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This handbook is intended to complement the instructor-led presentation of this
course, and serve as a source of reference. It is not suitable for self-study.

Typographic Conventions

American English is the standard used in this handbook. The following
typographic conventions are also used.

Type Style Description

Example text Words or characters that appear on the screen. These
include field names, screen titles, pushbuttons as well
as menu names, paths, and options.

Also used for cross-references to other documentation
both internal and external.

Example text Emphasized words or phrases in body text, titles of
graphics, and tables

EXAMPLE TEXT Names of elements in the system. These include
report names, program names, transaction codes, table
names, and individual key words of a programming

language, when surrounded by body text, for example
SELECT and INCLUDE.

Example text Screen output. This includes file and directory names
and their paths, messages, names of variables and
parameters, and passages of the source text of a
program.

Example text Exact user entry. These are words and characters that
you enter in the system exactly as they appear in the
documentation.

<Example text> Variable user entry. Pointed brackets indicate that you
replace these words and characters with appropriate
entries.
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About This Handbook AC280

Icons in Body Text

The following icons are used in this handbook.

Icon Meaning

For more information, tips, or background

Note or further explanation of previous point

Exception or caution

Procedures

Indicates that the item is displayed in the instructor's
presentation.
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When you are working in the SAP system, you display and evaluate information
that is contained in the database. You export this data from the database and edit
it using reports. In this course you will familiarize yourself with and execute
these reports.

Target Audience
This course is intended for the following audiences:

. Project team
. IT employees who use the evaluation options in FI-GL, FI-AP, and FI-AR
. Consultants

Course Prerequisites
Required Knowledge

. ACO010
. AC200

. Knowledge of Financial Accounting

i Course Goals

This course will prepare you to:

. Use a number of reporting tools in addition to the standard reports that SAP
provides. In this course, you will not only learn how to run these reports,
you will also use them.

S Course Objectives
=) )
After completing this course, you will be able to:

. Explain why reports are necessary

. Explain the significance of reporting tools
. Differentiate between:

. Standard reports provided by SAP, and

. Reports that you create yourself
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Standard Reports in General Ledger

Accounting, Accounts Receivable
Accounting, and Accounts Payable
Accounting

Unit Overview

Which standard reports are provided in the SAP system in General Ledger
Accounting (FI-GL), Accounts Receivable Accounting (FI-AR), and Accounts
Payable Accounting (FI-AP)? Where do users find these reports and how do they
start them with their own selection criteria? How do they save these selection
criteria? Users want to be able to display standard lists with minimum effort.

o Unit Objectives

After completing this unit, you will be able to:

Demonstrate where to find the reports required in General Ledger, Accounts
Receivable, and Accounts Payable Accounting

Explain the importance of information systems
Execute reports

Create report variants

Use report variables

Unit Contents

Lesson: Information Systems ....... ...t 2
Lesson: Report Variants and Variables ..., 8
Exercise 1: Report Variants and Variables............................... 13
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Unit 1: Standard Reports in General Ledger Accounting, Accounts Receivable

Accounting, and Accounts Payable Accounting

AC280

Lesson: Information Systems

Lesson Overview

In this lesson, you will learn about the different selection criteria available
to search for reports in General Ledger Accounting, Accounts Receivable

Accounting, and Accounts Payable Accounting.

Lesson Objectives

After completing this lesson, you will be able to:

. Demonstrate where to find the reports required in General Ledger, Accounts
Receivable, and Accounts Payable Accounting

. Explain the importance of information systems

. Execute reports

Business Example

Employees in General Ledger Accounting, Accounts Receivable Accounting, and
Accounts Payable Accounting want to use different reports to access their data.

2 (3 Accounting
2 {3 Financial Accounting
D (] General Ledger
< (3 Accounts Receivable
D Document entry

< (3 Information system
< {3 Reports for Accounts Receivable Accounting
D [ Customer Balances
D (3 Customers: ftems
D (] Master Data

(1 Favorites
< {3 Role SAP_FI_AR_KEY_REPORTS}

< {3 Important Reports: Accounts Receivable
D (2 Customer balances
b (1 Customers: Items
D (2 Master data

{ Crgale Session
Eng Session

2008 BR
SAP Easy Access LserPrd

BE| %] & onermens | “genies »| Reporting

Figure 1: Where Are the Reports?

|

In the information system for each
area

On the general report selection
screen

In a user menu based on one of the
roles (for example, Accounts
Receivable/Payable Accountant)

Generally: System -> Services ->
Reporting

m Advantage: This menu is available
on every screen

= However: You need to know the
name of the report

g 2
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Lesson: Information Systems

You can find the reports you require in various places in the system:

. You can access important reports using the information system for each
area (General Ledger, Accounts Receivable, Accounts Payable) and on
the general report selection screen.

. Reports are also included in role-based user menus.

. Under System, choose System Services — Reporting. The general ABAP
program execution screen appears and you can enter the report name. If
you do not know the technical name of the report, you can use F4 help and
placeholders (for example, RFD*) to obtain an overview of the reports
contained in General Ledger, Accounts Receivable, and Accounts Payable
Accounting, in addition to the reports in the information system for each area.

Y Most reports in the FI-GL, FI-AR, and FI-AP

- areas start with RF...

... and can then be differentiated as follows:

= RFK . Accounts Payable reports
¢ RFKKVZ00: Vendor account list
¢ RFKOFWO00:Open items - Vendor due date
b fo‘:ecast
AR * RFKUMLOO: Vendor business
accounting = RFD : Accounts Receivable reports
Bl * RFDABLO0O: Display changes to customers
AR ,'"fo ’ + RFDOPR20: Customer payment history
system + RFDSLDO00: Customer balances in local
Y currency
m RFS . G/L account reports
GL * RFSKPLOO: Chart of accounts
accounting ¢ RFSKVZ00: G/L account list
¢ RFSBWAOQO: Structured account balances
GL = RFB . Document reports
info system * RFBELJ0O: Compact document journal

Figure 2: Report Names

You can often work out the names of the standard reports from the letters they
contain. For example, the name of the vendor account list is RFKKVZ00, the
name of the customer account list is RFDKVZ00, and the name of the G/L
account list is RFSKVZ00.

The reports that start with RF are differentiated by account type. Reports start
with RFK (for vendors), RFD (for customers), RFS (for G/L
accounts), and RFB (for document reports).

To display program documentation, choose I.

2009
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Unit 1: Standard Reports in General Ledger Accounting, Accounts Receivable
Accounting, and Accounts Payable Accounting AC280

2 ‘3 Accounting

< {3 Financial Accounting Example:
D (1 General Ledger .
D [ Accounts Receivable RFKKVZOO- Vendor .account
< 3 Accounts Payable list: | want to see a list
D [ Document entry P o
> 3 Document containing all vendors in

Berlin for my company code....

< (X Information system
< 3 Reports for Accounts Payable Accounting
D (1 Vendor Balances
D (1 vendors: ltems

- Selection using search help
= Search help ID 4 [@ndors (General)
| =} Search string =
Complex search help [=]
Vendor List
i B e e I
@ @ )2l 2 active [ DataSources
Dynamic selections Feses ‘
[B) PBCIPOR nurmber W pdomester —
Group key Industry TRAD o Seaenlem ‘°
B Account group Group key
% Balrin) Account group LIEF[3) Pos ol | g
glouiste £ oyse, Count < (i BERLIN
B Central deletion flag @ ly = iy !_ |
B ciy iy Nare
B PoBox [a)l|| Postal Code ol ‘ﬂ
[8 P.0. BoxPostal Cade [+]{|| Trading Partner El |

Figure 3: Accounts Payable Information System: Reports for Accounts
Payable Accounting

The Accounts Payable information system is split into reports for vendor balances,
vendor items, master data, and payment transactions. This information system
contains all the key reports that you need as an accounts payable accountant.

In Dynamic Selections, you have various selection options (for example, industry,
account group, country, city, and so on).

If you use the search help, you will also receive complex selection options that
you can use for different reports.
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AC280 Lesson: Information Systems

Example:
S RFDUMLO0O: Customer sales

D (3 Document entry - -

> 01 Dosument | want a list of the customers in

e my company code where the

b L1 Credtmanagement sales for the reporting periods of

P Periodic processing -

o O Reporing the current fiscal year are

e between 1,000 and 100,000
currency units, and between
1,000,000 and 10,000,000
currency units. | want the list to

be sorted by customer sales...

A

=
et

N
A

< (3 Reports for Accounts Receivable Accounting
@ 43 Customer Balances
& Accounts Recelvatle Information System
s in Local Curency

Further selections
Reporting periods o1 tor 16
1.000,00 to 100.000,00 @
Output control
Babichatulbbor
[ Comorate group version
secountsoring (-4 U o T T
Summarization level (0-3) [ <
: ©0 Singlevals = ©® 2Ranges | @O Singlevals | @© Ranges |

100.000,00
10.000.000,00

e 1.000,00 To
g 1.000.000,00 To.
g o
9 12 To

Figure 4: Accounts Receivable Information System: Reports for Accounts
Receivable Accounting

When you use the selections and output control, you can restrict the data displayed
in the list. For example, for report RFDUMLO00, Customer Sales, you can create

a current or historical customer list that is sorted by the customer's sales. To do
this, choose Additional Selections and enter appropriate intervals before you run
the report.

When you enter the sales, you can use single values or ranges by selecting and/or
excluding single values and ranges.

Example:
B RFSSLDOO: G/L account
GL " vt balanees
Accounting G | want a G/L account balance

& (O MasterRecards
& 1 Perodie Processing
& CJ Reporing

G L @ 3 Information System
info system

@ (3 General Ledger Reports
> (1 Balance Sheetl Proftand Loss Staternent f Cash Flow.
@ 3 AccountBalances

@ 3 General

% 3 oL Avoount Bal

list for selected figures. In the
list, | want to display the
carryforward balance at the
beginning of the fiscal year as
well as the totals for the
carryforward period, and the
debit and credit totals for the
reporting period...

10E5 46 6/L Account Balances Time 16:50:52  Date 08.06.2004
rankfurt RFSSLOGO/OCONNDR ~ Page 1
mpany Code 1000 EvR
5 riod 09-00 2004 01-16 2004
= Name
Curr. BusAr.  C/fwd balance Previous months  Debit amount Credit anount  Total debit bal Total credt bal
1000807 petty cash
i 880.334,15- 3 0,00 10.000,00 899.334,15
1000 330242 0,00 0.80 0,00 330202
ago0 a.366.87 0.60 600 0.00 9388 87
67.574,86- 0,00 6;80 10.000,00 877.574,85"|

Tine 15:50:52  Date 08.06.2004
RFSSLOOD/OCONNDR  Page 2

1000 £
56-00 2004 o115 2001
ans
Gurr. BusAr.  C/fed balance Previous months  Dabit amount Cradit amount  Total debit bal Total credt bal
atER v 867.574.86- 0.00 .00 10.000,00 87757496 |

Figure 5: General Ledger Informat

ion System: General Ledger Reports

2009
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Unit 1: Standard Reports in General Ledger Accounting, Accounts Receivable
Accounting, and Accounts Payable Accounting AC280

The G/L account balance list displays the selected totals figures by reporting
period. You can see the carryforward balance at the start of the fiscal year, the total
for the carryforward period, the debit and credit total for the reporting period, and
the debit and credit balances at the end of each reporting period.

At the end of the list, you can see the total for each company code and the final
total for all company codes for each local currency.

You can choose a sorting method that also allows you to summarize data using
summarization levels. For example, you can summarize data by business area or
G/L account.

g 6
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AC280

Lesson: Information Systems

Lesson Summary

You should now be able to:

. Demonstrate where to find the reports required in General Ledger, Accounts
Receivable, and Accounts Payable Accounting

. Explain the importance of information systems

. Execute reports

2009
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Unit 1: Standard Reports in General Ledger Accounting, Accounts Receivable
Accounting, and Accounts Payable Accounting AC280

Lesson: Report Variants and Variables

Lesson Overview

In this lesson, you will learn how to create and use report variables.

Lesson Objectives

After completing this lesson, you will be able to:

. Create report variants

. Use report variables

Business Example

Employees in General Ledger Accounting, Accounts Receivable Accounting, and
Accounts Payable Accounting want to use different selection criteria to access their
dataset. Employees need to be able to save these selection criteria (some of which
will not change for a long time) so that they can access the data quickly and easily.

@ Variants

= Enable you to:

¢ Execute a report repeatedly with
different selection criteria in different
variants.

| To access the same
selection criteria when

Company code 1000 to you create reports, ...

RFBELJ00: Compact Document Journal

Document no. 1 to 9999999

¢ Enter the required

Fiscal year 2001 to
. selection criteria once.

¢ Save them as a variant.

Figure 6: Report Variants: Selection Criteria

You can define multiple report variants for one report. These report variants
contain different selection criteria. A variant is a selection memory for a
specific quantity of saved selection criteria. Instead of entering values for
selection criteria each time you start the report, you enter the values only once
and then save the variant. The next time you execute the report, you can use the
variant. The option of creating variants with your own selection criteria, thereby
reducing time and effort later, is particularly useful for reports that are used
frequently or periodically.

w 8 © 2009 SAP AG. All rights reserved. 2009
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Lesson: Report Variants and Variables

A report can therefore have different report variants, each of which provides a
specific type of information based on the selection criteria that you define. For
example, for report RFKKVZ00 (Vendor Account List), you can use one variant
for domestic vendors and another for foreign vendors.

First, enter the required selection criteria on the selection screen. The options
available for the selection criteria in the individual reports are explained in the
following figures.

Choose Goto — Variants — Save as variant.

B0B Cad CHE DL HR @B Variant name and

meaning (self-explanatory
where possible)

Variantenattribute

& Bildzuordnung dbernehmen [

Varantenname=" AC280 Protect variant...
Bedeutung Belegjoumal AC280 Bildz.

g In this way, the variant can only
e R be changed by the person

| @ o] ged by the p

who created the variant or who

last changed it

100
\

@

| Nur fir Hintergrundverarbeitung
v]Variante schitzen

| Nurim Katalog anzeigen

[ systermariante @uloratischer Transpor)

B c
ammlm P—— [ Example: Protect field ... )
B[ sele.[Feisname Tfreis g D15 Fold If selected, the relevant selection
| 1000 [Bushungsieis s\ ¥ 5] ] O8O | criterion is protected

TS e - = g e 1 against entry during runtime,
| 1.000 [Ledger B O ] ] 08 O for example during start from
| 1000 |Buchungsdatum s ] [m] ] (E O variant

1.000 |Referenznummer S (] m] O CE O

1.000 |Aterative Hauswahrung |P 0O ] ] g O

W Ll
BYEIEE] g

Qi0]) I o]
{ 0 [TE3 (1) ©00) ¥ te3tac00 | INS 7

Figure 7: Report Variants: Attributes
Enter variant attributes for your variant; first a Variant name, and then the
Description.

If you select the Only for background processing field, then the variant is only
permitted for background processing. If you do not select the field, the variant
is permitted for background and online processing.

If you select the Protect variant field, then only you can change the variant.

System variants are only displayed in the catalog and not in F4 Input Help if you
select the relevant indicator.

You can assign certain properties to some fields. For example, you can protect a
field, hide a field, or make a field a required entry field.

2009
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Accounting, and Accounts Payable Accounting

AC280

Selection criteria:

T: Table variable from TVARV
D: Dynamic date calculation

Selection criteria:

Examples: Examples:
Name Content

AC280-BUK  CoCode 1000,2000,3000
AC280-KRED European Accounts
Payable Area 7000 - 7900

Current date
From month start to today

Figure 8: Report Variants: Selection Variables

Instead of entering values for selection criteria each time you start a report, you can
enter the values only once and then save them in a variant. If you call up the report
and use a variant, but still want to display certain values up to the current date (for
example, open items up to a certain key date), you can use selection variables.

If, for example, you want to see all the items up to a specific key date in a report,
you can choose the Selection Variable pushbutton when maintaining attributes
or more specifically when maintaining the selection screen objects and then you

can choose the type of selection variable.

Currently, the following two types of selection variables are supported (but not

for each selection criterion):

. Table variables from TVARV
. Dynamic date calculation

Y 10
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AC280 Lesson: Report Variants and Variables

SelectionTcriterion:
®e0

Company codes_Europe

Company code: Company code: Company code: Company code:
1000 2000 2100 2200

Figure 9: Table Variables

Table variables from TVARV: You use these variables when you store statistical
information that can be used in different reports. This means that when you save
the attributes for the variant, you can maintain parameters in table TVARV
that contain your selection options, single values, and/or intervals by choosing
Maintain environment — Selection variables. Once you have maintained these
selection variables in table TVARY, you can use them in any other report variants
and reports.

Selection criterion:

D
®eo

The following dynamic date calculations are
currently implemented:

® Current date ® First quarter ???7?
® From month start to today ® Second quarter ????
® Current date +/- ??? days ® Third quarter ????
® Current date +/- ??? working days @ Fourth quarter ????
® First day of current month ® Current date - xxx, current date + yyy
® Next working day of current month @ Current date - xxx, current date + yyy
@ First day of next month (working days)
® First day of previous month ® Previous month
® Current month

® (Start of month -xx months, - end of
month +yy months)

Figure 10: Dynamic Date Calculation

2009 © 2009 SAP AG. All rights reserved. 118
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Dynamic date calculations:

The prerequisite for using these variables is that the corresponding selection
criterion in the program is type D (date). If you change the selection variable from
type T to type D, the Name of Variables field is no longer ready for input. You
can only set values using input help.

2 12
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AC280 Lesson: Report Variants and Variables
Exercise 1: Report Variants and Variables
Exercise Objectives
After completing this exercise, you will be able to:

. Create report variants

. Use report variables

Business Example

You want to replicate the same report using the same selection criteria.

Task 1:

Create a variant for report RFBELJ00 (compact document journal).

1.  Create a report variant with the name and description AC280-1-## (##
= your group number) for the compact document journal RFBELJ00 such
that only documents 0100000000 to 0199999999 are displayed in company
code 1000 in the current fiscal year.

Execute this report with your report variant.

2. Change your variant with name and description AC280-1-## such that
your variant is protected. The company code must not be changeable.
The fiscal year is a required entry field and the document number ranges
must not contain just documents 0100000000 to 0199999999, but also
documents 1700000000 to 1799999999 and 1800000000 to 1899999999.
For the posting date, choose a dynamic date calculation, with the posting
date from the beginning of the month to today.

Hide all other fields.

Task 2:

To group the many vendors in a meaningful way, the accounts have been split into

account groups. To obtain an overview of the existing vendor master records, you

want a list containing specific vendors.

1. Using report RFKKVZ00, create a report variant AC280-2-## (## = your
group number) with a list of all vendors in account group LIEF that are
located in Berlin.

Only vendors in company codes 1000, 2000, 2200, 3000, 4000, 5000, and
6000 are to be included. Since this company code range is also relevant
to other reports and you do not want to maintain these company codes
individually in each selection variant, use selection variables.

Continued on next page
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Accounting, and Accounts Payable Accounting AC280

Create the selection variable AC280 GR##.

Task 3:
Optional:

1.  To be able to perform a targeted advertising campaign, you are asked to
create a list of customers in high tech industries (HITE) and mechanical
engineering (MBAU) with sales between 2,000,000 and 1,000,000
currency units (an entry that you should protect in the variant) in the
periods of the current fiscal year in company codes 1000, 2000, 2200,
3000, 4000, 5000, and 6000.

You want to display the data in currency USD, with exchange rate type M
for translation of exchange rates at the current key date.

Create a variant with name and description AC280-3-## (## = your group
number).

Task 4:

1.  Specify the menu path for the report documentation.

g 14 © 2009 SAP AG. All rights reserved. 2009



AC280 Lesson: Report Variants and Variables

Solution 1: Report Variants and Variables
Task 1:

Create a variant for report RFBELJ00 (compact document journal).

1.  Create a report variant with the name and description AC280-1-## (##
= your group number) for the compact document journal RFBELJ00 such
that only documents 0100000000 to 0199999999 are displayed in company
code 1000 in the current fiscal year.

Execute this report with your report variant.

a) Create a report variant:
Menu path: System — Services — Reporting
(or in the SAP Easy Access menu:

Accounting — Financial Accounting — General Ledger —
Information System — General Ledger Reports (New) — Document
— General — Compact Document Journal

Field name or data type Values

Program RFBELJOO

Choose Execute.

Enter your selection criteria:

Field name or data type Values

Company code 1000

Document no. 0100000000 to
0199999999

Fiscal Year Current Year

Ledger oL

Menu path: Goto — Variants — Save as variant...

Field name or data type Values
Variant AC280-1-##
Description AC280-1-##

Choose Save.

Continued on next page
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Execute the report.
Menu path: System — Services — Reporting
(or in the SAP Easy Access menu:

Accounting — Financial Accounting — General Ledger —
Information System — General Ledger Reports (New) — Document
— General — Compact Document Journal

Execute RFBELJO00 with the new variant AC280-1-##.
Program: RFBELJ00

Program — Execute with variant (or Variant button)
Variant: AC280-1-##

Enter

Execute

2. Change your variant with name and description AC280-1-## such that
your variant is protected. The company code must not be changeable.
The fiscal year is a required entry field and the document number ranges
must not contain just documents 0100000000 to 0199999999, but also
documents 1700000000 to 1799999999 and 1800000000 to 1899999999.
For the posting date, choose a dynamic date calculation, with the posting
date from the beginning of the month to today.

Hide all other fields.

a)  Menu path: System — Services — Reporting

Field name or data type Values

Program RFBELJOO

Choose Goto — Variants.

Enter AC280-1-##

Choose Variants — Change — Change values.

After the document number, choose the Multiple selection button.
Choose the tab page Ranges

Enter 0100000000 t0 0199999999,

1700000000 to 1799999999,

and 1800000000 to 1899999999.

Choose Execute.

Continued on next page
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Choose Variant — Attribute (or the Variant Attribute button).

Field name or data type Values

Protect variant Select

Company code Protect field

Fiscal year Required entry field
All other fields except Posting Date | Choose Hide field

Field name: Posting date

Pushbutton: Selection variable. Selection (matchcode: Select icon)
Type of variable:

Select “D” (for dynamic date calculation).

Choose the Name der Variable pushbutton (entries only possible using
input help)

Double-click “From month end to today”.
Save the variant.

When the system displays the message “Do you want to overwrite
variant AC280-1-##?”, choose Yes.

Execute RFBELJ00 with the changed variant AC280-1-##:
Program: RFBELJO00

Program — Execute with variant (or Variant button)

Variant: AC280-1-##

Choose Enter. Pay attention to the selection options

Execute

Task 2:

To group the many vendors in a meaningful way, the accounts have been split into
account groups. To obtain an overview of the existing vendor master records, you
want a list containing specific vendors.

1. Using report RFKKVZ00, create a report variant AC280-2-## (## = your
group number) with a list of all vendors in account group LIEF that are
located in Berlin.

Continued on next page
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Only vendors in company codes 1000, 2000, 2200, 3000, 4000, 5000, and
6000 are to be included. Since this company code range is also relevant

to other reports and you do not want to maintain these company codes
individually in each selection variant, use selection variables.

Create the selection variable AC280 GR##.

a)

Create a report variant:
Menu path: System — Services — Reporting: RFKKVZ00
(or in the SAP Easy Access menu:

Accounting — Financial Accounting — Accounts Payable —
Information System — Reports for Accounts Payable Accounting
— Master Data — Vendor List)

Report: RFKKVZ00

Choose Goto — Variants.

Field name or data type Values
Variant AC280-2-## (## = group
number)

Choose Variant — Create.

Choose Edit — Dynamic selections.

Select Account group

Pushbutton: Choose the Copy selected (arrow) button.
Account group: LIEF

When Selection via search help appears, enter:

Search help ID: A (Vendors general)

City: Berlin

Enter

Choose Edit — Attributes.

Description AC280 2 ##

Choose Environment — Maintain selection variables.
Choose Variables — Change.

You will receive the message, “The table is cross-client.”

Continued on next page
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Task 3:

Optional:
1.

Choose Enter.

Choose the Selection options tab page.

Choose Edit — Create.

Name: AC280 GR## (## = your group number)
Choose the Multiple selection button.

Enter company codes 1000, 2000, 2200, 3000, 4000,
5000, and 6000

Choose Execute.

Choose Save.

Choose Back.

Field Name: Company code

Pushbutton: Selection variables

Type of variable: T: Table variables from TVARV
Pushbutton: Name of variable (entry only possible using input help)
Select AC280 GR## from the list

Save the variant.

Execute RFKKVZ00 with the variant AC280-2-##.
Program: RFKKVZ00

Program — Execute with variant (or Variant button)
Variant: AC280-2-##

Choose Enter. Pay attention to the selection options.

Choose Execute.

To be able to perform a targeted advertising campaign, you are asked to
create a list of customers in high tech industries (HITE) and mechanical
engineering (MBAU) with sales between 2,000,000 and 1,000,000
currency units (an entry that you should protect in the variant) in the
periods of the current fiscal year in company codes 1000, 2000, 2200,
3000, 4000, 5000, and 6000.

You want to display the data in currency USD, with exchange rate type M
for translation of exchange rates at the current key date.

Continued on next page
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Create a variant with name and description AC280-3-## (## = your group
number).

a)

Report: RFDUML00

Variant with name and description AC280-3-## (## = your group
number)

Create a report variant

Choose

System — Services — Reporting: RFDUMLO00
or, in the SAP Easy Access menu, choose

Accounting — Financial Accounting — Accounts Receivable —
Information System — Reports for Accounts Receivable Accounting —
Customer Balances — Customer Sales.

Report: RFDUMLO00

Choose Goto — Variants— Save as Variant.

Field name or data type Values
Variant AC280-3-## (## = group
number)

Choose Variant — Create

Choose Edit — Dynamic selections.
Industry: HITE (High Tech) and MBAU
Reporting periods: 1 to 16

Sales for account: 100 to 1,000,000 currency units
Fiscal year: Current fiscal year
Translate in output currency: Select
Currency: USD

Exchange rate type: M

Date: Current date

Enter

Choose Edit — Attributes

Description: AC280-03-##

Field Name: Company code

Continued on next page
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Task 4:

Pushbutton: Selection variables

As the variable type, choose T: Table variables from TVARV
Pushbutton: Name of variable (entry only possible using input help)
Select AC280 GR## from the list

Under Sales for account, choose Protect field.

ER _DATUM (translation date)

Pushbutton: Selection variable. Selection (matchcode: Select icon)

Type of variable: Select “D” (for dynamic date calculation) and then
choose the Name der Variable pushbutton (entries only possible using
input help)

Choose Current Date

Save the variant.

Execute RFDUMLO00 with the variant AC280-3-##.
Program: RFDUMLO00

Program — Execute with variant (or Variant button)
Variant: AC280-3-##

Choose Enter. Pay attention to the selection options.

Execute

1.  Specify the menu path for the report documentation.

a)

Choose Report documentation.
On the report selection screen, choose Help — Application help.
Help — Application help

You have created new variants and worked with:

. Dynamic selections

. Selection variables
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Accounting, and Accounts Payable Accounting AC280
Lesson Summary

You should now be able to:
. Create report variants

. Use report variables
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Unit Summary

You should now be able to:

. Demonstrate where to find the reports required in General Ledger, Accounts
Receivable, and Accounts Payable Accounting

. Explain the importance of information systems
. Execute reports
. Create report variants

. Use report variables
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List Viewer

Unit Overview

How can users work efficiently with the List Viewer, for example, to display
their open item lists? The SAP variants are useful, but users have their own ideas
about how the list should look.

2 Unit Objectives
= )
After completing this unit, you will be able to:

. Explain the concept SAP List Viewer
. Use the functions of the SAP List Viewer

. Use selection criteria for accounts in which you want to find line items in
specific company codes

. Choose selection criteria using search help
. Choose line items based on their status and category

. Change standard and user-specific screen layouts

Unit Contents

Lesson: SAP List Viewer Design .........cooiuieiiiiiiiiii i 26
Lesson: SeleCtions ... ..ottt 33
Exercise 2: SeleCtions ... 41
Lesson: Changing the Screen Layout.............ccocvi L. 47
Exercise 3: Changing the Screen Layout ...................ccoiinneee. 51
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Lesson: SAP List Viewer Design

Lesson Overview

In the SAP List Viewer, you can display different variations of documents and
use different designs.

Lesson Objectives

After completing this lesson, you will be able to:

. Explain the concept SAP List Viewer
. Use the functions of the SAP List Viewer

Business Example

The manager of the accounting department wants to know how to create
standardized lists in the SAP system. He also wants to learn more about the
functions of the SAP List Viewer.

Customer line item list

| Customer line item list
&L BA AR ¥ @7 2 &3 5 EN

Customer 100056
Name Customer Group AC280-##

City Hockenheim

St Assignment Doct. no. Type Doct. Date S Due Amount inLC LCurr. Clrg. ltem Text
=] 1600000046 160000046 DG 13.02.2000 2000~ EUR

=] 1800000012 180000012 DR 06.04.2000 100000 EUR

[ | 1800000016 180000016 DR 12.05.2000 50000 EUR

o 1400000012 1400000012 DZ 12.05.1999 50000 EUR 1400000012

o 1800054102 1800005412 DR 12.03.1999 50000 EUR 1400000012

o 1400000002 1400000002 DZ 15.01.1999 60000 EUR 1400000002

o) 180001324 180001324 DR 15.12.1998 60000 EUR 1400000002

Figure 11: SAP List Viewer: Line Item List
The SAP List Viewer is a generic display tool that creates a standard ergonomic
list from predefined data.

The List Viewer standardizes and simplifies the use of lists in the SAP system by
providing a uniform interface and list preparation function.

You can use the List Viewer to display simple and hierarchical sequential lists.
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Lesson: SAP List Viewer Design

The SAP List Viewer contains a number of interactive functions such as sorting,
summation, filters, and so on.

You can change the layout of lists without selecting data first and save the changed
list layout in variants.

Customer line item list

| Customer line item list

L EAN AR ® @7 @ @ (=2 (% M

Customer 100056
Name Keller
City Walldorf
St Assignment Doct. No.  Type Doct. Date S Due Amount in LC LCurr. Clrg. ltem Text
a 1600000046 160000046 DG 13.02.2000 -2000 EUR
| ] 1800000012 M NR 06.04.2000 10000 EUR
a 180007 ~ 05,2000 50000 EUR
4 v b
N
1400000012 o 50000 EUR 1400000012
[e] 1800054102 180000541 50000 EUR 1400000012

o 1400000002 1400000002 DZ 15.01.1999 60000 EUR 1400000002
o 180001324 180001324 DR 15.12.1998 60000 EUR 1400000002

Figure 12: SAP List Viewer: Display/Change Documents

The SAP List Viewer provides the following functions for displaying and
changing documents:

Select detail

To get detailed information for an item, you have to select it first. You can

then use the eyeglasses icon (or double-click the item) to display the individual
document. You can also call up the item with the pencil icon if you want to make
changes to the document.

Select items To select an item, select it on the left side of the line item list. To
select multiple items, select a single item, hold Ctrl, and select the other items. To
select all the items, use the appropriate icon.

Once you have selected multiple items, you can carry out a mass change in the
corresponding documents. To see the changes in the line item list, choose Refresh
List. If changes fail, you can see the reasons in the Change errors log using

the corresponding pushbutton.

You can choose whether you want to branch to the document item view or the
document overview of the document display. The accounting editing options
contain a corresponding checkbox.
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Customer line item list

| Customer line item list

APLPEANAR T AR = =

siz| 8 %%

Customer
Name

City

100056

Customer Group AC280-##

Hockenheim

St Assignment

=] 1600000046
=] 1800000012
=] 1800000016
o 1400000012
] 1800054102
o 1400000002
o) 180001324

Doc. No. Type

160000046 DG
1800000012 DR
180000016 DR

1400000012 DZ

1800005412 DR

1400000002 DZ
180001324 DR

Doct. Date S Amount

13.02.2000 -2000
06.04.2000 10000
12.05.2000 150000
12.05.1999 50000
12.03.1999 50000
15.01.1999 60000
15.12.1998 60000

% a9

LCurr.
EUR

EUR
EUR

EUR 1400000012
EUR 1400000012
EUR 1400000002
EUR 1400000002

Figure 13: SAP List Viewer: Generic Functions

Some of the functions provided by the SAP List Viewer include the following
generic cross-application functions:

Select columns: To select a column, you click the column heading once. To select
multiple columns, select a column, hold Ctrl, and select the required columns.

You can sort the list in ascending or descending order. Sort the list by selecting
the required column and then choosing the corresponding function.

You can set and delete filters the same way.

Summation: You can create totals and subtotals for specific values. Create totals
by selecting the required column and then choosing the appropriate icon.

SAPPY]
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Customer line item list

| Customer line item list

Customer

AL TENARE B R & = [=) 8 %
100056
Customer Group AC280-##

Name
City

St Assignment

1230000000
1800000406
1800000507

1800000508
1800054102
1800005178
1580000488

Hockenheim
Change layout

Column selection ' Sorting

Filter

Open/cleared symbol
Assignment
Document no.
Document type
Document date

Column selection

Column set

Net due date
Clearing date
Payment date
Doc. currency

Figure 14: List Viewer: Display Variants and Fields

Text

In addition to the display variants provided by SAP, you can also create your own

display variants. This allows you to define your own specific view of a list.

You select fields that you want to see from the fields available in the column set.
You can hide fields that you do not require. You can also sort fields in the column
selection in the order that you require.

You can also add special fields to the column set in addition to the fields that are
already displayed. For more information, refer to SAP Notes 215798 and 420591.

If you require offsetting account information, refer to SAP Note 112312. This is

not a modification of the standard system, but a business transaction event.

2009
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st | zuordnung Betegnr | Belegar sstrag i 84 |Warg Ausgl ber | Text
| B e o T i RS [
C  @|stoo0000012000  [s100000001 [RE 10.03. 2000 5.500,00- [UNT
T @|stoooooooizopr  [5100000001 [RE 03-02. 2001 | | 110,00-[UNI
T @|sioooo00oizons  [s100000002RE 09.02.2001 | [E 110,00 U1 HRaH
T @|51000000022000 5100000002 |RE 10.03.2000| |E 4.400,00- |UNT e au .
T @|sioooo00032000  [5100000003(RE 10.03. 2000/ | 1.160,00- [UNT L]
T @|stoooo00042000  [s100000004[RE 31.03. 2000| | 23.201,40- 0EN
T @|stoooooooszon0  [510000005RE 04.04. 2000 23.564,20- DN
C  @|stooooszeatcon  |stonpeszasfre 27.05. 109/ 19.934,00- 0EN . .
T @|stooosszsatcos  [5100005254 [RE 08.06. 1000/ | 389,04 |DEN
S assic Lis
T @fstoooosaoiose  [stoo00sa20fRe 05.08. 1909/ | 17,51 |DEn
T @|stoonosaeaise [s100005363[RE 07.09. 1999 427.00- [DEN
T @fstoooosareiose  [stosoosaolRe o7.09. 1000/ | 427.00- |DEH
T @fstoooseosiose [s100005406[RE 46.08. 1900 23.411.10- DEH
T @|stoocoseorisss [s1os00seor|RE 10.09. 1000/ | 23.698,80- [DEN /
T @|stooooseosiose [stooooseos[Re 20 09 1099 23,986, 48 [0EN
T @|stoomosseeiass [s10000s56s|RE 2121399 | 11.558,80- [UNI
©a 151376, 39- [oen
22.558,80- [UNT
** Konto 030801000 151375, 33- |DEN
22.558,80- [UNT
Belsgnr_[Belegart i [wa Text
RE 26.01.2000 11.459,80- | DEM
000 RE T0.032000 5.500,00: |ONI
001 RE 08.022001 110,00- |UNI
H 001 RE 08022001 110,00 [ONI WREN
ri ontro RE 70.032000 4.400,00- |UNI
RE 16.03.2000 T.100,00- | UNI
[@ 5100000042000 [5100000004 [RE 31032000 73.201,40- | OEM

04.04.2000

RE
- |
Param eter. | W (5700005249199 5100005243 :E é; g:::g:

23.564,20- | DEM
19.934,00- [OEM

a 380,04- |DEM
0] RE 07.07.1999 370,06- | OEM
FIT ALVC - RE 06.08.1999 417,51- |DEM
—_ a RE 07.09.1999 427,00 | DEM
™ [51000053701999 _|5100005370 |RE o7091e%e | @ 427,00- [DEM
RE 06.08.1999 23.411,10- |DEM
F Ell 2054071999 RE 10.09.1999 23.698,80- | DEM
5|ﬂﬂﬂﬂ5lﬂﬁ1559 5100005408 |RE 20.09.1993 23.986,48- |DEM
| @ 5100003691999 |3100005569 |RE 76121999 11.558,80- [UNI
(@ - 151.376,30- DEM
22.558,80- UNI
| [Konto 1000 =rn 151.376,39- DEM

Figure 15: Classic List and Grid Control in the Line Item List

When you display the list, you can choose between the ALV classic list and the
ALYV grid control (grid design).

With some lists, you cannot switch between the two layouts; this is a special
feature of the line item list.

The ALV classic list is the list that is displayed when no specific settings have
been made.

The ALV classic list is essentially the print screen and offers a better overview of
the sorted list when the items for multiple accounts are displayed.

The grid control design has proportionate text and is particularly useful when
you display individual accounts online for Internet services offered by SAP
programs.

