue reco-

gnition program has been run before the 
customer has been billed.

Unplanned delivery costs  Delivery costs 
that are not planned in a purchase order 
and are not entered in the system until the 
invoice is received.

User profile  An element in the authoriza-
tion system that enables the system to check 
all of the profiles in a user master record for 
the appropriate authorization when a user 
accesses an area of the system.

User role  Collection of activities that an em-
ployee performs within an organization.

Validation rule  The process of checking 
values and combinations of values as they 
are entered into the SAP system. Entered 
values are checked against a user-defined 
Boolean statement known as a prerequisite. 
If the statement is true, the system validates 
the data using a second Boolean statement 
known as a check. If the check statement is 
true, the system posts the data. If the check 
statement is false, it issues a user-defined 
message, which depending on the message 
type could be an error or warning.

Valuation area  An organizational unit in 
logistics that subdivides an enterprise for the 
purpose of uniform and complete valuation 
of material stocks. It can be based at either 
the plant or company code level.

Valuation area (foreign currency)  Valuation 
areas enable you to use different valuation 
approaches and post to different accounts. 
You can therefore use different valuation 
areas to store exchange rate differences 
according to the different currency types of 
your company code.

Valuation method  A method that can be 
used for multiple charts of accounts to 
determine the method with which a foreign 
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currency valuation is to be performed as part 
of the closing procedures.

Valuation modifier  Indicates a grouping of 
valuation areas and is used with a general 
modifier to determine the general ledger 
accounts to which a goods movement is 
posted in the automatic account determina-
tion tables.

Valuation view  A method of valuing the 
business transactions of company code, the 
group as a whole, or profit center within the 
organization.

Variant attributes  Used to select the attri-
butes of a program variant such as whether 
the variant should be protected, whether it 
is a system variant, or if it is only for back-
ground processing. You can also use it to 
specify whether the fields in the program are 
to be made hidden, required, or for display 
purposes only.

Wage type  An object in Payroll and Perso-
nnel Administration in which the user or the 
system stores amounts and time units that 
are used, for example, for calculating pay or 

for determining statistics. They are also used 
in the travel expense module to classify the 
expense type and to assign the expense to a 
general ledger account.

WBS element  A structural element in a 
work breakdown structure representing the 
hierarchical organization of a project. A WBS 
element describes a task or a partial task that 
can be divided.

Workbench Organizer  Allows you to 
organize development objects in the system 
according to change requests.

Worklists  Used to store object values so 
you can quickly display a report or process 
a transaction by entering the worklist name 
as opposed to the individual values of the 
object. In Financial Accounting, they can be 
used for general ledger, customer, vendor, 
and asset accounts, as well as exchange rates.

Zero balancing  The setting that ensures that 
a document splitting characteristic (such as 
profit center or segment) balances to zero in 
every financial document.
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Additional Resources

You can access other useful information about the Financial Accounting module in 
SAP ERP by accessing the following sources:

EE SAP Help Portal: http://help.sap.com/	  
You can navigate to the Financials section, which is located under the ERP Central 
Component section.

EE SAP Service Marketplace: http://service.sap.com/	 
If you are a member, you can access SAP’s Online Service System (OSS) notes 
for support and consulting messages in the Financial Accounting area. You can 
also access the SAP Community Network from here, where you can find various 
discussion threads on a variety of Financial Accounting issues.

EE Financial Experts Online: http://www.financialsexpertonline.com/	  
Here, you can access various articles written by SAP experts on various Financial 
Accounting topics.

EE WIS Financials Conferences: http://www.wispubs.com/sap/conferences.html	  
These conferences are held in various parts of the world for SAP Financial 
Accounting users. They provide detailed sessions on all areas of the Financial 
Accounting modules and offer opportunities to have one-on-one discussions with 
experts and peers.

EE Paul Ovigele’s website: http://www.ovigele.com/	  
I offer assistance with implementations, upgrades and support, spot consulting, 
quality assurance, system optimization, and strategy mapping of the finance and 
controlling landscape.
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Source structures, 79
Special fields, 85
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