Since SAP R/3 4.6C, users have been able to select the grid design by choosing
Settings — Switch List. This list design is entered in the user parameters
(parameter FIT_ALVC) when you switch the list.
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Environment -> User Layout
- parameters -> Editing a L
5 options ) ALV Classic List
(‘ -
5 . |Assignment ® ALV Grid Control ur|LCurr [Clmg doc. “[Text

1 200 2 T - .--,J0 |USD Spefy in p.adv. Document

h 14000000052002 1400000005 |DZ |20.09.2002 E] 100,00 |USD Spefy in p.adv: Document

00072002 1400000007 |0Z 20092002 | |@| 1.00000-|USD Spcfy in p.adv. Documen

0072002 1400000007 |DZ 20092002 100000 [USD Spcfy in p.ady. Documen
002002 |1800000000 DR [28.01.2002 100000 [USD
32002 1800000001 |DR |28.01.2002 ﬂ 1.000,00 |USD
2002 1800000002 |DR |28.01.2002 1.000,00 |USD
57002 (1800000003 DR [26.01.2002 100000 [USD
42002 [1800000004 |OR (28012002 | |@ 100000 [USD
SN .,01 22002 1400000006 |DZ |20.09.2002 E 100,00 |USD
T +000142002 1800000014 |DR |20.09.2002 E 1.000,00 |USD
as= 000152002 |1800000015 DR 20082002 1,00000 [USD
Tﬂ‘ B . 5.300,00 USD

J 992002 200000/USD 1400000003 [484848222
User master ) 1.000,00 [USD  |1400000003
4 1.000,00 |USD |1400000003
Parameter: FIT_ALVC ) 2000,00-{USD_|[1400000004 | 202020232

" Flline items: ALV Grid Control S
\_ %
\q

Figure 16: User Parameters for the List

You can display (and change if necessary) the settings using transaction FB0O0, the
accounting editing options on the Line Items tab page. You can also display and
change parameters using transaction SU3.

Using parameter IDs, you can enter user default values in fields where the value
usually remains constant. If, for example, you switch the list to grid control, the
value will be saved in your user parameters. When you call up the list, this value
appears automatically in the corresponding design. This means that you do not
have to manually switch the list again. The next time you log on to the system,
you do not have to re-select the required layout.
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= Lesson Summary

You should now be able to:
. Explain the concept SAP List Viewer
. Use the functions of the SAP List Viewer
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Lesson: Selections

Lesson Overview

Participants can use specific selection criteria to choose line items that they wish
to analyze. These selection criteria are related to:

. The accounts for which you want to see line items; these are created within
specific company codes

. Selection criteria that can be chosen using search help and the selection of
the line items themselves, based on their status and category

Lesson Objectives

After completing this lesson, you will be able to:

. Use selection criteria for accounts in which you want to find line items in
specific company codes

. Choose selection criteria using search help
. Choose line items based on their status and category

Business Example

Employees working in Accounting want to know how to select items in lists in
the SAP system.

It also wants to learn more about the selection criteria that can be used in the
SAP List Viewer.

Selection criteria

® G/L account/customer account/vendor account

® Company code

Users can restrict the data displayed on the Line Item List screen using
specific criteria.

$124 | 100 1/1/98 ® Selection using search help
$335 1 101 2/4/98 .

B 100 4/6i98 ® [tem selection

$998 © 101 5/3/98
$552 1 100 6/8/98
$672 1 101 6/9/97

B [tem status
H Item type
@ List output

Figure 17: Line Item List
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You can use specific selection criteria to choose line items that you want to
evaluate.

These selection criteria refer to:

. The accounts in which you want to see line items in specific company codes
. Selection criteria that you can choose using search help

. The selection of line items themselves, based on their status and category
In addition, you can also choose the following for the list output:

B Layout
. Maximum number of items

)
000000-099999
-g, 100000-199999
o
— | 200000280008 Account:
g 300000-399999 _
5 400000-499999 e to
(D [ 0007 | [ 0001 |
500000-599999
[ — — —
600000-699999
Company codes
gj{jm wj j”, Company code:
1900 :/ i i . /lljllll/al o

3000 4000
Figure 18: Selection of G/L Account, Vendor, and Customer

When you make your account selection for G/L accounts, customer accounts, and
vendor accounts, you can use simple and multiple selection to include or exclude
individual accounts and account intervals from the selection.

If you select the Worklists Available field, you can activate and deactivate the
input fields for worklists on the selection screen for each line item list. If the
worklists exist, when you select the Worklist Input Fields Active field when you
call up the selection screen for the line item display, this selection screen is
displayed with input fields for worklists. You can maintain the values for worklists
using transaction OB55.
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GIL account 001111
Chart of accounts INT
Compan
G/L account 001111
Informatior ~ Chart of accounts INT
Created or ~ Company code
Created by
GIL account 001111 Chartofac ~ Document o S/ account S
Chart of accounts  INT Country of | Field statusKENEHEEIEEEEEINE !
Country Automatic p ompany code 1000
GIL account 001111 ' rea Supplement
Informatic ~alling Account control
Created ¢ Sl Sapk/finance Account currenc
Created | yerorad G/ account SO Ty e DESHILELEY,
Group ch AEGL INT 4 i f?n_ t C_Alternative account humgs
ash mana
ontrol in chart of accounts ouse bank  Account management
GIL acco Account group torest cale | Open item management
Languag Sample account ] Line item display
Name Translatic P&L statement account type terest indi Sort key
tterest calc o
Row 1 il Authorization group
More tex

Joint Venture
Short text Cost type
G/L account long text

Consolidation data in chart of accounts
Partner company
Group account humber

Figure 19: Selection using Search Help

If you select items using search help, the system provides input help for the G/L
account line item list:

. G/L account number in chart of accounts (also in combination with the
company code specification)

. G/L account name (G/L account long text) in chart of accounts (also in
combination with the company code specification)

. G/L accounts with deletion and block indicators
. Keywords
. Alternative account numbers

When you select items using search help, the system offers input help for the
vendor line item list:

. General vendor data (search term, postal code, city, name, and number of
vendor)

. Vendor country/company code

. Vendor by personnel number

. Vendor by purchase, material, or plant reference
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When you select items using search help, the system offers input help for the
customer line item list:

. General customer data (search term, postal code, city, name, and number
of customer)

. Customer country/company code/account group

. Customers with rental agreement

. Customers for each sales group or with plant reference
. Head office customers

Item selection

| Item status

® Open items
¢ Open at key date 12/31/01

® Cleared items

3000 1000 ¢ Clearing date To
¢ Open at key date

e All items
¢ Posting date To

Ol account

2000 5000

Item type

@ Standard items

® Special G/L transactions (C/V)
® Noted items
[ ]
®

Ol account

2000 / | 5000

Parked items
Customer/vendor items

3000 / | 1000

Figure 20: Item Selection

You can select items for the line item list based on their status and category.

When you select open items, you select items that are or were open at a specific
time. The current date is proposed by default.

If you choose Cleared Items, the system displays items that were cleared by the
clearing date specified and that were still open on the key date. If you do not
specify the clearing date and the key date, the system displays all the cleared items.

If you want to see open and cleared items, choose A/l Items. You can restrict
this selection using the posting date.
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and

1
|
|
|
1
|
|
: and
|
|
|
|
|
|

Branch £

Figure 21: Head Office/Branch

In some industries, customers submit orders locally -- that is, via the branch -- but
pay invoices centrally through the head office. SAP differentiates between the
flow of goods and the flow of money. In the SAP system, you can set up head
office and branch accounts.

All items posted to a branch account are automatically forwarded to the head
office account.

If you select the Branch/Head Olffice indicator, a dialog box appears for each
branch account. In the dialog box, you can choose whether the branch can display
items that are managed at the head office.

If you deactivate the dialog box, the setting made in the ltems Managed at Head
Office field applies automatically.
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45 days

(or calculation)

]
1
1
1
1
1 Number of days
1
1
1
1
1

3%

2%

_—— -
S NP
o
o X
b
1
1
|
1
|
1
i

T
. Cash disc. 1 Cash disc. 2
Baseline date 1
for terms of payment

The net due date is calculated from the terms of payment
baseline date and the highest number of days within the terms

of payment.

Figure 22: Selection by Net Due Date

When you display the line items, you can make a selection by net due date.

If you select the Selection by Net Due Date field in the editing options of the user
parameters, the system activates the input fields for the selection by net due
date on the Selection screen.

Status: 7] open A Parked O Cleared
Due date: Overdue @ Due Not due
74
Item cleared/open icon Icon for Net due date for open
items at key date
e Open item: e |tem is overdue:
The item was posted by the key At the key date, the net due date has
date. It was cleared after the key already passed. The payment is in
date or has not yet been cleared. arrears.

e Cleared item: The item was posted e |tem is due:
by the key date and cleared. At the key date, the item is due for

e Parked item: Item was parked. pagmeTic it degletians.

e |tem is not due:
The net due date was after the key date.

Figure 23: Key for Icons

In the header of the ALV classic list, you can display the key for the icons

for the item status (open, parked, cleared), as well as the icons for the due

date (overdue, due, not due).
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In the editing options for the line items display, you can select whether you want
to see these keys when you call up the list.

Comment: The key date is the determining factor in classifying whether an item is
open or cleared. By backdating an item, you can display the status of the item on a
key date in the past. Items posted after the key date are not displayed.

IMaster record: Account management

Sort key 001 | Posting date

| Line item display
Assignment\NAmount Posting dateDoc. no.
20000303 500 03/03/2000 1234567
20007010 600 10/10/2000 1234568
20001212 750 12/12/2000 1234569

SD document Accounting document

V- Invoice Invoice

P etrence__ 8 Reforence 8}

Assignment S emE B
_|—> 01 Assignment

02 Assignment

Items

Figure 24: The Assignment Field as Sort Field

In addition to selecting columns, when you create or change the layout, you can
also define sort criteria for sorting and create subtotals.

The system automatically fills the assignment field for a line item according to the
Sort Field entry in the master record when you post items.

The assignment field can be a combination of up to four fields with a maximum
of 18 characters. For example, to display the document number (10 characters)
and the posting date (six characters), these field names can be included in the
assignment field definition.

If you chose the Purchase Order Number sort key in the customer/vendor master
record, the assignment field for the line item contains the purchase order number
for customers/vendors.

If you selected the sort key for the Cost Center in a general ledger master record,
the assignment field in the corresponding G/L account item for the line item
contains the number of the cost center when you post to this G/L account.
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The line items in the line item display are frequently sorted by the value in the
assignment field. A practical example:

. For example, when an invoice is posted in SD, an accounting document
is created in FI. The accounting document has a document number that
is usually not identical to the number of the invoice in SD. Using the
reference and the assignment, you can find out the SD document on which
the accounting document is based. The reference and the assignment in the
FI invoice are copied from the reference and assignment in the SD billing
document. You can define which numbers (purchase order, sales order,
delivery, billing document) are copied as a reference and which are copied as
an assignment in the SD document and then copied into FI. You can then use
these fields as selection criteria in FI.
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Exercise 2: Selections

Exercise Objectives

After completing this exercise, you will be able to:

. Use the SAP List Viewer, using the line item list as an example

. Find out what selection criteria appear in the selection for the line item list

Business Example

The accounting department wants to know how to select items from lists in the

SAP system, and which selection options are available.

Task:

You have learned about the SAP List Viewer as a tool for preparing standardized

lists, and now you want to investigate the options the tool provides in your work

area. You therefore look at the customer line item list.

Look at the customer line item list for customer 1033 in company code 1000.

Select the open items and choose today's date as the key date.

1. You want to sort the assignment column. What sort options are there? How
do you proceed?

2. In addition, you only want to display documents that contain amounts up
to 40 currency units. How can you do this? How do you display all the
documents again?

3. For customer 1033 you also want to display a totals line for a subtotal
according to the payment date.

4. A colleague informs you that you can also display the list in grid design, in
addition to the ALV classic list design. You now want to use grid design.

5. You want to display the Payment Date and Terms of Payment columns next
to the Open/Cleared/Parked Items icon. How can you move the column
to the required position?

6.  You also want to enter the business area account assignment as an
additional field in the list. You want to display the field to the left of the
field for the text.

7. You do not want to have to move the columns or add new columns each
time, and so you want to create a display variant in which the required
fields are in the correct position and in which the business area account
assignment is also shown.

Continued on next page
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Create an appropriate user-specific display variant and save it as
AC280-D-## (##= your group number) without using the default setting.
Display variant AC280-D-## (## = your group number) is called with
business area.
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Solution 2: Selections

Task:

You have learned about the SAP List Viewer as a tool for preparing standardized
lists, and now you want to investigate the options the tool provides in your work
area. You therefore look at the customer line item list.

Look at the customer line item list for customer 1033 in company code 1000.
Select the open items and choose today's date as the key date.

1.  You want to sort the assignment column. What sort options are there? How
do you proceed?

a)

b)

Choose Accounting — Financial Accounting — Accounts Receivable
— Account — Display/change line items (Transaction FBL5N).

Customer: 1033
Company code: 1000
Open items

Open at key date: Current date

Program — Execute

You can sort the display in ascending or descending order.
Choose Edit — Sort in ascending order/Sort in descending order

(Alternatively, place the cursor on the column and use the
appropriate buttons (Sort in ascending order or Sort in descending
order))

Continued on next page
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2. In addition, you only want to display documents that contain amounts up
to 40 currency units. How can you do this? How do you display all the
documents again?

a) Set filter/Delete filter:
Edit — Set filter

(or, place the cursor on the column and use the Set filter button).

Local currency: EUR
Amounts: To 40
Enter
Then:
Edit — Delete filter

3. For customer 1033 you also want to display a totals line for a subtotal
according to the payment date.

a)  Subtotal for payment date:
First, select another layout:
Settings — Display variant — Choose
(or Select layout button)
Choose 1SAP-P
Place the cursor on the Payment Date column.
Edit — Subtotal
(or, choose Subtotals button)

4. A colleague informs you that you can also display the list in grid design, in
addition to the ALV classic list design. You now want to use grid design.

a)  Switch list:

Settings — Switch list

Continued on next page
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You want to display the Payment Date and Terms of Payment columns next
to the Open/Cleared/Parked Items icon. How can you move the column
to the required position?

a)  Payment Date and Terms of Payment columns after the
Open/Cleared/Parked Items icon:

Place the cursor on the column and drag the column to the appropriate
position (keep finger on the left mouse button)

(or Settings — Display variant — Current:
move the selected lines upwards or downwards using the arrows).

You also want to enter the business area account assignment as an
additional field in the list. You want to display the field to the left of the
field for the text.

a) Additional field (Business area):
Settings — Display variant — Current:
In the column set (right): Select Business area

Move it to the column selection (left) using the arrow Add selected
fields.

Move the selected lines upwards or downwards to the required place
using the arrows.

You do not want to have to move the columns or add new columns each
time, and so you want to create a display variant in which the required
fields are in the correct position and in which the business area account
assignment is also shown.

Create an appropriate user-specific display variant and save it as
AC280-D-## (##= your group number) without using the default setting.
Display variant AC280-D-## (## = your group number) is called with
business area.

a)  Choose Settings — Save display variant.
You can save the variant under your own name (AC280-D-##).
Save layout: AC280-D-##
Name: With business area
Select User-specific.
Choose Continue.

The system issues the following message: “Layout was saved.”.
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Lesson Summary

You should now be able to:

. Use selection criteria for accounts in which you want to find line items in
specific company codes

. Choose selection criteria using search help
. Choose line items based on their status and category
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Lesson: Changing the Screen Layout

Lesson Overview

There are various standard layouts that you can supplement. In this lesson, you
will learn about standard layouts and user-specific layouts.

Lesson Objectives

After completing this lesson, you will be able to:

. Change standard and user-specific screen layouts

Business Example

When displaying a list, accountants want to choose between different (standard
and user-specific) layouts.

r@ Zuordnung “|Belegnr__“[Belegart | Fals Betrag in a Lbel. T
|@[51000000002000 5100000000 |RE 26.01.2000 11.459,80- [DEM
51000000012000 5100000001 |RE 10.03.2000 5500,00- [UNI
| 001 RE 09.02.2001 110,00- [UNI Stan dard
| @[51000000012001  [5100000002 |RE 09.02.2001 110,00 |ONI
[51000000022000 5100000002 |RE 10.03.2000 4.400,00- |UNI Iocal
RE 10.03.2000 1.400,00- [UNI
51000000042000 5100000004 [RE 31.03.2000 23291,40- [ DEM
51000000052000 5100000005 |RE 04.04.2000 23564,20- [ DEM curre n cy
51000052491939 5100005249 |RE 27.06.1999 19934,00-[DEM | =
51000052541999 5100005254 |RE 08.06.1299 389,04 [DEM
51000052871999 5100005287 |RE 07.07.1999 37006 =
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151.376,39- DEM
22.558,80- UNI
e 151.376,39- DEM

Payment |
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1 SAP-P 0005287 [21.07.1999 |ZBO1| 14 | 3,000 | 30 | 2000 | 45| |R 370,06- [DEM
@~ 715320(2008.1999 |ZB07[ 14 | 3,000 | 30 | 2000 | 45| |R @ 417,51- |DEM
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}. @ 5100005370 (21.09.1993 (ZBO1| 14 | 3,000 | 30 | 2,000 45 R 427,00- [DEM
_E] 5100005408 [04.10.1999 (ZB0T| 14 | 3,000 | 30 | 2000 | 45| |R |@| 23.986,48- | DEM
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Figure 25: Layout

When you display a list, you can choose between different layouts.

SAP provides various standard layouts that you can supplement with other
(standard) layouts. Standard layouts start with a slash (/). You can choose a
standard layout as your default layout. If the indicator for a display variant is set
as the initial variant, this variant is always used for the list output unless you
explicitly specify an alternative display variant.

You can also choose a user-specific layout, provided that you can save
user-specific display variants.
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Enter the ALV initial layout in the accounting editing options.

In list output: Yes |° TTEFIE 0
? O EEste b o
New layout selected? > selected 5
l No e layout :

(o] (e

i Yes o Tistiayout ¢

2 o-List layou o

Default selection screen? > accordingto ©

[e] (o]

o

FIT_ALV_GL, FIT_ALV_AP, FIT_ALV_AR

[ o

Default setting: Yes
ALV initial layout? & |

lNo

1SAP

Assgt DocNo BArea Dac. Type Doc. Date PK Amount in local currency

default

|

List layout
according to
default setting

OO0OO0OO0OO0OO0O0
Q000000

S

Figure 26: Standard Layout: Default and Initial Layout

The standard layout is the layout that applies for all users.

You can select a layout for the list output for your line item display. If you so
require, this layout is displayed again the next time you call up transaction FBL*N
(* =1 for vendors, = 3 for G/L accounts, and = 5 for customers). In the accounting
editing options in your user parameters, you can save the last layout used as a
default. If you select the Last layout entered for default field, every time you
execute the line item display, the layout on the selection screen is saved as the
default in the user specifications. Tip: If you want to prevent the default being
accidentally overwritten by the selection of another layout, leave the field blank.

If you have not selected a layout, the list layout from the default selection screen
is selected from your user parameters. You can default the input field for each
account type.

If you do not make an entry, and no default setting is made for the selection
screen in the user parameters, the system uses the ALV initial layout. You cannot
define the ALV initial layout in the accounting editing options; you can only

do this in the line item list itself. You default the ALV initial layout in display
variant management.

If you do not make a default setting in display variant management, the system
chooses the 1SAP layout.
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r:u o o
Hin °" Listin 3
o selected ¢
o layout o
o] o

Yes

Figure 27: User-Specific Layout

You can create a user-specific layout, which only you can use.

If you only want to work with your user-specific layout, call up the relevant line
item list with your new, user-specific layout. In the editing options of the user
parameters, the default selection screen is updated with your new, user-specific
layout. If you also want to be able to call up the line item list using another layout
in your selection as well as your user-specific layout, deselect the Save last layout
for default field.

The following order applies: User-specific initial screen (set as default) has
priority over general initial variant (set as default).
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Exercise 3: Changing the Screen Layout
Exercise Objectives
After completing this exercise, you will be able to:

. Change and save a screen layout

. Choose a layout

Business Example

When choosing a list, accountants can choose between different (standard and

user-specific) layouts. They want to add to their own layouts.

Task 1:

Carry out the following task:

1. Call up the open items list for customer 1033 in company code 1000 again.
Find display variant AC280-D-##. Select Default setting for your display
variant and save it again. Which display variant does the system propose
when you call up the open items list again?

2. Inthe item texts for the open items, you want to be able to see how the sales
revenue was achieved. Change all the items using the mass change function
so that the text Flat screens appears in the item text.

Task 2:

G/L account line item list

1. You are asked to look at all the items in the account sales revenue for
domestic products (800000). How many items are displayed?

2. To find the posting date, you have to first switch from the document item to
the document header. However, you would prefer to find the information
immediately when you branch to the document. What options do you have?

3. You have also been asked to create a list that shows only totals for the profit
centers posted to and that displays the amount in local currency. When
you analyze the subtotals for the line items, you want to see the document
date and document number. You want all users to be able to use the display
variant AC280-PC-## (## = your group number), with the description Profit
center ##. Can you do this?

4. A user wants to see the line items for profit center 1600.

5. In addition to the G/L account with number, name, and the company code,
in the header item of the list you also want to see the account group to
which the account belongs.
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Solution 3: Changing the Screen Layout
Task 1:

Carry out the following task:

1. Call up the open items list for customer 1033 in company code 1000 again.
Find display variant AC280-D-##. Select Default setting for your display
variant and save it again. Which display variant does the system propose
when you call up the open items list again?

a) By choosing Settings —Choose display variant
Layout configuration — User-specific
you can find your variant AC280-D-##.
By choosing Settings — Save Layout
you can save your variant AC280-D-##.
The variant must remain user-specific. Select the default setting.
Choose Continue.

The system issues the following message: “This layout already exists.
Do you want to overwrite the existing layout?”

Choose Yes to confirm.

The system issues the following message: “Layout was saved.”

Call up the open item list again: Variant AC280-D-## is displayed.

2. In the item texts for the open items, you want to be able to see how the sales
revenue was achieved. Change all the items using the mass change function
so that the text Flat screens appears in the item text.

a)  Mass change:
Call up the open items list and choose Edit — Select all..
Edit — Select all
Environment — Mass change — New values (or choose Mass change).
Choose Enter.
List — Refresh.

Continued on next page
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Task 2:

G/L account line item list

1.  You are asked to look at all the items in the account sales revenue for
domestic products (800000). How many items are displayed?

a)  Accounting — Financial Accounting — General Ledger — Account —
Display/Change Line Items (New)

G/L account: 800000
Company code:1000
Item Selection: All Items
Type: Ledger OL
Program — Execute

2. To find the posting date, you have to first switch from the document item to
the document header. However, you would prefer to find the information
immediately when you branch to the document. What options do you have?

a)  Accounting — Financial Accounting — General Ledger —
Environment — User Parameters — Editing Options

Tab page Line Items
Item selection: Go to .... Document Overview

3. You have also been asked to create a list that shows only totals for the profit
centers posted to and that displays the amount in local currency. When
you analyze the subtotals for the line items, you want to see the document
date and document number. You want all users to be able to use the display
variant AC280-PC-## (## = your group number), with the description Profit
center ##. Can you do this?

a)  Call up the line item list again.
Settings — Layout — Current (or choose Select Layout)
In the column set: Select all (Ctrl button + click)
Arrow pointing right (hide selected fields)

In the column set:

. Profit center
. Amount in local currency
. Document date

. Document no.

Continued on next page
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Arrow pointing left (add selected fields) to add the fields to the column
selection

Arrange them in this order (see above)

Sort order tab page

In the column set: Select all (Ctrl key + click)
Arrow pointing right (hide selected fields)

In the column set:

. Profit center

Arrow pointing left (add selected fields) to add the fields to the column
selection

Choose Sort ascending

Choose Subtotals

Choose Enter

Settings — Summation Levels — Define Breakdown
Select level 1 (Profit center) (or * ...)

Settings — Layout — Save

Layout: /AC280-PC-##

Name: Profit Center

(* ... If you have not defined the breakdown by choosing Settings —
Summation levels — Define breakdown, on the tab page, choose “Save
with”:

Select the sort order and subtotals
Breakdown to summation level: 1 *Profit Center)
4. A user wants to see the line items for profit center 1600.

a)  Choose the icon for the subtotal. Select the * in the output to open up
the line items for the selected profit center.

Continued on next page

w 54 © 2009 SAP AG. All rights reserved. 2009



AC280

Lesson: Changing the Screen Layout

In addition to the G/L account with number, name, and the company code,
in the header item of the list you also want to see the account group to
which the account belongs.

a) List header:
Settings — Layout — Current Heading
Insert — Characteristics (or choose Characteristics)
Variable category: Character-Related Text Variable
Characteristic: Account Group
Text type: Name
Value type: Single Value
Format: Select Intense, width 25
Insert — Characteristics (or choose Characteristics)
Variable category: Character-Related Text Variable
Characteristic: Account Group
Text type: Value
Value type: Single Value
Format: Width 4

Save
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Lesson Summary

You should now be able to:

. Change standard and user-specific screen layouts
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Unit Summary

You should now be able to:

Explain the concept SAP List Viewer
Use the functions of the SAP List Viewer

Use selection criteria for accounts in which you want to find line items in
specific company codes

Choose selection criteria using search help
Choose line items based on their status and category

Change standard and user-specific screen layouts
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AR/AP Information System

Unit Overview

Employees in Accounts Receivable Accounting want to be able to evaluate
selected data records for customers and vendors without having to execute reports
online.

Unit Objectives

=L
After completing this unit, you will be able to:
. Explain how the accounts receivable/accounts payable information system
works
. Name the various options for customizing the accounts receivable/accounts
payable information system and explain the effect of these options on
evaluations
. Create evaluations in the information system
. Use various options to display evaluations and navigate within the tree
structure of the accounts receivable/accounts payable information system
Unit Contents
Lesson: The AR/AP Information System ... 60
Exercise 4: The AR/AP Information System .....................ooee e, 63
Lesson: Customizing the AR/AP Information System....................... 67
Exercise 5: Customizing the AR/AP Information System .............. 73
Lesson: Creating and Displaying Evaluations .......................oo. L. 81
Exercise 6: Customer/Vendor Information System ..................... 97
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Lesson: The AR/AP Information System

Lesson Overview

The accounts receivable (AR)/accounts payable (AP) information system is an
information system for analyzing important customer and vendor business data.
Accounting is the primary data basis for this information system.

Lesson Objectives
After completing this lesson, you will be able to:

. Explain how the accounts receivable/accounts payable information system
works

Business Example

The accounts receivable and accounts payable departments have requested
additional reports for their area. In particular, they want to be able to analyze
combinations of variables, such as company, business area, credit control area,
and so on.

SAP
database

Customers: Audit evaluations

Customers: Standard evaluations

AR Info System Path
-Standard evaluations
Customers

-Due date analysis
- Evaluation by ....

The accounts receivable (AR)/accounts payable (AP) information system is an
information system for analyzing important customer and vendor business data.
Accounting is the primary data basis for this information system. The aim of the
AP/AR information system is to enable you to analyze an extensive database
online, and to display the information in an overview tree structure on the screen.

Figure 28: The A/R Information System
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You can access the analyses using the AR and AP reporting trees. The AP/AR
information system provides special types of analyses, including: These include
analyses of:

. Due date structure

. Payment history

. Currency risk

. Overdue items

. DSO analysis (how many days' sales the customer owes my company)

. The customer's cash discount history (days agreed/actual days)

The above-mentioned analyses are based on preselected datasets (evaluation
views, represented in figure 33 by the two cubes: Customers: Audit evaluations
and Customers: Standard evaluations) that are regularly created or updated by
jobs from the SAP database. Using the AP/AR information system, you can
execute analyses for specific business areas as often as you wish. If you need
current data every morning, you can schedule jobs to run during the night.

The AP/AR information system provides an extensive combination of variables

and a classification of reports by document.
Job

D: RFDRRGEN K: RFKRRGEN

:

Data retrieval programs For selection For creation:
‘| Customers: RFDRRSEL; Vendors: RFKRRSEL

Data volumes using selection variant, for example,

SAP_VARI

Create Cust.: RFDRREO1 (Due date structure),
RFDRRE02 (Paymer]t history), -

B SAP
Qn database

: By Variant:
: ‘ By Variant: Company code SAP_DO1A
“mi 1> Company code SAP_DO1A Business area
; isCountry  SAP D02B S

Figure 29: Evaluations - Multilevel Process: Selection
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Firstly, the data retrieval report (RFDRRSEL or RFKRRSEL) collects selected
data from the SAP database using a selection variant (data retrieval variant). For
example, it collects from a specific area data for customers/vendors in specific
company codes. The data is passed on to all of the evaluations defined that belong
to the evaluation view and that are defined for regeneration.

Additional reports (RFDDRRE(O1, RFDRRE(2 or RFKRRE01, RFKKRE(2)
create the evaluations. For example, RFDRREO]1 creates the due date structure
of the open customer items. You cannot start these reports online or in a batch

session, since the required data records are supplied by the data retrieval report
(RFDRRSEL, RFKRRSEL).

Data retrieval
programs

MR seiection
RFKRR|SEL
l' ~ Creates tree for display

Evaluation data  cystomers: RFDRRANZ; Vendors RFKRRANZ

Table for accounting Display evaluations:
data RFDRRI0O1 (Display due date analysis
AR/AP Information evaluations),
System RFDRRI0O2 (Display payment history
RF RR evaluations),
RFDRRIO3 (Overdue items - Display
evaluations)

Figure 30: Evaluations - Multilevel Process: Display

The system does not display the results of the reports (RFDRRE0O1, RFDRRE(2,
or RFKRRE(O1, RFKKRE(2)) in a list, but saves them in table RFRR to be
displayed later. The data retrieval report (RFDRRSEL or RFKRRSEL)
provides the data records required to do this.

The system continues to process this data, and the display reports send the results
to the screen.

RFDRRANZ and RFKRRANTZ create the report trees that are used to display
the evaluations in the accounts receivable/accounts payable information system.
Since you do not make selections yourself, these reports do not have any selection
fields or selection variants.
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Exercise 4: The AR/AP Information System

Exercise Objectives

After completing this exercise, you will be able to:
. Create evaluations in the information system
. Describe various display options for evaluations

. Navigate in the tree structure of the AR/AP information system and adjust
this to your needs

Business Example

Managers in accounts receivable want better reporting functions. In particular,
they want to be able to analyze combinations of different variables (for example,
company code, business area, and credit control area). In addition, they want to be
able to drill down from the totals levels to the detail levels of individual documents.

You need to demonstrate that these reporting functions are provided by the
accounts receivable information system, which accesses predefined datasets.

Task:

Due date analysis with the Accounts Receivable Information System

Using the accounts receivable information system, display a due date analysis
by business area for company code 1000. Use the evaluation view Standard
Customer Evaluations. When you display the evaluation, switch on the Day/Time.

1.  What is the total for all the due items in your business area, BA## (## =
your group number)?

2. What is the total for all the open items in your business area BA##? (If you
want to see the key instead of the name, you can change the characteristic
display with the settings).

3. In what time interval are the items that are not yet due?

4. Which customers in your business area BA## (## = your group number)
still have liabilities?

5. Which of the customers is a foreign customer and how many days ago were
this customer's items due?
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Solution 4: The AR/AP Information System
Task:

Due date analysis with the Accounts Receivable Information System

Using the accounts receivable information system, display a due date analysis
by business area for company code 1000. Use the evaluation view Standard
Customer Evaluations. When you display the evaluation, switch on the Day/Time.

1. What is the total for all the due items in your business area, BA## (## =
your group number)?

a) Due date analysis using the Accounts Receivable Information
System SAP menu:

Accounting — Financial Accounting — Accounts Receivable —
Information System — Tools — Display Evaluations

Choose Customer standard evaluations — Due date analysis —
Evaluation by business area — For company code: 1000 IDES AG

or Choose the Switch path pushbutton, and then choose Customer
standard evaluations — For business area — BA## (## = your group
number) — Due date analysis — By company code (click) search
for 1000 IDES AG.

Choose Extras — Day/Time on/off.
b) Place the cursor on the Business area column.

Choose Setting — Change. Then choose characteristic display key.
Now you can see BA## (## = your group number), second column:
Due items

2. What is the total for all the open items in your business area BA##? (If you
want to see the key instead of the name, you can change the characteristic
display with the settings).

a) Last column: Total Ols

3.  In what time interval are the items that are not yet due?

a)  Choose View — Open items not due (or choose the Open items not
due button).

Continued on next page
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Which customers in your business area BA## (## = your group number)
still have liabilities?

a) Place the cursor on your business area BA## (## = your group
number).

Choose View — Top N customers by — Total Ols (or double-click
your business area, BA##)

Which of the customers is a foreign customer and how many days ago were
this customer's items due?

a) Place the cursor on the foreign customer.
Choose View — Ol due.

Choose View — Line item analysis.
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Lesson Summary

You should now be able to:

. Explain how the accounts receivable/accounts payable information system
works
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Lesson:

Customizing the AR/AP Information System

Lesson Overview

In this lesson, we will discuss evaluation views, evaluation types, and evaluation
versions.

Lesson Objectives
After completing this lesson, you will be able to:

. Name the various options for customizing the accounts receivable/accounts
payable information system and explain the effect of these options on
evaluations

Business Example

The accounts receivable and accounts payable departments have requested
additional reports for their area. In particular, they want to be able to analyze
combinations of variables, such as company, business area, credit control area, and
so on. You now have the task of fulfilling these requirements in Customizing for
the accounts receivable/accounts payable information system.

Change Evaluations View: Overview
|

|Nevv entries I | Maintain variant I Wﬂa&.\
< -Standard evaluations

: : Customers
‘ Evaluation views ‘ e
-Due € analysis
=> Evaluation types - Evaluation by ....

=» Evaluations

Lol

v ‘

View | Acctf Name of evaluation view B progran DB: Variant
SAP |D Stan\dard evaluations - c@/’ﬁFDRRSEL SAP_VARI
SAP |K Standard evaluations - vend. | RFKRRSEL SAP_VARI

v

v

Figure 31: Evaluation Views

Each table entry at the highest level of the evaluation view automatically creates a
separate node in the standard report tree. You use the evaluation views to create
evaluations from different perspectives and to organize them according to your
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needs. If your company has multiple company codes, business areas, credit
control areas, and so on, you can use the corresponding number of evaluation
views to create separate evaluations for these.

Using the selection variants for the data retrieval program (RFDRRSEL or
RFKRRSEL) that you maintain here, you define for each evaluation view the
(maximum) data volume that is available to the display programs.

Example for a customer evaluation:

You make three entries: one for company code Europe, one for company code
USA, and a third for both company codes. When you make these settings, the
system automatically creates three nodes in the accounts receivable information
system. You then set up the variants for the data retrieval program (in our example,
RFDRRSEL) such that the corresponding company codes are included in the three
different variants of the data retrieval program.

Hint: It is easier to make the settings by copying existing entries than to
create new entries. When you copy existing entries, the system copies the
complete table hierarchy of the source entry to the target entry.

Change Evaluation Types View: Overview

Predefined Due date analysis
=

evaluation types: Evaluation by ....

Q, | Evaluation views 01 ust. and Vend.)
% |-> Evaluation types =102 || Payme istory (Cust.)
@ S 03 ||Currency analysis (Cust. and Vend.)
04 || Overdue items (Cust. and Vend.)
05 ||DSO analysis (Cust.)

06 ||Days agreed/Actual days (Cust.)

-Standard evaluations
Customers

View | AcTyp| Evaluation type || Namie of evaluation type

SAP D 01— Due date analysis

SAP |D 02 &— Payment history

Possible 01
evaluation 02
types: 03
04
05
06

Possible 01
evaluation 03
types: 04

Figure 32: Evaluation Types

Depending on the account type you select, you can choose from various
predefined evaluation types in the system.

The evaluation type specifies the type of evaluation (due date analysis, payment
history, and so on) within an evaluation view. You can also define your own
reports for creating and displaying the evaluations for the evaluation type.
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If you have copied an entry on the previous level (in the evaluation view), on this
level you will see all the evaluation types that belong to the source entry. Delete
the entries that you do not need.

Change Evaluation Types View: Overview

AR Info System Path

-Standard evaluations
Customers
Evaluation views
Evaluation types
Q /

-Due date analysis
- Evaluation by ....

View [ AcTyp| EvalType|Versior Creat Naﬂ{gf_uahléﬁam Created on I

LAPB &4 > A (bue date analysis by company codg 12/15/2001
SAP | K 01 B Due date analysis by business area| 12/15/2001

Figure 33: Evaluation Versions

At the lowest level of the table entries, you can also create your own evaluation
versions in addition to the evaluation versions delivered. Each entry uses a
different variant of the creation report, which is part of the data retrieval.

To view a definition of the selection report variant (RFDRREO01,02,03,04,05),
double-click a standard entry.

The evaluation versions within an evaluation type differentiate between the
evaluations according to a grouping criterion that you select. For example,
evaluations for the due date analysis could be grouped in version A4 according to
company code, and in version B according to business area.
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Change Evaluations View: Detail

Evaluation view SAP If you select this indicator, the system can
Account type ,F create the data required by the evaluation
Evaluation type fo1 during the next generation run

Evaluation version A \‘

General details —
IEvaIuation name: [Due date structure by CC Create evaluation [/ ‘

— Program

Selection RFDRREO1 Variant SAP_DO1A

— Evaluations required
’_ Eonkgdat ,_ T data \
[ Credit control data [ Dunning data

Caution: Select here if

the database field in the variant
is defined as a grouping criterion.

Figure 34: Evaluations

If you activate the Create evaluation checkbox, the system creates the data during
the next generation run. You can make this specification in Customizing or

in the application.

You have to activate the checkboxes in the Evaluations required area if you want to
define one of these database fields as a grouping criterion (variant configuration).

You have to do this because the program does not read the values from the
following database fields unless prompted to do so:

KNA1-KNAS (VAT registration number, tax data)

KNA1-KNKA and KNA1-KNKK (credit control data, credit control area data)
KNA1-KNBK (bank data)

KNB1-KNBS5 (customer's dunning master data)
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Variant Maintenance: Report RFDRREO1, Variant

e Grouping criterion: In this _
case, you can execute evaluations

by company code.

Field for grouping

[ KNB1-BUKRS

No. of top customers During the report run, you can

lect the top N customers view.
[30 [45 =<
\

Depending on the type of evaluation, you can
determine the time interval for which the
system classifies the selected items.

Sorting by days

Change Evaluations View
General details

-Due date analysis .
- Evaluation by c Evaluation name
- For group Due date ure
- For credit control area b
- For business area
/m / /\\\

Figure 35: Variant Maintenance for Selection Report

-Standard Evaluations for Custo

You enter the database field to be used to group the evaluation on this screen. For
the evaluation Due date structure by company code, you have to enter the database
field KNB1-BUKRS (see example on figure 40).

In the Number of Top Customers field, specify how many accounts or documents
are to be included in the ranked list for this evaluation.

Using the parameters for sorting by number of days, you can enter day intervals
for sorting the selected items (for example, for the due/not due items). The system
would generate a sorted list using entries 15, 30, and 45:

. 0-15
. 16-30
. 31-45
. >45
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Variant Maintenance: Report RFDRREO1, Variant

Variant attribute

Field for grouping | KNB1-BUKRS

HEsatiop oLsiame & ]E You create reports for each
Sorting by days [15 [30 [45 credit control area
\

Create - client

N

You create reports for each
business area

Create - credit control area

Create - company code

A

V|

[
Create - business area @’
~

P

“Standard Evaluations for Customers

-Due date analysis
- Evaluation by company code
- For group
- For credit control area
- For business area
1000 machines
3000 vehicles
e

Figure 36: Additional Variant Attributes

When you activate the parameters, the system creates evaluations on various
levels:

. Client
. Credit control area
. Company code

. Business area
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Exercise 5: Customizing the AR/AP
Information System

Exercise Objectives

After completing this exercise, you will be able to:

. Customize the accounts receivable/accounts payable information system

Business Example

Managers in accounts receivable want better reporting functions. In particular,
they want to be able to analyze combinations of different variables (for example,
company code, business area, and credit control area). In addition, they want to be
able to drill down from the totals levels to the detail levels of individual documents.

You have to show that these reporting functions are provided in Customizing for
the accounts receivable information system, which accesses predefined datasets.

Task 1:

Analysis of overdue items with the accounts receivable information system

1.  In Customizing, create your own evaluation view, GR##, and your own
selection variant, GR##VARI, so that you can subsequently produce and
execute your own evaluation view.

2. Create the new evaluation view.

Enter the name GR## (## = your group number) for your evaluation view,
and

enter Customer evaluations GR## (## = your group number) as the
description.

Copy the existing entry SAP evaluation view for account type D, standard
customer evaluations from the table with the evaluation views.

Hint: It is easier to copy an entry than to create a new entry and
maintain it individually. Therefore, use the entry SAP, D, Standard
customer evaluation as a reference.

3.  Create the data retrieval selection variant.

For the data retrieval report RFDRRSEL, create your own data retrieval
selection variant, GR##VARI (## = your group number) for your
evaluation view GR## (## = your group number).

Continued on next page
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In this variant, choose the customers Customer01 to Customer20 and
Foreign01 to Foreign20 in company code 1000.

Name your variant Group ## variant (## = your group number).

For the open item selection, choose a selection variable that ensures that
the system performs a dynamic date calculation with the current date.

Task 2:

Your company is currently investigating in which cities late payers are located so
that it can use a collection agency to collect the receivables.

1.

Use the Customer evaluations GR## evaluation view (## = your group
number), which you created in the previous step. In evaluation view GR##
(## = your group number), create an evaluation version for the evaluation
type Overdue Items. In the evaluation version, you must be able to find the
items due by the cities in which the late payers are located. This evaluation
version is called version g and has the description Overdue items by city.

In the evaluation version's selection variant Cityvari## (## = your group
number) (description: city variant) for the selection report RFDRRE04, the
city is the field used to group items (field KNA1-ORTO01).
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Solution 5: Customizing the AR/AP
Information System

Task 1:

Analysis of overdue items with the accounts receivable information system

1.  In Customizing, create your own evaluation view, GR##, and your own
selection variant, GR##VARI, so that you can subsequently produce and
execute your own evaluation view.

a)  From the SAP Reference IMG, choose Financial Accounting (New)
— Accounts Receivable and Accounts Payable — Information
System — Accounts Receivable — Standard Evaluations — Select
Standard Evaluations.

b) Create a new evaluation view GR## (## = your group number) and
a selection variant GR##VARI (## = your group number) for the
data retrieval report RFDRRSEL.

2. Create the new evaluation view.

Enter the name GR## (## = your group number) for your evaluation view,
and

enter Customer evaluations GR## (## = your group number) as the
description.

Continued on next page
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Copy the existing entry SAP evaluation view for account type D, standard
customer evaluations from the table with the evaluation views.

Hint: It is easier to copy an entry than to create a new entry and
maintain it individually. Therefore, use the entry SAP, D, Standard
customer evaluation as a reference.
a) Evaluation view: GR## (## = your group number)

Select the entry:

Evaluation view: SAP (Customer standard evaluations)

Account type: D

Data retrieval report: RFDRRSEL

Data retrieval variant: SAP_VARI

Edit — Copy as (or Copy as pushbutton)

Evaluation view: GR## (## = your group number)

Account type: D

Name of evaluation view: Customer evaluation GR##

Enter

Dialog box Specify objects to be copied: Select Copy all

Confirm the information about the Number of copied entries: 45 by
choosing Enter

Save
3.  Create the data retrieval selection variant.

For the data retrieval report RFDRRSEL, create your own data retrieval
selection variant, GR##VARI (## = your group number) for your
evaluation view GR## (## = your group number).

In this variant, choose the customers Customer01 to Customer20 and
Foreign01 to Foreign20 in company code 1000.

Name your variant Group ## variant (## = your group number).

For the open item selection, choose a selection variable that ensures that
the system performs a dynamic date calculation with the current date.

a) Data retrieval selection variant GR##VARI (## = your group number)
for your evaluation view GR## (## = your group number)

Select

Continued on next page
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Evaluation view: GR## (## = your group number)
Account type: D

Name of evaluation view: Customer evaluation GR##
— Environment — Maintain variant (or Maintain variant pushbutton)
Variant: GR##VARI (## = your group number)

Variants — Create (or choose the Create pushbutton)

For customer account: Multiple selection button (right):
Choose the Ranges tab page

In the first range: Customer00 to Customer20

In the second range: Foreign00 to Foreign20

Copy

Enter

Execute

Company code: 1000

Edit — Attribute (or choose the Attributes button)
Description: Variant group ## (## = your group number)

Choose the Selection Variable pushbutton for the object of the selection
screen “Open Items at Key Date” and choose Type of Variable:

Choose the Name der Variable pushbutton (entries only possible using
input help)

Choose Current Date

Save (to save the variant GR##VARI)

Go back twice (green arrow).

Enter the following:

Evaluation view: GR## (## = your group number)
Account type: D

Name of evaluation view: Customer evaluation GR##
Your variant: GR##VARI (## = your group number)

Save

Continued on next page
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Task 2:

Your company is currently investigating in which cities late payers are located so
that it can use a collection agency to collect the receivables.

1.

Use the Customer evaluations GR## evaluation view (## = your group
number), which you created in the previous step. In evaluation view GR##
(## = your group number), create an evaluation version for the evaluation
type Overdue Items. In the evaluation version, you must be able to find the
items due by the cities in which the late payers are located. This evaluation
version is called version g and has the description Overdue items by city.

In the evaluation version's selection variant Cityvari# (## = your group
number) (description: city variant) for the selection report RFDRRE04, the
city is the field used to group items (field KNA1-ORTO01).

a)

New evaluation by city for the Overdue items evaluation type:
Select the evaluation view that you previously created
Evaluation view: GR## (## = your group number)
Account type: D

Name of evaluation view: Customer evaluation GR##
DB: Variant GR##VARI (## = your group number)
Double click Evaluation Types (in dialog structure)
Select the evaluation type: 04; name: “Overdue items”
Double click Evaluations (in dialog structure)

Select the evaluation Overdue items by company code
Edit — Copy as (or Copy button)

Evaluation view: GR## (## = your group number)
Account type: D

Evaluation type: 04 (Overdue items)

Evaluation version: G

Evaluation name: Overdue items by city

Create evaluation: Select

For selection:

Selection variant: Cityvari## (## = your group number)
ENTER

The following message appears:

Continued on next page
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Variant RFDRRE04 CITY VARI## does not exist. Please create.
Button: Maintain variant

Program: RFDRRE(04

Variant: Cityvari##

Variant — Create

Field for grouping: KNA1-ORTO01

Edit — Attributes

Description: City variant

Save and choose the green arrow to go back to the previous screen.

Do not forget to SAVE the new evaluation.
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Lesson Summary

You should now be able to:

. Name the various options for customizing the accounts receivable/accounts
payable information system and explain the effect of these options on
evaluations
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Lesson: Creating and Displaying Evaluations

Lesson Overview

Evaluations are performed and displayed. In this lesson, you will learn to create
evaluations in the information system, and navigate within reports using the
appropriate list functions.

Lesson Objectives
After completing this lesson, you will be able to:

. Create evaluations in the information system

. Use various options to display evaluations and navigate within the tree
structure of the accounts receivable/accounts payable information system

Business Example

The accounts receivable and accounts payable departments have requested
additional reports for their area. In particular, they want to be able to analyze
combinations of variables, such as company, business area, credit control area,
and so on.

You need to demonstrate that these functions can be performed by creating
and navigating within a dataset in the accounts receivable/accounts payable
information system.

Table entry level 1:
| Standard evaluations - cust. Evaluation view

Due date analysis I Table entry level 2:

Evaluation by company code Evaluation
Eval.|by business area

Evaluation by|country ;?:)g(eKI%nRe’Rt;Zof RIS

For group
Client 999
- For credit control area l
—Not assigned
—1000 Credit control area Eur.
3000 Credit control area N.A.
—+ For company code

Variant: Selection report RFDRREO1:
Field for grouping: KNA1-LAND1
Text in Data Dictionary

Checkbox in variant of selection
report RFDRREO1 selected

—+ For business area

Figure 37: Report Tree

2009

© 2009 SAP AG. All rights reserved. 81 w



Unit 3: AR/AP Information System AC280

SAP Execute the data retrieval program:
database

Master (
records
Line
- items

~—

Job:
D: RFDRRGEN K: RFKRRGEN
With (default) variants: SAP_VARI

-

Selection: |
‘Customers: RFDRRSEL; Vendors: RFKRRSEL

Data retrieval programs

el With (default) variants: SAP_VARI
Evaluation data

Create: Cust.: RFDRRE01,02... Vend.: RFKRREO1,03,04

Table for accounting ; ; A,B etc...
data With default variants: SAPDOIA  — _'\ /. cion
AR/AP Info System
RFRR D = Customers
01-06 K = Vendors

= Evaluation type

Figure 38: Creating Evaluations

To create an evaluation, the system analyzes the master data and the line items of
the customer and vendor accounts. This process can be very time-consuming for
large volumes of data. You therefore perform evaluations as a background job.
You can use the Job Wizard to do this.

You can run background processing at specific times. For example, you can
perform a specific evaluation run daily, weekly, or monthly.

Note that evaluations can only be as up to date as the last data retrieval. If you
have carried out activities since the last data retrieval, then the current customer or
vendor information may not correspond with the evaluation.

You can change the data volume using the relevant report variants.

\— Customers

i:- Information System

| + Accounts Receivable reports |

+ Tools

| + Settings |

| + Define data volumes |

| + Define evaluation |

| + Create evaluation |

| + Display evaluation |

Figure 39: Displaying Evaluation Results
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Access the accounts receivable (or accounts payable) information system through
the central accounts receivable (or accounts payable) tree.

If you have not done so already, define the data volume for your accounts
receivable/accounts payable information system.

Then select which evaluations you want to have created.

In the next step, you define a job with which the system will create your
evaluation.

You can then display the evaluation. Navigate through the tree structure of the
AP/AR information system until you find the required evaluations.

- Standard Evaluations for Customers

|Due date analysis |

—+ Evaluation by‘ company code }——

— + For group
— + For credit control area

—{ - For business area

Not assigned
L 7000 Electronic products I

Due date analysis

|z| E| Key date: 12/31/2001

Business area: Electronic products Values in: UNI

LN — Due Not due TotalOls
IDES AG L 16,223.46 2,597,785.75 16,223.46
IDES US Inc 1,241,752.44 0.00 8,839,538.19.
Total 1,257,975.90  2,597,785.75 3,855,761.65

Figure 40: Standard Evaluations

Standard evaluations are delivered with the accounts receivable/accounts
payable information system. You can copy them into a client system in the IMG.

The evaluations provided are combinations of:

. Evaluation views (for example, standard evaluations for customers)
. Evaluation types (for example, due date analysis)

. Evaluation versions (an evaluation by criterion; for example, by company
code)

. Creation parameters (a create evaluation for criterion; for example, for
a business area)

An evaluation reflects an evaluation type for a representative of the for criterion,
whereby the data is further classified with regard to the by criterion.
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.

The basic list (total Ol) for the selected

area displays the total of the due, not
due, and total Ols according to the
evaluation versions.

l —> View —» O/ Sorted list

Ol sorted list (total or for one company
code) displays due items sorted by user-

defined period intervals.

—> View —» Top N customers

Top N customers creates a list of customers sorted by due, not due,

and total Ols.

on g L5
2000 ) 1000 2000
3000 @ L‘!’L‘ ﬁ’uﬁ’
3000 4000
Days Due since| Duein
0-15 3000
16-30 2000
31-45 2000
>45 4000
Total 4000 7000

BT

Line item analysis

Line item analysis (for one
customer) displays a list
of the documents and a
line item list.

‘ Ol Sorted list

Ol Sorted list (for one
customer) calls up a dialog
box with due dates according
to period intervals.

Figure 41: Due Date Analysis

The due date analysis evaluation type is available for customers and vendors.

The open items at a key date are taken into account in the due date analysis. The
item amounts are summarized according to the due and not due criteria. For these
values, you can display a sorted list according to the due since and due in criteria.

The following applies to all evaluations: If you break down the data by line item
(call up the line item list), you are accessing current database information that may
be different from the total shown in the previous run of the data retrieval program.

The basic list shows the total of medium-term and short-term days in arrears
and of days in arrears for open items at the key date of the evaluation.
The data is selected for the evaluation key date.

—> VView = Days in arrears ‘ =»> View =» Top N customers »etc‘

Days in arrears calls up a dialog box
that explains the calculation of days
in arrears.

Top N customers calls up a list of
individual customers sorted
according to short-term, medium-

—> View —> Line item analysis

Line item analysis (for one
customer) displays line items and
drilldown lists according to
documents.

term, or open item days in arrears, or
short-term, medium-term, or open
‘ item interest calculation numerators.

Figure 42: Payment History

This evaluation is only available for customers.
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When considering the payment history, the system takes into account the short-
and medium-term payment history and the current situation based on the open
items due. For each of these periods, the system calculates the number of days in
arrears, the amounts, and the interest calculation numerators.

Country |Medium-term| Short-term Open item

days in days in days in

arrears arrears arrears
Germany 1 17 568
USA -5 -5 1412

Total

The basic list shows the total of medium-term and short-term days in arrears
and of days in arrears for open items at the key date of the evaluation. The data
is selected for the evaluation key date.

Total interest calculation numerators * 100
Days in arrears =

Clearing volume

Figure 43: Payment History: Days in Arrears by Country

This is based on the updated payment history. This includes the clearing volume
and the average number of days in arrears, split by payments with and without
cash discount.

To determine the medium-term days in arrears, the program uses the values of
the last three posting periods (for the short-term days in arrears, the values of
the last posting period) in which payment transactions took place.

Calculation is based on the total interest calculation numerators and the total
payment amount. The advantage of this is that when you summarize the
average days in arrears, the system also includes information about the payment
volumes concerned.
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Q

Period Clearing
volumes
w/o cash disc.
01 100000 200000 5
02 0 0 50000 2
03 0 0 150000 -2
Calculation of interest calc. num. || rotaf amounts and interest calculation
Amount * days in arrears||numerators
Int. calc. num. = e Amounts =10 0 + 200000 + 50000 +
100 150000 = 500000
)0 * 200000 * Interest calc. numerators = 2000 + 10000 +
----- =2000  -----—-----= 10000 ||1000 — 3000 = 10000
100 100 =
Total int. calc. num. * 100
50000* with days in arrears =
=0 = 1000 Clearing volume
100
150000 * 10000 * 100
=0 eee—- = 3000 || Med.-term days in arrears = ------------- =2
100 500000

Figure 44: A Customer's Payment History

To determine the medium-term interest amount, the program uses the values of the
last three posting periods (for the short-term interest amount, the values of the last
posting period) in which payment transactions took place. The interest calculation
numerators are firstly determined for each period. The average value is displayed.

The interest calculation numerator is a quantity in which two items of

information are put together: the duration of the arrears and the amount
concerned. The days in arrears are weighted with the relevant payment
volumes (or vice versa). The interest calculation numerator provides better
information about the extent of payment arrears than the amount or the

duration of arrears by themselves.
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The basic list shows:

(1]

2]

©

The historical total of the documents posted in foreign currency, at the
exchange rate valid on the posting date

The current total of the documents from (1), translated at the exchange rate
valid on the key date for the evaluation

The exchange rate difference, the difference between the historic and current
totals.

—> View —> Top N customers ‘ —> View —» Currencies ‘

Top N customers (total, or for

Currencies (total, or for example,

example, for one company code) for one company code) shows

shows a list of the customers

historic, current, and difference

affected by exchange rate totals by currency.
differences.

—> View = Line item analysis

Line item analysis (for one customer)
displays line items and drilldown lists
according to documents.

Figure 45: Currency Analysis

The currency analysis evaluation is available for customers and vendors.

Business Historic Current Exch. rate
area total total diff. to curr.

Electronic | 456345 | 457,209 867

products

Vehicles 187,916 238,452 50536

Total

The list shows:

(1)

Total of documents posted in foreign currency at the historical exchange
rate, that is, the exchange rate saved in the document. It contains the items
open at the key date displayed. The display is in the currency displayed in
the header item.

Foreign currency total (current exchange rate); Total of documents posted
in foreign currency at the current exchange rate, that is, the exchange rate
valid on the key date.

The exchange rate difference, the difference between the historic and

current totals.

Figure 46: Currency Analysis by Business Area
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The currency analysis by business area shows:

. The total number of documents posted in foreign currency at the historical
exchange rate, that is, the exchange rate saved in the document. It contains
the items open at the key date displayed. The display is in the currency
shown in the header item.

. The total foreign currency at the current exchange rate; total for the
documents posted in foreign currency at the current exchange rate (that is,
the exchange rate valid on the key date.)

. The exchange rate difference: the difference between the historic and
current totals.

Amou_nt *days in arrears | tha pasic list shows the total per
Interest calc. num. = -r--r-oeoeoeeoeo-o- evaluation for the selected areas

100 Gor

O Interest calculation humerator
® Days in arrears

© Total amount of overdue items
at key date of evaluation
Total of due amounts

= View —» Top N documents l

Top N documents (total or for one
company code) shows the total, the
interest calculation numerator, and
the days of arrears of the documents
with the highest interest calculation
numerator.

Total int. calc. num. * 100
Days in arrears =

Figure 47: Overdue Iltems
The overdue items evaluation is available for customers and vendors.
. The basic list shows the following values:
© Balance of unprocessed open items in the customer accounts
® Average sales for the selected period

© DSO days - balance divided by the average sales per month, multiplied by 30

—> View —> Top N customers l

Top N customers (total, or for example, for one company code) shows the ‘

above values per customer.

- View = Line item analysis l

Line item analysis (for one customer) displays line items and drilldown lists
according to documents.

Figure 48: DSO Analysis
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The DSO (Days Sales Outstanding) evaluation is only available for customers.

Balance

Calculated from the calculation type of the DSO days
Example: n = 3, key date =12/15/2002

Calculation type 1:
Period closing balance

01/2002 9,000
12/2001 5,000
11/2001 1,000

Average balance = (9,000 + §,000 + 1,000)/3 =
5,000

You can define the variable n and the key date
when you create the evaluation.

Calculation type 2:

If the key date is in a period that has not yet been
closed, the balance displayed is the current
balance.

If the key date is in a period that has been closed,
the balance displayed is the closing balance of
this period.

Figure 49: DSO Analysis: Balance

The basic list shows the following
values:

©® Balance of open items in the
customer accounts

©® Average sales for the selected
period

© DSO days - balance divided by
the average sales per month,
multiplied by 30

The Use Periods parameter in the variant maintenance function for report
RFDRREOQS5 determines how many periods are used to calculate the DSO. If you
enter 3, this means that the last three closed periods are used.

You can define the calculation type in the selection variant of this report:

Calculation type 1 for DSO days: The balance displayed is the average
period closing balance of the last n closed periods. The last n closed periods
refer to the key date displayed in the header item (see example in figure 54).

Calculation type 2 for DSO days: If the key date is within a period that has
not been closed, the balance displayed is the current balance. However, if
the key date is within a closed period, the balance displayed is the closing

balance of this period.
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Total sales

The sales figure displayed is the average
sales of the last n closed periods.

The last n closed periods refer to the key date

displayed in the header item.
Example: n = 3, key date = 02/01/2002

Period Sales

01/2002 8,000
12/2001 1,000
11/2001 6,000

Average sales = (8,000+1,000+6,000) / 3 =
5,000

Figure 50: DSO Analysis: Sales

Days Sales Outstanding

Calculation type 1:
Average balance/sales from one day

Relationship of average balance of n closed
periods to the sales from one day (average sales

of corresponding n periods) gives:

DSO =

The basic list shows the following
values per company code:

© Balance of open items in the
customer accounts

® Average sales for the selected
period

© DSO days - balance divided by
the average sales per month,
multiplied by 30

Average balance Average balance

Day's sales Average sales of n

periods

Calculation type 2:
Average balance/sales from one day

Relationship of current balance to sales from one day (average of

n periods) gives:

Current balance Current balance

DSO = =

The basic list shows the following
values per company code:

© Balance of open items in the
customer accounts

©® Average sales for the selected
period

® DSO days - balance divided by
the average sales per month,
multiplied by 30

*30

Day's sales Ave. sales of n periods

Figure 51: DSO Analysis: Days

The key figure DSO shows a customer's balance in relation to his or her sales. It
specifies how many days' sales a customer owes a company.

There are two procedures for calculating the DSO days. On the selection screen,
you can define the procedure required using the DSO calculation type parameter.

Examples for both calculation types:

n = 3 Balance Sales

EYY 90

© 2009 SAP AG. All rights reserved.

2009



AC280 Lesson: Creating and Displaying Evaluations

Key date 02/15/2002 18,000 8,000
Period 01/2002 10,000 8,000
Period 12/2001 5,000 2,000
Period 11/2001 5,000 2,000

Calculation type 1:

Average balance = (10,000 + 5,000 + 3,000) / 3 = 6,000
Average sales = (8,000 + 5,000 +2,000) / 3 = 5,000

6.000

DSO = -----m---- *30 =36

5.000

Result: The customer owes the equivalent of 36 days' sales

Calculation type 2:

Current balance = 18,000

Average sales = (8,000 + 5,000 +2,000) / 3 = 5,000
18.000

DSO = -—--—-—-——- *30 =108

5.000

Result: The customer owes the equivalent of 108 days' sales
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The basic list shows:
O Terms agreed in accordance with the terms of payment granted
8 Terms taken according to the cash discount history of the customer

© The difference between terms agreed and terms taken

—> View =—» Payment types l =—> View =—» Top N customers

Payment types (total, or for Top N customers (total, or for example,
example, for one company code) for one company code) shows data as
shows data as above, classified by above, classified by customer.

payment types: Net, cash discount
1, cash discount 2

—> View —> Line item analysis [

Line item analysis (for one customer)
displays line items and drilldown lists
according to documents.

Figure 52: Terms Agreed/Terms Taken

In the terms agreed/terms taken evaluation, the difference between the terms taken
and the terms agreed with the customer is calculated.

This evaluation is only available for customers.

The basic list shows:
©® Terms agreed in accordance with the terms of payment granted
8 Terms taken according to the cash discount history of the customer

© The difference between terms agreed and terms taken

45 days

3%

Number of days (or
calculation)

0% L e - - -

2% ,
I
1

Time
Cash disc. 1 Cash disc. 2 Net due date
Baseline date for terms of payment

Figure 53: Days Agreed

To determine the agreed terms of payment (in days), the invoices issued in the
key date - n days period are used. You can define the number of days and the key
date when you create the evaluation.
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Calculation is based on the total interest calculation numerators and the total
invoiced amount. The advantage of this is that when you summarize the agreed
days, the system also includes information about the invoice volumes concerned.

The agreed days are calculated for all three subterms (cash discount days 1, cash
discount days 2, and net days), if they exist.

The basic list shows:

© Terms agreed in accordance with the terms of payment granted
® Terms taken according to the cash discount history of the customer

© The difference between terms agreed and terms taken

—
January i March
123@5 67 Ol account 1234567
8 9 @n1n21314 8 901121314
1617118719220 2122 16171819202122
;gg:gﬂlﬁ:ﬂnls 23242526272829
(il V ;43031
1l
L 2000 ‘/ 5000 X 4
Compbny g Check '/tt'
Sheckpresemiation. |
= " 3000 V 1000 ECK presentation
Invoice L

Figure 54: Days Taken

To determine the actual terms of payment (in days), the invoices paid in the key
date - n days period are used. You can define the number of days and the key
date when you create the evaluation.

The calculation also uses the total interest calculation numerators and the total
invoiced amounts. The advantage of this is that when you summarize the actual
days, the system also includes information about the invoice volumes.

First, the report determines which subterm of payment was used to pay each
invoice (cash discount 1, cash discount 2, or net).

The following applies:

*  No cash discount used, invoice paid net

. Up to 90 percent of the cash discount permitted for cash discount 1, invoice
paid with cash discount 2

. 90 percent or more of the cash discount permitted for cash discount 1,
invoice paid with cash discount 1
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Change Settings

Value display

@ Original currency

O Analysis currency Change

O Percentage

Line item display

Number format

@ Acc. to currency

O with scaling Change

Open items

[4 Cleared items

[4 Parked items

] With special G/L transactions
[ With vendor items

Line layout

Standard local currency

Characteristic display

Additional headings

@ Name [J Name of evaluation view
O Key [0 Name of evaluation type
0 Name of evaluation
(%)

Figure 55: Functions for Drilldown Lists

Navigate to a drilldown list on the lowest level of the tree structure of the AR/AP
information system. The functions listed in figure 60 are available in all drilldown

lists.

You can:

L]

Change the currency for the display

Display percentages

Set up scaling (for example, reports in thousands)
Choose how the characteristics are to be displayed (with name or key)

Set up the line item display according to your requirements

Display the headings of the lists

£ 94
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® Print drilldown list

® Sort drilldown list by
column

Figure 56: Printing and Sorting

You can:

. Print the drilldown list
. Sort the drilldown list by the columns displayed

Due date analysis

s

Figure 57: SAP Presentation Graphic

You can display the values using an SAP presentation graphic.
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- Standard Evaluations for Customers

- Due date analysis

+ Evaluation by‘ company code

+ For group
+ For credit control area
|- For business area

l:| 7000 Electronic products

- Standard Evaluations for Customers

For company code |

+1000
+2000
+2200
|- 3000 ]

- Due date analysis

@® You can save the access
paths for the required
drilldown lists when you call
up the Accounts
Receivable/Accounts
Payable information
systems.

® You can change the
direction by navigating
through the tree structure
so that the tree goes from
the evaluation views to the
evaluation levels. You can
also save access paths for
this direction.

Figure 58: Report Tree: User-Specific Access Path
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Exercise 6: Customer/Vendor Information
System

Exercise Objectives

After completing this exercise, you will be able to:
. Create evaluations in the information system
. Describe various display options for evaluations

. Navigate in the tree structure of the accounts receivable/accounts payable
information system and adjust it to your needs

Business Example

Managers in accounts receivable want better reporting functions. In particular,
they want to be able to analyze combinations of different variables (for example,
company code, business area, and credit control area). They also want to be able to
drill down from the totals levels to the detail levels of individual documents. You
need to demonstrate that these functions are provided by the accounts receivable
information system, which accesses a preselected dataset.

Task 1:

Create an evaluation for evaluation view GR## (## = your group number),
which you just created.

1. To ensure that the system selects only the data from your new evaluation
view, GR##, create a corresponding variant ## (## = your group number) for
the data generation report RFDRRGEN with the name evaluation view
GR## (## = your group number) by choosing only your new evaluation
view, GR## (## = your group number).

2. Use the Job Wizard. Give your job the name Infosystem GR## (## = your
group number). Choose ABAP program step. The name of the report is
RFDRRGEN. Use the variant that you just created, variant ##. You want to
start the job immediately, as soon as you have finished defining it.

Check to see when your job is complete.

Continued on next page
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Task 2:

Display the evaluation so that you can analyze the overdue items in the application.
Display the results of the evaluation.

After you have created the data for your evaluation view, you can display the data
in accounts receivable.

1.  Using the accounts receivable information system, generate an overdue
items by city analysis for company code 1000. Use your evaluation view
Customer Evaluations GR## (## = your group number).

2. Which city has the highest number of days in arrears?

3. Which city has the highest total items displayed at the key date?

Task 3:

Optional: Investigate the options provided by the functions in the drilldown
list:

1. Switch path. Find your evaluation in your evaluation view GR##.

2. Set focus in the accounts receivable/accounts payable information system.
Save your settings. Exit the report tree and then call it up again. Check
whether your settings have been saved.

Use the expanded level of both structures to save your user-specific settings.
This is useful if you always want to evaluate the same data selection.

3. Display the evaluation with the currency USD as the analysis currency,
exchange rate type“M”, translation on current date.

4.  As additional headings for your list, choose the names of the evaluation
view, evaluation type, and evaluation.
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Solution 6: Customer/Vendor Information
System

Task 1:

Create an evaluation for evaluation view GR## (## = your group number),
which you just created.

1.

To ensure that the system selects only the data from your new evaluation
view, GR##, create a corresponding variant ## (## = your group number) for
the data generation report RFDRRGEN with the name evaluation view
GR## (## = your group number) by choosing only your new evaluation
view, GR## (## = your group number).

a)

Own variant for program RFDRRGEN:

Choose System — Services — Reporting

Report: RFDRRGEN

— Goto — Variants

Variant: ## (## = your group number)

Variants — Create (or choose “Create™)
Evaluation view: GR## (## = your group number)
(Enter your evaluation view GR## from the previous exercise)
Edit — Attributes

Meaning: Evaluation view GR##

Save

(A message appears, stating that your variant has been saved). Again:
Save (stores the values of your variant).

Use the Job Wizard. Give your job the name Infosystem GR## (## = your
group number). Choose ABAP program step. The name of the report is
RFDRRGEN. Use the variant that you just created, variant ##. You want to
start the job immediately, as soon as you have finished defining it.

Continued on next page
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Check to see when your job is complete.
a) Create preselected dataset

Information System — Tools — Create Evaluations — Goto — Wizard
version (or choose “Job Wizard”).

Continue

Job name: Information system GR## (## = your group number)
Continue

Choose “ABAP program step”
Continue

ABAP program name: RFDRRGEN
Variant: ##

Continue

Continue

Choose Start Immediately.

Continue

Continue

Finish

Display job:

Goto — Own jobs (or choose Own jobs)

Goto — Update display (or choose “Update” until you reach the
“Complete” status)

Select your second job.
Choose Job log.

You will see that your new evaluation view “GR##” has been created.

Continued on next page
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Task 2:

Display the evaluation so that you can analyze the overdue items in the application.
Display the results of the evaluation.

After you have created the data for your evaluation view, you can display the data
in accounts receivable.

1. Using the accounts receivable information system, generate an overdue
items by city analysis for company code 1000. Use your evaluation view
Customer Evaluations GR## (## = your group number).

a)  Choose Information System — Tools — Display Evaluations

You see that your evaluation view GR## (customer evaluations
GR##) has been created as an additional node in the report tree.

Navigate within the evaluation view that you created.

Choose Customer evaluations GR## — Overdue items — Evaluation
by city — For company code: 1000 IDES AG.

2. Which city has the highest number of days in arrears?
Answer:
3. Which city has the highest total items displayed at the key date?

Answer:

Task 3:

Optional: Investigate the options provided by the functions in the drilldown
list:

1. Switch path. Find your evaluation in your evaluation view GR##.
a)  Switch path.

Choose Customer evaluations GR## — For company code — 1000
IDES AG — Overdue items analysis — By city:

2. Set focus in the accounts receivable/accounts payable information system.
Save your settings. Exit the report tree and then call it up again. Check
whether your settings have been saved.

Use the expanded level of both structures to save your user-specific settings.

Continued on next page
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This is useful if you always want to evaluate the same data selection.
a) If you have expanded the customer tree:

Set focus

Save

Exit the report tree and then call it up again.

3. Display the evaluation with the currency USD as the analysis currency,
exchange rate type“M”, translation on current date.

a) Setting — Change
Value display: Select Currency analysis and choose Change
Currency: USD
Exchange rate type: M
Key date for conversion: current date

4.  As additional headings for your list, choose the names of the evaluation
view, evaluation type, and evaluation.

a) Setting — Change
Additional headings: select all
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Lesson Summary

You should now be able to:
. Create evaluations in the information system

. Use various options to display evaluations and navigate within the tree
structure of the accounts receivable/accounts payable information system
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Unit Summary
= You should now be able to:
. Explain how the accounts receivable/accounts payable information system
works

. Name the various options for customizing the accounts receivable/accounts
payable information system and explain the effect of these options on
evaluations

. Create evaluations in the information system

. Use various options to display evaluations and navigate within the tree
structure of the accounts receivable/accounts payable information system
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Drilldown Reporting in Financial
Accounting

Unit Overview

Employees in General Ledger Accounting are looking for ways to display
appropriate evaluations and key figures with their own forms and reports when
they drill down data within data that is to be evaluated.

Unit Objectives

e
!_ After completing this unit, you will be able to:
. Describe your knowledge of the architecture of drilldown reporting
. Explain the terms characteristics and key figures and the different types
of each.
. Explain the difference between single-axis and dual-axis forms and use these
forms appropriately
. Use various navigation options in drilldown reports
. Define forms
. Define and execute reports
. Define forms and reports more flexibly using characteristic and text variables
. Use different types of report outputs
. Create graphics
. Export data to Microsoft Excel
. Have the system perform currency translation
. Set up a report/report interface
*  Use report assignments
Unit Contents
Lesson: Architecture of Drilldown Reporting ..............ccooiiiiiiiiin 107
Lesson: Characteristics and Key Figures.................oooiiiiiiinn 112
LesSsoN: FOrm TyPeS. ... e 116
Lesson: Navigation in Reports ..o 122
Exercise 7: Drilldown Reporting in Financial Accounting ............. 125
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Lesson: Form and Report Definition ... 131
Exercise 8: Drilldown Reporting in Financial Accounting ............. 145
Lesson: Displaying Reports .......cooviiiiiiii i 192
Exercise 9: Drilldown Reporting in Financial Accounting ............. 197
Lesson: Report/Report Interface and Report Assignment................. 207
Exercise 10: Drilldown Reporting in Financial Accounting............ 209
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Lesson: Architecture of Drilldown Reporting

Lesson Overview

In this lesson, we will discuss the architecture of drilldown reporting.

Lesson Objectives
After completing this lesson, you will be able to:

. Describe your knowledge of the architecture of drilldown reporting

Business Example

Employees in Financial Accounting want to use the evaluation options in
drilldown reporting. They are primarily interested in finding out the basics of the
drilldown reporting architecture. They also want a brief insight into the possible
report types using existing form types in Financial Accounting.

Figure 59: Drilldown Reporting
Drilldown reporting is a dialog-oriented information system for evaluating data
from the FI, GL, AR, and AP databases.

Drilldown reporting contains helpful functions for navigating in the dataset. It also
contains several additional functions for processing a report interactively.

SAP Graphics, SAPmail, and various printing functions are connected to drilldown
reporting together with Microsoft Word for Windows and Microsoft Excel.
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X

A 4

Definition of Definition of Definition of
Report Writer drilldown report planning layouts
reports forms

Figure 60: Using the Report Painter
You can use the graphic interface of the Report Painter for various activities (for
example, to define Report Writer reports, drilldown forms, and planning layouts).

In this unit, you will learn how to use the Report Painter to create drilldown report
forms, which are required for drilldown reports in FI.
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Figure 61: Form Types: Drilldown Reporting in Fl

The following report types can be used for G/L account evaluations:
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1. Reports for financial statement analysis: These reports are based on the
financial statement versions defined in Financial Accounting. You can carry out
any number of variance analyses based on actual and plan data (annual, half-year,
quarterly, and monthly).

2. Key figure reports: For key figure reports, the system takes into account only
the financial statement items in the financial statement version that you need for
the calculation of specific key figures. This is not the case for financial statement
analysis reports. Financial statement version key figures could be for example,
equity ratio (stockholders' equity: total equity), debt-equity ratio (external capital:
stockholders' equity), and capitalization ratio (fixed assets: total assets). You can
create key figures from report rows and/or columns using an integrated formula
interpreter.

3. Balance display:
You can use the following report types for customer or vendor drilldown reports:
a) Balance display

b) Line item analysis

W —  —; o " —r/
Key figures ’ Characteristics
— —
Drilldown report
Create e
> Change
Execute
\ Lists
Graphics MS WORD
Navigationl W Microsoft Word - Dokument1 [B[s] [E3
@ Mail / Drilldown \ ‘;D B“,‘Fl\ ar¥|n e |
4 Lf ) = »H

Figure 62: Architecture of Drilldown Reporting

As shown above, a report definition can contain characteristics, key figures, and
forms. A report is a number of interactive, controllable report lists and graphics
that are displayed on the screen.

Drilldown reporting provides useful functions for navigating within the dataset
(for example, next level, next object within a level, hiding a level, detail
list/drilldown list). It also contains several additional functions that can be used
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to process a report interactively (sorting, specification of conditions, ranked list,
and so on). You can send report lists (for example, as a fax), display them on the
Internet, or transfer them as files to Microsoft Word and Microsoft Excel.

In addition to the dialog functions for displaying reports, drilldown reporting
also contains functions for printing reports. There are various print preparation
functions for you to structure your report as you require (such as pagebreak,
headers and footers, and underlining).

A form describes the basic content and formal structure of report lists. A form
can be seen as a semi-finished product for a report; it is later completed with
characteristics and key figures when you define the report. Characteristics appear
in the form as well as in the report. You can choose key figures either in the form
or the report.
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= Lesson Summary

You should now be able to:
. Describe your knowledge of the architecture of drilldown reporting
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Lesson: Characteristics and Key Figures

Lesson Overview

In this lesson, you will learn the meaning of characteristics and key figures in lists.

Lesson Objectives
After completing this lesson, you will be able to:

. Explain the terms characteristics and key figures and the different types
of each.

Business Example

Employees in Financial Accounting want to use characteristics and key figures in
drilldown reporting. They are mainly interested in the different types.

Company code: 1000 IDES Inc.

Business area: 2000 Assets under construction
Period: ©

Account number. INT /112100 Citibank - domestic

Fiscal year 2001
Fiscal year 2000
Variance
Company code: 1000 IDES Inc.
Country: US USA
Document type: RV Billing document transfer
Posting key: 11 Credit memo

Customer

1050 Becker Inc.
1171 Hitech Inc.
1360 Amadeus

$’ ﬂ Characteristics

o)

.’ - -
7’ (" Characteristic values
y

Figure 63: Characteristics and Characteristic Values

Characteristics specify the classification options for the dataset. Examples of
characteristics are company code, business area, and plan/actual indicator. The
time reference (fiscal year, period) is also a characteristic.

Characteristic values are concrete forms of a characteristic. Possible values for
the characteristic company code could be 0001, 0002, 1000, or all the company
codes defined in the system.

A combination of characteristics and characteristic values is generally called an
object in drilldown reporting.
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Company code: 1000 IDES Inc.

Business area: 2000 Assets under construction
Period: 5

Account number: INT /113100 Citibank - domestic

Fiscal year 2001 20,100,000.00 ) Balance sheet value

Fist_:al year 2000 18,080,900.00

Variance Company code: 1000 IDES Inc.
Country: US USA
Document type: RV Billing docmt transfer
Posting key: 11 Credit memo

Company code 1000 IDES Inc. :
Business area: 2000 Assets under construction e

Calculation 1050 Becker Inc. 150,000 20,000 170,000

- 1171 Hitech Inc.
e Plan Actual Variance 1350 Amageus  Amount in LC

Due Not due Ol total

Personnel expense 15,500 10,000 5,500

-
{ " Key figures
yQ

Figure 64: Key Figures

In the applications, there are various key figures that can be relevant to
evaluations. Key figures are not just values and quantities, but also calculations
involving these values and quantities with user-defined formulas.

The following are examples of key figures:
. Value: Balance sheet value, debit total, sales/purchases
. Quantity: Number of employees, sales quantity

. Calculation: Sales per employee, plan/actual variance
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Drilldown
list
Detail list

Figure 65: Drilldown List/Detail List

There are two types of list for displaying information: The detail list and the
drilldown list.

In a drilldown list, several objects (for example, assets under construction,
vehicles, chemicals) are formatted using a selection of key figures. Usually, the
key figures are in the columns of the list (for example, balance sheet value, total
debit postings, total credit postings). The rows contain the characteristic values of
all the characteristics that are drilled down.

In a detail list, an individual object (for example, business area) is formatted for
all key figures according to the form. Usually, the key figures are in the rows of
the detail list (for example, balance sheet value, total debit postings, total credit
postings).
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Lesson Summary

You should now be able to:

. Explain the terms characteristics and key figures and the different types
of each.
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Lesson: Form Types

Lesson Overview

In this lesson, you will learn about using single-axis and dual-axis forms (matrix)
for drilldown reporting in FI.

Lesson Objectives
After completing this lesson, you will be able to:

. Explain the difference between single-axis and dual-axis forms and use these
forms appropriately

Business Example

Employees in Financial Accounting want to use a single-axis or dual-axis form
with key figures.

One axis without

key figure Two axes (matrix)

BSheet val BSheet val Var.
CYear PYear

Cyear PYear Var.

FS item 1

FS item 2
FS item 3

Create report with form

Figure 66: Different Types of Forms

The following form types exist:

Single-axis form without key figure

. If you are using a single-axis form without key figures, you define either
the form rows or columns with characteristics. When you access the initial
screen, the system displays an empty list with columns.
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Single-axis form with key figure

. If you are using a single-axis form with key figures, you define either the
form rows or columns with key figures and characteristics. When you access
the initial screen, the system displays an empty list with rows.

Dual-axis form with key figure

. If you are using a dual-axis form with key figures, you define the form rows
and the columns with key figures and characteristics. When you access the
initial screen, the system displays an empty list containing rows and columns.
You are free to define whether the rows contain key figures and the columns
contain characteristics, or vice versa. It depends on what you want to report.

When you create a form, you define the name and the type of form that you

want to process.

Report: Detail List for Business Area Assets under Construction

Cyear PYear Var.

Form

Key figure

CYear; PYear

Var.

Create report

Characteristics:
Business area

FS item
Account number

Balance
sheet value

Business
area

Report: Drilldown list

Balance sheet value

Key figures:

Total debit postings,
Total credit postings,
Balance sheet value

Figure 67: One Axis with Key Figure

In a single-axis form with no key figures, you make selections only in the

Assets under
construction

Vehicles
Chemicals

CYear PYear | Var.

characteristics columns. The characteristics that you select in the form define the
column content. You can also perform calculations with formulas (for example,
the variance could be the difference between plan and actual).

You select the key figures and the drilldown characteristics (that is, the

characteristics whose values you want to use to navigate in the report) when

you define the report (for example, the characteristics business area, financial

statement item, or account number).

2009
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The drilldown list contains a two-line column heading. The key figures (for
example, balance sheet value, total debit postings, total credit postings) are in
the first row and the characteristics that you selected in the form (for example,
fiscal year, prior year, variance) are listed below. The values for the drilldown
characteristics are in the rows (for example, assets under construction, vehicles,
and chemicals for the business area).

In the detail list, the characteristics chosen in the form are contained in the
columns, and the key figures are contained in the rows. The detail list displays the
results of a selected characteristic value (for example, assets under construction
for business area).

Report: Detail List for Business Area Assets under Construction

Key figure

BSheet val.-FYear
BSheet val.-PYear
Var.

Report: Drilldown list

BSheet | BSheet |

Create report P
Business val. i val. i

Characteristics: area ' :

Business area FYear !PYear @ Var.

FS item Assets under ; i

Account number construction ! :

Fiscal year ) b |
Vehicles

Chemicals i ;

Figure 68: One Axis with Key Figure

In a single-axis form with key figures, the key figures are integrated with
characteristics in the rows of the form (for example, fiscal year balance sheet
value, prior year balance sheet value with variance).

In the report definition, only the drilldown characteristics are chosen (for example,
business area, financial statement item account number, and so on).

In the drilldown list, the key figures integrated with the characteristics are the
columns of the form, and the values of the drilldown characteristics form the rows
(for example, assets under construction, vehicles, chemicals, and so on).
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The detail list has one column and contains the selected characteristic value for
which you want to report (for example, assets under construction), and the key
figures are in the rows.

@ Hint: When you use a single-axis form with key figures, you define either
the rows or the columns for the form. From the initial screen, the system
displays a list containing rows but no content. However, you can use the
column display function to tilt the form. This means that you are free to
decide whether you want to define rows or columns for this form type.

You define the detail list when you define a form. This means that the position
of the elements that you define in the form corresponds to the position in the
detail list. Therefore, for single-axis forms with key figures, the key figures are
defined in the rows by default.

Report: Detail List for Business Area Assets under
Construction

BSheet val BSheet val Var. Kev fi Balance sheet value
cY PY ey figure | .
il e yng CYeat PYear Var.
FS item 1 - : :
FS item 2 Eorm FS item 1 | |
FS item 3 FS item 2 i :
. ! |
FS item 3 | |
i i
Report: Drilldown list
1 1
Create report [BliSiness FS item 1 . FS item 2 . FSitem3
ch teristics: atea BSheet BSheet ; BSheetBSheet | BSheet BSheet
aractenstics: val. val. 1 val val. val. val.

Business area,
Company code
G/L account

FYear PYear VYal !FYear PYear Val. !FYear PYear Var.
1

Assets under
construction

Vehicles
Chemicals

Figure 69: Two Axes (Matrix)

In a form with two axes (matrix), both the rows and columns are defined using
key figures or characteristics. The key figures have to be in either the rows or
the columns of the form, but you can enter the characteristics in the rows and

the columns.

When you define the report, you then choose only the drilldown characteristics
(for example, business area, company code, account number, and so on).
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In figure 74, the columns of the drilldown list are created with two levels; that is,
the higher level contains the key figures (debit total, credit total) and the lower
level contains the characteristics chosen in the form (fiscal year actual, fiscal year
plan with variance). The lines contain the values for the business area (assets
under construction, vehicles, chemicals, and so on).

In the detail list, the characteristics chosen in the form appear in the columns, and
the key figures chosen in the form appear in the rows. The detail list is a report
about the characteristic value chosen (assets under construction).

Hint: In all types of forms, you can use various functions to change the
layout and settings as you require (colors, number format, separators,
text, and so on).
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= Lesson Summary

You should now be able to:

. Explain the difference between single-axis and dual-axis forms and use these
forms appropriately
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Lesson: Navigation in Reports
Lesson Overview
In this lesson, you will learn to navigate in drilldown reports, using basic lists

and drilldown lists.

Lesson Objectives

After completing this lesson, you will be able to:

. Use various navigation options in drilldown reports

Business Example

Employees in Financial Accounting want to use the wide range of navigation
options provided in FI drilldown reports.

i;n emhs'nnn ‘Springen umgsn Zuulxs Einstellungen  System _Hifle [
(2] -8 ¢cee CHR Dhoo BE @
HRBTATE M P MRS zetentonst

Ist/Ist Vergleich Jahr Aktuelle Daten 04.07.2001 20:09:32
i

= | Basic list: Drilldown list

[ETE Geschiaftsjahr Geschaftsiahr Abweichng
2601

DREEtE Tngean SN AL U = |st/Ist-Vergleich Jahr ausfihren: Detail [- =[]
Bericht Bearbeiten Springen Nevigieren Zusétze  Einstellungen:
~ Handelsbilanz ] 5.000 5. ooo- | - System_ Hilfe -]

& I 1B ee@ CMHE aDoo ||
o+ EERITEIAVER 49.350.563.308 | 46.848.792.057 2.505.771.2
+PASSIVA 49.350 563.308-|  46.848.792.057- 2 2 @ I8 .
-+ Gewinn- und Verlust-Rechnung 7.674.284 263.322.711- 1.197.005 |
+ Finanz=Ergebnis 0 5 5.000-

o
! =
s+ Ausserordentliches Ergebnis 12,303 i o || [tst/zst-vergieich Janr =
o+ Steuern 86.000 30.000 44.000- Navigation 5 .
o+ Ergebnis-Verwending 7.305.043.128 1.566. 891 2.243.456. 235 | | |GESERETEsTaRmS x| BIGIVERGE N [])A K T I VA
o+ Nicht zugeardnte Koriten ] 5.000 5 000- | | |GEselschatt:
9+ BnkiEnG; 7.313.015.76 4.798.411.523- 2.514.604. 242~ :E:mda = L
3
| y| 2 e
Beiicht Beorbeiten Springen Nevigioren Zuséize Ensiellungen System  Hife kannzah)
|4 ffWceQ 0N DNOD B Geschaftsjahr ;2001 49.354.563.308, 15
i Geschaftsjahr: 2000 46.848.792_ 056,53
i) Abmei chung 2.505.771.252

& r 4
Gl Cim n
SR Detail list

-Pos: Geschaftsjahr Geschaftsyahr Abwa Tchung P12~ [maiS070 [INS | 2021 7|
2001 2000

o i 1 uNE 1UNr 1 UNE

ebirans 0 5.000 s ooo- Detail list
etal and
KTIVA ao.3suseaas | asesrsa0sr | 250577129
TBALSIVaA B35 5m. | dooiresoer.| 2oy aer
+ Gontrn: ind yarlust-Rechnung 7 874 204 23 522.711- 371 1o7 oos
g 2 200 7 -

rgebnis
rdent1iches Ergebnis 12.363 12.343

5
+ Eraamnis-Verwandung 7305005159 | 5 ost S cal | 224088 2% Activated row (evaluation object)
. S i Yo ] < 5o < 8-

8+ Anhang. 7.313.015.765- 4.798.411.523- 2.514.604.242- F seleoted <ASSETS>

“l |

s (a0 15 [ 2014/

Figure 70: Navigation in Classic Drilldown Reports

From drilldown list to detail list

If you want to switch from the drilldown list to the detail list, choose the Detail
list symbol. All of the row selection symbols are then highlighted in a different
color. Choose the required evaluation object. The system then displays the
required detail list.
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Back to basic list: If you want to return to the basic list, choose the XX symbol (in
red). Note that changes that you make to settings in the meantime -- for example,
changes to the number format -- are retained.

System  Hil

= |st/Ist-Vergleich Jahr ausfihren: Detail

Bericht Hearbeiten Springen Navigieren Zusétze  Einstellungen

lglr——— ~olcece cnm anaall
| 8 @ O W an 7 zeteniomat

Ist/Ist-vergleich Janr
Nav i T =
[ B
Periods

<

EBil/6w-Pos.

AYQAKTIVA

Detail list

= Bktuelle Daten 04.67.2001 20:45:37
Pl —

G by FS item

Kennzahl
Geschaftsjahr: 2001 49,354 563.308, 15 0| Geschaftsjahr | Geschaftsjahr A ichung
Geschartsjahr: 2000 16 848 792,056, 53 I 0
| Abwe ichung 2.505.771.252 | 1N 1N 1 UNT
- . | 0 S0 500
Ist/st-Vergleich Jahr ausfihren: Detail [MIEIE3|
Bericht : i Navigi lisatia waiseum | suereT | 2smom
=0 i = 2 o AHEGRAE|  BUITRGT|  25571%
Einstellungen  System  Hilfe > Verlust-Rechrung 7,872 283.322.711 71.197.0%
ebnis (] 5.008 5.000-
< | W coe DHE 3 liches Ergetnie 1238 12,38 0
000 130,00 o008
ervending TS0 | SIS | 22404520
s o+ Nighlzugeardnete Konten 5,000 5.600-
75 7.313.015.765- 4.798.411.523- 2.514.604 242—7
— El

Ist/Ist-Vergleich Jahr

Navigatiorm
Gesellschaft
Buchungskreis
GeschBereich
Bi1/GuV-Pos.

q’oe”

&
o Kennzahl
Geschaftsjahr; 2001
Geschaftsjahr; 2000
Abwe ichung

0,00
5.000, 00
5.000-

e ] B

-

y 4

FSi2 [iwdfB070 [INS [ 2148~ /|

m Drilldown list and

Il characteristic (in navigation block)
selected

Figure 71: Navigation in Classic Drilldown Reports (2)

From detail list to drilldown list

If the basic list is defined as the detail list for a report, the detail list is the first
screen to be displayed when you execute your report. If you want to switch
from the detail list to the drilldown list, choose Drilldown list. The system
then highlights all the free characteristics in the navigation block. Choose a
characteristic by clicking it. The system then displays the drilldown list.
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Figure 72: Navigation in Classic Drilldown Reports (3)

D |76 1) (403 bl [ iwais076 | INS 7

You are in the drilldown list in which the FS item characteristic is drilled down.
The navigation area for the drilldown list contains additional characteristics that
you can use. If you want to exchange the FS ifem with another characteristic, for
example, Period, first click FS item and then Period. The two characteristics then
change places: FS item is now available for selection in the navigation block, and
Period is drilled down for all characteristic values.

Note: With new G\L functionality all forms and reports are based in the
new table FAGLFLEXS which is the reporting table for FAGLFLEXT
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Exercise 7: Drilldown Reporting in
Financial Accounting

Exercise Objectives

After completing this exercise, you will be able to:

Define and execute forms and reports of different types in General Ledger
Accounting.

Explain and use navigation options when you are displaying a report

Define forms and reports more flexibly using characteristic and text variables
Try various layout settings for the report output

Explain the different types of cells and use cells in formulas

Use different output types for reports and test the functions during output

Business Example

Employees in Financial Accounting want to learn about the evaluation options
provided by drilldown reporting, and use the various navigation options.

Task:

Navigation

1.

Execute the standard report for the financial statement analysis
0SAPFS10-01 (Actual/Actual Comparison for Year).

User menu — AC280 Drilldown Activities — Execute standard drilldown
reports — Actual/actual comparison for year

On the selection screen, enter company code 1000 and the Currency type

10. The FIS Annual Rep.Structure is INT. Ledger is OL Reporting year is
current year. Reporting year from and to is 1-16 and comparison year is the
previous year from 1-16 Choose Classic drilldown report as the output type.

The initial display is a drilldown list. The FIS Annual Rep.Structure and the
financial statement items are shown in the row. The columns show the
financial statement results for the current fiscal year, the previous year
and the variance.

Using your knowledge of the navigation options in the output (changing
from drilldown to detail list and changing the drilldown characteristics), find
the following results and make a note of them in the following table:

Continued on next page
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1. Financial statement item Wages and salaries for the current fiscal
year

2. Financial statement item Provisions for the profit center 1005
(Automobiles) in the previous year

3. FS item Capital Revenue for the profit center 1000 in period 7 of
the current fiscal year
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Solution 7: Drilldown Reporting in
Financial Accounting

Task:

Navigation

1.

Execute the standard report for the financial statement analysis
0SAPFS10-01 (Actual/Actual Comparison for Year).

User menu — AC280 Drilldown Activities — Execute standard drilldown
reports — Actual/actual comparison for year

On the selection screen, enter company code 1000 and the Currency type

10. The FIS Annual Rep.Structure is INT. Ledger is OL Reporting year is
current year. Reporting year from and to is 1-16 and comparison year is the
previous year from 1-16 Choose Classic drilldown report as the output type.

The initial display is a drilldown list. The FIS Annual Rep.Structure and the
financial statement items are shown in the row. The columns show the
financial statement results for the current fiscal year, the previous year
and the variance.

Using your knowledge of the navigation options in the output (changing
from drilldown to detail list and changing the drilldown characteristics), find
the following results and make a note of them in the following table:

1. Financial statement item Wages and salaries for the current fiscal
year

2. Financial statement item Provisions for the profit center 1005
(Automobiles) in the previous year

3. FS item Capital Revenue for the profit center 1000 in period 7 of
the current fiscal year

a)  User menu — Execute standard drilldown reports — Actual/actual
comparison for year

(or in the SAP menu. Accounting — Financial Accounting — General
Ledger — Information System — General ledger reports (New) —
Financial Statement / Cash Flow — General — Financial Statement
Actual/Actual comparisons

Company code: 1000
Currency type: 10
In Report selections, enter FIS Annual Rep.Structure as INT

Continued on next page
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Ledger is OL
Reporting year is the Current year
Reporting From & To is 1-16

And comparison year is the previous year with 1-16 as periods for the
fields Comparison per. from & To

Output type: Classic drilldown report

The initial display is a drilldown list:

. Financial statement items in the rows

. Financial statement value results for the current fiscal year, the
previous year, and the variance in the columns

Switch from the SAP Easy Access menu to your user menu [&.

In the folder Execute standard drilldown reports: Report, choose
Actual/actual comparison for year (financial statement analysis
actual/actual comparison for year). On the selection screen, enter
company code 1000, FIS Annual Rep.Structure INT, and the
current fiscal year. Execute the report.

FIS Annual Rep.Structure and the financial statement items are
displayed in the rows. Navigate down to Profit and loss statement in
the version, and then proceed until you find Wages and salaries.

— Profit and loss statement — Staff costs — Wages and salaries

Make a note of the financial statement value for this item in the current
fiscal year.

Proceed to Liabilities and continue to navigate until you find
Provisions.

— Liabilities — Provisions

Scroll through the navigation area above until you find the profit
center. Select the Tangible assets row by clicking the angle brackets
icon (<>). Then click profit center in the navigation area. The report
values for the Tangible assets are now drilled down by business
area. Make a note of the balance sheet value for the combination of
Provisions and profit center 1005 (Automobiles) in the previous year.

You can change the characteristic display: You can choose a name and
key by choosing Settings — Characteristic display.

You can now reset the drilldown by the Financial statement item
characteristic by choosing the X (deactivate characteristic) icon. The
Financial statement item characteristic is now available for selection in
the navigation area.

Continued on next page
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Select the profit center 1000 row by clicking the angle brackets icon
(<>). Click the FS item drilldown characteristic (you may have to
scroll down the navigation area). The report values for the profit center
1000 are drilled down by financial statement item. The FIS Annual
Rep.Structure and the financial statement items are displayed in the
rows. In the version, proceed to LIABILITIES and then navigate
further until you have found Capital & reserves and then Capital
Revenue.

— LIABILITIES — Capital & reserves — Capital Revenue.

Select the Capital Revenue row row and then click Period/year in the
navigation area. For the Profit center 1000 and the financial statement
item Capital Revenue, the system drills down the report values by
period/year. Make a note of the financial statement value for the
combination of profit center 1000, Capital Revenue, and Period 7

in the current fiscal year.
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Lesson Summary

You should now be able to:

. Use various navigation options in drilldown reports
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Lesson: Form and Report Definition

Lesson Overview

In this lesson, you will learn to use single-axis and dual-axis forms (matrix) for
drilldown reporting in FI.

T Lesson Objectives
After completing this lesson, you will be able to:

. Define forms
. Define and execute reports
. Define forms and reports more flexibly using characteristic and text variables

Business Example

Employees in Financial Accounting want to define forms and reports for drilldown
reporting in FIL.

- One axis with key figure

Key figure
General selections

Characteristics:

Plan/actual ind. O (1) ?f;t:al
Currency type
Currency
Plan/actual indicator
Plan version
Company code

Figure 73: Form Definition: Example of Financial Statement Analysis

SAP delivers standard forms, which you can use as templates to create your
own forms. The names for these standard forms are 0SAPBLNCE-01 through
0SAPBLNCE-NN, and you cannot use these names for your own forms.

Defining characteristics for all columns (general selections)

First, define the characteristics that apply to all the columns in your form. Since
you want to enter actual data in all the columns of your form, you can define this
general characteristic by choosing Edit — General selections.
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A dialog box appears for you to select the characteristics for the general selections.
In the dialog box, add the characteristic Record type to the table of selected
characteristics and define the value 0 for actual data.

One axis with key figure
Key figure: Balance sheet value

© Key figures with characteristics
(total of debit postings, total of credit

Predefined element

postings)
Merkmal
abal 1L Char. values from to LG
Currency type
Bal. sh. val. FY 2001| + Fiscal year 2001 Currency
Plan/actual ind.
Bal. sh. val. FY 2000\ « Fiscal year 2000 Plan version

Company code

Fiscal year
General selections
Characteristics:
Plan/actual indicator O
Currency type
Currency
Plan/actual indicator
Plan version
Company code

Figure 74: Form Definition (2): Example of Financial Statement Analysis

Once you have defined the general characteristics, you can then define the
characteristics of the individual columns.

A dialog box appears, in which you can select Key figure with characteristics. A
second dialog box appears. Choose Balance sheet value (BILWERT) from the list
of available key figures. In this case, the key figure reflects the values of the
balance sheet that you want to evaluate for your report.

To carry out an actual/actual year comparison, you also require the Fiscal year
characteristic.

Then define the characteristic values for the characteristics that you have selected.
For example, for the fiscal year, you can enter either fixed values or variables. If
you want to enter fixed values, specify the specific value (for example, 2001).

Figure 79 shows the entry for two columns, in which you selected the fixed values
2001 and 2000 for the Balance sheet value.

You can enter three different lengths of text. These are then used as the column
headings for the elements. You can enter a short, medium, or long text. Using the
text type, you can later determine which text is used for each column. If you want
to enter a two-line heading, note that when you enter a long text you separate the
two lines using a semicolon (;). You can change the text type by choosing Format
— All columns — Text type.
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One axis with key figure

© Key figures with characteristics | Key figure: Balance sheet value (total of

Predefined element debit postings, total of credit postings)
Key figure Characteristic values from to
Bal. sh. val. FY 2001| + Fiscal year 2001
Bal. sh. val. FY 2000 <« Fiscal year 2000
Variance < Formula Y001 - Y002

e Y001 Balance sheet value FY 2001

Characteristics: Y002 Balance sheet value FY 2000
Plan/actual indicator 0

Currency type

Currency

Plan/actual indicator

Plan version

Company code

Figure 75: Form Definition (3): Example of Financial Statement Analysis
In the third column, you define the variance between the first and the second

column.

To do this, place the cursor on the third column and choose Edit — Element —
Define element.

On the following screen, choose Formula. The formula editor appears, in which
you define the formula that is to be used to calculate the variance. Using the
formula editor, you can perform standard arithmetic operations (+, -, *, /) with
any elements.

Under ID, double-click the first value, select the minus sign, and then double-click
the second value under ID.

On the following screen, maintain the text types for the Variance column.

Save the form.
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Report definition: Characteristic selection

i elected characteristics vailable characteristics
orting Selected ch t t Available ch t t
> FS item FS item
&Freie Merkmale sorti... 1 Company code Company code
[T BiGuv-Pos Business area Business area
IE Bertontmes Account humber Fiscal year
3 GeschBereich &
[J_ Buchungskreis PerIOd Company
F peiote Account number

Purpose Ledger
Period

Navigation

L, | Account humber
Business area
Company code
Period

FS item FY2001 FY2000 Variance
Financial statements

ASSETS
LIABILITIES

Figure 76: Report Definition: Example of Financial Statement Analysis

Enter the name of a new report or choose the name of the report whose definition
you want to change. You have to choose an appropriate form for the report type
(financial statement analysis, financial statement key figures, or balance display).
You can choose a reference report if necessary.

On the Characteristics tab page, the system displays a list containing all the
available characteristics. In the characteristic list, select the characteristics that
you want to use for your evaluation in the report, and use the arrow buttons to
add them to the report. These characteristics are the drilldown characteristics
that you use to navigate in the report.

Using the Sort characteristics function, you can determine the order of the
characteristics in the navigation block of the report list for the executed report.
The order of the characteristics determines the layout of the standard drilldown.
The characteristics that you defined for a characteristic value when you defined
the report are above the navigation block and you cannot re-sort them. To
improve performance, you should not select characteristics that you do not need
in the drilldown report. Even if you are printing, you should only retain the
characteristics that you actually require, otherwise the system outputs superfluous
subtotals. The number of characteristics offered for selection is resricted by the
selection criteria defined in the form. If you have already specified a characteristic
in the form, it is no longer offered for selection.
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Report definition: Characteristic values

Selected -
characteristics & Value %

Company code 1100
Period 1 (= Hierarchieauswani Bivowpos |

FS item © Bilanz/GuV-Struktur [5KR Handelshilanz Deutsc
A t b () Eingabe beim Ausfihren
ccount numbper

Business area [

Period 1 Company code 1100 ABC AG

Navigation

Acc. no.

Bus. area

FS item FY2001 FY2000 Variance

|Financial Statements

ASSETS
LIABILITIES

Figure 77: Report Definition (2): Example of Financial Statement Analysis

Once you have selected a characteristic, all the values for this characteristic are
included in the report. There are various ways of restricting the value quantity of a
characteristic for output in the report.

On the Characteristics tab page, you can restrict the characteristic values for each
drilldown characteristic chosen. There are various options dependent on the report
definition and the characteristic selected.

1. You do not make an entry. If you do not make any of the restrictions described
below, the system selects all the characteristic values when you run the report.
For example, the system displays all business areas for the Business area
characteristic. In all other cases, the system reads only the characteristic value that
you entered, for example, only Assets under construction for the Business area.

SAP recommends that you choose characteristics carefully to limit the quantity of
data selected. This improves system response times.

1. You define a characteristic value for a characteristic. If, for example, you are
only interested in the value 1100 for the Company code, you can restrict the report
accordingly. The characteristic and the characteristic value then appear above the
navigation block on the report list and have been defined (that is, you cannot use
the characteristic as a drilldown characteristic).

1. You use a variable for characteristic values (see figure 83).
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@ Global and local variables
You can define a variable either globally or
locally.

m Global variable
¢ Applies in all reports or forms

¢ You define the variable centrally
(Customizing menu)

¢ Example: Fiscal year or period
m Local variable
¢ Applies to a report or a form

¢ You define the variable in the report
or form

Figure 78: Variables: Overview

There are two types of variables: global variables and local variables.

If you use a variable only in a special form or report, you create a local variable.
This is then only recognized within the form or report. If you define a local
variable in a form, this variable applies in each report that uses the form. A local
variable that you define in the report itself only applies to this report.

If you use certain variables frequently, you can define them globally. You can
then use these variables in all forms and reports. You maintain global variables in
Customizing. If you then want to use global variables for characteristics in a form
or report, the system provides them as possible entries.

Hint: If you change a global variable, all reports and forms that use this
variable are affected.

SAP delivers variables that start with a number.

If you use certain variables frequently, you should define them globally instead of
in a report or form. You can then use these variables in all forms and reports. This
is particularly useful for characteristics that frequently form part of general report
selections (for example, period, fiscal year, and so on).
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s Dialog box: Column 1 Char. Value

Figure 79: Variables for Form Definition

Certain variables for characteristic values are delivered, for example 1FY (fiscal
year).
Variables are uniquely identified by their name and their use (text/characteristic,

and so on) and variables for characteristic values are identified by the field to
which they refer.

One of the things that you have to specify when you define variables is a
replacement type. The replacement type specifies how a variable is replaced by a
value. You can replace a variable with a value either automatically or manually.

Change View "Maintain Variables"
D veweres B35 82 @

Fiscal year (6 mo)
Fiscal year (artly)
Fiscal year (period)

W Check Contim | 2 %

Figure 80: Variables Example: Fiscal Year Column
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You can enter the name of the variable in the dialog box that is displayed when
you select the Variable checkbox.

Let us say, for example, you want to create a form in which the year is entered in
the first column using a variable. The second column should display the previous
year.

In the first column, choose the characteristic fiscal year and assign the variable
1FY as a value. You previously defined 1FY as a global variable with obligatory

entry.
Fiscalvear Fiscal year Variance
2001 2000
XX XXX, XX XX. XXX, XX
XX XXX, XX XX. XXX, XX

Key figure Balance sheet value >
e
Characteristic values f Chae. EISCR AR Fiscal vear 2001

Selected cnara:ﬁr stics
- cal variable
Name

_[Fiscalyear |[WIQFY-1  |Fiscalye.
Global variables
[ IName |Description type |Optional entry. |Parameter/select... \ﬂ
FY Fiscalyear Entry. Requiredenty  Parameters.
= 2FY Fiscal year (6 mo) Entry Requiredentry  Parameters
3FY Fiscal year (artly) Entry [Required entry  Parameters.
Lo 4FY Fiscal year (period) Entry Required entry Parameters
| a
L] \ -
J = 201 T i[>
‘J Operator - @ Offset 1 offset 1

Figure 81: Variables Example: Previous Year

You can link variables for characteristic values that refer to a numeric input field
(for example, 1FY for current fiscal year 2001) sequentially with constants (for
example: 1FY-1 for the previous year 2000). This function is supported for global
and local variables for characteristic values.

You want to create a form in which the year is entered in the first column using a
variable. You want to display the previous year in the second column.

In the first column, choose the characteristic fiscal year and assign the variable
1FY as a value. You previously defined 1FY as a global variable with obligatory
entry. This display is shown in figure 86.

In the second column (as shown in figure 85), also select fiscal year and then
specify the variable name 1FY. Enter a minus sign (-) in the Operator field, and 1
in the Offset field. When you use the Create report or Execute report functions, the
system requests only the fiscal year for variable 1FY; it automatically determines
the previous year.
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Fiscal year Fiscal year Variance
2001 2000
Sicht "Variablenpfiege" dnderm... XX,XXX.XX XX,XXX.XX
(2| Noue Enriga || 1) ) & 2 XXOOLXX XX XXX XX

Anwend klasse FBR

Variablentyp Text
Variablenname &FY
Ersetzungsart Automatischer Ersetzungspfad

Quelfeld BINR Selection screen

Kz.VoniBis 1
Kz. MwertText 1
Offset s
e : Fiscal year 2001
Textlange

Festwert sprachabhangig

Kurztext Gesch.Jahr
Beschreibung Geschiaftsjahr
Text Geschaftsjahr

Key figure Balance sheet value Texts
Characteristic values X

Fiscal year 1FY Fiscal year; & 1FY
Fiscal year 1FY Fiscal year; & 1FY
Y001 - Y002 Variance

Figure 82: Variables: Texts

You can enter a short, medium, or long text for the column headings. Using the
text type, you can later determine which text is used for each column. If you want
to enter a two-line heading, you must separate the two lines using a semicolon (;).

If you want texts in the rows or columns to be defined by variables and not to

be fixed, you have to use a text variable. Text variables are used only in form
reports (in the form itself). They are replaced when you choose the Execute report
function. You have to maintain global variables in Customizing before you can
enter them in the text field of the form. For local variables, you have to enter the
dollar sign ($) and an appropriate name.

For text variables, the replacement type determines the additional entries. You
usually define an automatic replacement path and the text is taken from the
master data. Note that text variables can only be automatically replaced if they
refer to characteristics and you chose the corresponding characteristic when you
defined the element. For example, you define the following for a local variable
$FYT (text for fiscal year): Automatic replacement using the value in the From
field of the characteristic Fiscal year (from character 1, length 4). You specify the
text length when you define the variables. The maximum length of the name of a
local variable is eight characters. For replacement with entry, the text length is
identical to the length of the variable name.
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Text type Short text
| Medium/short text

One-line long text
; Two-line long text Fiscal year Fiscal year ‘ Variance l
FS item 2001 2000 Number format

"y '

Expenses - Raw materials XX, XXX XX XX XXX XX XX, XXX
Expenses - Services XX, XXX XX XX, XXX XX XX, XXX
PERSONNEL Usert'g:tﬁ"ed XX, XXX XX
Expenses - Wages XX XXX XX XX, XXX XX XX, XXX
Expenses - Salaries XX, XXX XX XX, XXX XX XX, XXX
Other business expenses XXX XX XX, XXX
Total expenses X4 XXK. XX 898,04 XX, XXX|

[ | | |

II |_| ] |
Color settingJ Separator J Column width

Figure 83: Layout Options in Forms

You can use several functions to define the layout of a form:

Color setting: You can use this function to display a selected element in a
different color.

Number format: You use this function to define the scaling and the number
of decimal places. Note that the definition that you make here always refers
to specific rows or columns. Once you have executed a report, you can
refine this definition (that is, you can make other settings for specific rows
or columns).

Text type: This defines which text (short, medium, or long) is displayed in
the rows or columns.

Column width: You use this function to change the column width. First,
select the column(s) that you want to edit and then change the column width.

You can also add separators, empty lines, and texts for emphasis.
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Form Expense processing
Fiscal year Fiscal year Total
FS item 2001 2000
Expenses - Raw materials XX, XXX XX XXX KX XX, XXX. XX
";i‘i'lLJ- Services XX, XXX XX XXWXXX. XX XX, XXX. XX
=> PERSONNEL
= Expenses - Wages XX, XXX XX XX XX XX, XXX. XX
=»> Expenses - Salaries XA XXX. XX XK, XXX X XX, XXX. XX
Other business expenses X, XXX. X X, XXX. XX, XXX. XX
Total expenses XX, XXX XX XX, XXX XX XX, XXX, XX
| N

Hide Zero suppression

Figure 84: Layout Options in Forms (2)

Additional settings are listed below:

Zero suppression: If you use this function, cells with the value zero remain
empty in the report. In the form, this formatting is shown by “xxx.xxx.xxx.”

Indentation: You can use this function to indent the text of individual rows,
for example, to reflect a graphic sorting.

Hide columns or rows: This function hides the row/column on which you
place the cursor. The content of the row/column that you have hidden is
retained and you can still use it in formulas. You can edit the rows that you
have hidden by choosing Hidden rows — Change. You can also delete or
display these rows/columns.

Reverse the +/- sign: This function reverses the +/- signs in the report.

Negative values are displayed positively and positive values are displayed
with a minus sign. In the form, this is shown by the minus sign (-).
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ST 1

X001 Form Expense processing
Fiscal year Portion in %
FS item 2001 2001 Formula
- ' column
Expenses - Raw materials XX, XXX XX XX XXX XX regarding cell
Expenses - Services XX, XXX. XX XX, XXX XX
PERSONNEL
Expenses - Wages XX, XXX XX XX XXX XX
Expenses - Salaries XX, XXX XX XX XXX XX
Other business expenses XX, XXX XX XX, XXX XX

Total expenses v xxxxx.xx |><|

[
Z001
Selected cell

Figure 85: Cell Calculation in Forms

You can define percentages of totals for rows and columns in the form. You do
this using the Percentage of total function when you define the formula in the
formula editor.

The content of a cell is usually determined by the row and column for which it is
the point of intersection. If this is not sufficient to determine the content, you also
have to define the cell. To do this, place the cursor on a cell and choose Edit —
Element — Define element, or double-click the cell.

If you are not actually editing the cell, but it is to be included in formulas, choose
Selected. 1f you then go to the formula definition in the formula editor, the system
provides the selected cells for selection.

Choose Inactive if you want to deactivate a cell in cases where the value is of no
use. The cell is then empty, and appears as 0 (zero) in the form.
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30 Coe 0HB DDho0 BHE @8

Zellenverarbeitung 1 ausfiihren: Detail
B 305 T & zahenformat
Zelenverarbeitung 1 Aktuslle Daten 01.08.2001 11:2L5)
[—Havigatior
Buchungskrei s
GeschBereich [ - ] [ o ] [ - ]
L€ %
schusselspalte 6J 2001 6J 2080 51999 6J 1998
100 Anlageverasaen 111.682.070,78 (amm 111.672.070,78 1w 116.080.256, 78 @pmmmm0B 025 260,13
181 Bilanzsuane 47.923.902 816,15 | 45.848.792.056,53 | 46.231.907.578,14 357.653.738,20 e
102 =3-Anteil an der Bilanzsusse [ F] 0,23 0,24
I 103 Veranderung Anlagenverabgen (100] 16.000,00 5.308.186,00- 18.054.987,65 98.925.269, 1 Selectlon screen

2 0B e CHE Dnoo BE @B Fiscal year 2001
Report Painter: Formular &ndermn
% PeAES % 02 HE TE S B 9P| zahlenfomat & AufiBliste || [ Bericht || 2 Bericht | & Bericht |

(<]
1| [Foraurar DOC-ZELLEN-1  Anlagenveradgen Blatt 1 /1 | 0

Variables: &1FY 81FY-1 81FY-2 &1FY-3
scmtsestzpaite o ater o arry o arre o a1Fy
100 Anlagevernsgen = x [v v 004
102 =%-Antei) an der Bilanzsumne [ F) XXX XXX XXX, XX XXX, XXX XXX, XX XXX, XXX XXX, XX XXX XXX, XXX, XX
YO0 +-9%6A-¥062
103 Veranderung Anlagenvernogen [100] 7001 —Z002 Z002 —Z003 Z003 —-Z004 0 XK. XK, 08
o L

Figure 86: Cell Calculation in Forms (2)

Cell type: Formula : The Formula cell type is provided when you have defined
at least one cell that can be included in the formula. If you select this cell type,
the formula editor appears automatically. In the formula editor, you can define a
formula based on existing cells. You use a special cell text to describe the cell.

Note that this special cell does not have to contain the value that would result from
the intersection of the row and column selection.

Example of cell processing: Changing fixed assets over several years.
The result of fixed assets is retained as a cell for each fiscal year.

For the Change to fixed assets row, the relevant cells are linked to each other
mathematically as a formula at each row/column intersection point. For example,
7.002-7.003 (in figure 91) corresponds to the subtraction of the fixed assets value
for 1999 from the fixed assets value for 2000.
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? Execute increase/Decrease Fixed assets: Detail

@ (3 0n TP &% Numberformat.. |

Increase/Decrease Filxed assets Current data (05.09.2001 12:40:20)
[——Navigatior
2C % ’

Lead column FY 2001 FY 2000 FY 1999 FY 1998

Fixed assets

o |Decrease 1n Tixed assets

133.979.570,78

11

Increase in fixed assets /22.307.505.50

1.672.070,78 116.980.256,78

18.054.987,65

5.308.186,00-

FY &1FY

FY &1FY

98.925.269,13

FY &1FY

Incrpdse in fixed assets |8
Dggfease in fixed assets |@

[ Fermuta components
163 Desoription

Zooi Flxod asae/fy 617
[ 2002 | Fixed asserya1ry
|__zooa | Fixed assefy 8167
|__zooa | Fixed asse/Fy 81FV
[=Zooe | MXO FY-1 - FY-2

-
Z008 Increase /Ay £1FY

v XXX . XXX . XXX [v
XXX . XXX . XXX |8

PO XXX XXX
XXX, XXX, XXX

xxx.xxx.)x
XXX, XXX . XXX 8

XXX . XXX . XXX

XXX . XXX . XXX |8 XXX . XXX . XXX

v

XXX . XXX . XXX

F | i Bwitch text || 3€

Figure 87: Cell Calculation in Forms (3)

Formulas for decrease: : MNO (Z001-Z002); MNO (Z002-Z003); MNO
(Z003-Z004) — Minimum of operand and zero

Additional example of cell processing: Increase or decrease in fixed assets.

Formulas for increase: MXO0 (Z001-2002); MX0 (Z002-Z003); MXO0 (Z003-Z004)
— Maximum of operand and zero
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Exercise 8: Drilldown Reporting in
Financial Accounting

Exercise Objectives

After completing this exercise, you will be able to:

Define and execute different types of forms and reports in FI-GL

Explain and use navigation options when you are displaying a report

Define forms and reports more flexibly using characteristic and text variables
Try various layout settings for the report output

Explain the different types of cells and use cells in formulas

Use different output types for reports and test the functions during output

Business Example

Employees in Financial Accounting want to learn about the evaluation options
provided by drilldown reporting and use the various navigation options.

Task 1:

Create a form G##-BALPL-01 (## = your group number) for the Reporting
for Table FAGLFLEXT form type. Enter G## Act/act year as the
description. Choose One axis with key figure as the structure

User menu — AC280 Drilldown Activities — Drilldown Reporting:
Maintain Forms — Create Form

In the general selections, add the Record type 0 for actual and Ledger OL.
Edit — General data selection — General data selection

Choose the column display for your entries in the form.

Goto — Column display

Define 3 columns:

Column 1:

Key figure BILWERT (Balance Sheet value) with the characteristic Fiscal
year. Enter the current fiscal year for the characteristic Fiscal year (fixed
value). Enter F'Y XXXX (XXXX = current year) as a short, medium, and
long textad

Column 2:

Continued on next page
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Key figure BILWERT (Balance Sheet value) with the characteristic Fiscal
year. Enter the previous fiscal year for the characteristic Fiscal year (fixed
value). Enter F'Y XXXX (XXXX = previous year) as a short, medium, and
long text.a®

Column 3:

Variance between the current fiscal year and the previous fiscal year
(using formula). Enter Variance as the short, medium, and long text.G@

Check your form ga

Save your form.

Task 2:

1.  For this form, create the report G##-BALPL-01 (## = group number) for
the report type Reporting for Table FAGLFLEXT with the description G##
Act/act year.

Environment — Report — Create (or Report button)

From the drilldown characteristics, choose financial statement item,
company code, profit center, and account number. You should be able
to enter the hierarchy selection (financial statement version) using the
characteristic Financial statement item when you run the report. Enter the
fixed value 1000 for the characteristic Company code.

Change the order of the user-defined characteristics.

Sort user-defined characteristics button, after

Currency (1), Currency type (2) and Company Code (3) sort by:
FS Item (4),

Account number (5), and

Profit center (6).

On the Output type tab page, choose Classic drilldown (Basic list: D-down)
and Available on selection screen.

Save your report.

Task 3:

1. Execute the report:
Exit the screen for maintaining the report.

Continued on next page
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Start the report from your user menu.

Choose Drilldown: Maintain and execute reports — Execute reports.

Place the cursor on report G##-BALPL-01 and choose

Drilldown report — Execute (or double-click your report) G##-BALPL-01.
Currency type: 10

The FIS Annual Rep.Structure: INT:

Output type: Classic drilldown report

Execute

Navigate within the report until you find the account number for office
supplies. Make a note of the financial statement value for the Profit center
Motorcycles (1000) for the current fiscal year.

Task 4:

Create a form G##BALPL-02 (## = your group number) for the form
type Reporting for Table FAGLFLEXT. Enter G## Act/act year var. as the
description. Choose One axis with key figure Create as the structure.

User menu — AC280 Drilldown Activities — Drilldown Reporting: Maintain
Forms — Create Form

In the general selections, add the Record type 0 for actual and Ledger OL.
Edit — General data selection — General data selection

Choose the column display for your entries in the form.

Goto — Column display

The form should have the same structure as your first form.

Column 1:

Key figure BILWERT (balance sheet value) with the characteristic Fiscal
year. Enter the global variable 1FY for the characteristic Fiscal year.

Enter the text:
Short: FY &IFY and click Copy short text.

Column 2:

Continued on next page
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Key figure BILWERT (Balance Sheet value) with the characteristic Fiscal
year. For the fiscal year, enter the global variables 1FY and in the As
operator field, enter a hyphen (—) and Offset 1. Enter the text:

Short: FY &IFY and choose Copy short text.
Column 3:

Variance between the current fiscal year and the previous fiscal year
(using formula). Enter Variance as the short, medium, and long text.G@

Check your form @@

Save your form.

Task 5:

Create report G##-BALPL-02:
On the maintenance screen for the form:
Environment — Report — Create (or Report button)

For the form you have just created, create the report G##BALPL-02 (## =
group number) for the report type Reporting for Table FAGLFLEXT with
the description G## Act year var.

Select the drilldown characteristics FS Item, Company code, Profit Center
and Account number.

Enter INT for the financial statement version.
(Double-click the characteristic Financial statement item).

Change the order of the user-defined characteristics by choosing Sort
user-defined characteristics.

After Currency (1) and Currency type (2)
Sort by FS Item (3)

Company code (4)

Account number (5), and

Profit center (6).

Choose Classic drilldown (Basic list: drilldown) as the output type and
Available on selection screen.

Enter the Current fiscal year as the default value for the fiscal year.
(Variables tab page)

Save your report.

Continued on next page
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Execute the report:

Exit the maintenance screen for the report.

Start the report from your user menu.

Choose Drilldown: Maintain and execute reports — Execute reports.
Double-click report G##-BALPL-02.

Accept the current fiscal year. You want to display the financial statement
values for currency type /0 and company code /000.

Execute

When you display the report, navigate using the characteristics Profit center,
Account number, and Financial statement item.

Execute this report again. On the selection screen, enter the previous year as
the fiscal year.

Task 6:
Key figures report

Create form:

Once you have completed the form, it should look as follows:

Fiscal year 2009 | Fiscal year 2008 | Fiscal year 1999
Assets
Fixed assets XX, XXX.XX XX, XXX.XX XX, XXX.XX
Financial XX, XXX.XX XX,XXX.XX XX, XXX.XX
statements total
% financial XX.XX XX.XX XX.XX
statement total

Example: The current fiscal year in the above report is 2009.

Note:

You want to determine the values for the characteristic Fiscal year and the
texts in which the fiscal years are displayed using local variables.

In the form, define the characteristic variable /'Y and the text variable FY.

User menu — Drilldown Reporting: Maintain Forms— Create form

Create a form G##BILKENNI (## = your group number) for the Reporting
for Table FAGLFLEXT form type.

Continued on next page
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Enter G## Asset proportion as the description.
Choose the structure Two axes (matrix).
Edit — General data selection — General data selection

The general selections should contain the characteristic Financial statement
version with the value /N7, the characteristic Record Type 0 (actual) and
Ledger OL.

Columns

You want to determine the values for the fiscal year and the texts in which
fiscal years are displayed, using local variables. In the form, define the
characteristic variable FY and the text variable FY.

Create the first column (column 1):

Element type: Key figures with characteristics
Key figure: BILWERT (Balance sheet value)
Characteristic: Fiscal year

Local variable FY

(this ensures that you can subsequently enter the fiscal year on the selection
screen)

Text for column 1: Short, FY1 $FY; Medium, FiscYr $FY; Long, Fiscal
year ; SFY

Enter

Confirm

The width of this column should be 19.
Place the cursor on the column and choose:
Formatting — Column — Column width
Enter

To copy the formatting, and the content of the first column to the second
column, place the cursor on the first column and click on the icon select.

Place the cursor on the second column and click EI Copy the formatting,
and the content of the first column to the third column the same way.

You now have to change the second column:
Edit — Element — Change

Double-click the variable FY

Local variable FY with Operator — and Offset 1

Continued on next page
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Change short, medium, and long texts button

Text for column 2: Short, FY2 $SFY; Medium, FiscYr $FY; Long, Fiscal
year ; SFY

You now have to change your third column:
Edit — Element — Change

Double-click the variable FY

Local variable FY with Operator — and Offset 2
Choose Change short, medium, and long texts

Text for column 3: Short, FY3 $FY; Medium, FiscYr $FY; Long, Fiscal
year ; SFY

You can now change the 7ext type for all columns:
Formatting — All columns — Text lengths

Select Two-line long text.

The values in all columns should have 2 decimal places.
Place the cursor on each column and choose:

Formatting — Number format (or the Number format button )
Choose the format 0.00 for decimal places.

You now have to define the variables you used; FY as a characteristic
variable and FY as a text variable:

Extras — Variables — Variable definition

Enter Fiscal year as the description for your variable for the characteristic
value (this is the text that subsequently appears on the selection screen).

Enter Fiscal year text as a description for your text variable
Double-click fext variable FY and enter the following:

Replace selected field: Automatically

Selected characteristic: RYEAR

Replace selected field: From field

Replace selected characteristic value/text with: Characteristic value
Selected field: Offset 1 Length 4

This ensures that the fiscal year (e.g., 2001) is actually displayed as 2001
in the column heading of your list.

To increase the key column width, place the cursor on the key column.

Continued on next page

2009

© 2009 SAP AG. All rights reserved. 151 &



Unit 4: Drilldown Reporting in Financial Accounting AC280

Formatting — Column — Column width

Enter 30 as the column width.

Rows

1. Configure long text for all rows:

Formatting — All rows — Text lengths

Choose One-line long text as the text type.

2. Enter the text Assets in the first row.

Edit — Rows — Insert row;then Edit — Rows — Insert text: Assets
3. Separator

Edit — Rows — Insert dividing line

Enter the character - - as an underscore for the separator.

In the following dialog box containing the query: Should the underscore
appear only in the value columns?, choose No

4. Financial statement items 1010000, 1020000, and 1030000, which are
to be inserted individually as rows. The total for all three will then be created
in a formula and then the three individual rows hidden.

Place the cursor on the row beneath the separator.

Edit — Element — Insert element (or double-click this row)
Element type: Characteristic overview (selection button)

FS Item as a characteristic in the Selected characteristics list

Enter the FS Items 1010000, 1020000, and 1030000 cach individually
one after the other as rows and keep the texts for them as offered. To be
able to enter these Items you have to, each time, choose the Hierarchy icon
below “Change hierarchy node entry” and then enter the FS Item number
or use the matchcode button to navigate down and choose the Item number
that way. Finally, choose Confirm to bring the Item with its description
into the formula row.

After these three rows, insert a Formula row with the addition of these
three rows.

Texts for the Formula row:
Short: Assets; Medium: Fixed assets; Long: Fixed assets.

You should then HIDE the 3 rows containing the FS Items 1010000, 1020000
and 1030000. To do this place the cursor on each of these rows and then
choose Edit — Rows — Hide.

Continued on next page
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5. Financial statement item 1000000 ASSETS for the Financial statement
total row:

Edit — Element — Insert element (or double-click this row)
Element type: Characteristic overview (selection button)

Financial statement item as a characteristic in the Selected characteristics
list. Choose the Hierarchy icon below ""Change hierarchy node entry"
and then enter the

FS item 1000000

Texts for the element definition:

Short: FSTotal; Medium: FS Total; Long: Financial Statement total
6. Separator

Edit — Rows — Insert dividing line

Enter the character - - as an underscore for the separator.

In the following dialog box containing the query: Should the underscore
appear only in the value columns?, choose No

Formula for the % financial statement total row (Y001 %A Y002):
Edit — Element — Insert element (or double-click this row)
Element type: Formula (selection button)

Formula: Y001 %A Y002

Texts: short: % Portion; Medium % financial statement total; Long: %
portion financial statement.

This row should be displayed in a different color to the other rows.
Formatting — Color setting: Color for totals
Check your form.

Save your form.

Task 7:

Create report for key figures:

For this form, create the report G##BILKENNI (## = group number) for
report type Reporting for Table FAGLFLEXT with the description G## Asset
proportion.

Environment — Report — Create (or Report button)
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Choose Company code and Profit center as drilldown characteristics.

On the Output type tab page, choose Classic drilldown reporting (Basic list:
Detail) and Available on selection screen.

Save your report.

Task 8:

1.  Execute the report:
Exit the maintenance screen for the report.
Exit the maintenance screen for the form.
Start the report from your user menu.
Choose Drilldown: Maintain and execute reports — Execute reports.
G##-BILKENNI drilldown report — Execute
(or double-click report G##-BILKENN1).
On the selection screen enter:
Currency type: 10

You can keep the current Fiscal Year which is offered. to you.

Execute

Drill the report down by profit center values.

Task 9:

1. Create a form G##+BILKENN?2 (## = your group number) for the Reporting
for Table FAGLFLEXT form type.

User menu — Drilldown reporting: Maintain forms — Create form

Use form G##BILKENNI as a template. Enter G## Change: F Assets as
the description.

The form should be structured as follows:

Continued on next page
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Fiscal year | Fiscal year | Fiscal year | Fiscal year
2009 2008 2007 2006
Assets
Fixed assets XX, XXX.XX XX, XXX.XX XX, XXX.XX XX, XXX.XX
Financial XX, XXX.XX XX, XXX.XX XX, XXX.XX
statements
total
% financial XX.XX XX.XX XX.XX
statement total
<Empty row>
<Empty row>
Change to XX.XX XX.XX XX.XX
fixed assets

Example: The current fiscal year in the above report is 2009.
Note:
New column:

Add the fourth column for the fiscal year - 3. The value and the text of the
fiscal year for the fourth column are to be derived in the same way as the
other columns in the previous form.

To copy this formatting and the content of the third column for this fourth
column, place the cursor on the third column and click on the icon Select a
Place the cursor on the fourth column and click.m

You now have to change your fourth column:

Local variable FY with Operator — and Offset 3

Text for column 2: Short: FY4 $FY

Medium: FsclYear SFY

Long: Fiscal year; $SFY

The fourth column (fiscal year - 3) should now only show the fixed assets.
Deactivate the corresponding cells:

(Row: Financial statement total <> Column: FY4 $FY) Define the cell
type as Inactive.

(Row: % financial statement total <> Column: FY4 $FY) Define the cell
type as Inactive.

Continued on next page

2009

155 &

© 2009 SAP AG. All rights reserved.



Unit 4: Drilldown Reporting in Financial Accounting AC280

New rows:

After the % financial statements total row, you want to display two empty
rows and then a separator.

The next row should show the change to fixed assets, but only for the
current year, the previous year, and the year before last.

Procedure

To enable you to recognize the corresponding columns in your cell names,
you have to change the text type for all columns:

Formatting — All columns — Text lengths Text type: Short text
Select the corresponding cells: Fixed assets for FY1 $FY,
Fixed assets for FY2 $FY,

Fixed assets for FY3 $FY,

Fixed assets for FY4 $FY,

Place the cursor three rows beneath the entry % financial statement total,
and add a separator.

Edit — Rows — Insert dividing line

Enter - - as the character for the separator. The separator should appear
across the entire form.

In the row after the separator, choose Formula and enter your formula
component, for example Y001.

Enter the texts: Short: Change. Medium Change. Long Change fixed assets.

To determine the Change to fixed assets, you have to enter the formulas:

FY1 SFY FY2 SFY FY3 $FY
Change Assets /FY1 Assets /FY2 SFY | Assets /FY3 SFY-
to fixed $FY— Assets — Assets /FY3 Assets /[FY4 SFY
assets /FY2 SFY SFY
Text: Change FY1 Change FY2 Change FY3
Short,
medium,
long

First select the cells in the Fixed assets row. These are the cells:
Fixed assets row, Column FY1 $FY;
Edit — Element — Change: Selected

Continued on next page
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Fixed assets row, Column FY2 $FY;
Edit — Element — Change: Selected
Fixed assets row, Column FY3 $FY;
Edit — Element — Change: Selected
Fixed assets row, Column FY4 $FY;
Edit — Element — Change: Selected

The change to fixed assets should only be for the current year, the previous
year, and the year before last. Edit the corresponding cells by entering the
formula for calculating fixed assets. Choose Change FYX (X =year 1, 2,
3) as texts.

In the cell for the row Change to fixed assets and the column FY4 $FY,
choose Inactive as the cell type.

To have two-line headings for your columns, you have to change the text
type for all columns:

Formatting — All columns — Text lengths
Enter Two-line long text.
Check your form.

Save your form.

Task 10:

For this form, create the report G##-BILKENN2 (## = group number)
for the Reporting for table FAGLFLEXT form type with the description
G## Change: fixed assets.

On the maintenance screen for the form, choose:
Environment — Report — Create (or Report pushbutton)

Choose Company code and Profit center as drilldown characteristics.
On the Output type tab page, choose Classic drilldown (Basic list: Detail)
and Available on selection screen.

Save your report.

Task 11:

Execute your report. Exit the maintenance screen for the report by choosing
Exit. Start the report from your user menu.
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Choose Drilldown: Maintain and execute reports — Execute
reports.Choose report G##BILKENN2. You want to display the financial
statement values for the currency type 10 and company code /000 for the
current fiscal year
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Solution 8: Drilldown Reporting in
Financial Accounting

Task 1:

1.  Create a form G##-BALPL-01 (## = your group number) for the Reporting
for Table FAGLFLEXT form type. Enter G## Act/act year as the
description. Choose One axis with key figure as the structure

User menu — AC280 Drilldown Activities — Drilldown Reporting:
Maintain Forms — Create Form

In the general selections, add the Record type 0 for actual and Ledger OL.
Edit — General data selection — General data selection

Choose the column display for your entries in the form.

Goto — Column display

Define 3 columns:

Column 1:

Key figure BILWERT (Balance Sheet value) with the characteristic Fiscal
year. Enter the current fiscal year for the characteristic Fiscal year (fixed
value). Enter F'Y XXXX (XXXX = current year) as a short, medium, and
long text @8

Column 2:

Key figure BILWERT (Balance Sheet value) with the characteristic Fiscal
year. Enter the previous fiscal year for the characteristic Fiscal year (fixed
value). Enter F'Y XXXX (XXXX = previous year) as a short, medium, and
long text.4@

Column 3:

Variance between the current fiscal year and the previous fiscal year
(using formula). Enter Variance as the short, medium, and long textad

Check your form ga
Save your form.
a) Procedure:

In your user menu, choose transaction FGI4 - Create form in the folder
Drilldown reporting: Maintain forms.

User menu — Drilldown reporting: Maintain forms — Create form

Continued on next page
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In the general selections, add the Record Type 0 for actual and Ledger
OL.

Edit — General data selection — General data selection

Click Record type in the list of available characteristics and then click
the arrow pointing left to add this characteristic to the list of selected
characteristics. Enter 0 as the From value. Click Ledger in the list of
available characteristics and then click the arrow pointing left to add
this characteristic to the list of selected characteristics. Enter OL as the
From Value. Choose Confirm.

Choose the column display for your entries in the form.
Goto — Column display
First column:

Double-click the first column (element 1) and choose Key figure
with characteristics (selection button). Choose BILWERT (Balance
Sheet Value) as the key figure. Select Fiscal year in the list of
Available characteristics and choose the arrow pointing left to add this
characteristic to the list of Selected characteristics. Enter the current
fiscal year (XXXX) as the From value.

Enter the texts by choose the Change short/medium/long text symbol.
Enter the text: Short: GJ XXXX (XXXX = current year) and then
choose the Copy short text pushbutton. Accept your entry and then
choose Confirm.

Second column:

Double-click the second column (element 2) and choose Key figure
with characteristics (selection button). Choose BILWERT (Balance
Sheet Value) as the key figure. Click Fiscal year in the list of
available characteristics and then click the arrow pointing left to add
this characteristic to the list of selected characteristics. Enter the
previous fiscal year (YYYY) as the From value.

Enter the texts for the element definition:

Choose the Change short, medium and long texts symbol. Enter the
text: Short: GJ YYYY (YYYY = previous year) and then choose
the Copy short text pushbutton.

Accept your entry and then choose Confirm.
Third column:

Double-click the third column (element 3) and choose Formula
(selection button). Enter your calculation formula.

Continued on next page

Y 160

© 2009 SAP AG. All rights reserved. 2009



AC280

Lesson: Form and Report Definition

Click the ID X001, the minus sign, and then the ID X002. Accept
your entries.

Enter the texts for the element definition:

Enter the text: Short: Variance, and then choose Copy short text.
Accept your entry and then choose Confirm.

Check your form: Choose Check.

Save your form.

Task 2:

For this form, create the report G##-BALPL-01 (## = group number) for
the report type Reporting for Table FAGLFLEXT with the description G##
Act/act year.

Environment — Report — Create (or Report button)

From the drilldown characteristics, choose financial statement item,
company code, profit center, and account number. You should be able
to enter the hierarchy selection (financial statement version) using the
characteristic Financial statement item when you run the report. Enter the
fixed value 1000 for the characteristic Company code.

Change the order of the user-defined characteristics.

Sort user-defined characteristics button, after

Currency (1), Currency type (2) and Company Code (3) sort by:
FS Item (4),

Account number (5), and

Profit center (6).

On the Output type tab page, choose Classic drilldown (Basic list: D-down)
and Available on selection screen.
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Save your report.

a)

Task 3:

Procedure:

Create report G##-BALPL-01 (## = group number) for this form. On
the maintenance screen form —change:

Environment — Report — Create (or choose Create report).
Choose the report type Reporting for Table FAGLFLEXT.

For your report G##-BALPL-01, accept the same form name offered
and enter G## Act/act year for the report description.

Choose Create.
In the Available characteristics list , click

Financial statement item, company code, profit center and account
number continue, and click the arrow pointing left to add these
characteristics to the Selected characteristics list.

Double-click the characteristic Financial statement item and choose
Enter at execution (selection button).

Enter the fixed value 1000 for the characteristic Company code.
Change the order of the user-defined characteristics:

Click Sort user-defined characteristics and enter

FS Item (4),

Account number (5), and

Profit center (6).

On the Output type tab page, choose Classic drilldown (Basic list:
drilldown) and select the Available on selection screen checkbox.

Save your report.

Execute the report:

Exit the screen for maintaining the report.

Start the report from your user menu.

Choose Drilldown: Maintain and execute reports — Execute reports.
Place the cursor on report G##-BALPL-01 and choose
Drilldown report — Execute (or double-click your report) G##-BALPL-01.
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Currency type: 10

The FIS Annual Rep.Structure: INT:
Output type: Classic drilldown report
Execute

Navigate within the report until you find the account number for office
supplies. Make a note of the financial statement value for the Profit center
Motorcycles (1000) for the current fiscal year.

Continued on next page
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a) Procedure:
Execute your report:

Exit the maintenance screen for the report by choosing Exit until you
see your user menu on the screen.

Start the report from your user menu.

Drilldown: Maintain and execute reports — Execute reports:
Report: G##-BALPL-01— Drilldown report — Execute (or double-click
your report G##-BALPL-01)

On the selection screen:

Currency type 10 and The financial statement version /N7 and
Output type: Classic drilldown report

Execute

When you output the report, the financial statement items for the
financial statement version INT are displayed in the rows.

Navigate within the report until you find the account number for office
supplies:

In the navigation area, click the drilldown characteristic Account
number.

Choose Financial statement item.
This produces the drilldown by account number.

Scroll down the list until you find the office supplies account476000.
Alternatively, you can use the binoculars icon to search for the term Off.

Make a note of the financial statement value for the Profit center
Motorcycles (1000) for the current fiscal year:

Select the Office supplies row by choosing the angle brackets icon
<>).

In the navigation area, click the Profit center drilldown characteristic.
The report values for account number 476000 (Office supplies)

are now drilled down by profit center. Make a note of the financial
statement value for the combination Account number 476000 (Office
supplies) for the Motorcycles Profit center (1000) in the current
fiscal year.
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Task 4:

1. Create a form G##BALPL-02 (## = your group number) for the form
type Reporting for Table FAGLFLEXT. Enter G## Act/act year var. as the
description. Choose One axis with key figure Create as the structure.

User menu — AC280 Drilldown Activities — Drilldown Reporting: Maintain
Forms — Create Form

In the general selections, add the Record type 0 for actual and Ledger 0L.
Edit — General data selection — General data selection

Choose the column display for your entries in the form.

Goto — Column display

The form should have the same structure as your first form.

Column 1:

Key figure BILWERT (balance sheet value) with the characteristic Fiscal
year. Enter the global variable 1FY for the characteristic Fiscal year.

Enter the text:
Short: FY &I1FY and click Copy short text.
Column 2:

Key figure BILWERT (Balance Sheet value) with the characteristic Fiscal
year. For the fiscal year, enter the global variables 1FY and in the 4s
operator field, enter a hyphen (-) and Offset 1. Enter the text:

Short: FY &IFY and choose Copy short text.
Column 3:

Variance between the current fiscal year and the previous fiscal year
(using formula). Enter Variance as the short, medium, and long text.4@

Check your form. a8
Save your form.
a) Procedure:
Form for financial statement analysis:

In your user menu, click transaction FGI4 - Create form in the
Drilldown reporting: Maintain forms folder.

User menu — AC280 Drilldown Activities — Drilldown Reporting:
Maintain Forms — Create Form
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Enter the form type Reporting for Table FAGLFLEXT,
Form: G##-BALPL-02(##=group number) and
Description: G## Act/act year var.

Structure: One axis with key figure

In the general selections, add the Record Type 0 for actual and
Ledger OL.

Edit — General data selection — General data selection

Click Record type in the Available characteristics list and then click
the arrow pointing left to add this characteristic to the Selected
characteristics list.Enter 0 as the From value. Click Ledger in the list
of available characteristics and then click the arrow pointing left to
add this characteristic to the list of selected characteristics. Enter OL
as the From value.

Choose Confirm.

Confirm

Choose the column display for your entries in the form.

Goto — Column display

First column:

Place the cursor on the first column (Element 1) and

choose Edit — Element — Change (or double-click element 1).
Choose Key figure with characteristics (selection button).

Choose BILWERT (Balance Sheet value) for the key figure and add
the characteristic Fiscal year. Place the cursor on Fiscal year in the
Available characteristics list and choose the arrow pointing left to add
this characteristic to the Selected characteristics list.

Choose the global variable 1FY (fiscal year) as a Variable (select
Variable checkbox) by selecting 1FY and choose Enter.

Enter the texts for the element definition:

Choose Change short, medium and long texts.

Enter the text: Short: FY &/FY and choose Copy short text.
Accept your entry and then choose Confirm.

Second column:

Place the cursor on the second column (Element 2) and

choose Edit — Element — Change (or double-click element 2).
Continued on next page
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Choose Key figure with characteristics (selection button).
Choose BILWERT (Balance Sheet value) for the key figure and add
the characteristic Fiscal year. Place the cursor on Fiscal year in the
Available characteristics list and choose the arrow pointing left to add
this characteristic to the Selected characteristics list.
Choose the global variable 1FY (fiscal year) as a Variable (select
Variable checkbox) by selecting 1FY.
Also enter a hyphen (—) in the As operator ficld and 1 (one) in the
As Offset field. Choose Enter.
Enter the texts for the element definition:
Choose Change short, medium and long texts.
Enter the text: Short: FY &I1FY and choose Copy short text.
Accept your entry and then choose Confirm.
Third column:
Place the cursor on the third column (Element 3) and
choose Edit — Element — Change (or double-click element 3).
Choose Formula (selection button).
Enter your formula.
Click the ID X001, the minus sign, and then the ID X002. Accept
your entries.
Enter the texts for the element definition:
Enter the short text: Variance, and then choose Copy short text.
Accept your entry and then choose Confirm.
Check your form.
Save your form.

Create report G##-BALPL-02:

On the maintenance screen for the form:

Environment — Report — Create (or Report button)
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For the form you have just created, create the report G##+BALPL-02 (## =
group number) for the report type Reporting for Table FAGLFLEXT with
the description G## Act year var.

Select the drilldown characteristics FS Item, Company code, Profit Center
and Account number.

Enter INT for the financial statement version.
(Double-click the characteristic Financial statement item).

Change the order of the user-defined characteristics by choosing Sort
user-defined characteristics.

After Currency (1) and Currency type (2)
Sort by FS Item (3)

Company code (4)

Account number (5), and

Profit center (6).

Choose Classic drilldown (Basic list: drilldown) as the output type and
Available on selection screen.

Enter the Current fiscal year as the default value for the fiscal year.
(Variables tab page)

Continued on next page
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Save your report.

a) Procedure:
Create report G##-BALPL-02:
On the maintenance screen for the form:
Environment — Report — Create (or Report button)

For the form you have just created, create the report G##-BALPL-02
(## = group number) for report type Reporting for Table
FAGLFLEXT with the description G## Act year var.

Select the drilldown characteristics Financial statement item, Company
code, Profit center, and Account number.

Enter INT for the financial statement version:

Double-click the characteristic Financial statement item and choose
financial statement version /NT.

Change the order of the user-defined characteristics by choosing
Sort user-defined characteristics.

By FS Item (3)

by Company code (4),
Account number (5), and
Profit Center (6).

On the Variables tab page, define the current fiscal year as the variable
value.

On the Output type tab page, choose Classic drilldown (Basic list:
drilldown) and Available on selection screen.

Save
2. Execute the report:
Exit the maintenance screen for the report.
Start the report from your user menu.
Choose Drilldown: Maintain and execute reports — Execute reports.
Double-click report G##-BALPL-02.

Accept the current fiscal year. You want to display the financial statement
values for currency type /0 and company code /000.

Execute
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When you display the report, navigate using the characteristics Profit center,
Account number, and Financial statement item.

a) Procedure:
Execute the report

Exit the maintenance screen for the report. Start the report from your
user menu.

Choose Drilldown: Maintain and execute reports — Execute reports.

Place the cursor on the report G##-BALPL-02 (## = group number)
that you created.

Drilldown report — Execute

(or double-click the report G##-BALPL-02). On the selection screen:
Current fiscal year

Company code: 1000

Currency type 10

Execute.

When you output the report, the financial statement items for the
financial statement version INT are displayed in the rows. The columns
contain the current fiscal year, the previous year, and the variance.

When you display the report, navigate using the characteristics Profit
Center, Account number and Financial statement item.

3. Execute this report again. On the selection screen, enter the previous year as
the fiscal year.

a)  On the selection screen, enter the PREVIOUS fiscal year.
Execute.

When you display the report, the financial statement items for the
financial statement version INT are displayed in the rows. The columns
contain the previous year, the year before last, and the variance.

Task 6:
Key figures report

1. Create form:

Once you have completed the form, it should look as follows:
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Fiscal year 2009 | Fiscal year 2008 | Fiscal year 1999

Assets
Fixed assets XX, XXX.XX XX,XXX.XX XX, XXX.XX
Financial XX, XXX.XX XX, XXX.XX XX,XXX.XX

statements total

% financial XX.XX XX.XX XX.XX
statement total

Example: The current fiscal year in the above report is 2009.
Note:

You want to determine the values for the characteristic Fiscal year and the
texts in which the fiscal years are displayed using local variables.

In the form, define the characteristic variable /'Y and the text variable FY.
User menu — Drilldown Reporting: Maintain Forms— Create form

Create a form G##-BILKENNI (## = your group number) for the Reporting
for Table FAGLFLEXT form type.

Enter G## Asset proportion as the description.
Choose the structure Two axes (matrix).
Edit — General data selection — General data selection

The general selections should contain the characteristic Financial statement
version with the value /N7, the characteristic Record Type 0 (actual) and
Ledger OL.

Columns

You want to determine the values for the fiscal year and the texts in which
fiscal years are displayed, using local variables. In the form, define the
characteristic variable FY and the text variable FY.

Create the first column (column 1):

Element type: Key figures with characteristics
Key figure: BILWERT (Balance sheet value)
Characteristic: Fiscal year

Local variable FY

(this ensures that you can subsequently enter the fiscal year on the selection
screen)

Continued on next page
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Text for column 1: Short, FY1 $FY; Medium, FiscYr $FY; Long, Fiscal
year ; SFY

Enter

Confirm

The width of this column should be 19.
Place the cursor on the column and choose:
Formatting — Column — Column width
Enter

To copy the formatting, and the content of the first column to the second
column, place the cursor on the first column and click on the icon select.

Place the cursor on the second column and click EI Copy the formatting,
and the content of the first column to the third column the same way.

You now have to change the second column:
Edit — Element — Change

Double-click the variable F'Y

Local variable FY with Operator — and Offset 1
Change short, medium, and long texts button

Text for column 2: Short, FY2 $FY; Medium, FiscYr $FY; Long, Fiscal
year ; $SFY

You now have to change your third column:
Edit — Element — Change

Double-click the variable FY

Local variable FY with Operator — and Offset 2
Choose Change short, medium, and long texts

Text for column 3: Short, FY3 $FY; Medium, FiscYr $FY; Long, Fiscal
year ; SFY

You can now change the Text fype for all columns:
Formatting — All columns — Text lengths

Select Two-line long text.

The values in all columns should have 2 decimal places.
Place the cursor on each column and choose:

Formatting — Number format (or the Number format button )

Continued on next page
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Choose the format 0.00 for decimal places.
You now have to define the variables you used; FY as a characteristic
variable and FY as a text variable:
Extras — Variables — Variable definition
Enter Fiscal year as the description for your variable for the characteristic
value (this is the text that subsequently appears on the selection screen).
Enter Fiscal year text as a description for your text variable
Double-click text variable FY and enter the following:
Replace selected field: Automatically
Selected characteristic: RYEAR
Replace selected field: From field
Replace selected characteristic value/text with: Characteristic value
Selected field: Offset 1 Length 4
This ensures that the fiscal year (e.g., 2001) is actually displayed as 2001
in the column heading of your list.
To increase the key column width, place the cursor on the key column.
Formatting — Column — Column width
Enter 30 as the column width.
Rows
1. Configure long text for all rows:
Formatting — All rows — Text lengths
Choose One-line long text as the text type.
2. Enter the text Assets in the first row.
Edit — Rows — Insert row;then Edit — Rows — Insert text: Assets
3. Separator
Edit — Rows — Insert dividing line
Enter the character - - as an underscore for the separator.
In the following dialog box containing the query: Should the underscore
appear only in the value columns?, choose No
4. Financial statement items 1010000, 1020000, and 1030000, which are
to be inserted individually as rows. The total for all three will then be created
in a formula and then the three individual rows hidden.
Continued on next page
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Place the cursor on the row beneath the separator.

Edit — Element — Insert element (or double-click this row)
Element type: Characteristic overview (selection button)

FS Item as a characteristic in the Selected characteristics list

Enter the FS Items 1010000, 1020000, and 1030000 each individually
one after the other as rows and keep the texts for them as offered. To be
able to enter these Items you have to, each time, choose the Hierarchy icon
below “Change hierarchy node entry” and then enter the FS Item number
or use the matchcode button to navigate down and choose the Item number
that way. Finally, choose Confirm to bring the Item with its description
into the formula row.

After these three rows, insert a Formula row with the addition of these
three rows.

Texts for the Formula row:
Short: Assets; Medium: Fixed assets; Long: Fixed assets.

You should then HIDE the 3 rows containing the FS Items 1010000, 1020000
and 1030000. To do this place the cursor on each of these rows and then
choose Edit — Rows — Hide.

5. Financial statement item 1000000 ASSETS for the Financial statement
total row:

Edit — Element — Insert element (or double-click this row)
Element type: Characteristic overview (selection button)

Financial statement item as a characteristic in the Selected characteristics
list. Choose the Hierarchy icon below '"Change hierarchy node entry"
and then enter the

FS item 1000000

Texts for the element definition:

Short: FSTotal; Medium: FS Total; Long: Financial Statement total
6. Separator

Edit — Rows — Insert dividing line

Enter the character - - as an underscore for the separator.

In the following dialog box containing the query: Should the underscore
appear only in the value columns?, choose No

Formula for the % financial statement total row (Y001 %A Y002):

Edit — Element — Insert element (or double-click this row)
Continued on next page
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Element type: Formula (selection button)
Formula: Y001 %A Y002

Texts: short: % Portion; Medium % financial statement total; Long: %
portion financial statement.

This row should be displayed in a different color to the other rows.
Formatting — Color setting: Color for totals
Check your form.
Save your form.
a) Procedure:
Create form:

Once you have completed the form, it should look as follows:

Fiscal year Fiscal year Fiscal year
2009 2008 1999

Assets
Fixed assets XX, XXX.XX XX, XXX.XX XX, XXX.XX
Financial XX, XXX.XX XX, XXX.XX XX, XXX.XX
statements
total
% financial XX.XX XX.XX XX.XX
statement total

Example: The current fiscal year in the above report is 2001.

User menu — AC280 Drilldown Activities — Drilldown Reporting:
Maintain Forms — Create Form

Create a form G##BILKENNI (## = your group number) for the
Reporting for table FAGLFLEXT form type.

Enter G## Asset proportion as the description.

Choose the structure Two axes (matrix).

Choose Create

Edit — General data selection — General data selection

The general selections should contain the characteristic Financial
statement version with the value INT, the characteristic Record type 0
(actual) and Ledger 0L.

Continued on next page
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Click Financial statement version, Record type 0 (actual)

and Ledger OL. Then click the arrow pointing left to add these
characteristics to the Selected characteristics list. For the financial
statement version, enter INT as the From value, 0 for the Record
type and OL for the Ledger.

Choose Confirm.

You want to determine the values for the characteristic Fiscal year and
the texts in which the fiscal years are displayed using local variables.

In the form, define the characteristic variable FY and the text
variable FY.

Choose Financial statement value as the key figure.
The values in all columns should have 2 decimal places.
Columns

Column 1:

Create the first column (column 1):

Place the cursor on Column 1,

Edit — Element — Change

Element type: Key figures with characteristics

Enter

Key figure: BILWERT (Balance sheet value)

Characteristic: Choose Fiscal year from the list of available
characteristics (you may need to scroll in the list).

Arrow: Selected to left

Select from

Local variable: FY

Enter

Change short, medium, and long texts button
Text:

for column 1: Short: FY1 $FY Medium: FsclYear SFY Long:
Fiscal year; SFY

Enter
Confirm

The width of this column should be 19:

Continued on next page
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Place the cursor on the column and choose:
Formatting — Column — Column width

To copy the formatting, and the content of the first column to the

second column, place the cursor on the first column and click Q
Place the cursor on the second column and click EI

Copy the formatting, and the content of the first column to the third
column the same way.

You now have to change the second column:
Double-click the second column.

Edit — Element — Change

Place the cursor on the From value FY.

Local variable F'Y with Operator hyphen (—) and Offset 1
Enter

Change short, medium, and long texts button

Text for column 2: Short FY2 $FY Medium FiscYr $FY Long Fiscal
year ; SFY

Enter

Confirm

You now have to change your third column:
Double-click the third column.

Edit — Element — Change

Place the cursor on the From value FY.

Local variable FY with Operator — and Offset 2
Enter

Change short, medium, and long texts button

Text for column 3: Short FY3 $FY Medium FiscYr $FY Long Fiscal
year ; SFY

Enter

Confirm

Change Text type (text lengths) for all columns:
Formatting — All columns — Text lengths

Enter Two-line long text.
Continued on next page
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The values in all columns should have 2 decimal places.

Place the cursor on each column and choose:

Formatting — Number format (or the Number format button )
Choose the format 0.00 for decimal places.

You now have to define FY as a characteristic variable and as a text
variable:

Extras — Variables — Variable definition

Description of your variable for the characteristic value: Fiscal year
Enter Fiscal year text as a description for your text variable
Double-click your fext variable FY and enter the following:
Replace selected field: Automatically

Selected characteristic: FYEAR

Replace selected field with: From field

Replace selected characteristic value/text with: Characteristic value
Selected field: Offset 1, length 4

Enter

Enter

Increase the key column width:

Place the cursor on the key column: Formatting — Column —
Column width; 30 as column width

Rows
1.  Configure long text for all rows:
Formatting — All rows — Text lengths: One-line long text
Choose One-line long text as the text type.
2.  Enter the text Assets as the first row.
Place the cursor on the first row
Edit — Rows — Insert row; then Edit — Rows — Insert text
Edit — Element — Change text: Assets
Copy short text button
Enter
3. Separator

Continued on next page
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Place the cursor on the row beneath the empty row with the
text Assets.

Edit — Rows — Insert dividing line
Enter the character - - as an underscore for the separator.
Enter

In the following dialog box with the query: Should the separator
appear only in the value columns? Choose No.

Enter

Financial statement items 1010000, 1020000, and 1030000,
which are to be inserted individually as rows. The total for
all three will then be created in a formula and then the three
individual rows hidden. :

Place the cursor on the row beneath the separator.

Edit — Element — Insert element (or double-click this row).
Element type: Characteristic overview (selection button).
FS Item as a characteristic in the Selected characteristics list.

Enter the FS Items 1010000, 1020000 and 1030000 each
individually one after the other as rows and keep the texts for
them as offered. To be able to enter these Items you have to, each
time, choose the Hierarchy icon below Change hierarchy node
entry' and then enter the FS Item number or use the matchcode
button to navigate down and choose the Item number that way.

Finally, choose Confirm to bring the Item with its description
into the formula row.

After these three rows, insert a Formula row with the addition of
these three rows.

Texts for the Formula row:
Short: Assets; Medium: Fixed assets; Long: Fixed assets.

You should then HIDE the 3 rows containing the FS Items
1010000, 1020000 and 1030000.

To do this place the cursor on each of these rows and then choose
Edit — Rows — Hide.

Enter

Confirm

Continued on next page
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5.  Financial statement item 1000000 ASSETS for the row Financial
statement total: Place the cursor on the row beneath Fixed assets.

Edit — Element — Insert element (or double-click this row)
Element type: Characteristic overview (selection button).

Click FS item in the Available characteristics list and then click
the arrow pointing left to add this characteristic to the Selected
characteristics list.

Choose the Hierarchy icon below Change hierarchy node entry
and then enter the value 1000000.

Enter the texts for the element definition:

Change short, medium, and long texts button Enter the text:

Short: FSTotal; Medium: FS Total; Long: Financial
Statement total

Enter
Confirm
6.  Separator:

Place the cursor on the row beneath the row containing the
text Financial statement total.

Edit — Rows — Insert dividing line
Enter the character - - as an underscore for the separator.
Enter

In the following dialog box containing the query: Should the
underscore appear only in the value columns?, choose No

Enter

7. Formula for the % financial statement total row (Y001 %A Y002):
Place the cursor on the row beneath the separator.
Edit — Element — Insert element (or double-click this row)
Element type: Formula (selection button)
Formula: Y001 %A Y002
Enter

Texts: short: % portion; Medium % financial statement total;
Long: % portion financial statement.

Enter

Continued on next page
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Task 7:

1. Crea

This row should be displayed in a different color to the other rows.
Place the cursor on the row.

Formatting — Color setting: Color for totals

Check your form.

Save your form.

te report for key figures:

For this form, create the report G##BILKENNI (## = group number) for
report type Reporting for Table FAGLFLEXT with the description G## Asset
proportion.

Environment — Report — Create (or Report button)

Choose Company code and Profit center as drilldown characteristics.

On the Output type tab page, choose Classic drilldown reporting (Basic list:
Detail) and Available on selection screen.

Save

a)

Task 8:

your report.
Procedure:
Report G##-BILKENNI for key figures:

For this form, create the report G##-BILKENNI (## = group number)
for Reporting for Table FAGLFLEXT with the description G##
Asset proportion.

Environment — Report — Create (or Report pushbutton)

Report type Reporting for Table FAGLFLEXT with the description
G## Asset proportion

Create button

Choose Company code and Profit center as drilldown characteristics.
On the Output type tab page, choose Classic drilldown reporting (Basic
list: Detail) and Available on selection screen.

Save your report.

1. Execute the report:

Continued on next page
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Exit the maintenance screen for the report.

Exit the maintenance screen for the form.

Start the report from your user menu.

Choose Drilldown: Maintain and execute reports — Execute reports.
G##-BILKENNI drilldown report — Execute

(or double-click report G##-BILKENNT).

On the selection screen enter:

Currency type: 10

You can keep the current Fiscal Year which is offered. to you.

Execute
Drill the report down by profit center values.

a) Refer to the task description.

Task 9:

1. Create a form G##BILKENN?2 (## = your group number) for the Reporting
for Table FAGLFLEXT form type.

User menu — Drilldown reporting: Maintain forms — Create form

Use form G##BILKENNI as a template. Enter G## Change: F Assets as
the description.

The form should be structured as follows:

Assets

Fiscal year
2009

Fiscal year
2008

Fiscal year
2007

Fiscal year
2006

Fixed assets

XX, XXX. XX

XX, XXX. XX

XX, XXX. XX

XX, XXX. XX

Continued on next page
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Fiscal year | Fiscal year | Fiscal year | Fiscal year
2009 2008 2007 2006
Assets
Financial XX, XXX.XX XX, XXX.XX XX, XXX.XX
statements
total
% financial XX.XX XX.XX XX.XX
statement total
<Empty row>
<Empty row>
Change to XX.XX XX.XX XX.XX
fixed assets

Example: The current fiscal year in the above report is 2009.
Note:
New column:

Add the fourth column for the fiscal year - 3. The value and the text of the
fiscal year for the fourth column are to be derived in the same way as the
other columns in the previous form.

To copy this formatting and the content of the third column for this fourth
column, place the cursor on the third column and click on the icon Select a
Place the cursor on the fourth column and click.m

You now have to change your fourth column:

Local variable FY with Operator — and Offset 3

Text for column 2: Short: FY4 $FY

Medium: FsclYear SFY

Long: Fiscal year; $SFY

The fourth column (fiscal year - 3) should now only show the fixed assets.
Deactivate the corresponding cells:

(Row: Financial statement total <> Column: FY4 $FY) Define the cell
type as Inactive.

(Row: % financial statement total <> Column: FY4 $FY) Define the cell
type as Inactive.

New rows:

Continued on next page
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After the % financial statements total row, you want to display two empty
rows and then a separator.

The next row should show the change to fixed assets, but only for the
current year, the previous year, and the year before last.

Procedure

To enable you to recognize the corresponding columns in your cell names,
you have to change the text type for all columns:

Formatting — All columns — Text lengths Text type: Short text
Select the corresponding cells: Fixed assets for FY1 $FY,
Fixed assets for FY2 $FY,

Fixed assets for FY3 $FY,

Fixed assets for FY4 $FY,

Place the cursor three rows beneath the entry % financial statement total,
and add a separator.

Edit — Rows — Insert dividing line

Enter - - as the character for the separator. The separator should appear
across the entire form.

In the row after the separator, choose Formula and enter your formula
component, for example Y001.

Enter the texts: Short: Change. Medium Change. Long Change fixed assets.

To determine the Change to fixed assets, you have to enter the formulas:

FY1 SFY FY2 SFY FY3 SFY
Change Assets /FY1 Assets /FY2 SFY | Assets /FY3 SFY—
to fixed SFY- Assets — Assets /FY3 Assets /FY4 SFY
assets /FY2 SFY SFY
Text: Change FY1 Change FY2 Change FY3
Short,
medium,
long

First select the cells in the Fixed assets row. These are the cells:
Fixed assets row, Column FY1 $FY;

Edit — Element — Change: Selected

Fixed assets row, Column FY2 SFY;

Continued on next page
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Edit — Element — Change: Selected
Fixed assets row, Column FY3 SFY;
Edit — Element — Change: Selected
Fixed assets row, Column FY4 $FY;
Edit — Element — Change: Selected

The change to fixed assets should only be for the current year, the previous
year, and the year before last. Edit the corresponding cells by entering the
formula for calculating fixed assets. Choose Change FYX (X = year 1, 2,
3) as texts.

In the cell for the row Change to fixed assets and the column FY4 $FY,
choose Inactive as the cell type.

To have two-line headings for your columns, you have to change the text
type for all columns:

Formatting — All columns — Text lengths
Enter Two-line long text.

Check your form.

Save your form.

a) Procedure:

Create a form G##-BILKENN?2 (## = your group number) for the
form type Reporting for Table FAGLFLEXT, with the description
Gt Change AV-

User menu — AC280 Drilldown Activities — Drilldown Reporting:
Maintain Forms — Create Form

Use form G##-BILKENNI as a template.
Copy from form: G##-BILKENNI. Create pushbutton.

The form should be structured as follows:

Fiscal year | Fiscal year Fiscal Fiscal
2009 2008 year 2007 | year 2006
Assets
Fixed assets XX,XXXXX [ XXXXX.XX | XX,XXX.XX | XX,XXX.XX

Continued on next page
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Fiscal year
2009

Fiscal year
2008

Fiscal
year 2007

Fiscal
year 2006

Assets

Financial
statements
total

XX, XXX. XX XX, XXX. XX XX, XXX. XX

% financial
statement
total<Empty
row>

XX.XX XX.XX XX.XX

<Empty row>

Change to
fixed assets

XX.XX XX.XX XX.XX

Example: The current fiscal year in the above report is 20009.
Procedure: Column

To copy this formatting and the content of the first column to the fourth
column, place the cursor on the fourth column and choose EI

Double-click the fourth column.

Edit — Element — Change

Place the cursor on the From value FY.

Local variable FY with Operator - and Offset 3
Enter

Change short, medium, and long texts button

Text for column 2: Short FY4 $FY Medium FsclYear $FY Long
Fiscal year; $SFY

Enter

Confirm

The fourth column should now only show the fixed assets value.
Double-click the corresponding cells:

Cell in the row: Financial statements total; in the last column (FY4
$FY).

Define the cell type as Inactive.

Continued on next page
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Cell in the row: % financial statement total, in the last column (FY4
$FY).

Define the cell type as Inactive.
Procedure: Rows

After the % financial statements total row, you want to display two
empty rows and then a separator.

The next row should show the change to fixed assets, but only for the
current year, the previous year, and the year before last.

To enable you to recognize the corresponding columns in your cell
names, you should change the text type for all columns:

Formatting — All columns — Text lengths
Enter the text type Short text.

Place the cursor three rows beneath the entry % financial statement
total, and add a separator.

Edit — Rows — Insert dividing line

Separator characters: — —.

Should the underscore appear only in the value columns? NO
Place the cursor on the row beneath the separator.

Edit — Element — Insert element (or double-click this row)
Element type: Formula; formula component (for example, Y001 ).

Texts: Short: Change. Medium: FA change; Long: Change to
fixed assets

To determine the change to fixed assets, you have to enter the formula:

FY1 SFY FY2 SFY FY3 $SFY
Change | Assets /FY1 Assets /FY2 Assets /FY3 SFY-
to fixed | $SFY— Assets $FY — Assets Assets /FY4 SFY
assets /FY2 SFY /FY3 $SFY
Text: Change FYX Change FYX Change FYX
Short,
medium,
long

First, select the cells in the Fixed assets row. These are the cells:

Fixed assets row, Column FY1 SFY;

Continued on next page

2009

© 2009 SAP AG. All rights reserved. 187 &



Unit 4: Drilldown Reporting in Financial Accounting AC280

Edit — Element — Change: Selected
Fixed assets row, Column FY2 SFY;
Edit — Element — Change: Selected
Fixed assets row, Column FY3 $FY;
Edit — Element — Change: Selected
Fixed assets row, Column FY4 $FY;
Edit — Element — Change: Selected

The change to fixed assets should only be for the current year, the
previous year, and the year before last.

Edit the corresponding cells by entering the formula for calculating
fixed assets.

Place cursor on cell: Change to fixed assets row, Column FY1 $FY;
Edit — Element — Change: Select Formula

Formula components (meaning): Assets /[FY1 SFY — Assets /FY2
SFY

Text: Short: Change FY1, Copy short text button

Enter

Place cursor on cell: Change to fixed assets row, Column FY2 $FY;
Edit — Element — Change: Select Formula

Formula components (meaning): Assets /[FY2 SFY — Assets /FY3
SFY

Text: Short: Change FY2, Copy short text button

Enter

Place cursor on cell: Change to fixed assets row, Column FY3 $FY;
Choose Edit — Element — Change: Formula

Formula components (meaning): Assets /[FY3 SFY — Assets /FY4
SFY

Text: Short: Change FY3, Copy short text pushbutton

Enter

Place cursor on cell: Change to fixed assets row, Column FY4 $FY;
Edit — Element — Change: Inactive

Enter

Continued on next page
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To have two-line headings for your columns, you have to change the
text type for all columns:

Formatting — All columns — Text lengths
Enter Two-line long text.
Check your form.

Save your form.

Task 10:

1. For this form, create the report G##-BILKENN2 (## = group number)
for the Reporting for table FAGLFLEXT form type with the description
G## Change: fixed assets.

On the maintenance screen for the form, choose:
Environment — Report — Create (or Report pushbutton)

Choose Company code and Profit center as drilldown characteristics.
On the Output type tab page, choose Classic drilldown (Basic list: Detail)
and Available on selection screen.

Save your report.
a) Report G##-BILKENN?2 for key figures:

For this form, create the report G##BILKENN?2 (## = group
number) for report type Reporting for Table FAGLFLEXT with the
description G## Change: fixed assets.

Environment — Report — Create (or Report pushbutton)

Report type Reporting for Table FAGLFLEXT with the description
G## Change: fixed assets

Create button
Choose Company code and Profit center as drilldown characteristics.

On the Output type tab page, choose Classic drilldown reporting (Basic
list: Detail) and Available on selection screen.

Save your report.

Task 11:

1.  Execute your report. Exit the maintenance screen for the report by choosing
Exit. Start the report from your user menu.

Continued on next page
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Choose Drilldown: Maintain and execute reports — Execute
reports.Choose report G##BILKENN2. You want to display the financial
statement values for the currency type 10 and company code /000 for the
current fiscal year

a)  Execute the report:
Exit the maintenance screen for the report.

Exit the maintenance screen for the form. Start the report from your
user menu.

Choose Drilldown: Maintain and execute reports — Execute reports.
G##-BILKENN?2

Enter the Currency type 10 and Company code 1000 and Current
fiscal year on the selection screen.

And select Classic drilldown report in the report type

Execute
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Lesson Summary

You should now be able to:

. Define forms

. Define and execute reports

. Define forms and reports more flexibly using characteristic and text variables
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Lesson: Displaying Reports

Lesson Overview

In this lesson, you will learn about output types and the functions provided in
drilldown reports.

Lesson Objectives
After completing this lesson, you will be able to:

*  Use different types of report outputs
. Create graphics
. Export data to Microsoft Excel

. Have the system perform currency translation

Business Example

Employees in Financial Accounting want to use various types of report output.
They also want to learn about additional functions within drilldown reporting.
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Figure 88: Different Output Types for Reports

The output type that you choose in the report definition is only a default setting.
When you run the report, the output type that you define is already selected.
However, you can choose an alternative output type, graphic report output,
when you run the report.
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You use the graphic report output if you want to display the report data attractively
on the screen, or if you need several views of the report data simultaneously (for
example, drilldown list and detail list). For the graphic report output, you can
define the required output areas and determine which HTML template is to be
used for the report header (information area). For example, you can include your
company logo in the report. The header and footer will also appear if you have
defined them and prepared the HTML template accordingly.

Classic drilldown report: For classic drilldown reports, you can define which
list type (drilldown/detail) is to be used as the basic list and whether headers and
footers are to be printed. For special purposes, you can define that the object lists
are output using the SAP List Viewer. This gives you the option of creating reports
that have several characteristic values in the leading column. You can also use the
additional options provided by the SAP List Viewer, such as flexible filter and
sort options, definition of display variants, and so on. Report output to XXL. The
system continues processing the report data using a spreadsheet.

= Exceptions

*®

:
==

il

Graphic

W Microsoft Word - Dokument1 [H[=] _
lo=zmlary|(@|a”
[ <l

Hierarchies = , . Microsoft Word

Call up reborts
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Figure 89: Function Levels for Different Users

Drilldown reporting functions are composed of three groups:

Level 1 contains the basic drilldown reporting functions. You can navigate within
the characteristic hierarchy of a predefined report using these functions. You

can use the functions of the detail list to carry out a specific analysis of larger
volumes of data. Certain functions are not available at this function level (for
example, functions for maintaining reports, for changing settings in the report list,
or for connections to additional products such as the Microsoft Excel list viewer).
This level is intended for users who occasionally want to use certain form reports
in drilldown reporting for further analyses, without requiring all the navigation
functions.
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Level 2 covers the complete functions of drilldown reporting (all navigation
functions), and provides a connection to the Excel list viewer, PC download,
graphic functions, functions for changing the display, and all functions within
hierarchies. You can display exceptions. Certain functions are not available at this
function level (for example, functions for maintaining reports and functions for
setting up a customized print layout). This level is intended for users who require
all the analysis functions in drilldown reporting and the connections stated above.
All functions also covers print preparation, saving reports, defining exceptions,
and report maintenance direct from drilldown reporting, thus all the functions
provided by drilldown reporting. This level is designed for users who maintain
reports or set up print preparation in addition to the functions for level 2. You can
change the level by choosing Extras — Additional functions.

Fix data

Report

Current

data
from ...

Re-read data Read for

subsequent
callup

&
N

e

Database

Figure 90: Frozen Data

You can freeze data for each report and variable combination. This enables you to
fulfil business requests for defined statuses of a report.

You can create frozen data for a report online or in the background.

When using this method, you do not have to wait for the transaction data records
to be read and you automatically receive the last data saved.

The database server is not greatly affected. SAP therefore recommends that you
work with frozen data for complex reports involving large volumes of data.
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’ Background Processing for Drilidown Reports
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Figure 91: Background Processing

You can save report data at specified times in the background (transaction
FS(K/D)IB). By saving report data, you do not have to select more data from the
database when you run a report. The data is already available in a format that
reduces the report runtime dramatically.

Using selection variants, you can save the variable entries and additional settings
as variants for a report.

You can choose the following list types: drilldown list, detail list, and SAP List
Viewer.
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Exercise 9: Drilldown Reporting in
Financial Accounting
Exercise Objectives
After completing this exercise, you will be able to:

. Define and execute different types of forms and reports in FI-GL

. Explain and use navigation options when you are displaying a report

. Define forms and reports more flexibly using characteristic and text variables

. Try various layout settings for the report output

. Explain the different types of cells and use cells in formulas

. Use different output types for reports and test the functions during output

Business Example

Employees in Financial Accounting want to learn about the evaluation options

provided by drilldown reporting, and use the various navigation options.

Task 1:

For the existing form 0SAPFS10-01, create the report G##-BALANC1 (## =

group number) with the description GR##-balance display for the report type

Reporting for Table FAGLFLEXT.

1. Drilldown Reporting: Maintain and execute reports — Create report
Choose the following drilldown characteristics in addition to the fixed
characteristics Currency (1) and currency type (2):

Financial statement item (3)
Account number (4), and
Profit Center (5).
The numbers in parentheses ( ) correspond with the sort order.
In the hierarchy selection for the financial statement item, you determine
that you have to enter the financial statement version when you execute
the report.
As the output type, choose Classic drilldown (basic list: detail) and
Available on selection screen..
Save your report.
Continued on next page
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Task 2:

Execute the report.

1.

Exit the maintenance screen for the report by choosing Exit.

Execute your report.

Start the report from your user menu.

Drilldown Reporting: Maintain and execute reports — Execute reports
Drilldown report — Execute (or double-click report GH##-BALANCI.)
Choose the current fiscal year.

You want to output the financial statement values for company code 1000.
Currency type 10

Choose financial statement version INT.

Period is 1.

Ledger is OL with Current fiscal year

Task 3:

In the navigation area, change your fixed characteristics to currency type and
currency EUR.

1.

In the output, drill down your report according to the characteristic values
for account number and Profit center to see the period balance for the
current fiscal year for Consumptn, raw mat.1 (account 400000) and the
Profit center 1010 (High speed pumps).

Reset the selection of the characteristics Account number and Profit center.
Execute the following functions:
a) Number format for amount columns, scaling 100000

Settings — Number format: Amount columns(or: pushbutton Number
Format)

b) Hierarchy display (+ Expand/Collapse) for the financial statement item
in the navigation area on the left, choose Financial statement item.

Navigate — FS item

Navigate — Hierarchy — Expand All.

Navigate — Hierarchy — Collapse, and then once again choose:
Navigate — Hierarchy — Collapse.

¢) Currency translation: i

Continued on next page
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Settings — Currency: USD with mean rate (as of start of period)
d) Characteristic Display:

Settings — Characteristic Display: Name and key

Task 4:
Execute your report , G##-BALPL-02 (## = group number).

1.  Drilldown Reporting: Maintain and execute reports —Execute reports
Drilldown report — Execute (or double-click report G##-BALPL-02).
Current fiscal year
Company code: 1000
Report — Save data

Run the report again with the same selection data.

Task 5:

Execute your report in the background.

1. Drilldown Reporting: Maintain and execute reports —Background
processing

Define Reporting for Table FAGLFLEXT as the report type.
Report G##-BALPL-02

Execute

Enter the Currency type 10.

Enter Company Code 1000 and the previous fiscal year.
Choose 1 (reselect) as the Read mode, and

Rebuild frozen report data as presummarized data.

Execute the program in the background.

Program — Execute in background

Choose the output device LP01 (do not print immediately) and then choose
Immediate as the start.

Choose Save.

Check whether your background job is complete.

Continued on next page
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Now perform your report online again, entering the same selection data
as you entered for background processing (fiscal year: previous year and
company code 1000).

Which report data does the system propose?
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Solution 9: Drilldown Reporting in
Financial Accounting

Task 1:

For the existing form 0SAPFS10-01, create the report G##-BALANC1 (## =
group number) with the description GR##-balance display for the report type
Reporting for Table FAGLFLEXT.

1.

Drilldown Reporting: Maintain and execute reports — Create report

Choose the following drilldown characteristics in addition to the fixed
characteristics Currency (1) and currency type (2):

Financial statement item (3)

Account number (4), and

Profit Center (5).

The numbers in parentheses ( ) correspond with the sort order.

In the hierarchy selection for the financial statement item, you determine
that you have to enter the financial statement version when you execute
the report.

As the output type, choose Classic drilldown (basic list: detail) and
Available on selection screen..

Save your report.
a)  As drilldown characteristics, choose the following:

In addition to the fixed characteristics:

. (1) Currency and
. (2) Currency type,

choose the user-defined characteristics:
. (3) FS item,

. (4) Account number, and

. (5) Profit center.

On the Output type tab page, choose the output type Classic drilldown
(basic list: Detail) and Available on selection screen.

Save your report.

Continued on next page
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Task 2:

Execute the report.

1.

Exit the maintenance screen for the report by choosing Exit.

Execute your report.

Start the report from your user menu.

Drilldown Reporting: Maintain and execute reports — Execute reports
Drilldown report — Execute (or double-click report GH##-BALANCI.)
Choose the current fiscal year.

You want to output the financial statement values for company code 1000.
Currency type 10

Choose financial statement version INT.

Period is 1.

Ledger is OL with Current fiscal year

a) Company code 71000 and Financial statement version INT

Execute

Task 3:

In the navigation area, change your fixed characteristics to currency type and
currency EUR.

1.

In the output, drill down your report according to the characteristic values
for account number and Profit center to see the period balance for the
current fiscal year for Consumptn, raw mat.1 (account 400000) and the
Profit center 1010 (High speed pumps).

Reset the selection of the characteristics Account number and Profit center.
Execute the following functions:
a) Number format for amount columns, scaling 100000

Settings — Number format: Amount columns(or: pushbutton Number
Format)

b) Hierarchy display (+ Expand/Collapse) for the financial statement item
in the navigation area on the left, choose Financial statement item.

Navigate — FS item
Navigate — Hierarchy — Expand All.
Navigate — Hierarchy — Collapse, and then once again choose:

Continued on next page
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Navigate — Hierarchy — Collapse.
c) Currency translation: &
Settings — Currency: USD with mean rate (as of start of period)
d) Characteristic Display:
Settings — Characteristic Display: Name and key
a) Procedure:
In the right-hand Navigation area: currency type: arrow downwards
or using the magnifying glass, choose 10 (company code currency)
In the navigation area on the left:
Choose Account number
In the navigation area on the right:
Choose the magnifying glass next to the account number.
In the value list, search for 400000 using the binoculars (choose
Execute to select the value)
In the navigation area on the left: Choose Profit center
In the navigation area on the right:
Click the magnifying glass next to Profit center
Profit center 1010 (High speed pumps)
Reverse:
In the navigation area on the right:
Choose the totals icon in front of Profit center, and
on the totals icon in front of Account number
Execute the following functions:
a) Number format for amount columns, scaling 100000
Settings — Number format: Amount columns(or: pushbutton Number
Format)
b) Hierarchy Display:
Navigate — FS item
Navigate — Hierarchy — Expand all
Navigate — Hierarchy — Collapse and again
Navigate — Hierarchy — Collapse
Continued on next page
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c) Currency translation

Settings — Currency:

By currency: USD

Translation type: Mean rate (as of start of period).

d) Characteristic Display: All characteristics with name and key.

Settings — Characteristic Display

Task 4:
Execute your report , G##-BALPL-02 (## = group number).

Drilldown Reporting: Maintain and execute reports — Execute reports
Drilldown report — Execute (or double-click report G##-BALPL-02).
Current fiscal year

Company code: 1000

Report — Save data

Run the report again with the same selection data.

a)  Choose the current fiscal year.

You want to display the financial statement values for company code
1000. When the data is displayed, choose Save.

Report — Save data

If you run the report again with the same selection data, you have the
option of reselecting the data or choosing the report data for the last
extract saved. Execute the report with your saved data.

Task 5:

Execute your report in the background.

1.

Drilldown Reporting: Maintain and execute reports —Background
processing

Define Reporting for Table FAGLFLEXT as the report type.
Report G##-BALPL-02

Execute

Enter the Currency type 10.

Enter Company Code 1000 and the previous fiscal year.

Continued on next page
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Choose 1 (reselect) as the Read mode, and
Rebuild frozen report data as presummarized data.
Execute the program in the background.

Program — Execute in background

Choose the output device LP01 (do not print immediately) and then choose
Immediate as the start.

Choose Save.
Check whether your background job is complete.

Now perform your report online again, entering the same selection data
as you entered for background processing (fiscal year: previous year and
company code 7000).

Which report data does the system propose?
a) PREVIOUS fiscal year
Company code 1000
Read mode: I (reselect)
Presummarized data: Choose Rebuild frozen report data.
Program — Execute in background
Output device: LP0O1
Continue
Values for Start Time: Immediately
Save
The following message appears:

“Job scheduling performed for program. You can check whether your
background job is complete by choosing:”

System — Own jobs

Report G##-BALPL-02
Drilldown report — Execute

Enter the same selection data as for background processing (Fiscal
year: PREVIOUS YEAR and company code 1000).

The system provides the report data that was saved by background
processing.
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Lesson Summary

You should now be able to:

. Use different types of report outputs
. Create graphics

. Export data to Microsoft Excel

. Have the system perform currency translation
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Lesson:

Report/Report Interface and Report Assignment

Lesson Overview

In this lesson, you will learn about report/report interfaces and report assignments,
which are provided within drilldown reports.

Lesson Objectives
After completing this lesson, you will be able to:

. Set up a report/report interface
. Use report assignments

Business Example

Employees in Financial Accounting want to use various drilldown reports. Report
assignments to drilldown reports are considered of interest.

Calling up the following within a drilldown report:
Drilldown reports
SAP EIS report portfolio reports
Report Writer reports

°

°

o

® General reports (ABAP, standard reports)
® Queries

°

Transactions

Figure 92: Report/Report Interface

To enable you to report on a number of characteristics or changing combinations
of characteristics, you would have to define a very comprehensive report that
might not actually be executable online due to the large volume of data.

Using the report/report interface, you can link several individual reports, each
with a limited number of characteristics, to allow you to perform flexible data
evaluations online.
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Recipient objects are other drilldown reports, report portfolios, queries, ABAP
reports, Report Writer reports, and transactions.

Using the report/report interface you can, for example:

. Link reports that contain different characteristics in an application. This
enables you to report on a larger number of characteristics than with
individual reports.

. Link reports created in the different application classes.
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Figure 93: Report Assignment

1.

You assign the recipient reports in the report definition by choosing Options.
Choose Report assignment and define the report type (report portfolio, query,
drilldown report, ABAP report, Report Writer, or transaction).

&Y 208

© 2009 SAP AG. All rights reserved. 2009



AC280 Lesson: Report/Report Interface and Report Assignment
Exercise 10: Drilldown Reporting in
Financial Accounting
Exercise Objectives
After completing this exercise, you will be able to:

. Define and execute different types of forms and reports in FI-GL
. Explain and use navigation options when you are displaying a report
. Define forms and reports more flexibly using characteristic and text variables
. Try various layout settings for the report output
. Explain the different types of cells and use cells in formulas
. Use different output types for reports and test the functions during output
Business Example
Employees in Financial Accounting want to learn about the evaluation options
provided by drilldown reporting and use the various navigation options.
Task 1:
Change report G##-BALPL-02 (## = group number) such that you forward the
data from this report to a recipient report.
1. Line item report FAGL ACCOUNT _ITEMS GL

Choose

the Options tab page.

Choose Extras, then Report assignment.

Choose Insert row.

Choose the Other report type pushbutton: Report type RT,

Choose FAGL _ACCOUNT ITEMS GL (no variant); description of recipient

report: Line item G/L accounts

Save the report assignment.

Save the report.

Continued on next page
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Task 2:

Execute report G##-BALPL-02 (## = group number). Choose currency type 10,
company code 1000 and Current fiscal year.

1. In the output choose the Account number to breakdown on and go down until
you find the account 113100 Dte Bank domestic.

Place the cursor on the amount for the current fiscal year.
Choose Call up report .

Call up the report for G/L account line items and go to the document display.

Y 210

© 2009 SAP AG. All rights reserved. 2009



AC280

Lesson: Report/Report Interface and Report Assignment

Solution 10: Drilldown Reporting in
Financial Accounting

Task 1:

Change report G##-BALPL-02 (## = group number) such that you forward the
data from this report to a recipient report.

1.

Line item report FAGL ACCOUNT _ITEMS GL
Choose

the Options tab page.

Choose Extras, then Report assignment.

Choose Insert row.

Choose the Other report type pushbutton: Report type RT,

Choose FAGL _ACCOUNT ITEMS GL (no variant); description of recipient
report: Line item G/L accounts

Save the report assignment.

Save the report.

a)

Change report G##-BALPL-02.

Choose User menu — Change report.

Place the cursor on G##-BALPL-02.

Choose Drilldown report — Change.
FAGL_ACCOUNT _ITEMS_GL (no variant).

Choose the Options tab page

Choose Extras, then Report assignment.

Choose Insert row.

Choose the Other report type pushbutton: Report type RT,

Enter FAGL ACCOUNT ITEMS GL (no variant); description of
recipient report: Line

item G/L accounts

Continued on next page
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Task 2:

Execute report G##-BALPL-02 (## = group number). Choose currency type 10,
company code 1000 and Current fiscal year.

1. In the output choose the Account number to breakdown on and go down until
you find the account 113100 Dte Bank domestic.

Place the cursor on the amount for the current fiscal year.
Choose Call up report .
Call up the report for G/L account line items and go to the document display.

a)  Click on the navigation element Account number, then on FS Item to
allow for a breakdown by account number. Then scroll down until you
find the account 113100. Click on the balance for the current year
and then press the Call up Report icon. This will bring you to the
G/L Account Line Items Display.
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Lesson Summary

You should now be able to:
. Set up a report/report interface
*  Use report assignments
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AC280

Unit Summary

You should now be able to:

Describe your knowledge of the architecture of drilldown reporting

Explain the terms characteristics and key figures and the different types
of each.

Explain the difference between single-axis and dual-axis forms and use these
forms appropriately

Use various navigation options in drilldown reports

Define forms

Define and execute reports

Define forms and reports more flexibly using characteristic and text variables
Use different types of report outputs

Create graphics

Export data to Microsoft Excel

Have the system perform currency translation

Set up a report/report interface

Use report assignments

Y 214

© 2009 SAP AG. All rights reserved. 2009









Insight into BW for Financial
Accounting Queries

Unit Overview

Employees in Accounts Receivable Accounting now want to find out about the
evaluation options that can be used in BW for data from Financials.

o Unit Objectives

After completing this unit, you will be able to:

. Explain the basics of SAP BW architecture

. Gain an overview of the InfoProviders in Financials

. Explain the basics of the InfoCube OFIAR CO02: FIAR Transaction Data
. Create and change queries

. Explain and use the navigation options provided for query display

. Save query output in a workbook

. Define and use characteristic value and text variables

. Define conditions and exceptions and use them when you display a query
. Tailor certain properties of queries to your requirements

. Add queries to existing workbooks

Unit Contents

Lesson: SAP BW Architecture and InfoArea for Financials................ 216
Exercise 11: InfoArea for Financials ..o, 219
Lesson: InfoCube for Financials ... 225
LESSON: QUEIIES. ..ttt e e 228
Exercise 12: Insight into SAP BW: Queries...............ccoooviinn... 241
Lesson: Exceptions, Conditions, and Other Query Properties............ 262
Exercise 13: Insight into SAP BW: Queries...............ccoviiinne. 269
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Lesson: SAP BW Architecture and InfoArea for
Financials

Lesson Overview

In this lesson, you will learn about the basic structure of the SAP Business
Information Warehouse (SAP BW) and standard queries in Financials.

Lesson Objectives

After completing this lesson, you will be able to:

. Explain the basics of SAP BW architecture
. Gain an overview of the InfoProviders in Financials

Business Example

Employees in Financial Accounting want to use the evaluation options delivered
in SAP BW. They are primarily interested in finding out the basics of the SAP
BW architecture.

#am Do
epository

Figure 94: SAP BW Architecture

The SAP Business Information Warehouse (SAP BW) uses a multilevel
architecture to enable maximum flexibility.
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SAP BW can extract and deploy data from a variety of sources. This includes
R/3 and R/2 systems, external systems, flat files, commercial data providers,
and other SAP BW systems.

The SAP BW server delivers all of the tools required for modeling, extracting,
implementing, summarizing, saving, and calling up the data. Since the description
of the data is stored in a shared metadata repository, irrespective of the source, data
can be combined from a large number of sources and used in extended analyses.
The functions delivered in the Administrator Workbench allow administrators
to control, monitor, and maintain all processes for data procurement.

SAP BW users can access data using the SAP Business Explorer, a standard Web
browser, or third-party presentation tools that are certified for use with a general
BAPI interface.

BW server § InfoCubes §

Update
rules

Communication structure

Trangfer rules  .**

. | ‘DataSource
Transfer structurel = _Transfer SR

. (replicated)

InfoSource

Transfer rules

.........
.
.
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. .
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' DataSource
Transfer structure |

Extraction source structure |

Extraction source structur:

‘ 5 }’I Transfer structurel

Flat file source system ‘I’I MII IR SR l “”I

Figure 95: DataSource and InfoSource

An InfoSource is a quantity of information that logically belongs together,
summarized into a single unit.

The InfoSource is located in the BW system and contains the communication
structure.

A communication structure delivers the data that is to be sent to the InfoCube.

It contains the InfoObjects, which represent data that logically belongs together
for the InfoSource.

The DataSource in the OLTP system contains the extraction source structure
and the transfer structure.

The extraction programs use these structures to access and extract data from the
source system.
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The DataSource is replicated in the SAP BW System. This is where a duplicate
of the transfer structure is generated

The transfer structure in the BW system is linked with the InfoSource using
transfer rules.

These rules allow incoming data to be debugged and modified.

InfoSources can comprise transaction data and master data (attributes, texts,
and hierarchies).

Financials Management & Controllin
4@ InfoAreas @ 9 9
7@ Financial Accounting
@ InfoCubes : InfoProvider
0 Accounts Receiv outting
E Queries .

@ General Ledger: Transaction Figures

[H G/L: Balances structured
- accumulated, comparison with previous year

‘—‘6 Accounts Payable Accounting

¢

Figure 96: InfoArea Financial Accounting

The SAP BW databasis comprises data areas (InfoProviders) that are distinct
from the business perspective.

You analyze the SAP BW dataset by defining queries for InfoProviders in the
BEx Query Designer.

By selecting and combining InfoObjects (characteristics and key figures) or
re-usable structure in a query, you determine the ways in which the data for the
selected InfoProvider can be analyzed.

In the InfoArea Financial Accounting, there are standard InfoProviders (such
as InfoCubes and ODS objects) and queries for the application areas Asset
Accounting, Accounts Receivable Accounting, General Ledger Accounting,
Accounts Payable Accounting, and Lease Accounting.
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Exercise 11: InfoArea for Financials
Exercise Objectives
After completing this exercise, you will be able to:

. Find standard queries in the area Financials

. Execute two standard queries in General Ledger Accounting and Accounts
Payable Accounting

Business Example

Employees working in Financial Accounting want to gain an overview of the

standard queries in SAP BW.

Task:

1. You would like to see a structured list of the cumulated balances with a
comparison of the current fiscal year against the previous year for the area
General Ledger Accounting. Call up the BEx Analyzer and execute the
query G/L: Balances structured - accumulated, comp. with prev.year.

Company code: 1000

Financial statement version: INT

Current fiscal year: 2003

Posting period: Current period
Deactivate the hierarchy so that you get just the account numbers shown
(key) sequentially in the list.
The accounts should then be shown only as key.

2. You would like to obtain a list of account balances and a sales list for your
vendors in the area Accounts Payable Accounting. Call up the BEx Analyzer
and execute the query
Vendors: Overview

Company code: 1000
Period/Fiscal year: 001.2003 through 016.2003
The vendors should be displayed as just key:
Then, only the cumulated balance should be displayed:
Continued on next page
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Now restore the original status of the query:
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Solution 11: InfoArea for Financials
Task:

1. You would like to see a structured list of the cumulated balances with a
comparison of the current fiscal year against the previous year for the area
General Ledger Accounting. Call up the BEx Analyzer and execute the
query G/L: Balances structured - accumulated, comp. with prev.year.

Company code: 1000

Financial statement version: INT

Current fiscal year: 2003

Posting period: Current period

Deactivate the hierarchy so that you get just the account numbers shown
(key) sequentially in the list.

Continued on next page
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The accounts should then be shown only as key.

a) Open [E Queries — InfoAreas — Financial Management &
Controlling — Financial Accounting — General Ledger Accounting
— General Ledger: Transaction Figures — (Query) G/L: Balances
structured - accumulated, comparison with previous year (sixth query
in the list)

Place the cursor on this query and execute it (choose OK).

b)
Company code: 1000
Financial statement version: INT
Current fiscal year: 2003
Posting period: 12

c) Execute the query. £

d) Deactivate the hierarchy so that you get just the account numbers
shown (key) sequentially in the list:

Right-click G/L accounts and choose Hierarchy active to deactivate
the hierarchy.

e) The accounts should then be shown only as key:

Right-click the column G/L Accounts and choose G/L Accounts —
Display as — G/L Account — Key

f)  Restore the original status of the query
Then right-click in one of the result columns and choose Back fo Start.

2. You would like to obtain a list of account balances and a sales list for your
vendors in the area Accounts Payable Accounting. Call up the BEx Analyzer
and execute the query

Vendors: Overview

Company code: 1000
Period/Fiscal year: 001.2003 through 016.2003

The vendors should be displayed as just key:
Then, only the cumulated balance should be displayed:

Continued on next page
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Now restore the original status of the query:

a) Open@ Queries — InfoAreas — Financial Management &
Controlling — Financial Accounting — Accounts Payable Accounting
— FIAP: Transaction Data — (Query) Vendors: Overview

Place the cursor on this query and execute it (choose OK).

b) Entries:
Company code: 1000
Period/Fiscal year: 001.2003 through 016.2003

c) Execute the query.@
d) The vendors should be displayed as just key:

Select the column Vendor and choose Vendor — Display as — Key
e) Only the cumulated balance should be displayed:

Right-click above and choose Structure — Select Filter Value. Then
hold down the Control key and select Debit, Credit, Balance, and Sales,
and remove them from the selection by choosing Remove

Choose OK
f)  Restore the original status of the query

Right-click in one of the result columns and choose Back fo Start.

2009 © 2009 SAP AG. All rights reserved. 2235



Unit 5: Insight into BW for Financial Accounting Queries AC280

Lesson Summary

You should now be able to:
. Explain the basics of SAP BW architecture
. Gain an overview of the InfoProviders in Financials
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Lesson: InfoCube for Financials

Lesson:

InfoCube for Financials

Lesson Overview

In this lesson, you will learn about the basic structure of an InfoCube, using the
structure of the InfoCube OFIAR CO02: FIAR Transaction Data as an example.

Lesson Objectives
After completing this lesson, you will be able to:

. Explain the basics of the InfoCube OFIAR CO02: FIAR Transaction Data

Business Example

Employees in Financial Accounting want to use the SAP BW InfoCube
OFTAR_CO02: FIAR Transaction Data. They are primarily interested in finding out
about its architecture.
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Figure 97: InfoCube: Example

The central data containers on which SAP BW reports and analyses are based are
called InfoCubes. They contain two types of data: key figures and characteristics.
Each individual InfoCube contains a self-contained dataset, since queries always

refer to an InfoCube.

2009

© 2009 SAP AG. All rights reserved. 2255



Unit 5: Insight into BW for Financial Accounting Queries AC280

An InfoCube consists of multiple InfoObjects and is set up according to a star
schema. It includes a fact table containing the key figures of the InfoCube and
multiple dimension tables in which the characteristics of the InfoCube are stored.
An InfoCube is assigned to an InfoArea and is supplied with data from one or more
InfoSources. A report in the Business Explorer always refers to only one InfoCube.

Fact tables and dimension tables are linked by identifying abstract numbers
(IDs) contained in the key part of the respective database table. Fact tables and
dimension tables are both relational database tables.

The characteristics of a dimension, with their attributes and text descriptions,
refer to the master data.

. Figure 101 shows the structure of the InfoCube OFIAR C02: FIAR
Transaction Data

OHE B eRS Y5 B?

=

Query view <A77
g

7
InfoCube j{: m ! " ]"H

Figure 98: From InfoCube to Worksheet View

You can analyze the dataset of the Business Information Warehouse by defining
queries using the data contained in an InfoCube. An InfoCube could be
described as a multidimensional cube from which sections are removed whenever
characteristics and key figures are chosen in a query definition.

The multidimensionality of query data allows you to generate different views of
an InfoCube's dataset. The OLAP Processor compiles queries from the InfoCube
data and provides methods to allow multidimensional navigation in the dataset.

The Business Explorer requests the data from the InfoCube and provides an
updated view of the dataset. Only the data actually required in the query is
transferred. If a new view of data is required during navigation, the OLAP
Processor provides it from the InfoCube. The data on the application server is
always the data from the current and last drilldown
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= Lesson Summary

You should now be able to:
. Explain the basics of the InfoCube OFIAR CO02: FIAR Transaction Data
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Lesson: Queries

Lesson Overview

Employees in Financial Accounting want to create and change queries. They
want to use navigation options when they are displaying queries and save query
outputs in a workbook. They also want to define and use characteristic values
and text variables.

Lesson Objectives
After completing this lesson, you will be able to:

. Create and change queries
. Explain and use the navigation options provided for query display
. Save query output in a workbook

. Define and use characteristic value and text variables

Business Example

Employees in Financial Accounting want to create and change queries. They
want to use navigation options when they are displaying queries and save query
outputs in a workbook.

They also want to define and use characteristic values and text variables.
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Figure 99: Creating a Query
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Procedure when creating a new query:

. From the standard toolbar, choose Open — Queries.

. The system displays the selection screen containing all the queries that you
have defined (history). You can request a list of the InfoAreas for which you
can define a new query. Choose the InfoCube containing the data on which
the query is to be based by selecting it with the mouse. You can show the
technical names of the InfoCubes by choosing “Technical Name”.

To create a query, choose “New”.
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Figure 100: Choosing Characteristics and Key Figures

In a directory tree on the left side of the screen, the system displays the available
objects from the InfoCube you choose. These include the key figures and
characteristics of the dimensions.

The right side of the screen contains empty directories for filter selection, the lines,
the columns, and the free characteristics of the query. The bottom right section
contains a preview of the results area for the query. This area is also empty at first.

You can expand and collapse the directories by clicking the plus or minus symbol.
For example, you can display a list of all the key figures in the InfoCube by
expanding the key figure node in the InfoCube tree.

You can add the InfoCube's characteristics and key figures to the directories for
the query definition (filter, rows, columns, free characteristics) using Drag&Drop.

Once you have finished defining your query, you can save it by choosing “Save
Query”. You execute the query by choosing “Execute Query”.
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AC280
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Figure 101: Filtering Data when Defining a Query

When you are defining a query, you can drag characteristics to the columns

Or TOWS.

Once you have executed a query, the system does not initially display free

characteristics in the workbook, but you can integrate these using navigation steps.

Characteristics in the filter are not shown in the drilldown, nor are they shown as
free characteristics in the analysis. They are only used to filter data from the cube.

You can restrict (filter) the characteristic attributes for a characteristic in the rows

and in the columns, as well as in the free characteristics and in the filter.
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Figure 102: Selection Menu for Restricting Characteristics

gY> 230

© 2009 SAP AG. All rights reserved.

2009



AC280 Lesson: Queries

There are two ways of restricting characteristics:

. To go to the selection menu, choose a characteristic from the InfoCube (in
the tree structure on the left side of the screen) and double-click the icon for
the values. On this screen, you can choose individual values or values from a
value area and you can restrict these values using hierarchies and nodes.

. You can also go to the selection menu by right-clicking a characteristic in the
query definition and choosing Restrict.

Within the selection menu, you can choose values from the list by:

. Dragging the selected values from the box on the left to the box on the right
(Dragé&Drop)

. Transferring the selected characteristics using the arrow icons

You can make multiple selections. Once you have finished selecting
characteristics, choose OK.
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Figure 103: Filtering Data in the Worksheet

Once you have executed a query, you can also filter data in the worksheet using
the characteristic attributes in the filter cells and results area.
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To filter data using characteristic attributes in the filter cells, right-click the
required characteristic.

. To open the selection menu that you can use to filter the required
characteristic, choose “Find filter value”. This menu offers a selection of
individual values or values from a value area and you can restrict these values
using hierarchies and nodes. You restrict your query result to the chosen
values by choosing OK. To remove the filter value for the corresponding
characteristic, choose Remove filter value.

. You can also display only one column in your query result. You do this by
double-clicking the top of the column. The system then hides all the other
columns. The column heading is shown in the filter area in the Key figure
row. You can reverse this restriction by choosing Remove filter value.
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Figure 104: Navigating in the Analysis (2)

A query shows different views of the data in the InfoCube on which the query is
based. From the worksheet, you can use navigation functions to generate various
views of the query data (navigational states), which are then shown in the results
area of the query. The switching of views is known as navigation, and in the
Business Explorer the purpose of navigation is to analyze InfoCube data. When
you define a query, you specify what the first view of the data will be after it has
been added to the workbook.

You can drill down the query result vertically or horizontally for a characteristic
in the filter cells. You do this by choosing Drill down vertically or Drill down
horizontally. You can reverse changes you make to the drilldown by choosing
Remove drilldown.
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AC280 Lesson: Queries

You can remove the current drilldown for a characteristic by choosing Remove
drilldown or by double-clicking the characteristic.

You can integrate characteristics in the drilldown by choosing Drill down
vertically or Drill down horizontally. These characteristics are always the last
characteristics to be added to the drilldown.

If you choose the Horizontal drilldown navigation function, the system always
displays all the characteristic attributes for each key figure. To display all the key
figures for a characteristic value, choose Change query.
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Figure 105: Navigating in the Analysis (2)

To exchange two characteristics, choose Swap ... with..... This function allows
you to exchange characteristics on the row and column axes of the results area
or to exchange a characteristic from the drilldown with a free characteristic, for
example.

To retain a selected characteristic value as a filter value, choose Keep as filter
value. The system then deletes the characteristic from the drilldown and sets the
filter on the relevant characteristic attribute.

To define a characteristic on a value (that is, filter) and drill down according to
another characteristic on the same axis (row or column axis) in one step, choose
Filter and Drilldown According to.
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Figure 106: Changing a Query

If you want to change a query, choose Change Query.

There are two ways of changing a query:

. If you choose the Change Query (Local View) mode, you can only move or
restrict the objects that are already contained in the query definition. In
addition, when you execute the query again, only the worksheet is updated;
the changes are not saved in the query definition.

. On the other hand, if you choose the Change Query (Global Definition)
mode, the system displays the definition screen and you can use all the
functions that were available when you first defined the query. However,
before you execute the changed query, the system prompts you to save the
changes in the query definition. This changes the original definition of the
query.

There are two ways of saving the changed query:
*  You can save the changed query under the old name. To do this, choose
Save Query on the toolbar.

. You can save the changed query under a new name. To do this, choose Save
Query As... on the toolbar. Enter a new technical name and a new description.
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» Query Definition
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Figure 107: Attributes in the Analysis

If attributes exist for a characteristic, you can display these on the worksheet. To
do this, right-click the characteristic concerned in the query definition and choose
Properties. You can then copy the required attributes and define how you want to
display each attribute (as a key or description, or as a key and description).

In the query definition, you can define a key date by which the attributes are to be
determined by choosing Query properties — Key date. You can choose the key
date from a calendar or define it using a variable that has already been created.

However, you cannot use display attributes for navigation purposes.
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Figure 108: Adding Text Elements

You can display various text elements of a query (for example, author, last changed
by, InfoCube, time of generation, and so forth) in a user-defined cell area. These
text elements are also known as the query's header information.

To integrate a query's text elements in the worksheet, choose Layout — Display
text elements — All. The system displays all existing text elements between the
filter cells and the results area. You can now delete, copy, and move specific text

elements using Microsoft Excel functions.

You can also display, as text elements, the characteristics or variables that were

previously restricted in the query definition.
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Figure 109: Creating Queries with Variables

You can use variables to make your queries more flexible.

To do this, the variables for characteristic values, texts, formulas, hierarchy nodes,
and hierarchies must have been created in SAP BW Variable Maintenance.

The system does not edit the variables or fill them with values until the query is
added to a workbook. Depending on the variable type and processing type chosen,
the variables can be entered or modified manually, or they can be processed
automatically, before the query is executed.
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Figure 110: Variables for Characteristic Values
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Variables for characteristic values are parameters that are used in the query
definition. They are not edited or filled with values until the query is added to the
workbook. Variables are placeholders for characteristic values, and can be edited
in the following ways: Manual entry/default value, Customer exit, and SAP
exit.

To use variables in the query definition, choose the characteristic of the InfoCube
that you want to fix to a variable. Expand the characteristics directory and drag
the variable for characteristic values to the directory in the query definition using

drag and drop.
Restricted Key Figure in Query Definition #
Descripton No. per FYEAR
[=1{_§ Dimensions '@ CumBalarice &ZPERGJT3
1 4 Time E3 Key Figure
= ‘ CalYear/Month = CumulativeBalance
BW: Maintain Variables Jj Variabies EM Fcalvearpeno
GIBER 5 GUPER

Basic Data QRTJHR i

Variable Type Text Query Selection

Variable Name ZPERGJT Per/FYear | 004/2003 1
Description Text Per. FYEAR #
Processed by Replacement Path =

. SAP BEx Analyzer
General Data
2t 08 ¢2RR|38%E?
Characteristic OFISCPER
Customer

Replacement Path Data

From or To Value From Value _

Replaced by External Attribute ST SuniBalance 2008 4

1000 1000.00 EUR

Offset Start 0003 Offset Length 0008 000

Characteristio Attribute: K4/ XK <0000 SL

N AN ®o Overall Result 3000.00 EUR

FYVariant Period FYear

Figure 111: Variables for Texts

Use text variables if you do not want to define row or column texts but want to
enter them or determine them from the master data when the query is executed.

You can use all existing processing types for text variables.

Text variables are normally used in combination with variables for characteristic
values. If you are using a characteristic value variable in a row or column of the
query definition, it is advisable to use a text variable. The text variable has to refer
to the characteristic for which you are using the characteristic value variable, and
it has to be edited using the replacement path.

To use text variables in the query definition, enter the text variable directly in the
text fields (for example, for a calculated key figure or structure). The text variable
has to start and end with an ampersand (&) and it must not contain blank spaces
(for example, &ZPERGIT&).
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E New Forumula
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Figure 112: Variables for Formulas

You normally use variables for formulas if you do not want to define part of a
formula (a number) but want to enter it when the query is executed. For example,
you could use a formula variable for VAT rate so that the current tax rate is entered
whenever you add the query to the workbook.

You can use all editing types for formula variables.
To use formula variables in the query definition,

select the Key figures directory from the InfoCube tree and, in the context menu,
right-click Newly calculated key figure. The Calculated Key Figure screen
appears.

In the operands directory, choose one of the formula variables and add this to the
entry field for the formula by double-clicking or using Drag&Drop. Choose OK.

When you start the evaluation, you can now enter the number you wish in a dialog
box, or accept the default value.
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Exercise 12: Insight into SAP BW: Queries
Exercise Objectives
After completing this exercise, you will be able to:

. Create and modify your own queries in the BEx Analyzer
. Navigate in the analysis result for the query and filter data
. Integrate additional information as text elements into the query result
. Define and use value and text variables
Business Example
You have the task of creating some query definitions yourself. You want to
implement other analysis functions in the query results.
Hint: The ## symbol is a placeholder for your group (01,02,03 ... and
SO on).
Task 1:
You want to find out the cumulative balances of your customers. Call the BEx
Analyzer and create a new query for this purpose.
1.  Define a new query using the InfoCube FIAR: Transaction data in the “FI
Accounts Receivable” InfoArea. The query should have the following layout:
Customer Cumulative balance
1000 1000,00
1100 2000,00
2. Save the query using the technical name GR##QUERY1 and the description
AC280 QUERY 1 GR##.
3. Execute the query.
Continued on next page
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Tas

k 2:

Once you have looked at the result, you want to change the query.

Change the query using the BEx Query Designer.

&

Hint: You can only make permanent changes to the query by choosing
“Change Query (Global Definition)”. If you change a query in the
“Change Query (Local View)” mode, the system updates the worksheet,
but does not save the changes in the query definition.

You want to find out about customers in company code IDES AG (1000)
only, but do not want to display the company code on the worksheet. You
want to include the Customer industry and the Fiscal year/Period as free
characteristics. You only want to find out about the Trade (TRAD), high
tech (HITE), and Engineering industries (MBAU) and the figures for
December 2002. You also want to display the Sales for the period in the

AC280

columns.
2. Save your changed query '&

Execute the query again.

3. Once you have looked at the result of your changed query, you want to see

the result for Trade (TRAD) in the analysis.

@ Hint: Set the filter for 7Trade (TRAD) in the worksheet.

4.  Now remove the filter for Trade (TRAD).

Task 3:

To interpret the data, you have to perform various navigation steps. Initially, the

customer should be displayed in the rows, and the two key figures Cumulat
balance and Sales for period should be displayed in the columns. After you
performed the navigation steps, the worksheet should be laid out as follows:

1.  Display the overall result without characteristics in the drilldown.

2. The customer industry should appear after the customer in the query.

ve
have

Hint: Return to the initial display, in which the customer is displayed

in the rows and the two key figures cumulative balance and sa
period are displayed in the columns. Then make the changes.

les for

Continued on next page
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Customer
industry

Fiscal
year/period

Customer

Key figures

Customer Customer Cumulative Sales for period
industry balance

3. Exchange the characteristics customer and customer industry.

Customer
industry

Fiscal year/period

Customer

Key figures

Customer Customer Cumulative Sales for period
industry balance

4.  Retain the characteristic value Trade (TRAD) (for customer industry) as a
filter value and list all the customers for this industry in the row.

Customer industry Trade (TRAD)
Fiscal year/period
Customer

Key figures

Customer Cumulative balance | Sales for period

5. Now display the figures for a specific customer.

Continued on next page
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AC280

Customer industry
Fiscal year/period
Customer

Key figures

XYZ

Cumulative balance

Sales for period

Within the customer industries, you now have to display the customers
individually. You have to display the Key for the industry and the key for the
customers. Sort the industries in descending order by key. Always suppress
the result rows for the customers. For the industry, you want an overall
result displayed for the cumulative balance and for the period sales.

Customer

industry

Fiscal year/period

Customer

Key figures

Customer Customer Cumulative Sales for period

industry balance

Trade 1001 EUR 1,500.00 1,000.00 EUR
1002 980.00 EUR 910.00 EUR
1033 | ]

High tech 1460 3,000.00 EUR | 2,500.00 EUR

Engineering 1000 EUR 5,670.80 | 3,215.80 EUR

Overall result XX, XXX.XX XX XXX.XX

EUR EUR

When you created query AC280 QUERY 1 GR##, you filtered
characteristics. When you are performing the analysis, you want to display
the information that you did not filter (for example, author, last changed
by, info provider, technical name, and so forth). Add the text elements to

the worksheet.

Continued on next page
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8. Save the results of query AC280 QUERY 1 GR## as a new workbook in
your favorites list. Call the workbook Query 1 GR## Result.
Task 4:

You want to find out your customer's sales for the period. In the next exercise you
will create and use characteristic variables for the customer characteristic

1.

Define a new query using the InfoCube FIAR: Transaction data in the “FI

Accounts Receivable” InfoArea. You want to filter the query using company
code IDES AG (1000). Enter Fiscal year/Period as free characteristics. You
want to display the customer in the rows and the period sales in the columns.

Customer Sales for period
1000 1000,00
1100 2000,00

Save the query using the technical name GR##QUERY?2 and the description
AC280 QUERY 2 GR##.

Execute the query.

The query output for AC280 QUERY 2 GR## lists all customers in the
company code IDES AG. In the next output, you want to be able to structure
the display of the customer area flexibly. You do not decide on From and To
customers until you perform the analysis.

Change query AC280 QUERY 2 GR##. Define a variable for the
characteristic Customer (InfoObject 0(CUSTOMER), which you will need to
select customers. This variable is a range that you have to edit manually or
by using default values. You have to define it as mandatory and ready for
input and it should be possible to change it when you navigate in the query.

Use the following naming conventions:

Variable name: DEBVB## Description: From/To Customer GR##

Enter 1000 as the default value and 2000 as the To default value.

Save query AC280 QUERY 2 GR##.

Execute query AC280 QUERY 2 GR##. Select customers 1000 to 3000.

Continued on next page
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Task 5:

Now you will be working with text variables. You want to display sales for a
specific fiscal year/period and the corresponding heading (for example, 12/2002)

as follows:
Customer Sales 12/2002
1000 1000,00
1100 2000,00

1.  Remove the characteristic Fiscal Year/Period from the category Free
Characteristics and Key Figures from the columns. Create a new
characteristic value variable for the fiscal year/period.

Variable name: PERYR##; description: Period/Year ##.
Processed by: Manual entry default value.

Other entries: Individual value, Entry obligatory, Ready for input and
Changeable during query navigation. Enter 12/2002 as the default value.

2. Create a new structure for the columns. The structure should contain a new
selection. The first component of the new selection for the column structure
should contain the sales for the period and the second part should contain
your variable for the fiscal year/period Period/Year ##.

Choose Select text variable.

Create a new text variable. Variable name: PYRTXT##, Description:
Per/Year Text ##, Processed by: Replacement path.

Other entries: characteristic Fiscal year/Period (0OFISCPER), replace
variable with External attribute of key, From value, Offset start: 0003,
Offset length 0008. Enter Sales &PYRTXT##& as a description for the
new selection.

3. Save query AC280 QUERY 2 GR##.

4.  Execute query AC280 QUERY 2 GR##. Select customers 1000 to 3000 and
enter 011/2002 as the period/year ##.
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Solution 12: Insight into SAP BW: Queries

Task 1:

You want to find out the cumulative balances of your customers. Call the BEx

Analyzer and create a new query for this purpose.

1.  Define a new query using the InfoCube FIAR: Transaction data in the “FI
Accounts Receivable” InfoArea. The query should have the following layout:

Customer

Cumulative balance

1000

1000,00

1100

2000,00

a) Open[E Queries — InfoAreas — Financial Management & Controlling
— Financial Accounting — Accounts Receivable Accounting — Cube

FIAR:Transaction Data — New

Customer

Cumulative balance

1000

1000,00

1100

2000,00

Dimensions — Customer — Copy the customer (characteristic) to the

rows using drag and drop.

Key Figure — Copy the cumulative balance to the columns using drag

and drop.

2. Save the query using the technical name GR##QUERY1 and the description

AC280 QUERY 1 GR##.

a) Choose Save query as — Entry:

Field name

Values

Description

AC280 QUERY 1 GR##

Technical name

GR##QUERY]

Save

Continued on next page
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3. Execute the query.

a)  Execute query@

Task 2:

Once you have looked at the result, you want to change the query.

Change the query using the BEx Query Designer.

@ Hint: You can only make permanent changes to the query by choosing
“Change Query (Global Definition)”. If you change a query in the
“Change Query (Local View)” mode, the system updates the worksheet,
but does not save the changes in the query definition.

1. You want to find out about customers in company code IDES AG (1000)
only, but do not want to display the company code on the worksheet. You
want to include the Customer industry and the Fiscal year/Period as free
characteristics. You only want to find out about the Trade (TRAD), high

Continued on next page
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tech (HITE), and Engineering industries (MBAU) and the figures for
December 2002. You also want to display the Sales for the period in the
columns.

a)  Choose Change query |:'—.’? — Change query (global definition).

Dimensions — Company code — Copy the company code to the filter
using drag and drop.

Right-click company code — Restrict — Select individual values —
Company code — Select IDES AG — Select with pushbutton — OK

Dimensions — Customer — Copy the industry to the free
characteristics using drag and drop.

Right-click Customer industry — Restrict — Select individual values
— Industry Select “ (TRAD) Trade” — Select with pushbutton —
OK Select “(HITE) High tech” and “(MBAU) Manufacturing” using
the same procedure

Copy Dimensions — Time — Fiscal year/Period to the free
characteristics using drag and drop. The Fiscal year/Period
characteristic is moved too. You can remove this characteristic in the
same way using drag and drop to the left.

Right-click Fiscal year/Period and choose Restrict — (click down
arrow). Display Other Values —

Restriction(s): Enter Fiscal year/Period 012.2002: Add: OK
Double-click December 2002
OK

Key figure — Copy the sales for the period into the columns using
drag and drop.

Save your changed query
Execute the query again.
a) Execute query &

Once you have looked at the result of your changed query, you want to see
the result for Trade (TRAD) in the analysis.

@ Hint: Set the filter for 7rade (TRAD) in the worksheet.

a)  Right-click the customer industry — Find filter value — Select
individual values —. Double-click TRAD — OK.

Continued on next page
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4.  Now remove the filter for Trade (TRAD).

a)  Right-click the Customer industry — Remove filter value.

Task 3:

To interpret the data, you have to perform various navigation steps. Initially, the
customer should be displayed in the rows, and the two key figures Cumulative
balance and Sales for period should be displayed in the columns. After you have
performed the navigation steps, the worksheet should be laid out as follows:

1. Display the overall result without characteristics in the drilldown.

a)

Customer's industry Fiscal
year/Period

Customer

Key figures

Cumulative balance Sales for period

Right-click Customer — Remove drilldown.

2. The customer industry should appear after the customer in the query.

Hint: Return to the initial display, in which the customer is displayed
in the rows and the two key figures cumulative balance and sales for
period are displayed in the columns. Then make the changes.

Continued on next page
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Customer
industry

Fiscal
year/period

Customer

Key figures

Customer Customer Cumulative Sales for period
industry balance

a)  Right-click Operating Concern and choose Return to Start.
Right-click Customer industry — Drilldown — Vertically.

Exchange the characteristics customer and customer industry.

Customer
industry

Fiscal year/period

Customer

Key figures

Customer Customer Cumulative Sales for period
industry balance

a)  Right-click the customer column — Exchange customer with
customer industry

Retain the characteristic value Trade (TRAD) (for customer industry) as a
filter value and list all the customers for this industry in the row.

Customer industry Trade (TRAD)
Fiscal year/period

Customer

Continued on next page
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AC280

Key figures

Customer

Cumulative balance

Sales for period

a)  Right-click the customer industry — Find filter value — Select
individual values —. Double-click TRAD — OK.

Double-click the Customer Industry column. This displays a list of all
customers with the characteristic value TRAD.

5. Now display the figures for a specific customer.

Customer industry
Fiscal year/period
Customer

Key figures

XYZ

Cumulative balance

Sales for period

a)  Right-click Customer industry — Remove filter value and double-click

the Customer column.

Right-click Customer — Find filter value — Select individual values.
Double-click a Customer (for example, Becker Berlin), choose OK.

6.  Within the customer industries, you now have to display the customers
individually. You have to display the Key for the industry and the key for the
customers. Sort the industries in descending order by key. Always suppress
the result rows for the customers. For the industry, you want an overall
result displayed for the cumulative balance and for the period sales.

Continued on next page
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Customer

industry

Fiscal year/period

Customer

Key figures

Customer Customer Cumulative Sales for period

industry balance

Trade 1001 EUR 1,500.00 1,000.00 EUR
1002 980.00 EUR 910.00 EUR
1033 ... |

High tech 1460 3,000.00 EUR | 2,500.00 EUR

Engineering 1000 EUR 5,670.80 | 3,215.80 EUR

Overall result XX XXX.XX XX, XXX. XX

EUR EUR

a)  Remove filter value for customer
Right-click Customer and choose Remove filter value.

. Double-click Customer Industry. This drills down the individual
customer industries in the row.

. Double-click Customer. This drills down the individual
customers in the row, to the right of the customer industries.

. Right-click the Customer industry column and choose
Customer industry — Display as — Key

. Right-click the Customer industry column and choose
Customer industry — Suppress results rows — Conditional.

. Right-click the Customer industry column. Sort in descending
order by key.

. Select the Customer column with the right-hand mouse and
choose Customer — Display as — Key

. Select the Customer column with the right-hand mouse and
choose Customer — Suppress Results Rows —

Always

Continued on next page
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7. When you created query AC280 QUERY 1 GR##, you filtered
characteristics. When you are performing the analysis, you want to display
the information that you did not filter (for example, author, last changed
by, info provider, technical name, and so forth). Add the text elements to
the worksheet.

a)  Layout — Display text elements — All.

8.  Save the results of query AC280 QUERY 1 GR## as a new workbook in
your favorites list. Call the workbook Query 1 GR## Result.

a) Save query Save as new workbook
In the “Description” field, enter Queryl GR## Result, and choose Save.

Task 4:

You want to find out your customer's sales for the period. In the next exercise you
will create and use characteristic variables for the customer characteristic

1.  Define a new query using the InfoCube FIAR: Transaction data in the “FI
Accounts Receivable” InfoArea. You want to filter the query using company
code IDES AG (1000). Enter Fiscal year/Period as free characteristics. You
want to display the customer in the rows and the period sales in the columns.

Customer Sales for period
1000 1000,00
1100 2000,00

a)  Dimensions — Company code — Characteristic. Drag the company
code to the filter using drag and drop.

Right-click company code — Restrict — Select individual values —
Company code — Select IDES AG — Select with pushbutton — OK

Copy Dimensions — Time — Fiscal year/Period to the free
characteristics using drag and drop. The Fiscal year/Period
characteristic is moved too. You can remove this characteristic in the
same way using drag and drop to the left.

Choose Dimensions — Customer. Drag the customer characteristic
to the rows using drag and drop.

Key figure: Copy the sales for the period into the columns using drag
and drop.

Continued on next page
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Save the query using the technical name GR##QUERY?2 and the description
AC280 QUERY 2 GR##.

a) Choose Save query as — Entry:

Field name Values
Description AC280 QUERY 2 GR##
Technical name GR##QUERY?2

OK
Execute the query.

a)  Execute query &

The query output for AC280 QUERY 2 GR## lists all customers in the
company code IDES AG. In the next output, you want to be able to structure
the display of the customer area flexibly. You do not decide on From and To
customers until you perform the analysis.

Change query AC280 QUERY 2 GR##. Define a variable for the
characteristic Customer (InfoObject 0CUSTOMER), which you will need to
select customers. This variable is a range that you have to edit manually or
by using default values. You have to define it as mandatory and ready for
input and it should be possible to change it when you navigate in the query.

Use the following naming conventions:

Variable name: DEBVB## Description: From/To Customer GR##

Continued on next page
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Enter 1000 as the default value and 2000 as the To default value.

a)  Choose Change query & — Change query (global definition).

Expand the node for the dimension Customer. Expand the node
for the characterisitc Customer.

Place the cursor on characteristic value variables for customer.
Right-click

Characteristic value variables for customer — New variable —
Continue —

Variable name: DEBV B##:

Description: From/To Customer-GRit#

Edit manually/Copy default value.

— Continue

Variable represented: Choose Interval

In the Variable entry is field, choose Obligatory.
Accept Ready for input .

Select Changeable for Query Navigation.

— Continue.

Enter /000 as the default value and 2000 as the To default value.
— Continue — Exit.

Expand the node for characteristic variables (customer) —
Characteristic value variables . Copy From/to customer GR## to the
rows using drag and drop.

5. Save query AC280 QUERY 2 GR##.
a)  Save query AC280 QUERY 2 GR##
6. Execute query AC280 QUERY 2 GR##. Select customers 1000 to 3000.

a) Execute query AC280 QUERY 2 GR## &, Select customers 1000 to
3000.

Continued on next page

EYY 256 © 2009 SAP AG. All rights reserved. 2009



AC280 Lesson: Queries

Task 5:

Now you will be working with text variables. You want to display sales for a
specific fiscal year/period and the corresponding heading (for example, 12/2002)

as follows:
Customer Sales 12/2002
1000 1000,00
1100 2000,00

1.  Remove the characteristic Fiscal Year/Period from the category Free
Characteristics and Key Figures from the columns. Create a new
characteristic value variable for the fiscal year/period.

Variable name: PERYR##; description: Period/Year ##.
Processed by: Manual entry default value.

Other entries: Individual value, Entry obligatory, Ready for input and
Changeable during query navigation. Enter 12/2002 as the default value.

a)  Choose Change query (& — Change query (global definition).

Double-click the characteristic variables icon below the Fiscal
year/Period

Continue.

Enter variable name: PERYR## and description: Period/Year ##
Processed by: Edit manually/Copy default value.

Continue.

Variable represented: Enter Individual value

Variable entry is: Enter Obligatory

Accept Ready for input.

Continue.

Enter /2/2002 as the default value.

Continue.

Exit.

Continued on next page
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2. Create a new structure for the columns. The structure should contain a new
selection. The first component of the new selection for the column structure
should contain the sales for the period and the second part should contain
your variable for the fiscal year/period Period/Year #.

Choose Select text variable.

Create a new text variable. Variable name: PYRTXT##, Description:
Per/Year Text ##, Processed by: Replacement path.

Continued on next page
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Other entries: characteristic Fiscal year/Period (0FISCPER), replace
variable with External attribute of key, From value, Offset start: 0003,
Offset length 0008. Enter Sales &PYRTXT##& as a description for the
new selection.

a)

In the Columns area, remove the Key Figures columns by dragging
Key Figures into the left column using drag and drop.

Place the cursor the columns and choose New Structure from the
context menu.

Place the cursor on Structure and choose New Selection from the
context menu.

Move Sales for period to the right using drag and drop.

Dimensions — Time — Characteristic Fiscal Year/Period . Copy
Characteristic value variable Period/Year ## to the right below your
key figure using drag and drop. The Fiscal year/Period characteristic is
moved too. Remove the characteristic again by dragging it to the left.

Choose Select text variable .

Create a new text variable: Choose New.

— Continue

Variable name: PYRTXT#H#.

Description: Per/Year Text ##

Processed by: Replacement path

— Continue

Characteristic: Fiscal year/period (OFISCPER)
— Continue

Replace variable with: External attribute of key
Offset Start: 0003 Offset Length:0008.

Exit.

Enter Sales & PYRTXT#H#&as a description for the new
selection.Choose OK.

Save query AC280 QUERY 2 GR##.

a)

Save query AC280 QUERY 2 GR##'E].

Continued on next page
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4.  Execute query AC280 QUERY 2 GR##. Select customers 1000 to 3000 and
enter 011/2002 as the period/year ##.

a) Execute query AC280 QUERY 2 GR## &.
Select customers 1000 to 3000 and enter 011/2002 as the period/year ##.
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= Lesson Summary

You should now be able to:

. Create and change queries

. Explain and use the navigation options provided for query display
. Save query output in a workbook

. Define and use characteristic value and text variables
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Lesson: Exceptions, Conditions, and Other Query
Properties

Lesson Overview

Once they have created queries, employees in Financial Accounting want to work
with exceptions, conditions, and sender/receiver report assignments.

Lesson Objectives
- After completing this lesson, you will be able to:

. Define conditions and exceptions and use them when you display a query

. Tailor certain properties of queries to your requirements
. Add queries to existing workbooks

Business Example

Once they have created queries, employees in Financial Accounting want to work
with exceptions and conditions.

Define -
-

18 query Desiger: ocquERYVAR -DOé

BEE -

3
et 0ERRAE-B-E B4y i §3 @-
|8 iR Tl Ay
1 Dinensons = Conpary ol
g e [ L )
%
Structure.
Sales forthePeid O ) i
i [ 2 D' O Defln(.a value to
=i PR rotiod [t = which the
'D'Sh:clm o Wz {8 Sales o e Peiod Eg-wunvam | Area of Application of the Exception | exception is to
Fion [Te apply
) 100.000 500,000
@snnan 800,000 50d 2 Delie
(=] 50000 @ Bad8
o st bern
= Cone o @
B FonTo Custoner [bCustones
Enter intervals or
threshold value
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alert level
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Figure 113: Defining Exceptions

You can define a global exception at query level. This then applies to the query
in all workbooks.
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Procedure:

. Using Drag&Drop, drag the required key figures to the directories in the
query definition.

. To display the entry screen on which you define exceptions, choose
Exception — New exception.

/,) Defining Exceptions [X]
Description ISa'ss strength [V Active
Evaluation for
Structure
Sales for the Period .
Define exception
E ion Values | Area of Application of the Exception || display for
the results area
Default operator used for all characteristics that are not displayed: O
IAII (Recommended with Relative Numbers) =3 ¥
Ch isti [ Technical Name I Operator l Value ] New |
AF Customer ODEBITOR Everything
S
D
¥ B, Transfe
Specify individual JI —| 4,
characteristics for the
results area
i} | Concel |

Figure 114: Exception Attributes: Cell Restrictions

Procedure when defining an exception:

. In the Description field, enter a name for the exception.

. Enter the key figures to which you want to apply the exception. There are
two ways of doing this: You can perform the exception for all the key figures
in the query definition, or you can display the exception for a specific key
figure.

. On the Exception Values tab page, specify the threshold values or ranges to
which you want to assign a message priority. Message priorities are used
to preassign the color values that are shown in the query result. As the
difference between the query result and the predefined values increases,
the color displayed changes and can become deeper to reflect a higher
“warning” level. There are nine different shades of green, yellow and red
(traffic light colors).

. To define a new interval, choose New and enter the From and To values in
the corresponding fields. There is a switch to enable you to underlay the
interval with a color. Once you have entered the appropriate warning color,
choose Copy to copy the new exception interval.

. If there are consecutive intervals with overlapping limit values, this value
is displayed only once and is underlaid with the color that represents the
highest warning level, thus displaying the worst case scenario.
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Figure 115: Exception: Result in Worksheet

The query result shows the values defined in the exception underlaid with various
colors. The colors represent the degree of variance.

To change the exception, choose Exceptions and Change exception in the query
definition. The system then provides all the functions used to define exceptions
again.

You can also enter exceptions in the worksheet (right-click in the results area -
exceptions). However, these exceptions can only be used locally in the current
query.

If you have large quantities of data, you can also process exceptions in the
background. To do this, define the relevant settings in the Reporting Agent. The
system then displays and logs the results in the alert monitor.

gY> 264

© 2009 SAP AG. All rights reserved. 2009



AC280 Lesson: Exceptions, Conditions, and Other Query Properties

5 Define condition
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QU D=E0mhil @-F-H Ha? Ha YERE|@-

% Define Condition Define
Description |Sales Top 5 Customers vV Active characteristics
- the conditions displayed below for for the
5 all characteristics in the drildown independently O Won
¢ single istics or combinations of sti
Characteristic | Technical Name ?_
& & Customer ODEBITGR
A8 [ Fiscal year/period OFISCPER
I~ st t ties Orly
Display all values for which at least one of the i ditions applies
Stiucture | Operator [

| Sales for the Patiod =|[TopN || _5 Transfer I
% [~ Variables Entry -
Define the
required
ey figure Enter ranked list

information or
intervals

Figure 116: Defining a Condition

Procedure when creating a condition: In the Description field, enter a name for
your condition. Make sure that the Active checkbox is selected (this activates the
condition). In the Evaluate conditions below for.. to field, enter the characteristics
to which you wish to apply the condition. There are two options:

All characteristics independent in drilldown: The condition is used for all
characteristics in the query. You can navigate freely within the worksheet to
change the characteristics display, and the condition will be taken into account
for all characteristics.

Single characteristics and characteristic combinations: 1f you select this option,
the system displays all the characteristics for the query in the bottom window. In
this window, you can choose one or more characteristics for which you wish to
display the condition. Selecting characteristics in this way acts as a filter for
the condition. For characteristics that are not selected and thus not restricted, the
system continues to display all the values in the query.

Define the condition in the Present all values that fulfil at least one of the following
conditions field at the bottom of the screen. Define a condition by choosing New
and choosing the key figure and then the operator in the pulldown menus (for
example, Top N, Bottom N, is less than or equal to, is greater than or equal to). In
the Values field, enter the appropriate measure (amount, figures, or percentage).
To copy your condition, choose Copy and confirm your entry by choosing OK.
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TR OEU NN B FOUG 005 UG MIUN DU EXPRTE R
E0ReZRAR B FEE 2.

DEEHSR GRY §BR-F v-o- Q-4 WHE 2 imi 10 -/B U
B10 v f ‘active

A | B c D

(5

2

3 | Fiscal year/period

4 | Structure

5 | Customer 1000 Becker Berlin..1460 C.A.S. Comp pplication Systems

6

7 | Company code | IDES AG ]

Fiscal year/period | 001.2003..002.2003 |

9

10 Sales Top 5 Customers active I}

11

12| Customer Sales for the Period
13[ 1300 Christal Clear 869.629 95 EUR
|14 1033 Karsson High Tech Markt — 52486581 EUR
15[ 1001 Lampen-Markt GmbH 440.851 50 EUR
16 | 1460 C.A.S. Computer Application Systems == 331.793 51 EUR
17 [ 172 CBD Computer Based Design 316.954 92 EUR
18| Overall Result S 3.185.081 72 EUR
139
o]

The worksheet only contains the
values that you require from the

Figure 117: Condition: Result in Worksheet

On the worksheet, the system displays only the values that you require.

To change the condition, choose Conditions and Change condition in the query
definition. The system again provides all the functions used to define conditions.

You can also enter conditions in the worksheet (right-click in the results area
- conditions). However, these conditions can only be used locally in the current

query.

[owe zens ¥ %22 SAP BEx Query: Properties
Display Interaction| Column Width A

|\_/ Allow Interactive Functions

Right —— |v Save and Reuse Variable Values
A X ]| 2 || mousefor
Y [ 3 || context menu ﬁ:uery ID | SAPBEXq0001
B[ X |1 =
Z8 2

[

1

ERA =~
—— Remove Drilldown | ~J

Sequential ID
of the query in

the worksheet

Variable not
called up with
each
refresh

© SAPAG

Figure 118: Properties of q ueries: Interaction
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In the standard system, interactive functions such as navigate or refresh are
permitted in a workbook. If you want to prevent users from navigating in the
query results or from changing the view of the data, deactivate the function A/low
Interactive Functions.

If input variables are used in a query, you can enter values for variables when
adding the query to the workbook or accept the default values. If you want to
save and reuse any variable values, activate this function. In this way, you do not
need to enter the values for the variables each time you refresh the data. With the
default settings, this function is not activated.

If you want your query to be refreshed when you open the workbook, activate the
corresponding function.

[ouD zeLe % & @
[owe zexs »x(z 2
Add Query K1l K2
. 85
K1 | K2
Al 211 @3
B |31
1] K5 | K8
X | 4
o &1
O els ¢

If you need more rows due to a change in
drilldown in the top query, you have the following
options:

Query is added
to selected

cell ® Overwrite the bottom query

® Add cells beneath the results area
® Add entire rows

© SAPAG

Figure 119: Adding Queries

Queries are always inserted in the workbook at the point where the cursor is
located. Queries from different InfoCubes can be inserted in the same workbook.

If you have inserted several queries in a workbook, switching the drilldown within
a query can lead to a conflict with the operating concern of another query. This
applies to the area beside the query to be changed as well as to the area beneath it.
The system recognizes the conflict and offers you three options:

. You can let the operating concern of the other query be overwritten.
. You can have cells inserted beneath the query or beside it.

. You can have entire lines or columns inserted.
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Exercise 13: Insight into SAP BW: Queries
Exercise Objectives
After completing this exercise, you will be able to:

. Create exceptions and conditions and use them for results

. Tailer queries to your needs

. Add queries to existing workbooks

Business Example

You have the task of creating various query definitions. You want to use additional

analysis functions in the query results.

Hint: The ## symbol is a placeholder for your group (01,02,03 ... and
SO on).

Task 1:

You want to display the top 10 customer sales figures for this period. You also

want to highlight sales that fall between 200,000 EUR and 400,000 EUR.

1. Change query AC280 QUERY 2 GR##. Create a new condition with the
description GR##CONDITION. You want to apply this condition to the
characteristic Customer (0CUSTOM) only. Enter the operators Top N and 10
for the key figure Sales & PYRTXT##&. Accept your entries and choose OK.

2. Create a new exception with the description GR##-EXCEPTION. Enter the
structure Sales & PYRTXT##&. Create the values for the exception: From
value 200,000, 70 value 400,000, and an alert level (for example, green 2,
good).

Accept your entries. To restrict the cells (area of validity for the
exception), choose All (recommended for relative quantities) and choose
the characteristics Customer and All (all balances). Accept your entries
and choose OK.

3. Save query AC280 QUERY 2 GR##.

4.  Execute query AC280 QUERY 2 GR##. Select customers 1000 to 3000 and
enter 012/2002 as the period/year ##.

5. Save the results of query AC280 QUERY 2 GR## as a new workbook in
your favorites list. Call the workbook Query 2 GR## Result.

Continued on next page
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Task 2:
Optional

1.

You now want to change some properties of your analysis in your worksheet.
Execute your query AC280 QUERY'1 GR## (## = your grpup number). As
the filter value for your customers, enter the value range 1000 through 2000
(Becker Berlin through Carbor GmbH). Deactivate the interactive functions
of your query output.

Once you have viewed your workbook again and have tested the new
settings, activate the interactive functions again and then remove the filter
value for the customers.

Add the query you created AC280 QUERY2 GR## (## = your group number)
to the worksheet alongside query 4C280 QUERY1 GR## (## = your group
number).

Hint: To insert the second query, select a cell in Excel column F
alongside your query already located in the worksheet (for example,
line 1, column F)

Enter customer 1000 to customer 2000 and period 012 in year 2002. As the
filter value for your customers for AC280 QUERY 1 GR##, enter the value
range 1000 through 2000 (Becker Berlin through Carbor GmbH). Remove
exception GR##-EXCEPTION from the second query (4C280 QUERY?2
GR#H).

Update (refresh) your second query (AC280 QUERY2 GR##). You are
required to enter the value of the variable for period/year. Accept the entries
and execute the query again.

Save the results of the two queries jointly as a new workbook with the
description 2 Queries GR##.

Now execute your three workbooks consecutively:
* Result Query 1 GR##

* Result Query 2 GR## and

* 2 Queries GR##
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Solution 13: Insight into SAP BW: Queries

Task 1:

You want to display the top 10 customer sales figures for this period. You also
want to highlight sales that fall between 200,000 EUR and 400,000 EUR.

Change query AC280 QUERY 2 GR##. Create a new condition with the
description GR##CONDITION. You want to apply this condition to the
characteristic Customer (0CUSTOM) only. Enter the operators Top N and 10
for the key figure Sales & PYRTXT##&. Accept your entries and choose OK.

1.

a)

Choose Change query & — Change query (global definition).

a
Choose Condition = — New condition.
Enter the description G## - CONDITION and select the Active field.

Choose Evaluate conditions below for — Individual characteristics
and characteristic combinations. Select the field before Customer.

Choose Present all values that fulfil at least one of the following
conditions: New.

— Enter the following:

Key figures Operator Values

Sales &PYRTXT& Top N 10

Choose Copy.
Choose OK.

Create a new exception with the description GR##-EXCEPTION. Enter the
structure Sales &PYRTXT##&. Create the values for the exception: From

value 200,000, 7o value 400,000, and an alert level (for example, green 2,

good).

Continued on next page
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Accept your entries. To restrict the cells (area of validity for the
exception), choose All (recommended for relative quantities) and choose
the characteristics Customer and All (all balances). Accept your entries
and choose OK.

a)  Choose the Exception button 52t and then choose New exception.
Enter the description G## - EXCEPTION and select the Active field.
Choose Evaluation for — Structure — Sales & PYRTXT##&.

Choose Values for exception tab page — New and enter the following
in the columns:

From To Alert level
200000 400000 Good 2
Copy

On the Exception: Area or Validity tab page, choose Area of validity
for all characteristics that are not shown — All (recommended for
relative quantities).

Choose New.
Characteristic: Customer Operator: All
Choose Copy.
Choose OK.
3. Save query AC280 QUERY 2 GR##.

a) Save query

4.  Execute query AC280 QUERY 2 GR##. Select customers 1000 to 3000 and
enter 012/2002 as the period/year ##.

a) Execute query@

5. Save the results of query AC280 QUERY 2 GR## as a new workbook in
your favorites list. Call the workbook Query 2 GR## Result.

a) Choose Save — Save as new workbook in your favorites list.
Description: Query 2 GR## Result.

Continued on next page
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Task 2:
Optional

1. You now want to change some properties of your analysis in your worksheet.
Execute your query AC280 QUERY 1 GR## (## = your grpup number). As
the filter value for your customers, enter the value range 1000 through 2000
(Becker Berlin through Carbor GmbH). Deactivate the interactive functions
of your query output.

Once you have viewed your workbook again and have tested the new
settings, activate the interactive functions again and then remove the filter
value for the customers.

a)  Execute your query AC280 QUERY1 GR## (## = your grpup number).

b)  Open the BEx Analyzer (choose SAP Menu — Business Explorer —
Analyzer).

Open Business Explorer Sd— Queries

Place your cursor on your query AC280 QUERYI GR## — and execute
it (by choosing OK).

c) As the filter value for your customers, enter the value range 1000
through 2000 (Becker Berlin through Carbor GmbH).

Select Customer and choose Find Filter Value from the context menu.
Selection for customer: Value Range

Place your cursor on the first entry (=Becker). Using the right mouse,
choose Technical Names from the context menu.

Double-click 71000 and scroll down through the list until you reach
2000. Double-click 2000. Choose OK.

d) Deactivate the interactive functions of your query output.

With the right mouse, select any cell and choose Operating Concern
— Properties

Title Element Field Name Value
Interaction Allow Interactive Empty
Functions
Choose OK.

e) Now test the new setting.

By way of example, you could try to remove the filter value for the
customers. This is no longer possible.

Continued on next page
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Re-activate the interactive functions and then remove the filter value
for the customers.

With the right mouse, select any cell and choose Operating Concern
— Properties

Title Element Field Name Value
Interaction Allow Interactive v
Functions
Choose OK.

Select Customer with the right-hand mouse and choose Remove filter
value from the context menu.

2. Add the query you created AC280 QUERY2 GR## (## = your group number)
to the worksheet alongside query AC280 QUERY1 GR## (## = your group
number).

Hint: To insert the second query, select a cell in Excel column F
alongside your query already located in the worksheet (for example,
line 1, column F)

Enter customer 1000 to customer 2000 and period 012 in year 2002. As the
filter value for your customers for AC280 QUERY 1 GR##, enter the value
range 1000 through 2000 (Becker Berlin through Carbor GmbH). Remove
exception GR##-EXCEPTION from the second query (4C280 QUERY?2
GR#HH).

Update (refresh) your second query (AC280 QUERY2 GR##). You are
required to enter the value of the variable for period/year. Accept the entries
and execute the query again.

Continued on next page
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Save the results of the two queries jointly as a new workbook with the
description 2 Queries GR#.

a) Tools e — Add Query
Place the cursor on AC280 QUERY2 GR##. Choose OK.
Enter customer 1000 to customer 2000 and period 012 in year 2002.
Execute. &

b)  As the filter value for your customers for AC280 QUERY 1 GR##,
enter the value range 1000 through 2000 (Becker Berlin through
Carbor GmbH).

Select Customer and choose Find Filter Value from the context menu.
Selection for customer: Value Range

Place your cursor on the first entry (=Becker). Using the right mouse,
choose Technical Names from the context menu.

Double-click 7000 and scroll down through the list until you reach
2000. Double-click 2000. Choose OK.

Remove exception GR##EXCEPTION from the second query (4C280
QUERY2 GR##).

Using the right-hand mouse, select any cell in the operating concern of
query AC280 QUERY2 GR##. Choose Exceptions and then select your
exception GR##EXCEPTION. This calls up your exception.

Update (refresh) your second query (AC280 QUERY2 GR##). You are
required to enter the value of the variable for period/year. Accept the
entries and execute the query again.

Place your cursor on any cell in the operating concern of query 4AC280
QUERY2 GR##

Choose the Refresh Queryﬁ] icon.
Executel®

c) Save the results of the two queries jointly as a new workbook with
the name 2 Queries GR##.

Choose the SavelH icon.
Save as a new workbook. Enter 2 Queries GR## as the description.
Choose OK.

3. Now execute your three workbooks consecutively:

* Result Query 1 GR##

Continued on next page
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* Result Query 2 GR## and
*» 2 Queries GR##

a)  Choose the Open icon ‘=l and then select and execute the three
workbooks mentioned above (by choosing the OK pushbutton).
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Lesson Summary

You should now be able to:

. Define conditions and exceptions and use them when you display a query
. Tailor certain properties of queries to your requirements

. Add queries to existing workbooks
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AC280

Unit Summary

You should now be able to:

Explain the basics of SAP BW architecture

Gain an overview of the InfoProviders in Financials

Explain the basics of the InfoCube OFTAR_C02: FIAR Transaction Data
Create and change queries

Explain and use the navigation options provided for query display

Save query output in a workbook

Define and use characteristic value and text variables

Define conditions and exceptions and use them when you display a query
Tailor certain properties of queries to your requirements

Add queries to existing workbooks
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Unit Overview

. Additional Information About Drilldown Reporting
. Menu Paths

< Unit Objectives
= )
After completing this unit, you will be able to:

. Describe standard characteristics, key figures, and standard variables, and
list transactions used in drilldown reporting

. Find menu paths in the Implementation Guide (IMG)
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Lesson: Appendix

Lesson Overview

. Additional Information About Drilldown Reporting
. Menu Paths

Lesson Objectives

||
!I'

After completing this lesson, you will be able to:

. Describe standard characteristics, key figures, and standard variables, and
list transactions used in drilldown reporting

. Find menu paths in the Implementation Guide (IMG)

Business Example

Now that you have looked at drilldown reporting, you want to find out about
standard characteristics and key figures, as well as standard variables and
transactions.

Additional Information About Drilldown Reporting
Drilldown Reporting in FI: Appendix

. Constants

~— . Cell Calculation with Constants

. Texts

. GL Drilldown Reporting: Customizing

. GL Drilldown Reporting: Standard characteristics and key figures
. GL Drilldown Reporting: Standard variables

. GL Drilldown Reporting: Transactions

. Drilldown Reporting: FI-GL and FI-SL

. GL Drilldown Reporting: Documentation
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® Constants are values that you cannot determine directly from
the data in General Ledger Accounting (for example, number
of employees or sales area in square meters).

® You can calculate key figures such as Sales per employee or
Profit per share.

® You store constants and their values in the view V_T060K.

JTH e BHE D
New Entries: Overview of Added Entries

BEBR
... [Year Pm|Cnnstant Number Description of constants \E
2004|  [EMPLOYEES |750,000 Employees [4
2003| [EMPLOYEES |500,000 Employees [~[=]
[«re1r T 1< 1> W]
W]
0 120 (1) (800) PEl iwdfd020 | INS

@ Cells
Z001 Selected PERS (FY)

2) el et 0 delait i e I e e Z002 Selected PERS (FY-1)
Execute Celis 2: Detaif . . .
R 08 W 8 e omat. Z003 Selection with key figure EMP (FY)
BT | Z004 Selection with key figure EMP (FY-1)
Company Cods
Susinoss Ares
2Cx
v 008 s Z003 EMP (FY)
Wages and salaries 2.530.850 9.115.954 6.585.104- =
Social security levies and cos 265200 775 874 509 674- KeM f|gure:
Personnel Expenses 2.797.050 9.891.828 7.094.778- Numberlvalue
Enployess 750 s00 250 Characteristics:
Personnel Expenses/Employees B 1,704 Toose| L Constant: Employees
- ; Fiscal year: &1FY
\ Selection screen

nreapss a28%¥] Fiscal 2001
Forn D0C-PERSHIT Cells 2 . B0l // Cell type: Selection With key figure

Variables _"81FY __|&1Fy-1 %" tartance Z004 EMP (FY-1)

i s o Ter B | B Key figure:
Persomnel Expenses 2 oo oo [ oo [+ w0 xog Number/value
y ictice:
e — [—— Characteristics:
~ Constant: Employees
A T R R s e
i 2003 | Z004 [SCaRVEAl -

e 2001/2003 - 2002/2004 ————

Figure 121: Cell Calculation with Constants
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Additional cell types for cell definition:

. Selection with key figure (value field):

. Choose Selection with key figure (value field) if you want a separate selection
at cell level. You then define the cell by selecting a key figure, characteristics
and their values, and by specifying a special cell text. This cell definition
is visualized by the squared character. Note that this special cell does not
have to contain the value that would result from the intersection of the row
and column selection.

. Define formula priority: This option is offered if the column and the row
contain formulas. Here you define which of the formulas is to be used to
calculate the cell. A result from the column formula means that the formula
defined in the column is used. A result from row formula means that the
formula defined in the row is used. Cells for which you have to define the
formula priority have a red question mark in the form. The selected formula
is visualized using an arrow symbol that points to the dimension that has
priority (If the column formula has priority, the arrow points upwards; if the
row formula has priority, the arrow points left).

g‘ﬁ Dispiay IMG
% l Existing BC Sets | Sy BC Sets for Activity | | S Activated BC

Structure
< = iSAP Customizing Implementation Guide!
(&> Activation Switch for SAP R/3 Enterprise Extension Set

=

= General Settings
|3« Enterprise Structure
=
=
D
A

Cross-Application Components

{vvw

Financial Accounting
Financial Accounting Global Settings
= General Ledger Accounting
P G/L Accounts
D = Business Transactions
[ & Data Transfer Workbench

< = Information System

[E & Maintain Tax Codes

[ & Define SAP Queries

< = Drilldown Reports (G/L Accounts)
D = Form
> = Report

E & Define Constants
E» & Define Global variables
E» & Translate Report
[E3 & Delete Report Data
>3 [3 Accounts Receivable and Accounts Payable

Figure 122: GL Drilldown Reporting: Customizing
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@ Characteristics

m Chart of accounts
m G/L account
= Company code

= Business area

m Financial statement version

= Plan/actual indicator
= Plan version

= FSitem

m Fiscal year

= Period

m Period/year

® Characteristic variables

(global)
m &1FY - Fiscal year

m &2FY - Fiscal year (half year)

m &3FY - Fiscal year (quarter)
m &4FY - Fiscal year (month)

m &2PF - Period from (half year)

m &2PT - Period to (half year)

m &3PF - Period from (quarter)

m &3PT - Period to (quarter)

m &4PE - Period (period evaluation)

m &5PY - Period/year

@ Key figures
m Balance sheet value
= Number/quantity
= Balance carryforward
= Debit total
= Credit total
= Cumulative balance

Figure 123: GL Drilldown Reporting: Standard characteristics and key
figures

® Text variables
(global)

m &1FY - Fiscal year

m &2FY - Fiscal year (half year)
m &3FY - Fiscal year (quarter)

m &4FY - Fiscal year (month)

m &2PF - Period from (half year)
m &2PT - Period to (half year)

m &3PF - Period from (quarter)
m &3PT - Period to (quarter)

m &4PF - Period from (period evaluation)

m &4PT - Period to (period evaluation)

m &5PF - Period/year from
m &5PT - Period/year to

Figure 124: GL Drilldown Reporting: Standard Variables

2009
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® Transactions

m FSI0 Execute report = FSl4 Create form

m FSI1 Create report m" FSI5 Change form

= FSI2 Change report = FSI6 Display form

= FSI3 Display report = FSIP Transport form

= FSIB Background processing = FSIR Import form from client 000
= FSIO Transport report = FSIZ Reorganize forms

= FSIQ Import report from client 000 = FSIV Maintain global variables

= FSIX Reorganize reports = FSIM/Report monitor

= FSIY Reorganize report data
= FSIT Translation

Figure 125: GL Drilldown Reporting: Transactions

@ Evaluation options

m Financial statement (GLTO)
m Financial statement key figures (GLTO)
= Balance displays (GLTO)
m FS analysis from cost of sales ledger (GLFUNCT)
m Key figures from cost of sales ledger (GLFUNCT)
A @ Special Purpose Ledger
D [}, Basic Seftings
DNE Planning
D Actual Posting
D E" Periodic Processing
A Information System

[E% & Define Standard Layouts
[ & Define Libraries
9 @ Define Report Writer Languages
[}, @ Report Painter Reports
e Drilldown Reports
¥ B _Use Drilldown Reporting
[E @ Activate Drilldown Reporting for FI-SL Tables
[E @ Deactivate Drilldown Reporting for FI-SL Tables
DR E% Form
DA E % Report
i}g @ Define Global Variables
B @& Translate Report
[ @ Delete Report Data

Figure 126: Drilldown Reporting: FI-SL

You can use drilldown reporting to evaluate any FI-SL totals tables. You can
create and display the following reports:

. Account balances
. Financial statement reports

. Line item reports called up from the totals report

. Flexible reports using SAP account assignments and your own additional
account assignments
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The evaluation of FI-SL totals tables using drilldown reporting is limited. The
following restrictions apply:

. You can evaluate only one ledger.

. You can only report using the second or third currency (usually the local or
group currency) and one quantity (no additional quantity).

. You can display only one currency in the report.

Before you evaluate your own FI-SL tables using drilldown reporting, you have
to activate the drilldown reporting structure for the relevant FI-SL totals tables.
The drilldown reporting field catalog is only updated for the new fields of the
totals table.

i Documentation:

R/3 Library
>>> Cross-Application Topics
> >>

Figure 127: Drilldown Reporting: Documentation

Menu Paths
Unit: Standard reports in FI-GL, FI-AR, and FI-AP

System — Services — Reporting SA38
Goto — Variants

Variant — Create

— Display
— Change
— Copy
Edit — Attributes
Environment — Maintain Selection Variables STVARV

SAP Easy Access menu

Accounting
— Financial Accounting

— General ledger
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— information system
— General Ledger Reports (New)
— Financial Statement/Cash Flow

— General

— Actual/Actual comparisons
— Plan/Actual comparison
— Cash Flow
()
— Account balances
— General
— G/L account balances

(..)

— Structured account balances
()
— Line items
— General ledger line items
— General ledger line items , list for printing
()
— Document
— General
— Document journal
— Compact document journal
— Line item journal
— Display of changed documents
(..
— Master data
— Chart of accounts
— G/L account list
— Account assignment manual
— Display changes to G\L accounts
— Accounts Receivable

— information system
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— Reports for Accounts Receivable Accounting—
Customers balances

— Customer balances
— Customer balances in local currency
— Customer sales
()
— Vendor items
— Due date analysis for open items
— List of vendor open items for printing
— OI - Vendor due date forecast
— Vendor payment history with OI sorted list
(-
— List of vendor cleared items for printing
— List of down payments open on key date
— Master data
— Vendor list
— Addpress list
— Display changes to vendors

— Display/confirm critical vendor changes

Unit: Reports in user roles Transaction codes

(or transaction SM30, then Table/View)
Menu — Create role PFCG
Unit: List Viewer Transaction codes

(or transaction SM30, then Table/View)

SAPEasy Access Menu
Accounting
— Financial Accounting

— General ledger

— Account
v Display balances (new) FAGLBO03
v Display/change line items FAGLLO03
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— Accounts receivable

— Account
v Display balances FD10N
v Display/change line items FBLSN
— Accounts payable
— Account
v Display balances FKI10N
v Display/change line items FBLIN

Implementation Guide for R/3 Configuration (IMG)

Financial Accounting
— General Ledger Accounting
— G/L accounts
— Line items
— Display Line Items with ALV
— Define Special Fields for Finding and Sorting Data
— Accounts Receivable and Accounts Payable
— Customer Accounts
— Line items
— Display Line Items
— Define Additional Fields for Line Item Display
— Local Reporting for Line Items

— Maintain Selection Variants for the Display of
Customer Line Items

— Vendor Accounts
— Line items
— Display Line Items
— Define Additional Fields for Line Item Display
— Local Reporting for Line Items

— Maintain Selection Variants for the Display of
Vendor Line Items
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Unit: Accounts Receivable/Accounts Payable
Information System

Transaction codes

Implementation Guide for R/3 (or transaction SM30, then Table/View)

Configuration (IMG)
— Financial Accounting
— Accounts Receivable and Accounts Payable
— Information System
— Accounts receivable
— Standard Evaluations
v Copy Standard Evaluations
v Select Standard Evaluations
v Enhance Standard Evaluations
— Accounts payable
— Standard Evaluations
v Copy Standard Evaluations
v Select Standard Evaluations

v Enhance Standard Evaluations

Application:
SAP Easy Access menu
— Accounting
— Financial Accounting
— Accounts receivable
— information system
— Tools
— Configure
— Specify data volume
— Select evaluations
— Create Evaluations
— Display evaluations
Application:
SAP Easy Access menu
— Accounting

— Financial Accounting

FYO01
OBDF
CMOD

FYO01
OBDF
CMOD

OBAN
OBAJ
F0.29
F0.30

2009
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— Accounts payable

— information system

— Tools
— Configure
— Specify data volume OBAO
— Select evaluations OBAK
— Create Evaluations F0.45
— Display evaluations F.46
Unit: Drilldown Reporting in FI Transaction codes

Implementation Guide for R/3 Configuration (IMG)
— Financial Accounting
— General Ledger Accounting (new)
— Information System
— Drilldown Reports (G/L Accounts)
— Form

— Define Form

v Specify form v Create Form FGI4

v'Change Form FGI5

v Display Form FGI6
v Transport Form FGIP
v Import Form from Client 000 FGIR
v'Delete Form FGIZ
— Define Report

v Create report FGI1

v'Change Report FGI2

v’ Display Report FSI3
v Transport Report FGIO
v Import Report from Client 000 FGIQ
v Delete Report FGIX

(..

g 290 © 2009 SAP AG. All rights reserved. 2009



AC280 Lesson: Appendix

— Define Global Variables FGIV
()
— Delete Report Data FGIY

Transaction codes: Short description
FGIO0 Execute report

FGI1 Create report

FGI2 Change report

FGI3 Display report

FGI4 Create form

FGI5 Change form

FGI6 Display form

FGIB Background processing

FGIC Maintain currency translation type
FGIG Characteristic groups

FGIK Maintain key figures

FGIM Report monitor

FGIO Transport report

FGIP Transport form

FGIQ Import reports from client 000
FGIR Import reports from client 000
FGIT Translation tool - drilldown reporting
FGIV Maintain global variables
FGIX Reorganize drilldown reports
FGIY Reorganize report data

FGIZ Reorganize forms

Implementation Guide for R/3 Configuration (IMG)
— Financial Accounting
— Accounts Receivable and Accounts Payable
— Information System

—Accounts receivable
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— Drilldown Reports (Accounts receivable)
— Form

— Define Form

v Create Form FDI4
v Change Form FDI5
v Display Form FDI6
v Transport Form FDIP
v Import Form from Client 000 FDIR
v'Delete Form FDIZ
— Define Report
v Create Report FDI1
v'Change Report FDI2
v Display Report FDI3
v Transport Report FDIO
v Import Report from Client 000 FDIQ
v'Delete Report FDIX
(-r)
— Maintain Global Variables FDIV
(-r)
— Reorganization of Report Data FDIY
Transaction codes: Short description
FDIO Execute report
FDI1 Create report
FDI2 Change report
FDI3 Display report
FDI4 Create form
FDI5 Change form
FDI6 Display form
FDIB Background processing
FDIC Maintain currency translation type
FDIK Maintain key figures
FDIM Report monitor
© 2009 SAP AG. All rights reserved. 2009
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FDIO Transport report

FDIP Transport form

FDIQ Import reports from client 000
FDIR Import forms from client 000

FDIT Translation tool - drilldown reporting
FDIV Maintain global variables

FDIX Reorganize drilldown reports

FDIY Reorganize report data

FDIZ Reorganize forms

Implementation Guide for R/3 Configuration (IMG)
— Financial Accounting
— Accounts payable
— Drilldown Reports (Accounts payable)
— Form

— Define Form

v’ Create Form FKI4
v'Change Form FKI5
v’ Display Form FKI6
v Transport Form FKIP
v Import Form from Client 000 FKIR
v'Delete Form FKIZ
— Define Report
v Create Report FKI1
v'Change Report FKI2
v’ Display Report FKI3
v Transport Report FKIO
v Import Report from Client 000 FKIQ
v Delete Report FKIX
(..))
— Define Global Variables FKIV
(..))
— Delete Report Data FKIY
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Trans. code — Short description
FKI0 Execute report

FKI1 Create report

FKI2 Change report

FKI3 Display report

FKI4 Create form

FKI5 Change form

FKI6 Display form

FKIB Background processing

FKIC Maintain currency translation type
FKIK Maintain key figures

FKIM Report monitor

FKIO Transport report

FKIP Transport form

FKIQ Import reports from client 000
FKIR Import forms from client 000

FKIT Translation tool - drilldown reporting

FKIV Maintain global variables
FKIX Reorganize drilldown reports
FKIY Reorganize report data
FKIZ Reorganize forms
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Lesson Summary

You should now be able to:

. Describe standard characteristics, key figures, and standard variables, and
list transactions used in drilldown reporting

. Find menu paths in the Implementation Guide (IMG)
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Unit Summary

You should now be able to:

. Describe standard characteristics, key figures, and standard variables, and
list transactions used in drilldown reporting

. Find menu paths in the Implementation Guide (IMG)
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Course Summary

Course Summary

You should now be able to:

Explain why reports are necessary
Explain the significance of reporting tools
Differentiate between:

Standard reports provided by SAP, and
Reports that you create yourself

2009
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SAP AG has made every effort in the preparation of this course to ensure the
accuracy and completeness of the materials. If you have any corrections or
suggestions for improvement, please record them in the appropriate place in the
course evaluation.
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